


3. Eligibility Criteria: As per the Department of Posts (Postal Assistant & Sorting
Assistant) Recruitment Rules 2022, notified vide GSR 459 (E) dated 17.06.2022 as amended
vide Department of Posts (Postal Assistant and Sorting Assistant) Recruitment (Amendment)
Rules 2023, notified vide GSR 21(E) dated 13.01.2023, the following categories of official(s)
of se Circle, excluding officials from Postal Account Office or Wing, are eligible to appear
in the examination:

Category (A):

(1) Officials holding post in Level 3 of the Pay Matrix with three years of regular
service in such post or five years of combined regular service in posts in Level 1,
Level 2 and Level 3 of Pay Matrix.

(i)  Officials holding post in Level 2 of the Pay Matrix with five years of regular
service in such post including the regular service in posts in Level 1 of Pay
Matrix.

(iii)  Officials holding post in Level 1 of the Pay Matrix with five years of regular
service in such post.

Category (B):

) Officials holding post in Level 1, Level 2 and Level 3 of the Pay Matrix with total

regular service of eight years including service rendered regularly as
Gramin Dak Sevaks.

Provided that for officials holding post in Level 1, Level 2 and Level 3 of
the Pay Matrix, who have rendered regular service as Gramin Dak Sevaks on or
before 17.06.2022, the total regular service including the service rendered
regularly as Gramin Dak Sevaks shall be five years.

Note 1:- Eligibility of service condition shall be as on 01.01.2024.

Note 2:- The Officials mentioned at Category (B) above will be considered only if sufficient
officials mentioned at Category (4) are not available for filling up the notified vacancy.

Note 3:- Eligibility of an official shall be determined with respect to the post held
substantively and relevant pay level of the post in Pay Matrix and not with respect to the level
in which an official is drawing pay as on the crucial date of eligibility by virtue of financial
up-gradation under the Time Bound One Promotion, Biennial Cadre Review or Modified
Assured Career Progression, efc.

4. Pattern & Syllabus of Examination: The examination will be conducted as per the
revised pattern and syllabus circulated by Directorate vide letter No. 17-08/2018-SPB-I dated
10.05.2019 under Annexure-C which shall be read with letter No. 17-08/2018-SPB-I (pt.)
dated 10.06.2019 and 17-08/2018-SPB-1 dated 20.06.2019, 26.06.2019, 28.06.2019,
11.07.2019, 23.07.2019, letter No. 17-08/2018-SPN-I dated 09.09.2021, letter
No. 17-08/2018-SPN-I (pt.) dated 21.11.2022, and letter No. 17-08/2018-SPN-I dated
19.12.2022, 24.04.2023 and 29.05.2024 enclosed as Annexure-11.

Note: (i) The component of local language test (Paper — II) has been removed vide
letter No. 17-08/2018-SPN-I dated 29.05.2024.

(i) The Data Entry Skill Test (DEST) will be conducted subsequently as per the
Instructions on the subject mentioned in Directorate’s letter no. 17-08/2018-SPN-
Idated 19.12.2022.




5. Preference/Option: Applicants are required to indicate the order of preference for
Cadre and then give order of preference for Division/Unit as per instructions issued vide DoP
letter No. W-04/8/2022-SPN-I dated 26.10.2023 as per proforma given in Annexure-III.
Allotment of Cadre/Division/Unit will be made as per merit-cum-preference basis subject to
avr. lability of vacancy.

6. Centre of Examination: The examination will be conducted at Circle Headquarters,
Shillong only. The candidates will have to appear from North East Circle only and under no
circumstances, they be permitted to appear from other Circle’s Centres.

7 The application of the APS candidates should be sent to the concerned Divisions only
and not to Circle Office.

8. The Guidelines issued vide letter No. 29-6/2019-DD-III dated 10.08.2022 (as
modified time to time) by Department of Empowerment of Persons with Disabilities
(Divyangjan) regarding grant of scribe and compensatory time to eligible disabled person
shall be followed in letter and spirit.

9. All instructions issued by Directorate vide letter No. X-7/6/2022-SPN-II dated
17.05.2023 as amended vide letter No. X-7/6/2022-SPN-II dated 22.09.2023 and 04.03.2024
regarding promotion of Government servants through Limited Departmental Competitive
Examination against whom disciplinary / criminal prosecution are pending will be followed
scrupulously.

10.  The Standard Operating Procedure (SOP) issued vide letter No. A-34012/02/2022-DE
dated 11.08.2022 and letter dated 21.09.2023 to be followed in the conduct of the
examination at every stage.

11. The Competent Authority reserves the right to cancel this notification or change or
modify in the schedule, pattern & syllabus of the examination partially or completely at any
point of time.

12.  The candidates who are willing to apply for the examination should ensure that they
fulfil/satisfy all the eligibility criteria/conditions/instructions mentioned above for appearing
in the examination. They must fill up all columns in the application form. If nothing to
write, they must write “N/A”.

13.  This notification may be given wide publicity amongst all eligible candidates working

in Circle Office/Divisions/Units. The Divisional Heads has to scrutinize the details furnished
in the Applications submitted by the Candidates thoroughly with reference to Name, Date of
entry in service, Date of Birth, category/community, eligibility criteria, etc. with reference to
the relevant recruitment rules and service records of the concerned candidate.

14.  The Divisional Heads are requested to start the activity as per the notified schedule
immediately. The Schedule should be adhered to strictly.

15.  The Divisional Heads are requested to intimate the number of applications received
and send particulars of the candidates in the prescribed proforma (Annexure-IV) duly filled
in and signed, besides sending softcopy in excel sheet to Circle Office through
e-mail id: apmgstaf.ne@rediffmail.com on or before 08.07.2024 (Monday) positively for
allotment of Hall Permit/Roll Numbers. In case of any dispute in permitting any candidate to
appear in the examination, the same will be settled by Divisional Head.
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16.  Original copies of duly recommended / countersigned application forms
(Annexure-I), Option form for Division/Unit (Annexure-III) along with the duly verified
copies of the supporting documents must be sent to the Circle Office on or before 11.07.2024
(Thursday) together with Annexure-IV arranged in the order of applicants, as they appear in
the-ist.

17.  The application received after prescribed date will not be entertained under any
circumstances.
18.  This notification is also available on the Departmental website 1i.e.

www.indiapost.gov.in.

19.  This issues with the approval of the Competent Authority.

Enclosures: Annexures — I, II, III, IV.

Asstt. Postmaster General (Staff)
For the Chief Postmaster General
N. E. Circle, Shillong — 793 001

Copy to:-

1-2.  The Postmasters General, NE-I/NE-II.

3-5.  The Director of Postal Services, Arunachal Pradesh/Nagaland/Mizoram Divisions.

6. The Sr. Supdt of Post Offices, Meghalaya Division, Shillong.

7-9.  The Supdt. of Post Offices, Agartala /Dharmanagar/Manipur Divisions.

10.  The Supdt. of Postal Store Depot, Silchar.

11.  The Office I/C, P&T Admn Cell, APS Centre, C/O 56 APO, Pin —900746.

12.  Office Copy.

13.  Notice Board.
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For Chief xés\t/m\ﬁ\er General

N. E. Circle, Shillong — 793 001



Annexure-I

Application form for Limited Departmental Competitive Examination for
promotion to the posts of Postal Assistant (Circle Office and Regional Offices),
Postal Assistant (Post Office) and Sorting Assistant (Railway Mail Service) from
eligible cxficials for the vacancy year 2024 (01.01.2024 to 31.12. 2024) — to be held

on 21.07.2024 (Sunday).

Affix recent
passport sized
photograph

duly attested
by Divisional

Head/  Unit
Note: All particulars shall be filled up in BLOCK letters. Head.
SI. No. Particulars Detail (s)
L Name of the candidate (IN CAPITALS)
) Gender (Male/Female/Transgender)
3 Designation
4, Name of the Division/ Unit
5 Date of Birth
(attach self-attested matriculation certificate/marks
sheet)
6. Category (UR/SC/ST)
4 Whether belongs to Person with Benchmark
Disability, if so, details thereof along with
supporting documents
8. Date of entry in the Department
0. Details of Posts held substantively Pay Name of | From To
Level in | the Posts
Pay
Matrix
Level-3
Level-2
Level-1
10. Details of regular engagement as Gramin Dak From To Total eligible
Sevaks, if any, service as
Gramin Dak
Sevaks
I, Total eligible service as on 01.01.2024
(a) Total service in posts in Level-1, Level-2 and j & i MM DD
Level-3 of the Pay Matrix (upto 01.01.2024)
(YY/MM/DD)
(b) Length of engagement rendered as GDS YY MM DD
(YY/MM/DD)
12. Whether eligible as Category (A) or Category (B)
candidate as per eligibility criteria at Para-3 of
notification
13. Whether working in APS (Yes/No)
14. Whether any penalty is in currency or Disciplinary

Proceedings Pending. If yes, details thereof.
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DECLARATION:

I hereby ¢ :clare that the particulars furnished in the application form are true, complete and correct to the
best of my knowledge and belief and will be supported by the original documents as and when required.
I fully understand that in case of False/Incorrect information found at any stage, my
candidature/appointment will be summarily rejected/terminated and appropriate action would be taken
against me.

DATE
PLACE Signature of Candidate

I certify that I have verified the particulars of candidate from service record and found correct. The
candidature of the applicant is RECOMMENDED as Category (A) or Category (B) candidate (Ref: as
per eligibility criteria at Para-3 of notification)/ NOT RECOMMENDED (to strike, whichever is not
applicable). In case, NOT RECOMMENDED reasons therefor -

DATE
PLACE Signature of Divisional/ Unit
Head With designation stamp



Annexure-lll

ORDER OF PREFERENCE FOR LDCE FOR THE POST OF PA (CO) and PA (PO)
FOR THE VACANCY YEAR 2024 (01.01.2024 TO 31.12.2024)

Name of the Candidate

Date of Birth . Date of joining in the Department:

Designation

Office & Division

Order of Preference applied by the candidate

Order of preference | Name of the Unit/ Division (to write from the options in the Note below)

1% Preference

2" preference

3" preference

4" preference

5™ preference

6™ Preference

7" Preference

8" preference

Note : Candidates can opt for preference in the following Unit/ Division. They need to write name of such Unit/Division against
order of preference, as per their choice. The form should be filled up properly. (Please do not tick/ number here).

(a) CO, Shillong (b) Agartala Division (c) Arunachal Pradesh Division
(d) Dharmanagar Division (e) Manipur Division (f) Meghalaya Division

(g) Mizoram Division (h) Nagaland division

Date:

Place: Signature of the Candidate

| certify that the candidate is eligible for LDCE for the vacancy year 2024 (i.e. as on
01.01.2024) and | have verified the list of Unit/Division preferred by the candidate in the order
of choice, where vacancies for examination have been notified and found correct.

Date: Signature of Divisional/Unit Head

Place: with designation stamp

e
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Copy to:-

1. Sr.PPS to Secretary (Posts) / Sr.PPS to Director General Postal Services
2. PPS/ PS to Addl. DG (Co-ordination)’ Member {Banking)! Member (O) Member (P)/
Member (Planning & HRD)/ Member (PL1) Mcember (Tech)
3. Additional Secretary & Financial Adviser
4, Sr. Deputy Director General (Vigilance) & CVO 7 Sr. Deputy Director General (PAF)
5. Director General, P& T (Audit), Civil Lines, New Delhi
6. Secretary, Postal Services Board/ All Deputy Directors General
7. Chief Engineer (Civil), Postal Directorate
~Director (DE), Postal Directorate
9. All Sections of Postal Directorate
10.All recognized Federations / Unions © Asscciations
t1. GM. CEPT for uploading the order on the India Post website.
12. Guard File
13. Spare copies



