File No. 9-09/2021-PD
Government of India
Ministry of Communications
Department of Posts
Parcel Directorate

Dated 11 April, 2022
To
. All Chief PMsG/PMsG

Sub: Provision of Facility Profiling and System Assisted Sorting-reg.

This is regarding the functionality of “Facility Profiling” and “System Assisted
Sorting” developed in SAP System for performing day-to-day operational work in Mail
offices i.e., Parcel Hub (L1/L2)/NSH/ICH/CRC(L1/L2).

2. In the present environment, there is no provision to configure user defined Sort
Programme (Facility master/Pincode mapping) to perform operational work of mail
offices as per the operational requirement or available infrastructure. Operational
process flow as defined under the PNOP is also being done manually.

3. Functionalities have now been deyeloped in the system whereas the Office as
well as operational SET specific facility profiling can be done and accordingly system
will assist the operator in doing the sorting work.

4. The purpose of “Facility Profiling” and “Systern Assisted Sorting” functionalities
are as under:

(i)  System will have the ability to split a Mail office into the Workstation (Package
Trolley) and Bins (Bag stand/sorting case) where mapping of destination offices
can be done.

(i)  The system will be able to assist the operators/Sorting Assistant in undertaking
primary and secondary sorting operations. At the time of primary scanning of
parcels, it will reflect secandary station while at secondary scan it will dlsplay
the destination of the parcels.

(i)  Revised Bag Closing logic is available where operator will scan the parcels for
all the destination in a common window and then close the bags for destinations
with its bag label.

4. In order to assist/sensitize the operational staff as well as the administrative
staff (Set Incharge/Manager/IRM/ASRM/SPO) about this functionality of “Facility
Profiling” and “System Assisted Sorting”, a user-manual has been prepared and
attached as Annexure for reference and to circulate it among the operative staff.
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5.

Further, it is also requested that instructions may be issued to all Incharge/

Supervisor of the operative offices to use these two functionalities so that the efficiency
of operative staff can improve and human errors while sorting can also be reduced.

Encl:

As above.

(Ajay Kt?n/?;%oy)'

Chief General Manager

Copy for information:

1)
2)

3)
4)

o)

Director, RAKNPA

DDG (Training), Dak Bhawan, New Delhi-110001 with a request to include this
user manual in the training module.

DDG (MO), Dak Bhawan, New Delhi-110001. :

PTCs- Guwahati, Vadodara, Saharanpur, Darbhanga, Mysuru, Madurai for
information and to include this user manual in the training module.

GM (Operations), CEPT Mysuru with request to upload this User Manual on
India Post website under Employee Corner/Orders/Circulars of Division Parcel

Directorate.
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Standard Operating Procedure - Facility Profiling and System Assisted Sorting

Standard Operating Procedure for Facility Profiling

Facility Profiling is used to maintain the master data and pin ranges for PNOP Offices.
These pin ranges data will be uploaded against PNOP office and according to these pin ranges,

Workstations & bins will be allocated to articles while scanning
This can be done by following below said procedure:

1. Facility Profiling Master Data Maintenance — To mark facility ID as “PNOP”.
2. Facility Profiling Pincode Mapping - Mapping of facility ID for which bag to be closed.

Facility Profiling Master Data Maintenance

a. PNOP — Offices in which System assistant sorting feature is required.
To get the System assisted sorting, first a Facility ID should be marked as “PNOP”.

Menu: ZMOFP_MAS, ROLE: FAC_PROFILING. Preferably at Divisional Level.

@ | zMOFP_MAS - || « Qe SHK ONLN PR O
SAP Easy Access - User Menu for PUNEETH K H .

RE & Yalgd v a

~ [ Favorites - —— ——
* J7 ZDOP_MAIN - DOP Main Screen T e E '
- 5.7 SE16N - General Table Display
- 37 ZLSS - Labor Scheduling System
- Y7 ZMOIPVS - India Post Visibility System
~ [ User Menu for PUNEETH KH .
» [ YC:SRO_SORT_ASST
» CIYS:ALLL

Type “ZMOFP_MAS”

Facility Profiling Master Data Maintainance
@

Selection screen
Facility ID SP21308000650 IMysuru NSH
=IDWS
CIPNOP
[ Delete
[ IDelete Facility Profiling

PNOP: As per the preference selects “PNOP”.

Execute.
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Standard Operating Procedure - Facility Profiling and System Assisted Sorting

Facility Profiling Master Data Maintainance
&

E Execute (F8)

Facility ID 5921308000650 [F/ 'Mysuru NSH
=1DWS

(JPNOP

()Delete

[ | Delete Facility Profiling

Mysuru NSH is maintained as DWS office

Message will be shown in the screen with type of Office.

Facility Profiling Master Data Maintainance
@

| Selection screen
Facility ID |sp21308000650|  [Mysuru NSH
CIDWS
CIPNOP

|| Delete Facility Profiling

Delete: This deletes only the Office name from PNOP mapping.

Facility ID SP21308000650 Mysuru NSH will be

deleted, Do you want to Proceed?

I Yes " No ‘

Confirmation popup will be shown in the screen. Click on “Yes” to proceed.

Deleion completed successfully for Mysuru NSH

[PVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure - Facility Profiling and System Assisted Sorting

Message will be shown after deletion.

Delete Facility Profiling

Facility Profiling Master Data Maintainance
£

Selection screen
Facility ID |pH21250000761 | |Gulbarga PH
IDWS

IPNOP

()Delete

[ Delete Facility Profiling

Delete Facility Profiling: First select “Delete” and select “Delete Facility Profiling. This deletes both
office Name mapping from “PNOP” and facility profiling already done.

Facility Profiling Master Data Maintainance
&

Selection screen
Facility ID [pH21250000761 ] Gulbarga PH
IDWS
IPNOP
(®)Delete
[/ Delete Facility Profiling

Execute.
2. Facility Profiling Pincode Mapping —

After completing “Facility Profiling Master Data Maintenance”, this option is to be used.

This option is used to make the CSI system to understand the mapping of Pincode with
Destination office (ie. Offices to which this Facility ID is proposing to close the bag)

By using this option, Facility Profiling can be done for a particular facility ID and Set.

Menu: ZFAC_PROFILING, Role: FAC_PROFILING

Ol ZFAC_PROFILING  ~ |<< QU iefit DNLH AR o=

SAP Easy Access - User Menu for PUNEETH K H .
GQE & eigd va

- 5 Favorites -
* 3 ZDOP_MAIN - DOP Main Screen T .
* ¥ SE16N - General Table Display
* 37 ZLSS - Labor Scheduling System
* ¥ ZMOIPVS - India Post Visibility System
~ [ User Menu for PUNEETH K H .
» CJYC:SRO_SORT_ASST

Type ZFAC_PROFILING
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Standard Operating Procedure - Facility Profiling and System Assisted Sorting

Facility Profiling Pin Range Mapping

&
Source Facility ID PH21250000761 Gulbarga PH
Bag Type _Parcel [~]
Set Number Spe_ed Post
< Display/Delete Data E:E‘g;ltemd
" Direct Upload
" Excel Upload

" Display Single pincodes

Source Facility ID: Based on the user login credentials and role assignment, a user can
configure the facility ID eg. DO user with FAC_PROFILING role can do facility profiling for any office
under their control.

Bag Type: Configuration can be done for each Bag Type (Parcel / Speed Post / Registered /
Parcel), separately.

a. Excel Upload: Facility Profiling mapping can be uploaded from “Excel” in the prescribed
format.

b. Direct Upload: Facility Profiling mapping by single entry posting.
Display / Delete Data: To View / Delete already mapped data.
Display Single pincode: Grid view will display Destination office with Pincode. It can be
used in facilities where DWS System is installed.

Facility Profiling Pin Range Mapping

@
Source Fadility ID PH21250000761 Gulbarga PH
Bag Type Parcel -
Set Number | GEN1 bl
#)Display/Delete Data GEN1
~)Direct Upload
" Excel Upload

Display Single pincodes

Facility profiling need to be done for each SET separately. By this, each set can handle different
type of articles (Speed / RL / Parcel). If all sets are handling same type of articles for each Set, same
data must be uploaded.

[PVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure - Facility Profiling and System Assisted Sorting

a. Excel Upload

Facility Profiling Pin Range Mapping
@

Source Fadility ID PH21250000761 Gulbarga PH
Bag Type Speed Post
Set Number GEN1 -

(" Display/Delete Data

(Direct Upload

(®)Excel Upload

()Display Single pincodes

File name D:\Testing\AMPC\28032022\Workatation_SP.xlsx

Prepare data in the format mentioned in the below said templates (Double click on Template
to open).

Facility Profiling
Template

Facility Profiling Pin Range Mapping
&
Execute (F8)

Source Facility ID [en21250000761]3) [Gulbarga PH
Bag Type Speed Post  ~

Set Number GEN1 -
(" Display/Delete Data

("Direct Upload

() Excel Upload

()Display Single pincodes

File name D:\Testing\AMPC\28032022\Workatation_SP.xlsx

Select the file and Execute.

Data updated successfully

Message will display as “Data updated successfully.

[PVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure - Facility Profiling and System Assisted Sorting

b. Direct Upload

Facility Profiling Pin Range Mapping

@
Source Fadlity ID PH21250000761 Gulbarga PH
Bag Type Parcel -
Set Number GEN1 -

() Display/Delete Data
(= Direct Upload
()Excel Upload
(Display Single pincodes

Work Station(AA-Z7) AR
Bin Number(1-99) 1
Destination Facility ID PH21150000761  Bengaluru Parcel Hub

Select “Direct Upload”
Execute
Work station: From AA to ZZ.

Bin Number : From O to 99.

Destination Facility ID : Enter the Facility ID (Search option available).

Facility Profiling Pin Range Mapping

Source Facility ID PH21250000761 Gulbarga PH
Bag Type Parcel -
Set Number GEN1 -
()Display/Delete Data

(s)Direct Upload

)Excel Upload

()Display Single pincodes

Work Station(AA-77) AR
Bin Number(1-99) 1
I T
Destination Facility ID  PH211500007 Gl_,lj Bengaluru Parcel Hub
Execute.
Work Station(AA-Z7) AR
Bin Number(1-99) 1
Destination Facility ID PH21150000761| Bengaluru Parcel Hub

Data updated successfully

[PVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure - Facility Profiling and System Assisted Sorting

Message will display “Data Updated successfully.

c. Display/Delete Data.

Facility Profiling Pin Range Mapping
(%}

Source Facility 1D PH21250000761 Gulbarga PH
Bag Type Parcel b
Set Number GEN1 -

I =) Display/Delete Data
) Direct Upload
“)Excel Upload
“IDisplay Single pincodes

Select “Display/Delete Data.

Facility Profiling Pin Range Mapping
@

Source Facility ID PH21250000761 Gulbarga PH
Bag Type Parcel -
Set Number GEN1 -

* Display/Delete Data

" Direct Upload

" Excel Upload

" Display Single pincodes

Execute.
C.(i). Delete

Facility Profiling Pin Range Mapping
& EE &FT TP 2@ -TE  @Ibelete

Eacility D Set Number Bag Type WS BN From Pin To Pincode Destination Ofc  Destination Desc Created By Created date Crted Time Sync

PH21250000761 GEN1 PP AA 1 560000 562999 PH21150000761 Bengaluru Parcel Hub 10035642 30.03.2022 14:07:36
PH21250000761 GEN1 PP AA 1 563000 563999 PH21150000761 Bengaluru Parcel Hub 10035642 30.03.2022 14:07:36
PH21250000761 GEN1 PP AA 1 572000 572999 PH21150000761 Bengaluru Parcel Hub 10035642 30.03.2022 14:07:36

Select the row which to be deleted.

Facility Profiling Pin Range Mapping
HBEEBEESFF XD

Facility ID Set Number Bag Type WS BN From Pin To Pincode Destination Ofc  Destination Desc Created By Created date Crted Time Sync

| |PH21250000761 GEN1 PP AA 1 560000 562999 PH21150000761 Bengaluru Parcel Hub 10035642 30.03.2022 14:07:36
PH21250000761 GEN1 PP AA 1 563000 563999 PH21150000761 Bengaluru Parcel Hub 10035642 30.03.2022 14:07:36
PH21250000761 GEN1 PP AA 1 572000 572999 PH21150000761 Bengaluru Parcel Hub 10035642 30.03.2022 14:07:36

Select Individual Row
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Standard Operating Procedure - Facility Profiling and System Assisted Sorting

Facility Profiling Pin Range Mapping
HELR &FT P £A-TE [Woelete

al:ility i Set Number Bag Type WS BN From Pin To Pincode Destination Ofc  Destination Desc Created By Created date Crted Time Sync
PH21250000761 GEN1 SP AA 1 504000 505000 SP11150000650 Warangal NSH 10035642 01.04.2022 10:11:49
PH21250000761 GEN1 SP AA 1 505001 505999 SP11150000650 Warangal NSH 10035642 01.04.2022 10:11:49
PH21250000761 GEN1 SP AA 1 506000 506999 SP11150000650 Warangal NSH 10035642 01.04.2022 10:11:49
PH21250000761 GEN1 SP AA 2 500000 503000 SP11250000650 Hyderabad NSH 10035642 01.04.2022 10:11:49
PH21250000761 GEN1 SP AA 2 503001 503322 SP11250000650 Hyderabad NSH 10035642 01.04.2022 10:11:49
PH21250000761 GEN1 spP AA 2 503323 503999 SP11250000650 Hyderabad NSH 10035642 01.04.2022 10:11:49
PH21250000761 GEN1 sP AA 2 508000 5P11250000650 Hyderabad NSH 10035642 01.04.2022 10:11:49
PH21250000761 GEN1 SpP AA 2 508001 508999 SP11250000650 Hyderabad NSH 10035642 01.04.2022 10:11:49
PH21250000761 GEN1 SP AA 2 509000 509999 SP11250000650 Hvderabad NSH 10035642 01.04.2022 10:11:49

Select all Rows.
Click on “Delete”.

d. Display Single Pincode:

Facility Profiling Pin Range Mapping
®

Source Facility ID PH21250000761 Gulbarga PH
Bag Type Speed Post -
Set Number GEN1 -
(Display/Delete Data
()Direct Upload
() Excel Upload

I () Display Single pincodes I

Execute.

Facility Profiling Pin Range Mapping
Xa2FF o8 &T0a EH

Facility 1D Set Number Bag Type WS BN From Pin|Destination Office Dest Dsc

PH21250000761 GEN1 SP AA 1 504000 SP11150000650 Warangal NSH
PH21250000761 GEN1 SP AA 1 504001 SP11150000650 Warangal NSH
PH21250000761 GEN1 sP AA 1 504002 SP11150000650 Warangal NSH
PH21250000761 GEN1 sP AA 1 504003 SP11150000650 Warangal NSH
PH21250000761 GEN1 SP AA 1 504004 SP11150000650 Warangal NSH

This will display Facility Profiling mapping for each pin code. This will help the field units to
upload the facility profiling in DWS system.
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Standard Operating Procedure - Facility Profiling and System Assisted Sorting

Standard Operating Procedure for System Assisted Sorting

Procedure to use System Assisted Sorting feature in offices- Parcel Hub(L1/L2)/NSH/ICH/CRC
(L1/L2) where it is implemented: Facility Profiling of facility to be done before using the

feature.
Menu: ZMODWS,

Role: IPVS Operator (YS: MOIPVS_OPERATOR).

@ | zmopws ||« @ R DL NE o=

SAP Easy Access - User Menu for PUNEETH K H .
RE & Yawmd | v a

~ [ Favorites
5’2’ ZDOP_MAIN - DOP Main Screen
5.7 SE16N - General Table Display
77 ZLSS - Labor Scheduling System
7 ZMOIPVS - India Post Visibility System
~ |,Tj User Menu for PUNEETH K H .
» [IYC:SRO SORT ASST

Type “ZMODWS”

» India Post visibility system for System Assisted Sorting facility has the following
transactions.

(i)  Bag Receive — Receive the incoming bags for this office.

(ii) Bag Open — Apart from the existing Bag Open option, workstation ID(Sorting
Table/Parcel trolley for secondary sorting) and Destination office of the articles
received will now be displayed against each article/parcel.

(iii)  Add Articles to Bag (Secondary scan) — When articles are scanned, it will show the BIN
(Pigeonhole/bag stand number) number and the Destination.

(iv)  Bag Close — After selecting the Bag Type and Destination based on “Bag Open” and
“Add Articles to Bag”, all articles for that Bag type and Destination will be displayed.

DWS/PNOP - Main Screen User name: PUNEETHKH .

Transactions Reports Forms Bag Miscellanecus  Article Miscellaneous Tracking Information
Bags Receive Bags Received Print Bags Receive Report Capture Bag Damage Set Arficle Priority Bag Tracking
Bag Open Articles Received Print Bag Manifest Report Bag Lost Capture Article Damage Bap Tracking (3 Months)
Add articles to Bag Virtual Sort Print Bags Dispatch Report  Set Bag Priority Article Barcode Change Aticle Tracking OER
Bag Close Bags Dispatched Print Mail List Bag Barcode Change Report Articie Lost Article Tracking
Bags Dispatch BucexliE paiched Capture Carrier Dispatch s rticje pestination Pincode Change
Bags Dispatch_Cancel Expected Workload Bag Deletion Report Article Found
Insured Bag Verification Eaplihscnancy; DB Set Change Article Type Modification
Insured Article Verification ~ ATicle Discrepancy Change Bag Status Altering an Opened Bag
Deposit Bag Close TEDizies Unlock Bag ID Electronic Proof OF Delivery

Consolidate Abstract
Insured Article

Late Bags
Transmission Analysis
Set Discrepancy

Recall Arlicle Label Generation

Bags Missing Scans

[PVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure - Facility Profiling and System Assisted Sorting

a) BagReceive
» Select Bag Receive.

Ta Office ID:
e
= Weight 1,000
* From Office D: [Ajmer PH
Schedule ID: [BANI_RTC_1818
e

» Select Origin Office and Enter Weight. Click on Receive.

a) Bag Open (Primary Sorting)

> In this option, for each article number, the system will show the Workstation ID and
Destination office, based on the Facility Profile mapping.

Bag Details
* Office ID Mysuru PH Set
= BagID CBKS005685545 ‘Bags ready to Open
Sore [¥elandur 5.0 | Created By test212F ]
Article Number || CEnter]
Artilce Number] CK7250682011N
Destination Office] PH21150000761 Bengaluru Parcel Hub

Work Station) AC

Expected Articles Scanned Articles
View: |[Standard View] || Export. 8 View: [[Standard View] ~|| Export. Check AppendRow InsertRow Delete Row
Bag ID Artick Number | Booking Office | Artick type Article Weight | Receiver Pincode | Insured Flag | Priorty || Bag ID./ Artice Number | Faciity ID Descrplion | Article type. | Article/Bag Weight | To PIN code | Work station | insured Fiag | Pr
CK725063248IN Yelandur 5.0 Registered Parcel 1,100 530003 [} [m} CKT725065201IN Yelandur 5.0 Registered. 05304560001 AC ] m}
Velandur 5.0 Registered Parcel 0960 734101 [a] [a]

» Select Bag Open. Scan the Received Bag number.

IPVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure - Facility Profiling and System Assisted Sorting

» Scan Article number. Destination office and workstation ID will be displayed.

Bag Open

Bag Details

* Office ID PH21350000763 Mysuru PH

* Bag ID CBK5005688846 Bags ready to Open

Source Yelandur S.0 Created By |testZ12F
Article Number | |
Artilce Number CK725068250IN

Destination Office PH32350000761 Siliguri PH

Work Station AF

Expected Articles.

View: |[Standard Vien] || Export . o
Bag ID/ Arficle Number Booking Office | Ariicle type Article Weight | Receiver Fincode | Insured Flag | Priority
CKT25065246IN YVelandur SO Registersd Parcel 1,100 580003 [m] [

Bag Open Operations

Set GEN1

Scanned Articles
View: | [Standard View] *|| Export. Check AppendRow InsertRow Delete Row
Baag ID / Arlicle Number | Facility ID Descriplion | Article type | Arlicle/Bag Weight | To PIN code | Work station | Insured Flag | Pr

CK7250682501M Yelandur S O 734101 AF [m] [m]
CK725068201IN Yelandur S.0 560001 AC O O

Scanned Articles Count 2 Total Articles 3 Total Articles Weight 1,540 Kgs

» There is an option available to update the article received without Pincode and to
modify the available Pincode against the article scanned.

Bag Open
Bag Details
* Office ID PH21350000763 Wysuru PH set (GEN1
* Bag ID CBK5005658846 Bags ready to Open
Source Yelandur $.0 Created By [tesi212F
Article Number | ]
Artilce Number CK725068201IN
Destination Office
‘Work Station Need to Handle in IPVS (Pincode not mapped in facilty profiling)
Expected Articles Scanned Articles
View: | [Standard View] || Export. B View: |[Standard View] || Export. Check AppendRow InsertRow Delete Row
Bag ID { Article Number Booking Ofice Article fype Article Weight | Receiver Pincode | Insured Flag | Priority Bag 1D / Article Number | Facility ID Description | Ariicle type | Aricie/Bag Weight | To PIN code | Work station | Insured Flag | Pric
CK7250652461N Velandur 0 Registered Parcel 1100 530003 8] [ CK725085201IN Yelandur 5.0 577428 [ 0
CK7250652501N Velandur 5.0 Registered Parcel 0,980 734101 8] [
Scanned Articles Count 1 Total Articles 3 Total Articles Weight 0,580 Kgs
Bag Open Operations:

T Delete (= Submit

> Based on the article number, the Destination office and workstation ID will be

displayed.

» To guide the user better, the status of the last scanned article will be shown in “Red”
colour. Also, this information will be available on the Right-side Grid View.

» If the user fails to update the Pincode, the same will not be available in the DWS bag
handling. These should be handled through the existing Bag Closing.

[PVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure - Facility Profiling and System Assisted Sorting

Legacy Bag Open

Bag Details

* Office ID PH21350000763 Mysuru PH

= Bag ID CBK2156365412

Bag received from |Agra PH PH30150000761
= Atticle Type  |PARCEL -|

Article Number ] Enfer

Article Numbef CK546546578IN
Destination Office
Work Statiol

Need to Handle in IPVS (Pincode blank)

Article Details

View: |[Standard View] ~|| Exporta
Bag ID/ Aricle Mumber = Article type:
CK546546578IN

Article/Bag Weight ToPINcode [Work station Insured Flag Prionty | Bag Destination

0 0

&

» Similarly, in "Legacy bag open", the Destination office and Workstation ID will be blank

if booking data is missing.

Legacy Bag Open

Bag Details

= Office ID PH21350000763 Mysuru PH

* BagID CBK2156365412

Bag received from |Agra PH PH30150000761
* Article Type |PARCEL |

Article Number | ] Enter

Article Number|]CK546546578IN
Destination Office| PH21150000761
Work i C

Bengaluru Parcel Hub

Article Details
View. [Blandard View] _~

Bag ID / Aricle Mumber  Article type
CK546548578IN

~!| Exporta

To PIN code
560001

Article/Bag Weight

\Work station = Insured Flag = Priority Bag Destination
AC | 0

» Update the Pin code for scanned article.
» Destination office and Workstation ID will be displayed.

b) Add Article(s) to Bag (Secondary sorting)

&

Facility 1D Description

» This option helps to identify the article for which Bin and Destination it relates.

Note: Articles received without Pincode will not be available in this processing. It

should be handled in the existing Normal Closing Bag option.

[PVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure - Facility Profiling and System Assisted Sorting

Add Article(s) to Bag

Invoice Articles for Bag

Source Office: [PH21350000763 |
Work Station: [AC =/

Mysuru PH

Article Mumber: ||

Article] CK5465465T8IN

Destination Office:| PH21150000761 Bengaluru Parcel Hub

Bin Number:| 03

Scanned Articles

Wiew: |[Standard View] ~|| Export .

Facility ID Description | Set Number = Article Number

Facility 1D Description | Waork station

Mysuru PH GEN1 CK546546578IN  Bengaluru Parcel Hub  AC
Mysuru PH GEN1 CK445345546IN  Hubballi PH AC
l:l Mysuru PH GEN1 CE725067223IN  Hubballi PH AC

Scanned articles 1

B

Bin Mumber
3
5
5

» Select Add Articles(s) to bag. Scan Article numbers. Destination
numbers are displayed for the Scanned article.

Add Article(s) to Bag

Invoice Articles for Bag

Source Office: [PH21350000763 |
Work Station: [AC |

Article Number: ||

Article CK546546581IN

Mysuru PH

Destination Office: PH21150000761 Bengaluru Parcel Hub

Bin Mumber: 03

Scanned Articles

View: [[Standard View] ~|| Export.

Facility 1D Description | Set Number

|:| Mysuru PH GEN1
|| mysurupH GEN1
|| MysuruPH GEN1
|| mysurupPH GEN1

Scanned articles 2

Delete

Agrticle Numiber

CHKS54654658 11N
CKS546546578IN
CK4453455451N
CK72506872231M

Facility 1D Description
Bengaluru Parcel Hub
Bengaluru Parcel Hub
Hubballi PH
Hubballi PH

» Sort the Articles to respective BIN.

c) BagClose

» When articles are sufficient to close a Bag. Users must select this option.

Work station
AC
AC
AC
AC

2

Bin Number

[ ]

office

and

Bin

[PVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure - Facility Profiling and System Assisted Sorting

Bag Close

Selection Screen

Facility ID{ [PH21350000763 | Mysuru PH
* Bag Typel [Parcel =
= Destination Office] Hib =
* Bag ID} Ez:lmd |
(Glose & Pt manes] | coces powe (1038

Scanned Articles

Article Number: | |

View: | [Standard View] ~|| Print\Version Export . B

Facility ID  Set Number  Arficle Number Destination facility ID = Work station  Bin Number R i By R i Date R i Time

» Click Bag Close. Select Bag type.

Bag Close

Selection Screen

Facility ID: [PH21350000763 | Mysuru PH
* Bag Type: |Parcel -
* Destination Office] |Eengaluru Parcel Hub -

* Bag ID{ |Bengsluru Parcel Hub

((Cicss & rnt mans] Berhampur RMS L1R ~
Bettadspurs 5.0

Bhopal CRE - L1R

Bhopal PH

Bhubaneswar FH ]

Bilikers 5.0

Birur PH

View: | [5tandard View] | Birur RMS L1R v &

Burdwan RMZ L1R . - _ - =
Facility ID | Set b ID | Work station | Bin Mumber R d By | R d Date R d Time:

Scanned Arficles

> Select Destination office.

Bag Close

Selection Screen

Facility ID: |PH21350000763 | Mysuru PH
* Bag Type: |Parcel -
= Destination Office: (BengaluruParcelHub =
= Bag ID: || |
Scanned Articles
!

View: | [Standard View] ~|| Print versicn Export . B
Facility ID Set Mumber | Article Number | Destination facility ID | Work station | Bin Number dved By ived Date ived Time
PH21350000763 GEM1 CK546546578IN  PH21150000761 AC 3 10035642 01.04.2022 12:18:04
PH21350000763 GEM1 CK546546581IN  PH21150000761 AC 3 10035642 01.04.2022 12:19:29

Total articles 2
Delete

» Articles added to that destination office will be displayed.
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Standard Operating Procedure - Facility Profiling and System Assisted Sorting

» Users must compare this information with physical articles. If any article is found left
out, use the “Add” option to add this article. Also, users have an option to “Delete”

an article.
Bag Close
Seleciion Screen
Faclity ID: | PH21380000T63 Mysuu PH
= Bag Type: |Paecl -
= Desbneson Ofce: | Hubbs® PH -
= Bag ID
[ Close & Print manses! | [Clesa |

Scamned Articles

surbcie Mumibey

Vierar: | [Standard Vies| || Prnt Vesion Expor s B
Facility i Hurl | Articha b o tacilty I Weork Stabon  Ban N R By R Date R Tt
7| PH213S0000TEY  GEM1 CHA45385500M  FHE 1250000762 AC 5 1D0assa2 0803 2002 1003407
PH2IZL0000T63  GEN1 CRTISOETIZNM  FHE 1250000762 AC 5 1D0asE42 03,03 2022 171243
Bag Close
Selection Screen
Facility ID: |PH21350000763 | Mysuru PH
* Bag Type: |Parcel -
= Desfination Office: |Beng: Parcel Hub -
* Bag 0 [CBROZ 6515525 | |
Close & Print manifest
Scanned Articles
Article Number: |
View: | [Standard View] ~|| Print Version Export . B
Facility 1D Set Number | Article Mumber Destination facility ID | Work stafion | Bin Number Received By Received Date | R d Time D
|—| PH21350000763 GEN1 CKE546546573IN  PH21150000761 AC 3 10035642 01.04.2022 12:18:04
|_| PH21350000763 GEMN1 CH546546551IN  PH21150000761 AC 3 10035642 01.04.2022 12:19:29

» Scan the Bag number.

[PVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure - Facility Profiling and System Assisted Sorting

Bag Close

Selection Screen

Facility ID: [PH21350000763 | Mysuru PH
* Bag Type: |Parcel =
= Destination Office: |Bengaluru Parcel Hub ~]
* Bag ID;_|CBKO216545525 |

Close & Print manifest

Scanned Articles

Article Number: | J

Wiew: | [Standard View] ~|| Print Version Export . =%
Facility 1D Set Number  Article Number Destination facility ID Waork station = Bin Number R ) By R ) Date FRu Time
PH21350000763 GEN1 CK545546578IN  PH21150000761 AC 3 10035642 01.04 2022 12:18:04
PH21350000763 GEM1 CK546546581IN  PH21150000761 AC 3 10035642 01.04 2022 12:19:29

» Click Close and print manifest/close.
El Bag CEK0216545525 Closed sucessfully

Bag Close

Selection Screen

Facility ID: |[PH21350000763 | Mysurs PH
* Bag Type: |Parcel -
= Destination Office: |Bengaluru Parcel Hub -|
* Bag ID: | J

Close & Print manifest Close |

Scanned Articles

» A Manifest will be generated based on the Bag Close.

Note:

1. Theremaining India Post Visibility System transactions, Miscellaneous Transactions
and Reports holds good as defined in IPVS Transactions in the link:
https://utilities.cept.gov.in//CSI/CSI-SOP/IPVS SOP.pdf .

2. Users have an option to shift from DWS transactions to normal IPVS based on their

need.
3. But transactions initiated in normal IPVS can’t be processed in DWS transactions
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