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F. No. X-7 127 12022-SPN-lI
Govemment of India

Ministry oi Communications
Department of Posts

Dak Bhawan, Sansad Marg,
New'Delhi -110001,

Mayf ,2023

l'o
I . Alt Heads of Circles
2. ('(l\1. Parccl & VI) [)ilcctorate ('(]\I. I'l.l I)itcctorate
.1. I)ifeetor. I{,\KNI),\ (i\1. ( l:i'L

Subject: - I'rocessing of rcquest of Inspector Posts (IP) and Assistant Superintendents of
l'osts (ASP) for 'Deputation / Foreign Service Deputation'.

Madam / Sir.

I anr directed to rcl'er (o Directorate's le(ters no. X-7l 15/2021-SPN-ll dated 12.07.2022

and I5.02.2023. whcrein it has been dccided that the cadrc of lnspector Posts (IP) and Assistant
Supefinrcndcnt olPosts (ASP) shall bc managed centrall),b] the Directorate. Consequentll. it is
It'11 necessar'1 to issue guidelines tbr processing the requcsts lbr 'Dcputation / Foreign Service

Dcputation' of II' I ASP and the Cornpetent Authority has approved lbtlowing guidelines:-

a) IP,ASI) uolking in [)irectoratc agaiust sanctioncd posts of I)irectorate shall submit their
rctlLicsls l'ol '[)cprrtation ]rrlciitn Scrriec I)cpLrlltiol lo I'crsLrnrtel Division (SPN Branch)
lirr tirltlrer nlticcssing.

b) lP,'r\SP r.rorking in Postal Cilclqs or working in l)ircctorate on attachment basis shall submit
thcil requests lbr 'Deputation / Foreign Service Deputation' to their respective Controlling
Oflicer, who shall, after veriiying the service particulars, forward the request to Circle
O1'tjce. Alter obtaining approval of the Head of the Circle requests of those of'ficials whose

services can be spared shall be fbrwarded to Directorate.

c ) Rcrllesls rcceive d in Direchlate shall be placcd bclblc the competert authority be lbre
lirlriiirding thc lecluest to conccrnecl organization.

d1 ,\ltcl arr II) , ,,\SP is relierer.l to .join anolher organization on tbr' 'Deputation i Foreign
Selvicc l)eputation'. conccrnecl ('ircle shall immecliatcll inlbrm the Directorate thc date ol
iclic', irrg t,l'the olllciirl anrl thc periocl ot 'Dcputation ' l oleign Service Dcputation'.

c) In elrsc. thc borrorrinu orglnizution inlcnds to rclairt rttt ol'llcial lrcrond thc approvcd pcriod

t,l i)ci)ularion I orcign scrr iee i)cpLrt.rtion'. l lclluest in this regarcling shall be made b1 the

borrou inq organization to I)irectoratc lbl concurrertce.

l) I{cl1uest tbl crtcnsion oi 'Dcpulation l:oreign Setrice l)eputation' presenll} peuding in
Ci|cies mal bc seut 10 Dilectolatc ilnmcdiatell lbr consideration of the Compclent
r\uLhoritl'. ln no Circumstanccs, hcncclbrth Circle shall give concurence tbr ertension o1'

'l)cputation I Foreign Serlicc I)eputation'.
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g) Ilctirre rep.rrriarion ol' an ollicial on 'I)cputaliort lroreigtr Service t)cPutation', 
ill:i O

contpletion o1'the approvcd pcliod. Dircctoratc shall issue orders allocating a Circle

lbr iosting ol'the rililcial. 'l:o Iacilitate proccssing of'the case in l)ircctorate. olllcials otr

'l)cpLrtation / lioreign Scrt,ice Deputation' shall subn.rit a request to Directorate giving'Order

ol ljr.el'erence' ol'Postal Circle 60 days prior to cxpiry of approved period of 'Deputation /

l:orcign Service DePutation'.

h) ln case. any ollicial is prematurely repatriated, the ollicial will report to Directorate'
'fhcreatter.. Directorate shall issue orders allocating a Circle 1 Unit lbr posting of the ofhcial'

lhc inrcrreling per.iocl betueen the date ol'repolting of the oltrcial in Directorate date of

.l.ini.g in the iliocated (lirclc 'Unit sirall bc treated as 'Con.rpulsory Wait' and pay and
'allo*.inccs 

lbr such pcr.iocl shall bc c1.a* n b1 t5c allocatecl Circlc / LJnit.

l. lo lnciliLate utainrcnance o1'darabase ol'thc Il) 'ASI) ah'ead1 oll 'Dcptttation / Foreign

Scrr icc [)cpurltion'. ( irclcs lilc lcllucst.ri t() scnd inli)nlaliolt irl thc iirllouing lirlniat:-

l)ehils oflnspcctor Posts (II') antl Assistnnt Supcrintcndents of Posts (ASP) on

'l)e putation / Forcign Scn'icc Deputation'

\rrrtte irl tite

ollicial

fhis may be widely circulated lbr inlbrmation olall concerned'

l. ,\ll lccogrtizctl Scrr icc .\s:rtei.ilitrlt: I ctlcrittiolts

l. (l\'1. ('l:l'I lirr l)ortal t PILrad

Period upto
rl,hich
'Deputation /
Foreign
Sen,ice
Deputation'
prescnll)

rovecl
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(Dileep Singh Sengar)

Assistant Director Ceneral (SPN)
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l. Irr euses ultcre rc(lttest r)l II'.\\l' lirr 'l)tpulilli()ll lolcign Scrricc I)cputation' have

bccu lirr.lar.dcd b1 ('irelcs. lltcr sciccti()1. bclirlc lclicring the olllcial. proposal r'vith relevant

tlctail' sirall be sc[rt to I)ircetr)rittc uncl onlr rlicI rcccipl ol thc ct.rncltrrctlce ot'tl]c Directorate thc

,rlllciul shall bt lclier etl.
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('op1 to:-
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