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Government of India
Ministry of Communications & 1.T.
Department of Posts
F.S.Division

No. 108-56/97-SB Dated : J4701.2004

(7

To

All Heads of Circles / Region,
Addl. D.G., APS, RX. Puram, New Delhi

Sub : Compliance of the provisions of Finance Act concerning TDS and
Surcharge.

.....

Sir / Madam,

The Department of Post is doing an agency work on behalf of the
Ministry of Finance, Department of Economic Affairs. Several queries have
been received from various Circles regarding deduction of TDS and Surcharge.
Fimance Act is a statutory Act which has to be followed by all Ministnies /
Departments without waiting for any separate instructions from the Directorate.
Ministry of Finance has instructed that all the field offices should follow the
provisions of Finance Act in respect of Tax Deduction at Source (TDS) and
surcharge to be deducted from the commission payable to the Agents and
withdrawals from NSS-87 Accounts.

4.  The decision of the Ministry of Finance may be brought to the notice of
all concerned for information, guidance and compliance. Receipt of the letter
may be acknowledged.

5. This issueswith the approval of Director (FS).

Yours faithfully,

el

(K.D.Yadav)
Desk Officer(SB)



Copy forwarded to:

Director of Audit, P&T, Delhi.

All Directors 'Dy. Directors of Accounts, Postal.

Director, Postal Staff College, Ghaziabad.

All Principal Postal Training Centres.
DDG/PG/DDG(VIG)DDG(Estt. Y DDG(POYDDG(Tech)
ATXSB)YPG/Inspection/PF/Investigation/Postal Accounts Section.
Al recognized Staff Unions & Association.

All Accounts Officers ICO (SB).

All Members, Postal Services Board.

Director, GPO Kolkata.

Ms. Anuradha Prasad, Director (Budget), Ministry of
Finance, Department of Economic Affairs, North Block, New Dethi
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" (K.D.Yadav)

Desk Officer (SB)
Tet. 23036378



S.B. ORDER No.2 / 2004

Government of India
Ministry of Communications & 1.T.
Department of Posts
F.S.Division

No. 110-23/2001-SB Dated : 28.01.2004

To

All Heads of Circles / Regions,
Addl. D.G., APS, R.K. Puram, New Delhi

Sub : Clarification regarding status of joint MIS Accounts on the death of one
of the depositors. '

Sir/Madam,

I am direcied to refer to this office S.B. Order No.2/2003 dated
07.01.2003 (Para-8) on the above subject. Some Circles have raised queries as
to whether after the death of one of the depositors of MIS Account, the said
account subsequently be converted into a joint account by adding another name
by the surviving depositor? The existing revised procedure clearly states that
it one of the depositor of a joint MIS Account opened by two adults dies, the
Account will be treated as single account by observing the procedures
prescribed in Rule 72(2) of the POSB Manual-I in the name of the surviving
depositor from the date of death of the said depositor. When a report to this
effect is received in the post office, the PM / SPM will ask the surviving
depositor to withdraw the excess amount in excess of the limit prescribed for
single depositor as this amount will not carry interest from the date of death of
the joint depositor. The interest already paid on this excess amount will be
recovered or adjusted.

2. In this connection it is clarified that afler the death of one of the
depositors of MIS Account, the surviving depositor can subsequently convert



the single account in«to a joint account by adding the new name if he / she so
desires. In that case, only the name will be added and no more amount will be

deposited in the said account..

3. The above clanfication may be brought to the notice of all operating
staff for information, guidance and compliance. Receipt of the letter may be
acknowledged.

Yours faithfuily,

(K. D. Yadav)
Desk Officer(SB)

Copy forwarded to:

Director of Audit, P&T, Delht.

Al} Directors/Dy. Directors of Accounts, Postal.

Director, Postal Staff College, Ghaziabad.

All Principal Postal Training Centres.
DDG/PG/DDG(VIGYDDG(Estt. YDDG(PO)YDDG(Tech)
AD(5B yPG/Inspection/PF/Investigation/Postal Accounts Section.
All recogmized Staff Umons & Association.

All Accounts Officers ICO (SB).

All Members, Postal Services Board.

Director, GPO Kolkata.

Ms. Anuradha Prasad, Director (Budget), Ministry of
Finance, Department of Economic Affairs, North Block, New Delhi
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(K.D.Yadav)
Desk Officer (SB)
Tel.23036378



S.B. Order No. 3/2004

Government of India

Ministry of Communications & LT.
Department of Posts
FS Division
No.113-4/2002-SB Dated : 29.01.2004
To
All Heads of Circles,

Addl. D.G., APS. R.K. Puram, New Delhi.

Sub : Comparison of signature on the application of withdrawal by the second official in
the Head Offices.

Sir / Madam,

I am directed to refer to this office letter of even no. dated 16.05.2002 (S.B. Order
N0.9/2002) on the above subject. Some Circles have raised queries as to who will be the
second official to compare the signature on the application form for withdrawal in Head
Offices where the work has been computerized? Under Rule 33 (2) of the P.O.S.B.
Manual-I, the Counter Assistant is required to compare the signature of the depositor on
the application for withdrawal with the signature contained in the application for opening
of account i.e. SB-3 and sign below the depositor’s signature, in token of check in all
cases. However, when the amount of withdrawal exceed Rs.2000/-, the second official
viz. Ledger Assistant in HO is also required to compare the signature on the SB-7 with
the specimen signature and sign below the depositor’s signature in token of this check.

3. In the computerized offices as the Counter Assistant has to perform the work of
Ledger Assistant also, in this regard, it is clarified that the APM will now compare the
signature of the depositor on withdrawal application (SB-7) as a second check.

4. It is requested that the above clarification may kindly be brought to the notice of
all concerned for information, guidance and compliance.

5. Receipt of this letter may be acknowledged.

Yours faithfuity,

(K.D.Yadav)
Desk Ofticer(SB)



opy forwarded to :

. Director of Audit, P&T, Delhi.

All Directors/Dy. Directors of Accounts, Postal.

Director, Postal Staff College, Ghaziabad.

All Principal Postal Training Centres.
DDG/PG/DDG{VIG)/DDG(PO)

6 AD(SB)/PG/Inspection/PF/Investigation/Postal Accounts Section.
7. All recognized Staff Unions & Association.

8. All Accounts Officers ICO(SB)

9. PS to Member(I&FS).

10.  PS to Member(O)/PS to Member(P)/Sr.PPS to Secretary(P)
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(K.D.Yadav)
Desk Officer {(SB)



SB ORDER NO.4/2004

Government of India
Ministry of Communications & 1.T.
Department of Posts
F.S.Division

No. 108-56/97-SB Dated : 09.02.2004

To

All Heads of Circles / Region,
Addl. D.G., APS, R.K. Puram, New Delhi

Sub : Compliance of the provisions of Finance Act, 2003 concerning TDS and
Surcharge under NSS-87 Accounts / Commission payable to agents.

Sir / Madam,

The Department of Post is doing an agency work on behalf of the Ministry of
Finance, Department of Economic Affairs. Ministry of Finance (DEA) has asked the
Department of Posts to adhere to the Finance Act in force as well as instructions of
CBDT for purposes of deduction of tax at source from subscribers.

2. As per Finance Act, 2003 the following changes have been made in Section
197 by inserting a new clause (C) which reads as under:-

“(1C) Notwithstanding anything contained in Section 193 or Section 194 or
Section 194-A or Section 194ER or Section 194K or sub-Section (B) of this
section, no deduction of tax shallibe made in the case of an individual resident
in India, who is of the age of sixty five years or more at any time during the
previous year and is entitled to a:deduction from the amount of income-tax on
his total income referred to in Sdction 88B, if such individual furnishes to the
person responsible for paying any income of the nature reterred to in Section
193 or Section 194 or Section 194 A or section 194EE or section 194K, as the
case may be, a declaration in writing in duplicate in the prescribed form and
verified in the prescribed manner to the effect that the tax on his estimated
total income of the previous year in which such income is to be included in
computing his total income will be nil.”

A declaration in the prescribed From No.15H may be taken by the subscriber.



The persons responsible for making pavment shall furnish a copy of each such
declaration to the assessing officer concermned on or before 07" day of a month next
following the morth in which the declaration is furnished to him under Section

197(A) (2).

3. As regards applicability of surcharge on TDS under NSS-£7/ Comumission
payable to agents under Section 194-EE and Section 194-H respectively. as per
Finance Act, 2003 instructions have been issued to Circles vide this office letter of
even no. (S.B. Order No.19/2003) dated 01.10.2003. As per Finance Act the
applicability of surcharge on TDS would be governed by the following, provisions:-

“A. Where the payment is being made to a company, surcharge at the rate of
2.5% of the income tax deducted would be levied.

B. Where the payment is being made to a person other than a company:

(a)  In case where the person is an individual, HUF or Association of
Persons, whether incorporated or not, surcharge will be levied at
the rate of 10% of the income tax deducted wherz the income or
aggregate of such incomes paid or likelv to be patd cxceeds
Rs.8.5 lakhs.

(b) In case of a Cooperative Society, Firm and Local Authority,
such surcharge will be levied at the rate of 2.5% of the income
tax deducted; and

(¢) In case of an artificial juridical person, surcharge would be
levied at the rate of 10% of the income tax deducted.” '

4, It is requested that the above provisions of Finance Act 2003, may be brought
to all concerned for information, guidance and compliance. Receipt of the letter may

be acknowledged.

3. This issue with the approval of Dy. Director General (FS).

Y ours faithfully,

ol
(K.D.Yadav)

Desk Officer(SB)



Copy forwarded to:

I R

—
—_—

Director of Audit, P&T, Delhi.

All Directors/Dy. Directors of Accounts, Postal.

Director, Postai Staff College, Ghaziabad.

All Principal Postal Training Céntres.
DDG/PG/DDG(VIGYDDG(Estt. Y DDG(POYDDG( Tech)
AD(SB)PG/Inspection/PF/Investigation/Postal Accounts Section.
All recognized Staff Unions & Association.

All Accounts Officers ICO (SB).

All Members, Postal Services Board.

Director, GPO Kolkata.

Ms. Anuradha Prasad, Director (Budget), Ministry of
Finance, Department of Economic Affairs, North Block, New Delhi

T {K.D.Yadav)
Desk Officer (SB)
Tel.23036378



S.B. Order No.5/2004

Government of India
Ministry of Communications & I.T.
Department of Posts
FS Division

No.113-6/2003-SB Dated: 2o- o4 - 2004

To
All Heads of Circles/Region
Addl. D6, APS, R.K. Puram, New Delhi.

Sub:- Delay in settlement of deceased claim cases on account of verification
of death certificate issued by competent authority.

Sir/Madam,

The Directorate has been receiving complaints of delay in settling deceased claim of
POSB/POSC due to verification of documents. Vide Directorate's letter No.79-29/88-SB
dated 15.05.1988, it was clorified that the genuineness of the death certificates may be
got verified by the local authorities themselves except where genuineness cannot be
verified locally. The death certificate produced by the claimants, where found certified by
the competent authority, should be accepted for settlement of the deceased claim cases.

2. Over the period of time it has been noticed that delay in settlement of deceased
claim cases continues. In order to mitigate the inconvenience to the claimants it s
reiterated that the sanctioning authority while observing the guidelines issued vide this
office letter No.35-38/90-SB dated 21.01.1991 may accept the death certificate issued by
the competent authorities mentioned in this office letter No.12-5/70-S5 dated 11.05.1970.

2.1 Verification of death certificate given in original or certified by the competent
authority should be necessary only when there is a doubt about the genuineness of the
certificate. In all cases, the claimant may be made to sign the certificate before admitting
the claim and payment made only after the identity of the claimant is established.

3 Above instructions may be brought to the notice of all concerned. Any delay in the

settlement of deceased claim cases beyond 30 days after submission of complete claim
should be viewed seriously.

Yours faithfully,

CTIKD. Yadav)
Desk Officer (SB)

o




Copy forwarded to :

A s W=
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Director of Audit, P&T, Delhi.

All Directors/Dy. Directors of Accounts, Postal.
Director, Postal Staff College, Ghaziabad.

All Principal Postal Training Centres.
DDG/PG/DDG(VIGYDDG(PO)
AD(SB)YPG/Inspection/PF/Investigation/Postal Accounts
Section/O&M .Section.

All recognized Staff Unions & Association.

All Accounts Officers ICO(SB)
PS to Member(D).
Director, GPO, Kolkata.
e/
(K.D.Yadav)

Desk Officer(SB)



S.B. Order No. 6 /2004

Govt. of India
Ministry of Communications & IT
Department of Posts

F.8. Division

No. 1-1/2004-SB(AQ) Dated 9™ February 2004
"

To
All Heads of Circles/Regions

Addl. DG, APS, R.K. Puram, New Delhi

Sub: Verification of Balances: Recurring Deposits
Sir,

At present verification of RD balances is to be carried out by SBCO once in SIX
months as on 30" June and 31% December office as a whole including HO and its SOs.
With the transfer of RD binders to SOs it has been decided that the RD verification of
balances of SOs can be spread over six months duration and following procedure is
prescribed for the same.

The verification of balances of RD Accounts of HOs is to be carried out as at
present as on 30® June and 31® December.

The balances of Sub Post Offices to be camied out once in every six months, but
the dates as on which the balances will be agreed has to be spread over Four months
equally depending upon number of accounts, as on 31% Jan, 28/29® Feb, 30® April and
31 May in the first round and 31 July, 31" Aug, 31¥ October and 30® November in the
second round. That is if there are 20 SOs under a HO the number of SO in respect of
which the balances has to be agreed will be 5 SOs each month. The number of offices
may however differ depending on the number of accounts. (31" March and 30" Sept. are
omitted from the dates of agreement, since the SBCO has to verify the balances of
Savings and other accounts as on this date).

The Sub Offices will prepare six monthly lists of balances as on the dates fixed
for the agreement. The PA of the post office can be paid honorarium for listing at the
same rates applicable to SBCO and the listing machines of SBCO can also be used for the
purpose wherever possibie. The SO has to submit the list of balances 10 SBCO before
10" of the month following the due month of agreement (if the agreement is due on 31*
Jan the list of balances has to be received by the SBCO by 10™ Februarv). The SOs will
prepare the list of balances binder/ledger wise as per Rule 19 of POSB Manual Volume-I
and copy of the chart will be sent to SBCO.

N



On receipt of list of balances from the SO, the SBCO will take action to verify
thep balances as prescribed in letter No. 113-1/2003-SB dated 5.5.03 and compiete the
verification by the end of the month.

At offices where the SBCOs are not computerized, the verification of balances
has to be carried out as prescribed in para 14 of the Manual of SB Control Procedure.
However in the absence of binders to compare the balances and verify, the SBCO will
conduct all other checks prescribed for manual agreement before taking further action.

The SBCOs both computerized and non-computerized offices will check the
balances of accounts w.r.t. previous list of agreed balances for having no change in
balances and ticked.

The verification of balances as detailed above has to be completed before the end
of the month following the month as on which the agreement is to be conducted.

If the balances are not agreed with the above efforts, the concerned PA of the
SBCO with prior peunission of the Divisional Superintendent will visit the SO concerned
along with required records for verification of balances in respect of binders and accounts
which are not agreed. With the differences reduced to the minimum, it is felt that one-
day is sufficient to finish verification of balances of an office having 3000 accounts. On
return from the SO, the PA SBCO will give a report to the Superintendent concerned on
the visit through the Post Master.

The verification of balances of an office should be completed in all respects by
the end of 2*! month following the month as on which the agreement is to be conducted.

For the purpose of grouping of offices for agreement, the SBCO will prepare list
of SOs showing the number of RD accounts as on 31% December 2003 and send it to AO,
ICO (SB) through the concemed Divisional Superintendent, suggesting the groups of
offices that can be put together for the purpose in the following proforma:

PROFORMA
Due dates of | Offices to be agreed | No. of Total No. of Accounts |
Agreement SI. | Name of the | accounts To be agreed dunng the
o No. | office month .
31" Jan/31™ July
| i
28" Feb/31" Aug

30™ April/31” Oct. |




B
T

| 31 May/30™ Nov.

f
|
|
\
1
|
f
|
1

' 30" June/31¥ Dec Head Post Office

' GRAND TOTAL
(the grand total number of accounts should agree with the total number of accounts of the

HO including all the SOs)

The AO, ICO (SB) will return the list of offices to be agreed every month duly
approved. A copy of the approved list will also be sent to the concerned Onl. Supdt for
information. Dunng the annual inspection of the HO, the AO, ICO will check and
confirm whether th: verification of balances of SOs is being ‘carried out as per the

approved list.

The above procedure is effective from 1.1.04 and up to 31.12.03 the procedure
already circulated vide SB Order No. 8/2003 (N0.113-1/2002-3B dated 5.5.03has to be
followed. The SBCOs where no computerization of RD work has been made, may
however verify the balances as on 31.12.03 as per the aforesaid procedure.

Except to the extent explained in this order, all other guidelines in he SB Order
No. 8/2003 hold good.

It is requested that the above procedure be brought to the notice of all concemed
for information and compliance. Receipt of this letter may please be acknowledged.

W ours faithfully,

gd\w
’U{ K. Sreedhara)
Accounts Offic JSB)

Copy forwarded to :

1. Director General of Audit, P&T, Delh

2. All Directors/Dy. Directors of Accounts, Posts

3. Director, Postal Staff College Ghaziabad

4. All Principals, Postal Training Centres

5. DDG/PG/DDG(VIGYDDG(Estt. YDDG(PO)DDG(Tech)

6. AD (SB)/PL:/InspectloanF/Invesugahon/Postal Accounts Section

7. All recognized Staff Unions & Association

8. ARl Accounts Officers, ICO (SB)

9. All Members, Postal Services Board

10. Director GPO Kolkata’Mumbai

%K’LﬂA\ N T
H.K-Srcedharay ,H,M

Accounts Officer (SB)



S.B. Order No. 7/2004

Govt. of India
Ministry of Communications & IT
Department of Posts
F.S. Division

No. 3-2/2004-SB(AO) Dated 9® February2004
, N

To

All Heads of Circles/Regions
Addl. DG, APS, R.K. Puram, New Delhi

Sub: Revision of questionnaire of inspection of HPOs by AQ, ICO (SB)

Sir,

With the decentralization of RD and MIS work to Sub Post Office level and giving
some independent powers to the MDGs, it has become necessary to check whether these
works are being carried out in the SOs as per rules and proper arrangement is made for
the safe custody of the records transferred duc to decentralization. And checking by
SBCO of the vouchers of RD and MIS accounts with respect to postings in binders is also
not possible in the revised procedure. So it is necessary for the AO, ICO that during the
inspection of Head Post Office, to inspect the MDDGs and the SOs also. As inspection of
all the MDGs and SOs is not possible, the AO, ICO may inspect at least one MDG or one
Departmentai SO (other than MDG) during the inspection of the Head Post Office. The
office/offices to be inspected can be selected by the AO, ICO inspecting the HPO. No
extra day is recommended for inspection of MDG and DSO by the AO, ICO (SB). The
inspection has to be carried out within the number of days now prescribed. The Head of
the Circle/Region may however grant an extra day when sought for before taking up the
inspection of the HPO. This grant of additional day should not become one of the
reasons for non-completion of annual inspections as per the calendar by the AQ, ICO
(SB). The AO, ICO can inspect more than one Sub Post Office also, with the reduction in
inspection at HO rclating RD and MIS in respect of SOs

The revision of questionnaire of inspection of SB and SBCO branches of HPO is
made to the following extent keeping the above points in view.



Revision of Questionniire of Inspection of SB and SBCO branches of HPO by the
AQ, ICO (SB):

SECTION : 1

Add the following to the existing Question 1(a) -

‘Review the paras out-standing and examine whether they are properly
and timely replied. If action is pending instruct suitably.

SECTION: II

Add the following 10 the existing Note:

‘In respect of questions 1, 2, 3, 9, 11 and 14 the checking of RD & MIS
transactions will be restricted only to that of HO’

Add the following to the existing Q. 7:

‘At Head Post Offices where annual interest is calculated on computers,
it is enough only 0.25% of Savings Accounts and 1% of PPF/NSS accounts
are checked. In respect of accounts of MDGs the checking will however

remain at 0.5% and 2% respectively.

Add the following as (2. 15 after existing Q.14:

‘(a) Check the register of Deceased Claim Cases of Savings Bank to see that
there is no delay in settlement of claim cases, the register is maintained
properly as prescribed in Rule 87 of POSB Manual Vol. I and the cases
are being entered in the register immediately on receipt of the cases.

(b) Select a few cases of RD claim cases settled under Protected Savings
Scheme to see that the cases fulfill the required condiions for settlement

under the scheme
© A general check of a few cases may be conducted.

SECTION - I11

Following be inserted as question No. 10 (iv) after 10 (iii)

See that the six monthly verification balances of RD Accounts as
prescribed in para 4 (iii)(2) to (f) of letter No. 113-1/2002-SB dated 5.5.03
(SB order No. 8/2003) is being carried out read with latest orders issued

from time to time



Add the following as Q. 22 after existing Q.21

See whether the SBCO is reporting cases of Minus Balances ¢very month
to the SPO/AO, ICO (SB) and PMGs as prescribed in DGP Let. No.
3-1/93-SB dated 20.7.93. Inspecting officer to personally review some
of the accounts having minus balances and suggest ways means to clear
the same.

Following be inserted as Section-IV of the Questionnaire after Section-IIT
SECTION-1IV (MDGs and SOs)

1. Generally get satisfied that the work of the SB branch is being carried out as
per rules and procedures prescribed from time to time and necessary rulings
and manuals are available with the Sub Postmaster.

2. Inrespect of RD and MIS Accounts checking as prescribed in para 1, 2, 3, 9,
11, 14 and 15 of Section II may be carried out.

3. See that the SPM has taken action in respect of silent accounts as per the
revised procedure.

4. In respect of Savings, PPF and NSS Accounts the interest statement
received are posted in the relevant ledgers (other than MDG) by the SPM
and annual Interest is being added to the Pass Books.

5. In respect of transactions by cheque it has to be examined whether the SPM
is following the correct procedure keeping in view the para 12 of Section-1I

6. See that the Register of Advices of Transfer received and disposed of is
maintained properly and the accounts are opened correctly as per Rule 58 of
PO SB Manual Vol. L

7. See whether all the registers to be maintained as per rules and instructions
Issued from time to time are maintained in the Sub Post Office.

It 18 requested that the above may be brought to the notice of all concerned and
receipt of this acknowledged.

Yours faithfully,

Accounts Officer (SB)

(H—K’Sfée’dfaraj qu



Copy forwarded to :
1. Director General of Audit, P&T, Delhi
2. All Directors/Dy. Directors of Accounts, Posts
3. Drmrector, Postal Staff College Ghaziabad
4. All Principals, Posial Training Centres
5. DDG/PG/DDG(VIGYDDG(Estt. Y DDG(POYDDG(Tech)
6. AD (SB)PG/Inspection/PF/Investigation/Postal Accounts Section
7. All recognized StaY¥ Unions & Association
8. All Accounts Officers, ICO (SB)
9. All Members, Postal Services Board
1

0. Director GPO KolkataMumbai
W
/.Keréé
)

Accounts Ofﬁce‘:’



S.B. Order No. 82004

Govt. of India
Ministry of Communications & IT
Department of Posts

F.S. Division

No. 3-3/2004-SB{AO) Dated 9® February2004
L

To
All Heads of Circles/Regions

Addl. DG, APS, R.K. Puram, New Delhi

Sub: Inspection of Head Post Offices (SB and SBCO branches) by
The Asst. Accounts Officer at ICO (SB)

Sir,

With the promotion of 80% of JAOs, as Assistant Accounts Officers with effect
from 1.4.87 in most of the circles and regions the, Accounts Officer is assisted by Asst.
Accounts Officers. Even though the JAOs are conducting inspections independently, as
per the existing provisions of Rule 136 (d) of Manual of SB Control, Panng and Intemal
Check Organization, they can inspect only offices having less than 50000 accounts. With

the increase in number of accounts in HPOs the responsibility of inspection on the
Accounts Officer has increased considerably.

So, it is decided that in offices where AAQ is osts'c,l in 1}30 (SB) along with the
Accounts Officer, the AAO may be given additional bt of ;ﬁ'ép%’aﬁon as follows:

Insert the following as para 136(d)(i) of Manual of SB Control, Pairing and Internal
Check Organization and renumber the existing para 136(d) as 136(d)(ii)

“ In circles/regions where an Asst. Accounts Officer is provided in the Internal

Check Organization, The AAO can carry out inspection of all offices having less
than 2 lakh accounts and inspection of such offices may be equitably distributed
between the AO and the AAO. But every such coilice inspected by the AAO having
‘less than 50000 accounts’ and ‘less than 20#v00 accounts (but more than 50000
accounts)’, should be inspected by the Accounts Officer at least once in S years and

3 years respectively.”

It is requested that the above mav be brought to the notice of all concerned and
receipt of this acknowledged.

Yours faithfully,
Nanr
(H.K.. Sreedhaia) -

Actounts Officer (SB)

u,l;.‘o\.’



Copy forwarded to :

1. Director General of Audit, P&T, Delhi

2. All Directors/Dy. Directors of Accounts, Posts

3. Director, Postal Staff College Ghaziabad

4. All Principals, Pcstal Training Centres

5. DDG/PG/DDG(VIGYDDG(Estt. YDDG{PO)DDG(Tech)

6. AD (SB)/PG/Inspection/PF/Investigation/Postal Accounts Section

7. All recognized S1aff Unions & Association

8. All Accounts Officers, ICO (SB)

9. Aill Members, Postal Services Board
10. Director GPO Kolkata/Mumbai

\\/\/‘-’"” -
ISt eedhara')

Accounts Officer (SBﬁ[ J"j



SB Order No. 9 72004

No.110-3/2004-SB
Government of India
Ministry of Communications & IT
Department of Posts
SB Section
343-F, Dak Bhavan,
Sansad Marg,
New Delhi-110001.
Dated: 16.03.2004.
To
All Heads of Postal Circles / Region,

Additional Director General, APS, New Delhi.

Sub : Clarification regarding inter-account transfer of MIS interest to SB/ RD
Accounts.

Sir / Madam,

The Directorate has been receiving complaints from POSB depositors for
inter-account transfer of monthly interest of MIS Account to the Savings
Account and from Savings Account to Recurring Deposit Accounts. Inter-
account transfer of monthly interest of MIS Account is permissible to Savings
Bank Accounts and RD Account provided all the accounts stand in the same

Post Office.

2. The procedure for crediting monthly MIS interest to the Saving Account
is given below: '

Automatic credit of MIS interest in Sa Accounts:

A depositor can have his monthly interest credited into his savings
account by giving standing instructions to the post office provided both the
accounts stand in the same office. The ceiling of balance in the savings account
as prescribed in P.O. Savings Account Rules will be observed for credit of
interest. The procedure for automatic credit will be as below:-

(1)  The depositor will present an application to the post office where the
account stands requesting for credit of the monthly interest due on the
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account to his savings account. The number of MIS and the number
of savings account will be furnished in the application.

(ii)  On receipt of the application, the Counter Assistant will compare the
signature on the application with the specimen signature on record
and, if it agrees, give an acknowledgement to the depositor for the
application. If there is any discrepancy in the specimen signature, it
should be got attested in the manner prescribed in Rule 36. The
depositor will be informed that he will be required to present the pass
book at least once in six months for making entries of payment of
interest. An entry will be made in the ledger of MIS Accounts
“Monthly interest to be credited in the savings account No.........
vide application kept at serial number........... of Guard Book™. The
PM/SPM will examine the ledger and the application and place his
initial on the application form and against the entry in the ledger. All
such applications will be kept in a separate guard book serially
numbered.

(iii) The particulars of all such applications will be entered in a register to
be maintained in the following form:-

SI. | MIS Savings | Amount | Date of credit in Remark
NO | Account | Account |of Savings account

) Number | Number |Interest | Due Actual

ORI 3) @ ®) ©

Sufficient space will be left between the entries in the register so that all
monthly interest payments can be entered i.e. 72 lines will be left before next

entry.

(iv) To enable a. watch being kept over the prompt transfer of interest to the

' savings account, separate pages of the register will be aliotted date wise
for each month. The entries in the register will be scrutinized regularly

and action initiated to have the interest credited to the savings account

positively on the due date.

(v)  The Counter Assistant will prepare a withdrawal form (SB-&) for the
amount of interest on due date. Only the warrant of payment side of the

application for withdrawal in the prescribed form need be filled. An
entry will be made at the tope of the form ‘ For credit of interest in

savings account number......... > The warrant of payment will be signed
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by the Postmaster / Sub-Postmaster. The amount will be simultancously
credited in the SB ledger card / ledger concerned. The Pay-in-Slip for
the credit will be prepared by the PA and signed by the Postmaster / Sub-
Postmaster. Both the transactions, namely, the payment of interest and
credit in savings account should appear in the respective list of
transactions on the same date. A remark will be made against the entry
in the list of transactions of MIS account ‘By transfer to savings account
number...... > and in the list of transactions for saving accounts” by
transfer of interest of MIS Account Number.......... >

when the S.B. pass book is presented for transaction after the credit of
interest in the savings account, necessary entries regarding the payment
of interest and credit in savings account be made therein. The entries
will also be made in the MIS pass book when it is presented once in six
months.

If the depositor cancels his request for credit of interest in savings
account or if either the MIS account or the savings account or both are
transferred from the office, or if savings account is closed, an entry will
be made on the original application. ‘Cancelled’ under the signature of
the Postmaster / Sub-Postmaster. The depositor, if he desires to have the
facility after transfer of the account, will have to make a fresh
application to the new office.

(Rule 136 of POSB Manual [ prescribed for credit of TD interest in Saving

Account will apply for MIS to Savings Account)

Automatic transfer from Saving Account to Recurring Deposit Accounts:

The operating procedure has been contained in Rule 109 of POSB

Manual Vol. I which is reproduced below:-

®

1.

The facility of automatic transfer of deposits from savings accounts to
RD accounts will be available on application made by the depositors in
form (SB-83) given in Annexure-3 in the following cases and subject to
the conditions detailed below:-

CASES

From the savings account of a depositor to RD Account(s) in his own
name and at the same post office.
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2. From the savings account of a depositor to RD account(s) standing in
the name of his / her spouse and / or dependant children.

3. From a savings account of joint depositors to RD account(s) standing
in the names of the same joint depositors.

4. From joint “B” Type savings account to RD account in the name(s)
of dependarit children of either of the joint accounts holder.

(a)
(b)

(©

C))

(©

CONDITIONS

The savings and RD account(s) should be operated at the same
post office.

The facility wiil cease on the death of the depositor (both the
joint depositors in the case of a joint account). Thereafter the
legal heir of the depositor has to make arrangement for
crediting the due installments to the RD account(s) if it is
desired to continue the same.

The depositor(s) will not be allowed to make cash deposits in
the RD accounts after once having applied for the facility of
automatic fransfer unless the arrangement is revoked in
writing.

The transfer of the amount will be normally made on or after
the 15™ of the month. If on the date on which the work is
taken up the balance at credit of the depositor(s) in the savings
account is insufficient for the purpose, no transfer will be
effected for that month. It will be treated as default. No
intimation or warning of this fact is to be given by the post
office and it will be for the depositor(s) to ensure the
availability of sufficient funds in the savings account.

The pass book will be produced by the depositor at the office
where the account stands in the month of January, April, July
and October for entry of the transactions therein. If this
requirement is not fulfilled, the depositor will have to accept
the balances in the ledger card / ledger as final, so far as
withdrawals for credit to RD account(s) are concerned.

PROCEDURE

(i) In Head and Departmental Sub Offices:

(a)  On receipt of application in the prescribed form from the depositor along
with the relevant pass books, the Counter Assistant will satisfy himself
about the eligibility of the applicant for the facility. If eligible as per



®

(d)

®

(i)
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conditions given above the Counter Assistant will verify the signature of
the depositor in the application with specimen on record and make a
remark to this effect on the application and transfer the application with
pass books to the PM/SPM. The PM/SPM will see that the RD account is
active and pass orders for accepting the application and transfer it with
the pass books to the concerned Postal Assistant.

The concerned Postal Assistant will enter the particulars of the
application in the register to be maintained for this purpose in form at
Annexure-4. A remark will be made in the application in red ink
‘Entered in the register at Serial No......... > Entries will be made in
running series commencing with one.

He will make following remarks on the cover and the first page of the
pass book in red ink and initial below the entries:

Saving Bank pass book: Rs.............. to be transferred to RD
Account No........ from........... (month and year) till......... vide

application at serial no....... in the register.

RD pass Book(s): Instaliments from........ (month) to be credited by
transfer from saving account no.  ....vide application at serial

The Counter/Ledger Assistant will make the remarks detailed in previous
paragraph in red ink at the top of the relevant SB/RD ledger cards/
ledgers and also note on the application noted in the ledger cards/ledgers
under his dated signature. The ledger cards/ledgers, application and
register will be placed before the PM/SPM who will check and attest the
entries in the ledger cards/ledgers/register and on the application in token
of having done so. The application will then be filed in a special guard

“book in the serial order of registration by the concerned Postal Assistant.

The pass book will be retumed to the Counter Assistant.

(iii) On the 15™ of each month or if 15™ happens to be a holiday/Sunday

on the following working day the concemed assistant will prepare
withdrawal vouchers in the form of application of withdrawal in
respect of each savings account with reference to the register of
applications/guard book. Each voucher should be superscribed in red
ink. Transfer to RD account clearly indicating the period,
denomination and number of account. Vouchers prepared will be got
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signed by the PM/SPM and transferred to the ledger/counter assistant
concemed. The withdrawal form (SB-7) will be used with suitable

correction in it.

The entries of withdrawal from the savings account will be made in
the concerned ledger card/ledger in the usual manner, a remark to the
effect that withdrawal is for credit to RD account being given against
the entry in the remarks column. Pay-in-slip will be prepared in
respect of RD account with a remark ‘by transfer from savings
account’. The deposits will be posted in the relevant RD
ledger/ledger card in the usual manner.

A special list of transactions will be prepared for each account in
respect of credit afforded to RD accounts, superscribed as “credits by
transfer from savings account”. The total of this list will be carried
forward to the usual list of transactions against an entry ‘By transfer
from Savings Account’ in the colummn for account number. The
special list will be attached with the usual list.

After necessary entries have been made in all the ledger cards/ledger,
the PM/SPM should check with reference to the remark recorded in
the ledger cards/ledger vide para (ii) above that the SB withdrawal
made was actually authorized by the depositor and is for correct
amount and also that the amoumt was actually credited to the
concemed RD account with reference to the special list of
transactions referred to in para (v) above. Remarks credit to RD
account verified will be recorded on the reverse of each voucher in

red ink under dated signature of PM/SPM.

In case the balance in the savings account is found to be insufficient

for effecting the transfer, the depositor will be deemed to have
defaulted in the payment of the concerned installment. A note thereof

will be made in the ledger/ledger card on the application for
automatic transfer.

Where the transfer has to be made to a number of RD accounts 2ad the
balance in the savings account is not sufficient to effect transfer co all of
them credits will be afforded to the maximum number of RI” accounts
pussible. In the remaining RD accounts, the depositor will be deemed to
have defaulted in payment of the concerned installments Transfer of
amounts to RD accounts will always be subject to thé requirement
regarding minimum balance to be maintained in savisgs account.
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(viti) When a RD acccunt is to be treated a discontinued on account of such

(ix)

(x)

(xi)

(xii)

defaults, the facility of automatic transfer will be simultaneously
discontinued.

Whenever a depositor desires cancellation of the facility he should apply
in writing alongwith all the concemed pass books, Suitable remarks will
be made regarding the cancellation against the relevant entry in the
register of automatic transfers and the remark in the pass books/ledger
cards/ledger regarding the facility neatly cancelled under the signature of
the PM/SPM. The application for cancellation will after suitable remarks
being recorded therein under the PM/SPM’s signature be pasted to the
original application in the guard book.

On receipt of intimation of death of a depositor suitable remarks will be
recorded in all connected records and the automatic transfer stopped. If it
is found that automatic transfers have been effected even after the date of
death, such amount will be written back to the savings account under the
authority of the PM/SPM and suitable remarks made in SB/RD ledger

cards/ledgers concerned.

In case a depositor availing of this facility, desires his savings account or
RD account to be transferred to another office, he should either have all
the accounts concerned also transferred to the new office or apply for the
withdrawal of the facility. In the former case the original application of
the depositor for the facility will be sent to the new office with the AT
duly entered therein and the new office will regulate fisture transactions
agreeably to the above procedure.

On the 21" of the month or next working day if the 21* is the holiday or
Sunday, the ledger assistant of the HO/Supervisor of the sub office will
check the RD Long Book and special RD/SB list of transactions relating
to automatic credit in RD accounts from the savings account with the
register of automatic transfers and take following action:

(a) If all due credits have been made, long books list of transactions and

register will be: signed.

(b) If some credils have not been made because of insufficient balance in

the savings account, enter/get the defaults entered in the appropriate
columns of the register against the RD accounts.

(c¢) If withdrawals have been made from savings account but credits not

afforded in the RD accounts or in spite of there being sufficient balance
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in the savings account credits have nots been transferred into RD
account, the omission will be noted in error book and credited before
end of the month. ,

(xiiiy When the depositor presents his pass book at thé counter as required by
the condition subject to which facility is given, the entries in the pass
book transferred will be written up and brought up to date with reference
to ledger cards in HO or with reference to RD ledger in sub office. These
entries will be authenticated by date stamp and PM/SPM’s signature and
the entry in ledger card/ledger ticked and initialed.

2. It is requested that the above order may please be brought to the
knowledge of all concerned in your Circle for information, guidance and

compliance.
3. Receipt of this letter may kindly be acknowledged.

Y ours faithfully,
(K.D.YADAV)
DESK OFFICER(SB)
Fax No.23096108
Copy forwarded to : |
1. Director of Audit, P&T, Delhi.
2. All Directors / Dy. Directors of Accounts, Postal.
3. Director, Postal Staff College, Ghaziabad.
4. All Principal Postal Training Centres.
5. DDG/PG/DDG(VIG)
6. AD(SB)/PG/Inspectlon/PF/Inthlgatlon/Postal Accounts Section.
7. All recognized Staff Unions & Association.
8. All Accounts Officers ICO (SB)
9. Ministry of Finance(DEA) NS II section, North Block, New Dethi
10.  PSto Member(D).
(K.D.Yadav)
Desk Officer (SB)

23036378



SB-83

ANNEXURE.3

Application for the purpose of availing the facility of automatic transfer from Savings account
to RD Account (s)
(To be filled up in dupheate in case of accounts standing at a Sub- Office)

To

The Postmaster

........................... Post Office.
Sir,

We e the holderholders of savings account No
............... request that a sum of Rs. ..{ Rupees.................) may be debited every

month/every 6/12 months to the abovc; ‘t't.lenhoned account and the same be credited {o the under
mentioned RD account/accounts standing in my/our name(s) the name of my spouse/dependant child.

Sl1. No. Name of Denomination Account No.
1
2)
3)

This facility is not being availed of by me/us at present in respect of anmy RD
accounti(s) in addition to the facility already granted to me/us in respect of RD account

I'we hercby declare that the conditions subject to which the facility of
automatic transfer is permissible have been read by/to me/us and I’'we accept all the
said conditions and all such amendments thereto as may be issued from time to time as
binding upon me/us. The pass books of savings and RD accounts concerned are
enclosed.

Yours faithfully,

Signature(s) of deposttor(s)




ANNEXURE-4

Register of Automatic Transfer from Savings Account to RD Accounts

at,...............l. Post Officeunder...................... Head Office.
{Separate folio to be allotted for each office)
S8l  Date of registration Name of depositor Savings Total amount to be
No.  of application Account transferred
Number
I 2 3 4 5
Particulars of RD accounts
Account No. Amount Month and year in which the account opened
6 7 8
Month and year No. of defanlts (Progressive) Iritials of PA/Postmaster
Of last instalment with months and year of
Default
9 10 11

Remarks regarding death of depositor,

Discorntimuance of *he facility,

Discontinnance of the RD account,

Condonation of defanlts, name of

Spouse/child in whose name the RD

Account is held where necessary, etc.

12

Note:- Each RD account shouid be entered separately so that month and vear of defalts may be clearly
noted against it.



SB Order No.10/2004

Government of India
Ministry of Communications & L.T.
Department of Posts
F.S. Division
No. 110-23/2001-SB Dated : 22-03-2004
To
All the Head of Circles/Regions

Addi.DG, APS, R.K. Puram, New Delhi.

Sub: Post Office Monthly Income Account Rules, 1987- Clarification
regarding status of joint MIS Account on the death of one of the

depositors.

Sir/Madam,

I am directed to refer to this office letter of even number dated 28.01.2004
(S.B. Order No.2/2004) on the above subject and to state that the clanfication
given in the above said S.B. order may be treated as “cancelled” and the status
clarified by the Ministry of Finance, Department of Economic Affairs vide their
letter NO.2/23/87-NS-II dated 12.12.1988 and the same was circulated vide this
office letter No.97-8/88-SB dated 12.01.1989 be maintained.

2.  The Author’s Note given by Sh. Dureja in his Book on Post Offices
Small Savings Scheme Part-I (Edition 2001-2003) and Note below para 7 of SB
Order No.2/2003 dated 07.01.2003 may not be taken into account as this has
created confusion in the minds of the operating staff.

3.  This may be brought to the knowledge of all concerned for guidance and
compliance. Receipt of the letter may be acknowledged.

Yours faithfully,

A

(K.D.Yadav)
Desk Officer(SB)



Copy forwarded to :

Director of Audit, P&T, Delhi.

All Directors/Dy. Directors of Accounts, Postal.
Director, Postal Staff College, Ghaziabad.

All Principal Postal Training Centres.
DDG/PG/DDG( VIGYDDG(PO)
AD(SB)PG/lnspection/PF/Investigation/Postal Accounts
Section/O&M.Section.

All recognized Staff Unions & Association.

All Accounts Officers ICO(SB)

PS to Member(D).

0. Director, GPO, Kolkata.

SNl S

= o e

P

(K.D.Yadav)
Desk Officer(SB)




SB Order No.1| /2004

Most Immediate
Government of India
Ministry of Communications & I.T.
Department of Posts
(SB Desk)
Dak Bhavan, Sansad Marg,
' New Delhi-110 001
No. 32-2/2003-SB Dated: 16 April, 2004,
To
All Pr. Chief Postmasters General/Chief Postmasters General
CGM (PLI)/CGM (BD)
All Regional Postmasters General

Director, Postal Staff College, Ghaziabad
Addl. D.G. APS, R.K. Puram, New Delhi.
All Principals, PTCs

Subject: Opening/operations of PPF account by a Power of Attorney holder-
clarification regarding.

LER S 2 2

Sir’'Madam

I am directed to forward herewith a copy of Ministry of Finance (
Department of Economic Affairs) letter No. F.7/7/2004-NS-II dated 12.04.2004 to
the Reserve Bank of India, Department of Government & Bank Accounts, Central
Office, Mumbai clarifying that in the absence of a specific provision in the PPF
Scheme, 1968, a Power of Attorney holder can neither open a PPF account nor
operate any PPF account on behalf of a subscriber.

It is requested that this letter may please be circulated immediately to all
concerned for information, guidance and necessary action.

Please acknowledge receipt of this letter.

(RX. SOOD)
D.O. (SC & FFMC)

Copy to:

1. Ministry of Finance , DEA, NS-II Section, North Block New Delhi with
reference to their letter No. F. 7/7/2004-NS-II dated 12.04.2004.
Secretary (Posts).

Member (O)/Member (P)/ Member (D).

Sr. DDG (PO&I)/ Sr. DDG (MM)/JS & FA/ Secretary, Postal Services
Board.

All DDGs.

Director of Audit, P&T, Delhi

All Directors/Dy. .Directors of Accounts, Postal

National Savings Commissioner, Nagpur, 12, Seminary Hills, Nagpur

All recognised Service Associations & Federations. g

(R.K. SOOD)
D.O. (SC & FFMC)

bl

Lo




Speed Post
No.F.7/7/2004-NS.11
Government of India
Ministry of Finance
Department of Economic Affairs
(Budget Division)

New Delhi, April 12, 2004
To,
The Assistant Manager[ Shri A.G.Pathak],
Reserve Bank of India, \ Eﬁj
Department of Government & Bank Accounts, L0l 0}\),63@ 039
Central Office, 4™ floor, Byculla Office Building, q}f.\ S e 0%(
& oy

Opp. Mumbai Central Station, T

Byculla, Mumbai — 400 008.

P
Subject:- Opening/operations of PPF account by a Power of Atto(%hilder -

clarification regarding.
Sir,

I am directed to refer to RBI's letter No.CO.DT.15.02.001/H 4973/2003-04
dated 16.03.2004 on the above subject. The matter has been considered in this
Department. It is clarified that in the absence of a specific provision in the PPF Scheme,
1968, a Power of Attorney holder can neither open a PPF account nor operate any PPF
account on behalf of a subscriber.

2

.- : .‘jgl.«- Yours faithfully,
s "‘_,...W\"‘ Sd

5.

(P.C.Singh)
Under Secretary to the Govt. of India.

,/(./0pr to the DDG(FS) [Ms. R. Handa], Department of Posts, Dak Bhavan, Sansad Marg,
New Delhi, for information, guidance and necessary action.

/

Under Secretary to the Govt. of India.



SB Order No.\ 72004

Most Immediate
Government of India
Mimstry of Communications & L.T.
Department of Posts
(SB Desk)
Dak Bhavan, Sansad Marg,
- New Delhi-110 001
No. 61133/2002-SB Dated: 22™ April 2004.
To
‘ll Pr. Chief Postmasters General/Chief Postmasters General
GM (PLI/CGM (BD)
Il Regional Postmasters General.

irector, Postal Staff College, Ghaziabad.
Addl. D.G. APS, RK. Puram, New Delhi.
{Ml Principals, PTCs.

Subjeé:t: Consideration of provisional receipts issued against purchase of
' Saving Certificates for the purpose of claiming concessions under the
! Income Tax — regarding.

. E 112 1]
SirMadam,

I am directed to forward herewith a copy of Ministry of Finance
(Dephrtment of Economic Affairs) O.M. No.F.3/5/2002-NS-1I dated 13.04.2004 on
the subject noted above.

It is requested that this letter may please be circulated immediately to all
condemed for information, guidance and necessary action.

Please acknowledge receipt of this letter. J \

(R.K. SOOD)
D.0. (SC & FFMC)

Copy to:
?l. Ministry of Finance, DEA, NS-II Section, North Block New Delhi with
' reference to their O.M. No. F. 3/5/2002-NS-1I dated 13.04.2004.
i2. Secretary (Posts).
3. Member (O)/Member (P)/ Member (D).
' 4. Sr. DDG (PO&IY Sr. DDG (MM)/JS & FA/ Secretary, Postal Services
Board.
5. AllDDGs.
6. Director of Audit, P&T, Delhi
' 7. Al Directors/Dy.Directors of Accounts, Postal
8
9

. National Savings Commissioner, Nagpur, 12, Seminary Hills, Nagpur
All recognised Service Associations & Federations.

- L N

(R.K. SOOD)
D.O. (SC & FFMC)
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F.No. F.3/5/2002-NS-H
Government of India
Ministry of Finance
Department of Economic Alfairs
(Budget Division)

, G’}'»\\’\ (@J\i‘) New Delhi, the 13" April, 2004.
¥

C/:@g OI'TICE MEMORANDUM

Consideration of provisional receipts issued against purchase of
Saving Certificates for the purpose of claiming concessions
under the Income Tax — regarding.

The undersigned is directed to refer to Department of Posts’ D.O.

. 61-33/2002-SB dated 10"™ March, 2004 on the subject cited above and

at the matter was taken up with the CBDT. The CBDT has informed that
sional receipts issiied to investors in accordance with the provision in the
KVP Rules for the post offices due to non-availability of certificates can
for the purposes of claiming rebate under the Income Tax Act, provided
issued after ensuring that the sum indicated in the receipts has been paid

or depos

Ms. R. H@nda

Dy. Dire
Departm

ted. -
(5.C. 5

Under Secretary to the Govt. of India

ctor General (FS),
ent of Posts,

Dak Bhawan,
New Delhi — 110 001.



SB ORDER NO. 13 /2004

Government of India
Ministry of Communications & IT
Department of Posts
SB Section
343-F, Dak Bhavan,
Sansad Marg,
New Delhi-110001.
No. 107-6/2004 SB (PG) " Dated: 11* May, 2004.
To
All Heads of Postal Circles,

Additional Director General, APS, New Delhi.

Sub: Prevention of opening of irregular KVP / NSC / NSS / PPF / TDS / MIS
Accounts

Sir / Madam,

As you are aware the Department of Posts is providing Banking Services
to the people at every nook and comer of the country. Due to fraud and
uncertainty in the share markets and other financial services, the people are
turning to the Post Office Savings Scheme in the recent years. The Directorate
is very much concerned about the increasing trend of court cases in the recent
times. It has been noticed in most of the cases irregular opening of accounts, not
closing the account immediately after the death of a depositor, accounts opened
without nominees, non-checking the minimum and maximum deposit level of a
depositor as per prescribed rules, untimely regularization of irregular accounts,
allowing unauthorized institutions to open accounts under Post Office Savings
Accounts, etc. are the causes for court cases. The Courts have also come down
heavily on the Department for not checking the irregular opening of accounts at
the initial stage and it is also not fair on the part of the department to inform the
depositor about the irregularities at the final stage i.e. at the time of maturity of
such accounts. ' _

2. It is requested to ensure that such irregular opening of accounts under
Post Office Savings Schemes ought to have been detected at the initial stages
itself. The Ministry of Finance, Department of Economic Affairs is also




insisting to take action against the erring postal official(s) for allowing such
opening of irregular accounts. In future, all such proposal for regularization of
irregular accounts should be accompanied with the action taken on the erring
officials.

3. It is therefore, requested that all Heads of Circles and Director of
Accounts (Postal) to detect such uregularities at the earliest point of time and
all the counter clerks handling such opening of POSB Accounts to be urgently
educated and be careful at the opening of the accounts. They may also be
informed of the decision of the Ministry of Finance, Department of Economic
Affairs that severe action may be taken against those who are responsible for
opening of such irregular accounts, All Auditors may also be advised to check
the newly opened accounts year-wise and point out the irregularities
immediately.

4. It is requested that the above instruction may please be brought to the
knowledge of all concerned in your Circle for information, guidance and

compliance.
S. Receipt of this letter may kindly be acknowledged.

Asstt. Accounts Officer (SB &

Copy forwarded to :

Director of Audit, P&T, Dethi.
All Directors/Dy. Directors of Accounts, Postal,

Director, Postal Staff College, Ghaziabad.

All Principal Postal Traming Centres.

DDG/PG/DDG(VIG)
AD(SB)PG/Inspection/PF/Investigation/Postal Accounts Section.
All recognized Staff Unions & Association.

All Accounts Officers ICO(SB)

Ministry of Finance(DEA) NS II section, North Block, New Delhi
PS to Member(D).

SO0 NAY AW~

2%

faithfu lly,
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No.108-10/2004-SB

Goveriment of India
Ministry of Communications & IT
Department of Posts
(F.S. Division) N
343-F, Dak Bhavan,
Sansad Marg,
New Delhi — 110 001.
To Dated : 09.07.2004.
All Chief Postmasters General /

All Postmasters General.
Addl.D.G., Army Postal Services, New Delhi.

Subject :Submussion of cases of regularization / relaxation of Rules in Post
Office Saving Bank / Post Office Saving Certificates- Guidelines -
Reg.

Sir / Madam,

The Ministry of Finance, Department of Economic Affairs have directed that
all the cases of regularization / relaxation of Rules in Post Office Saving Bank / Post
Office Saving Certificates should be referred to that Ministry only with the
recommendations of Member/FA (Post). Keeping in view the direction of the
Ministry of Finance (Department of Economic Affairs), such cases were referred to
the Integrated Finance Wing of the Directorate for concurrence. IF Wing has desired
that such cases should be referred to that Wing only with the recommendations of the
Head of Circle and concurrence of Circle I.LF.A.  IF Wing has also desired that the
financial implications mnvolved in such cases should also be indicated.

Accordingly, it has been decided that all Post Office Saving Bank / Post
Office Saving Certificates cases requiring regularization / relaxation of rules should
be referred 10 the Directorate with the specific recommendation of the Head of the
Circle and concurrence of Circle LF.A. Further, the financial implications involved in
each case may also be indicated.

Kindly acknowledgs the receipt.
Yours faithfully,

(AMITABH KHARKWAT)
DIRECTOR (FS)




SB ORDER NO.14/2004

No.79-8/2004-FS
Government of India
Ministry of Communications & IT
Department of Posts
(F.S. Division)

343-F, Dak Bhavan,
Sansad Marg,
New Delhi-110001.
To Dated: 03.08.2004.

All Heads of Circles / Regions,
Addl.Director General, APS, New Delhi.

Subject: Introduction of new scheme — Senior Citizen Savings Scheme -  Regarding

Sir’/Madam,

I am directed to forward herewith a copy each of the following documents received
from the Ministry of Finance, Department of Economic Affairs, on the above subject:

(1) Ministry of Finance, DEA Notification No.2-8/2004-NS-1I dated 02.08.2004
regarding the Senior Citizens Savings Scheme Rules, 2004, alongwith specimen of
various forms to be used for this Scheme;

(i) DEA’s OM. No.2-8/2004-NS.II dated 02.08.2004 regarding payment of
commission to the Small Savings Agents; and

(iii) DEA’s OM.No.2-8/2004-NS.II dated 02.08.2004 regarding classification of
various transactions under the scheme.

3. It is requested that the contents of these Notification and O.M. may be circulated to ail
concemed for information, guidance and necessary action

4.  The Scheme is to be introduced through all Post Offices in India doing Savings Bank
work.

5. The detailed procedure to be followed by the Post Offices is being issued separately.

6. Kindly acknowledge the rece:pt.
Y ours faithfully,
87Bist
(B.P. BIMAL)
Enclosures: As above Desk Officer (SB)




Copy forwarded to:

Director of Audit, P&T, Delhi.

All Directors/I)y. Directors of Accounts, Postal.

Director, Postal Staff College, Ghaziabad.

All Principals, Postal Training Centres.

DDG(PGYDDG(VIG)
AD(SB)Y/PG/Inspection/PF/Investigation/Postal Accounts Section.
All recognized Staff Umons & Association.

All Accounts Officers ICO(SB)

Mimstry of Fimance(DEA) NS-1I section, North Block, New Delhi
PS to Member(D).

SN A DN =

@

Bt
(B.P. Bimal)
Desk Officer (SB)
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No.2-8/2004-NS.1II
GOVERNMENT OF INDIA
DEPARTMENT OF ECONOMIC AFFAIRS
(BUDGET DIVISION)

NORTH BLOCK, CENTRAL SECRETRIAT,
NEW DELHI-110001, THE 2NP AUGUST,2004

OFFICE MEMORANDUM
Subject: Intreduction of a new small savings scheme under the “Senior Citizens Savings
Scheme Rules, 2004™ — Regarding.

The undersigned is directed to say that the Govemnment has decided to introduce a new
small savings scheme in accordance with the *Senior Citizens Savings Scheme Rules, 2004”
(hereinafter referred to as the said rules), with effect from the 2™ August, 2004,

2. The said rules have been notified in the Gazette of India (Extraordinary) on the 2™
August, 2004 (copy of the signed notification enclosed)
3. The scheme shall be operated through the post offices, authorized by the Director General,
Posts in accordance with the said rules, throughout the country.
4. Various transactions under the scheme shall be classified as under:-
(i) Deposits and withdrawal of principal: Major Head: 8001-National Savings
Deposits.....

(ii)  Interest payments to the depositors: Major Head: 8008-Income and Expenditure
of National Small Savings Fund.02-Interest Payments to Subscribers. 101-Interest on
National Savings Deposits.....

UNDER SECRETARY TO THE GOVERNMENT OF INDJA
TELE: 011- 2309 3035

Fax: 011-2309 2477 /2309 2511
To
l. Ms. P Gopinath, Deputy Director General (FS), Department of Posts, Dak Bhawan,
Sansad Marg, New Dethi - 110001.
2. Ms. Divya Malhotra, Deputy Director General (PAF), Department of Posts, Dak
Bhawan, Sansad Marg, New Delhi — 110001.

3. Principal / Finance Secretaries / Finance Commissioners of all state ad UT
Governments / Administrations.

4. Shri Anil Bhattacharya, Joint National Savings Commissioner, National Savings
Institute, 4" Floor, CGO C omplex, Seminary Hills, Nagpur-440 006.

5. Director, Small Savings all State Governments / UTs.

Copy to:-

1 The Comptrolier and Auditor General of India, Bahadurshah Zafar Marg,

New Delhi-2.

2. Controller General of Accounts, Lok Nayak Bhawan, New Delhi-110003.
3. Chief Controller of Accounts, Ministry of Finance(DEA), North Block New Delhi-1.
4, All Dealing Asistants in NS.1I Section.

(P.BSW'Q H)
UNDER SECRETARY TO THE GOVERNMENT OF {(NDIA
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No.2-8/2004-NS.I1
GOVERNMENT OF INDIA
DEPARTMENT OF ECONCMIC AFFAIRS
(BUDGET DIVISION)

NORTH BLOCK, CENTRAL SECRETRIAT, -
NEW DELHI-110001, THE 2"° AUGUST,2004

OFFICE MEMORANDUM

Subject: Introduction of the Senior Citizens Savings Scheme — mobilization of deposits
through small savings agents regarding.

The undersignad is directed to say that the Government has decided to allow the small
savings agents working under the ‘Standardised Agency System (SAS)’, to mobilize deposits
under the Senior Citizens Savings Scheme, ordered to be introduced in accordance with the
“Senior Citizens Savings Scheme Rales, 2004 with effect from the 2" August, 2004, until
further orders.

2. It has also been decided that commission at the rate of 0.5% (half percent) of the deposit
shall be payable to the agents for the deposits mobilized by them, until further orders.

3 The commission shall be payvable at source in accordance with this Department’s Office
Memoranda No. 18/5/99-NS.11 dated 28" March, 2000 and 4" May, 2000.

4, The amount of commission paid to the agents shall be debited to the Major Head: 8008-
Income and Expenditure of National Small Savings Fund (NSSF).03-Management Cost.103-
Payment of Agency Commission to Agents........

UNDER SECRETARY TO THE GOVERNMENT OF INDIA
TELE: 011- 2309 3035
Fax: 011-2309 2477 /2309 2511
To
I. Ms. P Gopinath, Deputy Director General (FS), Department of Posts, Dak Bhawan,
Sansad Marg, New Delhi -~ 110001.
2. Ms. Divya Malhotra, Deputy Director General (PAF), Department of Posts, Dak Bhawan.
Sansad Marg, New Delhi - 110001,
3. Principal / Finance Secretaries / Finance Commissioners of all state ad UT Governments /
Administraticns.
4. Shri Anil Bhattacharya, Joint National Savings Commissiorier, National Savings Institute.
4™ Floor, CGO Complex, Seminary Hills, Nagpur-440 006.
3. Director, Small Savings all Statc Governments / UTs.
Copy t0:-
1. The Comptreller and Anditor General of India, Bahadurshah Zafar Marg,
New Delhi-2
Controiler General of Accounts, Lok Nayak Bhawan, New Delhi-110003.
Chief Controller of Accounts, Ministry of Finance(DEA), North Block New Delhi-1.
All Dealing Asistants in NS.1I Section.

el

TP
UNDER SECRETARY TO THE GOVERNMENT OFIN\D
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- [TO BE PUBLISHED IN THE GAZETTE OF INDIA : EXTRAORDINARY, PART II - Sec.3(i)]
| .
MINISTRY OF FINANCE
(Department of Economic Affairs)

NOTIFICATION
New Delhi, the 2™ August, 2004

GSR......... (E) :- In exercise of the powers conferred by section 15 of the Government Savings Banks
Act, 1873 ( 5 of 1873), the Central Government hereby makes the following rules, namely:-

1, Short title and commencement :- (1) These rules may be called the Senior Citizens Savings
Scheme Rules, 2004.

(2) They shall come into force on the 2™ day of August, 2004,
2. Definitions :- I~ T=se rules, unless the context otherwise requires:-

(a) ‘Account’ means a savings account opened by the depositor in accordance with the provisions of these
rules;
(b) ‘Act’ means the Government Savings Banks Act, 1873 ( 5 of 1873);
(c) ‘deposit’ means the money deposited in an account under the provisions of these rules;
(d) ‘Depositor’ means an individual - T
(i} who has attairec e age of 60 years or above on the date of opening of an account under the
provisions of these rules, and by whom, or on whose behalf, money is deposited in an account under
these rules, or
(i1) who has attizr2c the age of 55 years or more but less than 60 years, and who has retired under a
voluntary retirement scheme or a special voluntary retirement scheme on the date of opening of an
account under these rules, subject to the condition that the account is opened by such individual within
three months of the date of retirement and a certificate from the employer, indicating the fact of
retirement under such voluntary or speciai voluntary retirement scheme, retirement benefits,
employment held alongwith period of such employment with the employer, is attached with the
application form {(FORM-A).
(e) ‘Deposit Office’ means any post office in India doing savings bank work and authorised by Director
General Posts, to cpen an account under these rules,
(f) ‘Form’ means a form appended to these ruies.

3. Opening of account:- (1) Any depositor may open an account at any deposit office by making an
application in FORM -A alongwith the amount of deposit as per the pay-in-slip in FORM-D, duly filled
in, alongwith age proof.

(2) A depositor may operate more than one account under these rules subject to the condition that the

deposits in ail accounts taken together shall not exceed the maximum limit as specified under rule
4

Provided that more than one account shall not be opened in the same deposit office during a
calendar month.

(3) A depositor may open the account in individual capacity or jointly with spouse.

4. Deposits and witharawals :- (1) There shali be only one deposit in the account in muitipie of one
thousand rupees not exceeding rupees fifteen lakh.
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(2) Except as provided in rufe 9, no withdrawal shail be permitted under these rules before the
expiry of a period of five ya2ars from the date of opening of an account.
(3} The depositor may extend the account for a further period of three years by makmg an

application in FORM-B to the deposit office within a period of one year after the maturity period of five
years as specified in sub-rule {2). -
Explanation.- Extension of account under this sub-rule shall be deemed to have been made from the
date of maturity irrespective of the date of application.

(4) A deposit office shall, as soon as it comes to the notice that a deposit exceeds the ceiling prescribed
under sub-rule (1), request the depositor in writing, to withdraw the excess deposit immediately.

5. Mode of deposit :- (1) The deposit under these rules may be made:
(a) in cash, if the amount of deposit is less than rupees one lakh.
(b) by cheque or demand draft drawn in favour of the depositor and endorsed in favour of the deposit

office, or in favour of the deposit office.

(2) Where a deposit is made by cheque or demand draft, the date of dep05|t under these rules shall be
the date of encashment of the cheque or demand draft.
{3) Where a deposit is made by means of an outstation cheque or demand draft, collection charges at
the prescribed rate shall be payable alongwith the deposit and the date of realisation of the cheque or
demand draft shall be the date of deposit.

6. Nomination:~ (1) The depositor may at the time of opening of the account under these rules, nominate
a person or persons who, in the event of death of the depositor, shall be entitled to payment due on the
account.

(2) If such nomination is not made at the time of opening of the account, it may be made by the
depositor at any time after the opening of the account but before its closure, by an application in
FORM-C, accompanied by the pass book to the deposit office.

(3) The nomination made by the depositor may be cancelled or varied by a fresh nomination in FORM-
C to the deposit office in which the account stands.

(4) Nomination facility shail be available in the case of joint account also. However, in such case, the
joint holder will be the first person entitied to receive the amount payable in the event of death of the
depositor and the nominee’s claim shall arise only after the death of both the depositor and the joint
holder.

Explanation.- In case of joint account or where the sole nominee is the spouse, the spouse may
continue the account in accordance with the proviso below sub-rule {3) of rule 8.

(5) In case of a joint account or where the spouse is the sole nominee, the spouse shall aiso be eligible
to make, cancel or vary the nomination made earlier, after the death of the depositor, in accordance
with sub-rule (2) to (4).

(6) Every nomination and every cancellation or variation thereof shail be registered in the deposit office
and shall be valid from the date of such registration, the particutars of which shall be entered in the pass
book,

7. Interest on deposit :- (1) The deposit made under these rules shall bear interest at the rate of nine
per cent per annum from the date of deposit.
(2)Interest shall be payable from the date of deposit to 31% March/30™ June/30™ September/31%
December as the case may be, in the first instance and thereafter, interest shall be payable on 31%
March, 30™ June, 30™ September and 31% December.
(3) In case any of the dates of interest payment, specified under sub-rule (2), fall on a Sunday or a
holiday, the previous working day shall be deemed to be the due date for the purpose of interest
payment.
{4) If so authorised, interest payable on the due dates as specified in sub rule (2), shail be credited to
the depositor's savings account in the deposit office in which the account exists subject to the condition
that by so credit of the interest amount, the maximum limit of deposits, if any, in the savings account, is
not exceeded.
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(5) Ifuthe interest payabie every quarter is not claimed by a depositor, such interest will not earn
additional interest.

(6)Interest shall be rounded off to the nearest multiple of rupee one and for this purpose any amount of
fifty paisa or more shall be treated as rupee one and any amount less than fifty paisa shall be ignored.
(7)The excess amaunt referred to in sub-rule (4) of ruie 4, shall carry interest at the rate applicable
frum time to time to the Post Office Savings Account and siich interest shall be payable from the date of
deposit of excess amount te the end of the month preceding the month in which the deposit office

requests the depositor to withdraw the excess amount; the amount of excess interest, if any, already
paid to the depositor, shall be deducted.

(8) In case of an account, continued after maturity under sub-rule (3) of rule 4, the deposit in such
account shall earn interest at the rate applicable to the new accounts opened or to be opened under the
provisions of these rules on the date of maturity.

{9)In case of an account which is riot extended on maturity and closed at any time as per provisions of
sub-rule (2) of rule 8, post maturity interest at the rate, as applicabie to the deposits under the Post
Office Savings Account from time to time, shafl be payable on such matured deposits, upto the end of
the month preceding the month of closure of the account. :

Closure of account:- (1) The deposit made a2t the time of opening of account shall be paid by the
deposit office at which the account stands to the depositor on or after expiry of five years from the
date of the opening of the account on production of the pass book accompanied by a written application
{withdrawal form) in FORM-E.

(2) In case the depositor does not close the account on maturity as specified under sub-rule (1),

and also does not extend the account under sub-rule (3) of rule 4, the account shall be treated as

matured and the depositor will be entitled te close the account at any time subject to the condition that
post maturity interest as prescribed under sub-rule (9) of rule 7, shall only be admissible for the
period beyond maturity. '

{(3) In case of death of a depositor before maturity, the account shall be closed and deposit
refunded on an application in FORM-F, along with interest till the end of the month preceding the
month in which refund is made, to the nominee or legal heirs in case the nominee has also expired or
nomination, as provided in rule 6, was not made, as the case may be:

Provided that in case of a joint account, or where the spouse is the sole nominee, the spouse may
continue the account on the same terms and conditions as specified under these rules:

Provided further that in case the spouse does not continue the joint account, the account shall be
closed on an application in FORM-~F ard the deposit refunded aleng with interest as above.

(4) Where there is no nomination in force at the tme of death of the depositor, the amount standing to
the credit of the deceased depusitor shall be paid by the depcsit office to the legal heirs of the deceased
depositor on receipt of an application in FORM-F along with a certificate of death of the depositor and
a succession certificate or Letter of Administration with attested copy of probated will of the deceased
depositor issued under the provisions of the Indian Succession Act, 1925 (39 of 1925).

Provided that the total amcunt including interest, payabie upto rupees one lakh may be paid to
the legal heirs on production of (i) a letter of indemnity, (ii) an affidavit, (iii) a letter of disclaimer
on affidavit, and (iv) a certificate of death of the depasitor on stamped paper, in the forms as in
Annexures to Form-F.

(5) No deduction, as specified under rule 9, shali be made in case of premature closure of an account at
any time due to death of a depositor. :

. Premature closure of account:- {1) Notwithstanding anything contained in sub-rule (2) of rule 4, on
an application in FORM-E, in this regard, the depositor may be permitted to withdraw the deposit and
close the account at any time after the expiry of one year from the date of opening of the account
subject to the following conditions, namely:-




& -

(a) In case the account is ciosed after the expiry of one year but before the expiry of two years from the
date of opening of the account, an amecunt equal to one and a half per cant of the deposit shall be
deducted and the balance paid to tne depcsitor.

(b) In case the account is closed on or after the expiry of two years from the date of opening of the
account, an amount equal to on=2 per cent of the deposit shall be deducted and the balance paid to the
depositor.

(2) The depositor availing the facility of extension of account under sub-ruie (3} of rule 4, may be
permitted to withdraw the deposit and close the account at any time after the expiry of one year from the
date of extension of the account without any deduction.

10.

Pass Book:- (1) On opening of an account, the depositor shall be given a pass book immediately,
alongwith the depositor's copy of the pay-in-slip (Ferm-D) duly stamped and signed by the deposit
office in token of having received the amount of depasit. The pass book shall bear the date of opening of
account, the number of the accourt, the depositor's name, photograph(also rame and photograph of the
spouse in case of joint account) and address, the amount deposited, the quarterly interest payable
alongwith due dates of payment, the date on which the deposit will be due for final payment, the
name(s) of the nominee(s) and agent’s name, agency code number, date and validity, in case the
account has been introduced through an agent:

Provided that if the deposit is made by means of a cheque or a demand draft, the pass book shall be
given to the depositor only on he date of deposit after encashment of the cheque or demand draft as
provided under sub-rule (2) of rule 5.
(2) The depositor availing of the facility of credit of interest in savings account under sub-rule (4) of rule
7, shall present the pass book to the deposit office at least once in a year for completion of entries.
(3) The depositor not availing of the facility of credit of interest in savings account under sub-rule 4 of
rule 7, shall present the pass bock to the deposit office at the time of coltecting interest every quarter.
{4) In case of original pass bcok being lost, or mutilated cr damaged, a duplicate pass book may be
issued on payment of a fee of rupees ten in case of issue of first duplicate pass book and rupees twenty
in case of any subsequent issue, on a simple application on plain paper. The issue of duplicate pass
book(s) shail be noted by the ceposit office in its office records including the ledger folio bearing
particulars of the account.
(5) In case the lost pass book is found after issue of a duplicate pass book, it shall not be treated as
vaiid for any purpose and shaill be surrendered immediately to the deposit office who shall destroy the
same immediately in presence of the depositor.

11. Transfer of account from one deposit office to another:- A depositor may apply on FORM-G,

12,

enclosing the pass book thereto, fur transfer of his account from one deposit office to another in
case of change of residence:

Provided that where the deposit is rupees one lakh ur above, a transfer fee of rupees five per lakh of
deposit shall be payable.

 Account opened in contravention of rules:- Whenever it comes t¢ notice that an account has
been opened in contraventiorn: of these ruies, the account shall be closed immediately and the deposit
in the account, after deduction of the interest, if any, paid on such depusit, shall be refunded to the
depositor.

13. Deposits by Non-Resident Indians{NRIs) and Hindu Undivided Families (HUF):-

(1) The Non Resident Indians are not eligible tc open an account under these rules:

Provided that if a depositor whio subsequently becomes a Non-Resident Indian during the currency of
the account under these rules, the account may continue till its maturity on a non-repatriation basis
and the account shall be marked as a Non-Resident account:
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Provided further that the account continued under the above proviso, shail not be extended for any
further period as provided under sub-rule (3) of ruie 4.
(2) Hindu Undivided Family is also not eligible to open an account under these rules.

Power to relax:- Where the Central Government is satisfied that the operation of any of the
provisions of these rules, causes undue hardship to the depositor, it may, by order, for reasons to be
recorded in writing, relax the requirements of that provision in a manner not inconsistent with the
provisions of the Act.

[F.No.2-8/2004-NS-11]

A

Secretary to Government of India
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FORM-A
(See ciause {d) of ruie 2 and sub rule (1) of rule 3) o
Serial No.....cccovereicveecen,
APPLICATION FOR OPENING OF AN ACCOUNT UNDER SENIOR CITIZENS SAVINGS SCHEME, 2004
T0
' Paste here a copy of
The Postmaster/Incharge
... {name of the Deposit office) recent
................................................ photograph‘
{Joint Photograph of both the
Deposito- & Spouse in case of 2
joint account)
*Name of Agent (in case of the account introduced HrOUGgh @0eNTH.... o
Agency Code NoDated .................................. Vald UPEO. ..o
PAN No. {of applicant).................o. X
Sir,
i L, e v ———— vvieee i . . senfdaughterfwife of ... , a
[0 gt L T (e [ o | U PO YU PPRRR
aged......... years, hereby apply for apeniyg of an account under the Sennor Cit:zens Savings Scheme, 2004, (heremaﬂ:er
referred to as the said scheme), in my name / jointy in my name and my sSPOUSE......incncnninninnes
SO USPSPU RSPt .{name and address of spouse with age)* and tender herewith
2 - T (RUDBES........ooveccceee i erre e et e e et aneaeae e an e nan s } in cash / cheque / demand draft, the
particulars of which are filled in the enclosed *pay-in-slip’(Form-i3}, towards deposit in the account,
2. I/we* heraby dedare that,-
(i) I/we* have dlearly understood the Senior Citizens Savings 5cheme Rules, 2004 governing the accounts under

the said scheme, as amended from time to time{hereinafter referred to as the said rules);
(i) I/we* shall abide by the said ruies in lefter and spirit;
(i) the detaiis of other accounts opened eerlier by me/us™® under the said scheme, are as under:-

S\, Name of depositor(s) & Type of | Name and Addresss | Account No.  with | Amount of Deposit
No. account (Individual/Joint) of the Deposit office | date of opening

1

2 - i e L Al e e

3 e -

{iv) I/we* shaill adhere to the ceiling on depasits, taking the deposits in all the accounts opened by me/us*
together, as specified in rule 4 and amended from @ime to time. In case, at any time, ary excess deposit is found, such
excess deposit will be refunded to me/us* after recovery of excess interest under sub-rule (8) of rule 7.

3. 1 nominate the following persoii / persons, mentioned below, to whom, to the exclusion of all other persons,
in the event of my death the amount standing to my credit in the account would be payable in accordance with the
provisions contained in rule &:
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| Name(s)of the nominee(s) Date(s) of birth of | Share of the
Si.»| alongwith relationship with Permanent Address nominea(s) in case | nominee(s) in the
No. | the depositor of a minor/ age in | amount payable.
other case(s)
-3(a) As the nominee(s) at Serial  NO.S)....oicionnn. above isfare minor(s), I appoint
ShESME/KUMBI. ... sttt e et e et e st er s en e e eeesaeeseneementeaes [name(s) with permanent

address(es) of the person(s) in respect of each minor nominee] to receive the sum due under the said account in the
event of riy death during the minority of the nominee(s).

: _ Signature/Thumb impression of the depositor
Witnesses(Signature, name and address):

Lot et eb b
2 et et rrr e Date. .o At (Place).......cccocvvvenrninine

My/our* specimen signatures {thumb impression), are as below:-
{i) First depositor:-

(i} *Joint depositor:-

FWILNESS .o e e e FWItness. ... e EVWNBSS . oot re e e

(Countersigned Postmaster/Incharge) (Countersigned Postmaster/Incharge) (Countersigned Postmaster/Incharge)
Date......oovveie e & office Seai Date.......coooeeeeiieeee & office Seal Date......cocoeeeene & office Seal

4, I also declare that the information provided by me / us* in the application hereinabove, is true to the best of
my/our knowledge and belief and in case, at any time, any of the information and/or declaration is found false, no
interest on the deposits shall be payable to me/us*, the deposit office shall close the account(s) and refund the deposits
after recovery of the interest, if any, already paid on the deposits.

Yours faithfully,

(Signature of the applicant)

Date.....cciiiciincnicsisiasisiasre s
Place........ooumirmencniinnians avecmnaas (Present Postal Address)
Enclosures:

1 Age proof,

2. Copy of receipted application form for allotment of PAN, if PAN is not allotted.

3. Pay-in-Slip {Form-D), duly filled in alongwith amount of deposit.

4 Certificate from the employer as specified in sub-clause (i) of clause (d} of rule 2.

- - -

*: Scote out whichever is not applicable.
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**: (1)The applicant(s) who are not assessed to income tax, may furnish a self declaration, that their income fom all
sources (including the interest income from the account to be opened vide tris application) does not cross the
exemption limit and the applicant is not required {0 obtain PAN under Income Tax Act, 1961, as amended from
time to time.

{2) All other applicants shall mention the PAN No. compulsorily and in case they have not 5o far been allotted PAN
by the Income Tax Authorities, attested photocopy of the receipted application form for allotment of PAN should
be attached to the applicatior. form.

#: in case of thumb impression.

NOTE: (1) Self attested copies of any of the following documents can be endosed as age proof:- Birth Certificate
issued by the Municipal authority/ Gram Panchayat/District Office of the Registrar of Births and Deaths; Voter
Identity Card issued by the Election Commission of India; PAN Card; Passport; Ration Card; Date of birth
certificate from the school last attended by the applicant or any other recognised educational institution or
Driving Licence issued by the local licensing authority.

(2) Originals of the documents attached, should aiso be produced simultaneously for verification and return

immediately.
FOR TH F DE OF
The account has been openec On..............c.coeeees with RS (Rupees..........cc.o.u.
......................................................... } under the Senior Citizens Savings Scheme, 2004.
Account NO.. ..., Ledger folio NO.. ..o

Agent's name, agency code number, date and validity have been entered in the ledger folio as well as Pass book(in
case of account introduced through agent).

Pass BooK NO.....oooooi e has been issued.

Date.....cooo e Signature of the Incharge of Deposit Office
(alongwith narne and designation stamp)
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. FCRM-B
(See sub-rule (3) of rule 4)
' Serial NO.............cocoo1
APPLICATION FOR EXTENSION OF AN ACCOUNT UNDER
. SENIOR CITIZENS SAVINGS SCHEME, 2004
TO
The Postmaster/Incharge,
............................................................ {name of the Deposit office)
Subject: Application for extension of an  account for three  years, with effect
frOmM. .o (date/month/year).
Sir,
1. L e b e . sonfdaughterfwife of ........coov i s , @
depositor of account No. ..o » (hercinafter referred to as the 'said account’) hereby apply for

continuation of the account under the Senior Citizens Savings Scheme, 2004 (hereinafter referred to as ‘the said
scheme’), for a further period of three years from the date of maturity of my above-said account.

2. 1 have understood the terms and conditions applicable to the account during the period of extension under the
Senior Citizens Savings Scheme Rules, 2004 as amended from time to time.

3. 1 shall close the account immediately on completion of the extended period and get back the deposit standing
at my credit in the account after adjustment of the interest paid in excess, if any, and any other charges recoverabie
in connection with the said account.

Date......ccoovvvnrrnn Signature of the Depositor

Place.........cccoiviiiiiiiceie, ( name and address)

FOR THE USE OF DEPOSIT OFFICE

The account NO........oooocicnricnncns which was opened On.........cccecceereecivecienne WIth RS......cooieivee e
{Rupees...........cce...... et T e e taeat e e renre e ) under the Senior Citizens Savings Scheme, 2004 and
matured ON.........ccovveeiiiinn, , has been extended for a period of three years with effect
from.....ccoovecieiece e tO Rate of interest at............... per cent per annum as

applicable under the scheme to fresh deposits opened or to be opened on the date of maturity, shail be
applicable during the extended period of the deposit.

Necessary entries have been made in the Pass Book NO.........ccoo v and relevant Ledger folio

NO..oiiee e accordingly.

DAte......ciierirc s Signature of the Incharge of Deposit Office
{along with name and designation stamp)
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FORM-C
(See rule 6) :
Serigl No....................

APPLICATION FOR NOMINATION/CHANGE/CANCELLATION OF NOMINATION UNDER SENIOR CITIZENS
SAVINGS SCHEME, 2004

TO
The Postmaster/Incharge,

Subject: Application for Nornination or Change/Cancellation of Nomination,

Sir,

1. Lveirssesaroassrcassss caverars «anennhereby nominate the following person / persons, mentioned
below, to whom to the exclusion of a#I other persans, in the event of my death the amount standing to my credit in the
account No... ...would be payable in accordance with the provisions contained in rule 6 of Senior Citizens

Savings Scheme Rules_. 20{}4.

Name(s)of the nominee(s) Date(s) of birth of | Share of the
Sl. | alengwith relationship  with ! Paermanent Address nominee{s) in case | nominee(s) in the
No. | the depositor(s) ] of a mipor/ age in | amount payable.
B ? ) other case(s)
2.* As the nominee(s; at Serial NS above isfare minor(s), 1 appoint
ShrifSmt./Kumari............... et ereet i Eeeeeresetsfesstesieerasteeteseeieteiatiastiateaa et ieteanntasaaeesarnns rageeans [rame(s) in full with complete

address(es) of the person(s) in respect of each minor nominee] to receive the sum due under the said account in the
event of my death during the minarity of the nominee(s).

3.* This is in supercession of the nomination{s}, made by me earlier at the time of opening of account/vide my
application dated........................ .. .

A Lo . hereby request to cancel the nomination made by me earlier vide my

application dated............................

Witnesses(Signature, name and acdress}:

L e b e Signature of the depaositor
(Name and address)

e e

Date.........c.ovviiie At (Place)........cooovieiiin

*Score out whichever is not applicable.
FOR THE USE OF DEPOSIT OFFICE

The above nomingtion has been registered OR.......cceiii e ieiene AND/OR the earlier
nomination dated..............cccoovv e has besn changed/cancelled.
Necessary entries have been made in the Pass Book (No...... NPT ) and relevant Ledger folio
NO... accordingly.
Date.. oo e Signature of the Incharge of Deposit Office

{alorgwith name and designation stamp)
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i FORM-D
{See sub-rule (1) of rule 3 and rule 10)
Seriat NO............cceoeee..
PAY — IN — SLIP FOR DEPOSITS
- UNDER SENIOR CITIZENS SAVINGS SCHEME, 2004
Counterfoil (1) Counterfoil (2)
Depositor’s copy Deposit Office’s copy

Name of Deposit Office Name of Deposit Office

Name of depositor............c.ccvceveevrerirerneicnennans Name of depositor..............ccccoovvvvrvrrcirievrenenieras
Address: Address:

Father's/Husband’s name: Father’s / Husband’s Name:

*Name of Agent (in case of account introduced through | *Name of Agent (in case of account introduced- through
agent) with agency code No., date and validity................ agent) with agency code No., date and validity...................
ACCOUNE NG..........oe Date....... ACCOUNE NG DB
(to be filled in by deposit office) {to be filled in by deposit office) :

Ledger Folio................... (to be filled by deposit office) Ledger Folio................... {to be filled by deposit office

Amount of Deposit (Rs.)# Amount of Deposit {Rs.)#

Cheque/Demand Draft Cheque/Demand Draft

realisation charges (Rs.)##

realisation charges (Rs.)##

‘| Account Transfer Fee  (Rs.)##

Account Transfer Fee  (Rs)##

Fee for issue of Duplicate Pass Book

Fee for issue of Duplicate Pass Book

(Rs.)# # {Rs.)##

- Other charges, if any. (Rs.)## Other charges, if any. (Rs.}##
TOTAL AMOUNT {Rs.) TOTAL AMOUNT (Rs.)

" Totai Amount in words (Rupees............ e Total Amount in words (RUpees..............cccooveeereene e
............................................................................. .} eheiehrreidieseitistiaees sieesseesebassertissasiessonattotensatantinermarese )
Details of CASH DEPOSIT: AMOUNT Details of CASH DEPOSIT: AMOUNT
1000 x 1000 x
500 x 500 x
100 x 100 x
50 X 50 X
20 X 20 X
10 X 10 X
05 X 05 X
02 X 02 X
01 X 01 X
COINS COINS
TOTAL (CASH): TOTAL {CASH):

Cheque /Demand Draft No. and date: Cheque /Demand Draft No. and date:
Bank / Branch on which drawn: Bank / Branch on which drawn;
AMOQUNT (RUPEES) : AMOUNT (RUPEES) :
By (Depositor's signature) By {Depositot’s signature)
(P TG) [ PT O,




Continued ey

. Continued from DEOAGE. ..o

TO BE COMPLETED BY DFPOSIT OFFICE

TO BE COMPLETED BY DEPOSIT OFFICE

Head of Government Account{to Je entered by Deposit
OFICEY# [ B8 et inns s e

Head of Government Account{to be entered by Deposit
OFFICRYE | 13 e r et e e reaeseaas

*Agent's Commission at the rate of.........per cent of deposit
amounting to Rs............ {Rupees....... ... YRR
has been paid at source (under receipt).
Cashier’s scroll NO........cccoovivveieie s

Signature of Cashier

{with name and office seal)

Supervisor/incharge
of Deposit office alongwith office seal

*Agent’s Commission at the rate of......... per cent of deposit

amountingtoRs............ TRUDPEES ..o REH
has been paid at source ‘under receipt).
Cashier's scrofl No...............cccoooen

Signature of Cashier

(with name and office seal)

Supervisor/Incharge
of Deposit office alongwith office seal

NOTE: 1. The cheque/demand draf; should be in favour of
the Deposit Office, or in favour of the depositor duly
endorsed in favour of the deposit cffice.

2. Cheques / Demand Drafts are subject to realisation of
the proceeds.

* Score out if not applicable

#: In respect of Deposits:-Major Head:8001-National
Savings Deposils.

##%: In nspect of various charges:-Major Head:
8008-income and Expendittre of NSSF.00.104.0ther
Incomes.

s#4:In respect of agency commission to agents:
Major Head: 8008-Income and Expenditure of

NSSF.03.104

NOTE: 1. The cheque/demand draft should be in favour of
the Deposit Office, oi in favour of the depositor duly
endorsed in favour of the deposit office.

2. Cheques / Demand Drafts are subject to realisation of
the proceeds.

* Score out if not applicable

#: In respect of Deposits:-Major Head:8001-National
Savings Deposits.

##. In respect of various charges:-Major Head:
8008-Income and Expenditure of NSSF.00.104.0ther
Incomes,

41t In respect of agercy commission to agents:
Major Head: 8008-In-ome and Expenditure of
NSSF.03.104




-~y

FORM - E
(See sub rule (1) of rule 8 and ruie 9)

Serial No............. cenreans
APPLICATION FOR CLOSURE OF AN ACCOUNT UNDER SENIOR CITIZENS SAVINGS SCHEME, 2004

TO

The Postmaster/Incharge,

............................................................ (name of the Deposit office)
Subject Application for withdrawal/closure of account
Sir,
1. TP Son/daughter/wife of.............ooece e
TESIABNE OF ..o e ir e et aes e eb e b e st st eae bt eseb e b s b b as g e st eea e er s eaa b b en e b seabbe st ettt e 4 abestebeseebesnitens
and depositor of acoount NO. ..o (hereinafter referred to as the ‘said account’) hereby apply
for closure of the said account with immediate effect. The interest of Rs...........ccccoociiiiee. and deposit of
RSt ereteeee et ee et et et nta s e e e e enes saveaieienneseeresrenenensienne TOTAL(INTEREST+DEPOSIT)  RS....ccocvcrccrincecnrieens
(RUPBES......ooriceeeeieeeree e s sr e eemesmenibnans astirsisensbesseensreneene ), *after adjustment of overpaid interest
andfor deduction equal to ... per cent of the deposit, amounting to RS......coocicivcricinnnnen
(RUDBES.....ceereeveeiereeeresrssset s ann s esneneaesee e ssns e sanssesaastnns  sseasssseseensrnsresens ) and any other charges, recoverable

from me in respect of the account in question, may kindly be refunded to me immediately.

2. The Pass Book is enclosed.
Signature or thumb impression of the Depositor

R USE 8Y DEPOSIT OFFICE

ACCOUNT  NO..oorivinicninen DATE OF DEPOSIT.....icininn AMOUNT  OF  DEPOSIT:

RS, oo crmmecr i e

Withdrawal on account of Interest RS..................ile and deposit RS..........cocvrvceevnrerer e e totalling

B0 RS.. et (RUPEES.......eceririeec oo bt s bbb bbb eb e e s as et e m e ra e 2 )

is sanctioned in favour of the depositor.

*Recovery of overpaid interest RS..........covveieniieeinn , deduction of RS.......coceei e cenre s and

Other Charges (to be specified) Rs...........on totalling t0 RS..coiivnciicie

(RUDBES.........oo.oveeieet vt et e ee b eared s b i b s e rh e 842t s ) has been adjusted.

NET AMOUNT PAID RSHI IIIIIIIIIII sEepagsa (Rupees-aru lllllllllll ...."-ltlll llllllll AN IRALSRNES NS P RN ENEFIAdsuP N Sa S nddBABEN l)
EIPT

Received a sum of RS...........oviveee et (RUPEES.......coooriiiriiesies et n b bbbt )

L1001 11 TRT D OO RO U PPUPOPPORUPPRPPS {Name of Deposit office) as per details furnished above

Signature / Thumb impression of the depositor

*: Score out whichever is not applicable.




{See sub-rules (3) and (4) of rule 8)
Serial No..........ccvcveeer .
APPLICATION FOR CLOSURE GF ACCOUNT UNDER SENIOR CITIZENS SAVINGS SCHEME, 2004
BY SPOUSE(JOINT HOLDER) / NOMINEE(S)/LEGAL HEIRS

TO

The Postmaster/Incharge,

.......................................................... {name of the Deposit office)
Subject Application for withdrawal /closuie of account,
Sir,
BIWEX e e e e the spouse (Joint holder} / nominee(s) /legal heirs of
At e , the depositor to the Senior Citizens Savings Scheme, 2004 account
NO.....coieecree e wish to withdraw the entire amount standing to the credit of the deceased

in the said account.

Please find enclosed:-
{i) A certificate in regard to the death of the Depositor.
{i)*A Certificate in regard to the death of Shri/ ShEmMAL.. ... and
ShrifShrimati.. ... e alsc the nominee(s) appointed by the Depositor.
(iiiy** Succession Certificate/Letter of Administration with attested copy of probated will of the deceased
depositor issued under the provisions of the Indian Succession Act, 1925,
{iv) Pass Book of the Depositor. :
{v)# Letter of Indemnity.
(vi)# Affidavit.
{vii)# Letter of disclaimer on affidavit

Signature or thumb impression of claimant(s)

WiItNEeSS...ccviveviiiiiinr e rnsiasrs e enssnrass
............ (Signature, name and address)...........
B . | (U SO SUUP PN
Place.. ... e
FOR USE BY THE DEPQSIT OFFICE
Withdrawal of Rs................... e (RUPEES. ... oo ettt e e g )
is sanctioned.
Adjustments made (to be specified) .
(RUPES.......iiiiairiinniianiisssssnsaiacasis s coesvnranssnnans )
NET AMOUNT PAYABLE Rs. ...... ebrvacseens veanerresarasaane
(Rupees...... dtarNEEEaE A AN N eRa b S R ERY BN SN LN OR e e a R R AR R o n e )
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RECEIPT TO BE SIGNED BY THE CLAIMANT(S)

. Received @ sum of RS, (Rupees.. .......... e b et en i e )
RO e e e e e {Name of Deposit office) as per details furnished above, in full
settlement of our claim.

Signature / Thumb impression of the claimant(s)
*: Delete whichever is not applicable.
==. Strike off if there is a valid nomination.
#: To be produced by legal heirs, in the absence of nomination(s) for claims upto Rs. 1 lakh.
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ANNEXURE-I TO FORM - F

(Letter of indemnity)

T0

The Postmaster / Incharga,

........................................... {Name of the depcsit office)

In consideration of your payment or agreeing to pay me /
U et e e e e e
[Name(s) of Legal heir(s)] the sum of e e (RUDEBS e
............................................................ ) stanu'ng in the account No...... ... ... under SENIOR
CITIZENS SAVINGS SCHEME, 2004 with your office inthe name of . ... e
............................................. without production of letters of administration or a succession certn"' cate to the
estate of the  deceased. ... ... ... ... ... (name of the depositor),
LN e and
VB et e e e (sureties} do hereby for curselves and our

heirs, legal representatives, executos and administrators ointly and severally undertake and agree to indemnify
you and your successors and assigris against all claims, demands, proceedings, lcsses, damages, charges and
expenses which may be raised against or incurred by you by reason or in consequence of having agreed to
pay/or paying me/us the sum as aforesaid. ‘

In witness whereof we have hereunto set myfour hands at this............... day of in
the presence of witnesses,

Signed and delivered by the above named
heir/heirs of the deceased.

Signed and delivered by the
above named sureties {Signature, ne mes and address)

1.

Signature, names and address of withesses:

ATTESTED

NOTARY PUBLIC
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ANNEXURE-II TO FORM - F

. { Affidavit)
TO .

The Postmaster / Incharge,

............................................. (Name of the deposit office)

I/ We . ., e Husband of f wife of 1ate. e e
aged............. aged............. aged.............. sons/daughters of the said lale.. ...
resHEnt OF ... e do hereby declare and sclemnly affirm as under :-

(1) That I / we amy/are the only heir(s) of the deceased.. ... whodiedat...........oooevieviniennenne

13 (HO U 1/ We alone represent the estate of ShrifSmt........c.corvinice e,
{2) That the deceased.............cccovvenn.. RN did not leave any will and therefore I / we are the only successor(s) t

the estate of the said deceased.

1.

2.

3.

DEPONENTS
VERIFICATION: 1/ We, the above-named deponenrts do hereby verify on solemn affirmation in............co

(name of place) that the contents of this affidavit are true to the best of my/our knowledge and nothing material has been
concealed.

DEPONENTS
ATTESTED

OATH COMMISSIONER
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ANMNEXURE-III TQ FORM - F
(Letter of disclaimer on Affidavit)

TO

The Postmaster / Incharge,
........................................... {Name of the deposit office)

R () DS HUSDAND OF £ WIFE OF -.-...oerooooeoo oo eeesee e eeeeeemeseseeses oo et

Resident of ...l T S O U UO OO OO U OTUUP PO PSSP UUPUPPTOTEPO
(1) e e e son/daughter Of e e e e
L) oo e sonfdaughter of ............... BT OO ST U TRV PP URP PR ORI

do hereby declare and solemniy affirm as folfows -

{1) That Shri/SmiE. ....ccocovvvererine T e RO L....died intestate on.......oen.
leaving behindus................... e - et e his/her only heirs.

)] TRl W o e ettty an heirs of our late father/mother |
ourselves and on behalf of our he!rs expcutms repreg entdtwes and assigns to hereby relinquish our claims to the balan
of Rs....... b ta e ra et et rte st ae eniberanas which may be credited to the account sought by our mother/father to :
opened in the depos:t office in the name of the esiate of the said ... ... e
deceased father/mother after the raalisation of Draft No.............ccoo i Lo~ 4 RS
TBSURH DY oo e e et ae e {name of the deposit office) and v
have no objection whatsoever in the balance in fhc_ above-referred account No.... .................. e together wi

interest, if any, accrued thereen  being paid by the Deposit office to  our  mother/fath

DEPONENT:

VERIFICATION: I/ We, the above-named deponents do hereby verify on solemn affirmation that the contents of thi
affidavit are true to the best of my/our knowledge and nothing material has been concealed.

DEPONENTS

I identify the deponent{s; who isfare personally known to me
and who has/bave signed in my presance.

Qath Commissioner
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FORM -G
(See ule 11)
Sertal No..................

APPLICATION FOR TRANSFER OF ACCOUNT UNDER SENIOR CITIZENS SAVINGS SCHEME, 2004

TO

The Postmastet/Incharge,

................. e e { nAME of the Deposit office)
Subject: Application for Transfer of account *o ancther Deposit office.
Sir,
1. L e e A , sonfdaughter/wife Of ...,
RGOt Of o i e ot e s e e e ——— et e et ettt ettt .
depositor of account No. . ... v hereby apply for TRANSFER OF MY ACCOUNT NO. ..o, with
deposit, of Rs............... {Rupees............ e e e e aa e ettt e aa e eann, )} under the Senior Citize
Savings Scheme, 2004 to.................... O OO T PSP TUU DRV RSTRTUOUUT
................................................................................................ {Name and fuil address of the transferee deposit office}
2. The Pass Book is enciosed

Signature or thumb impression of the Deposi

WilNeSS.. v iicnse e tsssnstisn s saranssn cears *
......... (signature, name and address). ...........

My specimen signature/thumb impressions, as available in the record of transferer deposit office, are as below:-
(i) ist Depositor:- '

1. 2. i[ ‘ 3.
WSS . . o e I NESS . e TGS, e

(i} Joint Depositor:-

1 2. 3
Countersigned Postmaster/Incharge (Countersigned Postmaster/Incharge (Countersigned Postmaster/Incharge
cf Transferer office) of Transferer office) of Transferer office)
Date. ..o & office Seal Date... . ..o & oOffice Seal Date.....oooooriv e, & office Seal
Forwarded t0:............ ... {Transferee Deposit office) and necessary entries pas:

in the office record(s).
Signature & office seal (Transferer Deposit offi

Date............ccciviiiciiins

FOR USE BY THE TRANSFEREE DEPOSIT OFFICE
A. Received application for transfer of account No............ TP T ORIV opened ON... ..o,
under SENIOR CITIZENS SAVINGS SCHEME, 2004, in the name of ..o
Bl e (joint  holder, if any) standing on the books of the. .. ...
........................................................................................ (name and address of the transferer deposit office} showing
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B. The entries in the pass book havz been checked, necessary entries indicating transfer, have been made and pass b
has been returned to the depositar.

Pass Baok received in Oniginal, Signature of Postmaster / Iﬁ-cha:
(with office seal)Transferee Deposit Offi

#(Sigﬁgture/thumb i—mpression of the depositor )

*: In case of thumb impressicn.

#: to be signed on receipt of the pass book at the transferee deposit office.
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SB ORDER NO.: 15/2004

No.79-8/2004-FS
Government of India
Ministry of Coimnmunications & IT
Department of Posts
(F.S. Division)
343-F, Dak Bhavan,
Sansad Marg,
New Delhi-110001

Dated: 20.08.2004
To

All Heads of Circles / Regions,
Addl.Director General, APS, New Delha.

Subject: Introduction of new scheme — Senitor Citizen Savings Scheme (SCSS) -
Operating Procedure-Regarding.

Sir’/Madam,

I am direcied to forward herewith the following documents relating to Senior
Citizens Savings Scheme (SCS8):

i Operating Procedure to be followed by the Post Offices; and
th Fascimile of the Passbook (Cover page, First page and the transaction page) to
be used for this new Scheme.

2. The Scheme shall be operated in all the Head Post Offices (HPOs), Mukhya Dak
Ghars (MDGs) and Departmental Sub-Post Offices, as in the case of Post Office Monthly
Income Account Scheme (MIAS).

3.(i) The details of size of the passbook, GSM of the paper to be used, colour and the
number of transaction pages of the passbook are given below:

a. Size: Length: 15¢m
Breadth: 11.50 cm

b. GSM Cowver: 120
Text: 70

¢. Colour Cover: Pink
Text: White

d. No. of Transaction pages: 08



(ii) The top cover page shall have the department’s logo on the top. The back of the
top cover shall have the list of Post Office Savings Bank Schemes. The back cover pages
shall contain the nnportant instructions to subscribers.  All the details in passbooks shall
be both m Hind: and English. As passhook printers are to be provided to all Head Post
Offices (HPOs) duning the financial vear 2004-035, the passbook shall be stitched and
NQT stapled.

()  Till such time, the passbooks are printed and supplied to Circles/Fegions etc. by the
Regional Forms Depot (RFDs), the Heads of Circles/Regions may get the passbooks
printed within ther delegated financial powers and supplied these to &l concerned Post
Offices.

4. The detaded procedure may be circulated to all concemed for information,
guidance and necassary action.

5. Kindly acknowledge receipt.

Yours faithfully,

(B.P. BIMAL)
Desk Officer (SB)

Copy forwarded to:

Director of Audiz, P&T, Delhi.

All Directors/Dy. Directors of Accounts, Postal.

Director, Postat Staff College, Ghaziabad.

All Priricipals, Postal Training Centers.

DDG (PGYDDG (VIG)

AD (SB)PG/Inspection/PF/Investigation/Postal Accounts Section.,
All recognized Staff Unions & Association.

All Accounts Officers ICO (SB).

Mimsty of Finance (DEA) NS-I section, North Block, New Delhi.
¢.  PS 1o Member (D).

b s

=0 90 N O\ b

e

(/
.P. BIMAL)

Pesk Officer (SB)
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SENIOR CITIZENS SAVINGS SCHEME (SCSS) - OPERATING

1.

®

(1)

(1)

(iv)

¥)

(vi)

{vii)

(viii)

(ix)

PROCEDURE

Salient Features:

The account may be opened by an individual, who has attained age of 60
years or above on the date of opening of the account. An individual, who has
attained the age 55 years or more but less than 60 years and has retired under
a Voluntary Retirement Scheme or a Special Voluntary Retirement Scheme
on the date of opening of the account can also open an account, within three
months from the date of retirement.

The account may be opened 1n individual capacity or jointly with spouse. It
1s not necessary for the spouse to be of 60 years or 55 years, as the case may
be.

This scheme shall be operated through Post Offices in India doing MIS work.
The account under the scheme can also be operated through small savings
agents working under the * Standardized Agency System’ (SAS).

Non-resident Indians (NRIs) and Hindu Undivided Family (HUF) are not
eligible to open an account.

If a depositor subsequently becomes NRI during the currency of the account,
the account may be continued til] its maturity on a non-repatriation basis and
the account shall be marked as a Non-Resident Account. Such account shall
not be extended beyond the matunty period.

The individual may open one or more account in the multiple of Rs.1000/-,
subject to a maximum limit of Rs.15 lakh. Further, more than one account
carmot be opened in the same post office during a calendar month.

No withdrawal shall be permitted before the expiry of a period of five years
from the date of opening of the account. The depositor may extend the
account for a further period of 3 years by making an application to the Post
Office within a period of one year after the maturity pertod of 5 years. The
extended account shall be deemed to have been made from the date of
maturity, irrespective of the date of application.

Premature closure of account is permitted any time after the expiry of one
year from the date of opening of the account. A deduction of an amount
equal to 1 % % of the deposit shall be deducted, if the account is closed after
expiry of one year but before the expiry of two years from the date of
opening of the account. If the account is closed after the expiry of two years




(x)

(x1)

(x11)

(xan)

(xv)

(xv)

-2 -

from the date of openmng of the account, an amount equal to 1% of the
deposit shall be deducted. However, no deduction shail be made in case of
pre-mature closure of the account in case of the death of the depositor.
Further, deduction shail not be made when the account is closed after the
expiry of one year from the date of extension of the account.

In case of death of the depositor before matunity, the account shall be closed
and deposit refunded along with interest il the end of the month preceding
the month in which refund is made. The nominee / heir cannot continue the
account, except in case of a joint account, or where ths spouse is the sole
nominee, the spouse may continue the account on the same terms and
conditions as specified under these rules. In case tne spouse does not
contmnue the joint account, the account shall be closed and the deposit
refunded along with the interest in the end of the month preceding the month
in which refund 1s made.

The deposit made under these rules shall bear interest @ 9% per annum
from the date of deposit. Interest 1s payable on quarterly basis 1.¢ from the
date of deposit to 31™ March / 30 June / 30" September / 31% December, as
the case may be in the first instance and thereafter, on the last werking day
of March, June, September and December.  However, in the quarter in
which the account matures, the interest shall be pavable till the date of
maturity of the account. The printed passbook should have the above
quarterly dates indicated.

If so awhonzed, interest payable on the due dates shall be credited to the
depositer’s Savings Account in the same post office in which the Account
exists subject to the condition that by so credit of the interest amount, the
maximum limit of deposits. if any, in the savings account, is not exceeded.

If the interest 1s not claimed by the depositor, such interest shall not earn
additional interest.

The mterest shall be rounded off to the nearest muitiple of rupee one and for
this purpose any amount of 50 paise or more shall be treated as Rs.1/- and
any amount less than 50 paise shall be ignored.

Whenever 1t comes to the noticc that an account has been opened in
contravention of these rules, the account shall be closed immediately and the
deposit in the account, after deduction of the interest, if any, paid on such
deposit, shall be refunded to the depositor. In no case should a post office

open an account exceeding the ceiling limit.
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If at the time of opening of the account, the concerned official/ supervisor of
the post office notices that a deposit exceeds the ceiling prescribed, he/she
shall request the depositor in writing to withdraw the excess deposit
immediately. In case this has been overlooked, on this excess amount, the
interest shall be paid at the rate applicable from time to time to the Post
Office Savings Account and the interest shall be paid from the date of deposit
of excess amount to the end of the month preceding the month in which the
Post Office requests the depositor to withdraw the excess amount. The
amount of excess interest, if any, already paid to the depositor, shall be
deducted.

In case of an account, continued after maturity, the deposit in such account
shall earn interest at the rate applicable to the new accounts opened or to be

opened under the provisions of these rules on the date of maturity.

(xvia1) In case the depositor does nat close the account on maturity and also does not

(x1x)

(xx)

extend the account for a period of three years by making an application
within a period of one vear after the maturity peribd of 5 years, the account
shall be treated as matured and post maturity interest at the rate applicable to
the deposits under Post Office Savings Accounts from time to time shall only
be admisstble for the period beyond maturity. The amount of excess interest
paid @ 9% p.a in the quarter after the maturity of the account shall be
deducted.

Nomination facility is available. Where there 1s no nomination the amount
standing to the credit of the deceased depositor shall be paid by the Post
Office to the legal heirs of the deceased depositor on receipt of an application
along with a certificate of the death of the depositor and a Succession
Certificate or Letter of Administration with attested copy of probated will of
the deceased depositor issued under the provisions of the Indian Succession
Act, 1925. However, if the total amount including the interest payable is
upto Rs.1 lakh, it may be paid to the legal heirs on production of (i) a letter of
indemnity, (ii) an affidavit, (it} a letter of disclaimer on affidavit, and (iv) 2
certificate of death of the depositor on stamped paper.

Fees for transfer of Accounts, issue of duplicate passbook and realization
amount of outstation cheques / drafts will be recovered in cash through pay-
in-slip and credited under the Head “Unclassified Receipt” with a suitable
remarks of the same on the pay-in slip. The pay-in-slip will be attached to
the schedule in support of the receipt.




t
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(11)

(iid)

Forms
All the forrs circulefed by the Directorate’s vide letter No.79-8/2004-F3
dated 03.08 22004 are to be used for this scheme.
Application Form: If the account 15 opened through an authorized agent, the
remark “Through authorized Agent....” (name and agency no.) shall be made
on the top of the application form (Form-A).
Pass Book: A facsimile of the SCSS passbook is enclosed.  The passbook
is to be given to the depositor immediately on openung of the account.
However, in case of deposit made through cheque or demand draft, the
passbook shall be given only on the date of deposit after the encashment of
the cheque or demand draft. If the depositor 1s availing the facility of credit
of interest in savings account, the depositor shall present the passbock to the
deposit office once in a year for completion of entries. Otherwise, the
passbook shall be presented once in a quarter at the time of collection of
interest I case the original passbook is lost, or mutilated or damaged, a
duplicate passbook may be issued on payment of a fee of Rs.10/- in case
of first duplicate pass book and Rs.20/- in case of any subsequent issue,
on a simple application on plain paper The issue of duplicate pass book
(s) shall be noted in the office records including ledger folio. In case the lost
passbook 1s found after the i1ssue of a duplicate passhook, it shall not be
treated valtd for any purpose and shall be surrendered to the deposit office
and destroyed in the presence of the depositor.

SCSS Ledger
This shall be maintained in Form {SB-75(c)} in HPOs and Departmental Sub-

Offices. The ledger to contain 250 leafs serially numbered from 1 to 250, one leaf for

each account. Besides the particulars of the depositor and the account number, the

ledger contains the particulars of the deposit and its final / premature closure at the

top. The amount of interest and the date on which payable shall be noted on the top

of the yearly cages for payment of interest for ready reference. The date of payment

of quarterly interest shall be noted against each quarter under the signature of the

ledger assistant / counter clerk and postmaster / sub-postmaster

Index to SCSS Ledgers
This shall be maintained in the form SB-78, as for SB accounts.



5. Pay-in-slip

The Form-D shall be used for deposit in these accounts. When deposit is
made through an authorized agent a remark “Through authorized agent....... ..~
{Name and Agency Code Number) shail be made on the slip.

6. Long Book

A separate Long Book for SCSS transactions shall be maintained in the Head
Offices and Departmental Sub-Offices by the Postmaster / sub-postmaster. Entries
shall be made by the Postmaster / SPM in the long book as and when transaction takes
place and 1s checked by him. The total of all the columns shall be struck after the
close of the counter hours. The total shall be agreed with comresponding total of the
list of transactions by the Postmaster / SPM. The Postmaster / SPM shall sign below
the total of each day in the Long Books in token of having carried out the check.

7. List of Transactions (1.OT)
LOT shall be prepared in form (SB-60) meant for SB Accounts. The word
“SCSS” shall be written 1n place of “SB’ on top of the list. Against entry of a new

account opened, the interest as noted in the passbook and the ledger, shall be noted.

8. Type of Accounts
The depositor may open the account in individual capacity or jointly with

spouse

9. Nomination
The depositor may nominate a person or persons who in the event of death of

the depositor, shall be entitled to payment due on the account.

Nomination facility is available in case of joint account also. However, in this
case, the joint holder will be the first person entitied to receive the amount payable in
the event of death of the depositor and the nominee’s claim shall arise only after the

death of both the depositor and the joint holder.

In case of joint account or where spouse is the sole nominee, the spouse shall
also be eligible to make, cancel or vary nomination made earher, after the death of the

depositor.
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The depositor may apply for nom:nation at the time of opening of account or
any time after the opening of the account but before 1ts closure, by an application n

FORM-C, accompanied by the passbook to the office where the account stands.

The nonunat.on made by the depositor may be cancelled or vared by a fresh

nomination in FORM-C to the office 1n which account stands.

Nominations and every cancellat:on or variation thereof. shall be repistered

and applications retained at office where the accounts stands.

Particulars of nomination and every cancellation or variation thereof shall be
entered at the top of ledger folio of the account and in the passhook. Register of

nominations shall be maintained.

10.  Opening of Account

SCSS accounts can be opened at a Post Office in Indra doirg MIS work.

The depositor may make an application in FORM-A, alcng with the amount
of deposit as per the pay-in-shp in FORM-D, duly {illed in, along with age proof and
Jjoint photograph with spouse. PAN No. and name of the Agent shall be ind.cated in
Apphication Form  In case the applicant has no PAN No. the same shall be indicated

in the application form

The depositor may operate more than on¢ account subiect to the conditions
that the deposits ir. all the accounts taken together shall not exceed the maximum himit
of Rs. 15 lakh. More than one account cannot be opened in the same Post Office

during a calendar month.

Head Office will allot separate biock sertes of account numbers to post offices
under 1ts coitrol for these accounts. New accounts wili b2 opened as per thzse block

numbers.

In the application form (Form-A) a declaration shal! be obtained from the
depositor to the effect that the depasits in ail accounts taken together do not

exceed the maximum limit,

The interest payable for the first quarter, subsequent guarters and the last
quarter shall be worked out at the rate of 9% per annum at the time of cpening of

account and notedl in the ledger and the pass book. interest shal’ be rounded off to the
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nearest multiple of rupee one and for this purpose any amount of 50 paise or more
shall be treated as rupee one and any amount less than 50 paise shall be ignored.

Duplicate ledger in respect of accounts opened at sub-post offices shall not be
maintained at the HC.

11.  Payment of Quarteriy Interest

(1) The interest shall be payable on quarterly basis at the rate of 9% per annum. In
the first instance, the interest shall be payable from the date of opening of the
account to 31 March / 30™ June / 30" September / 31™ December, as the case
may be. Thereafter, interest shall be payable on the last working day of March /
june / September / December, as the case may be, except in the quarter in which
account is maturing. In the quarter in which the deposit is maturing, the interest
shall be payable till the date of maturity of the account.

(i)  Depositor can opt for payment of interest by,
(a) Automatic credit in savings account

) Fitling up spplication for withdrawal

{a) Automatic credit in savings accounts:

) A depositor can have hissher quarterly interest credited into his/her savings
account by giving standing instructions to the post office provided both the
accounts stand in the same office, subject to the condition that by so credit of
the interest amount, the maximum himit of deposit, if any, in the saving

account is not exceeded.

(i1)  The depositor shall present an apphication to the Post Office where the account
stands requesting for the credit of the quarterly interest due on the account to
his / her savings account. The number of SCSS and the number of savings

account shall be furmished in the application.

(1)  Onreceipt of the application, the counter assistant shall compare the signature
on the application with specimen signature on record and, if it tallies, give an
acknowledgement to the depositor for the applicattion. If there i1s any
discrepancy in the specimen signature, the identity of the depositor is to be
established with the help of the photograph on record The PM/SPM shall
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personally scrutimze the photograph.  After saiisfying the 1dentity of the
depositor, tie withdrawal shall be allowed making a suttable remarks on the
application for withdrawal to the effect “The depositor has been identified
with reference to his’her photograph on record”. The remark shall be signed
by the PM/SPM. The depositer shall be informed that he/she shall be required
to present the passbook at ieast once in a year for making entnes of payment

of interest.

(v}  An entry shall be made in the ledger of SCSS accounts “Quarterly interest to
be credited in the saving account No.. ..... ... . vide application kept at seral
number . ... of Guard Book ™ The Postmaster shal! examine the ledger and
the application and place his’'her imitial on the applicatior form and against the

entry in the ledger.
(v)  All such applications shall be kept in a separate guard bock serially numbered.

(vi) The particalars of all such apphications shall be cntered mn a register to be

maintained 1n the following torm:

SI. SCSS  [Savings | Amount | Date of credit in Remarks

{ . * . R ‘. .
| Ade No. of interest * Savings A/c Due

; - |
No.  A/c No. | | Actusl ‘
(1 @ | 3 (3 [ (53 (6 ’
T [ I
i —

Sufficient space shall be left between the entries in the register so that all quarterly

interest payments can be entered.

(vii) To enable a watch bemng kept over the prompt iransfer of interest to the
savings account, separate pages of the register shail be allotied date wise for
each quarter. Entries i the register shall be scritinized regularly by
SPM/Sav-ngs Bank Supervisor and action nibated to have tre interest

transferred to the savings account positively on the due date

(vir) The counter assistant shall prepare a withdrawal form [SB-7) {or the amount
of interest on due date. Only the warrant of payment side of the application
for withdrawal in the prescribed form needs be [illed  An entry shel] be made
at the top of the form “For credit of interest in savings account number . 7.

The wamrant of payment shail be signed by the Postmaster / Sub-Postmaster.
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The amount shali be simultaneously credited in the SCSS ledger card / ledger
concened. The Pav-in-slip for the credit shall be prepared by the PA and
signed by the Postmaster / Sub-Postmaster. Both the transaction, namely, the
payment of interest and the credit in savings account should appear in the
respective list of transactions on the same date. A remark shall be made
against the entry 1n the list of transactions of the SCSS accounts. “By transfer

»”

to SB account number .. ...." and in the List of Transaction for Savings

account “By transfer of interest of SCSS account number... ... .~

(1x)  When the S B. Passbook 1s presented for transaction afier the credit of interest
in the savings accouni, necessary entrics should be made therein. The entries

shall also be made in the SCSS passhook when tt is presented once in a year.

(x)  If the depositor cancels his request for credit of interest in savings account or
if either the SCSS account or the Savings Account or both are transferred from
the office, or if savings account is closed, an entry shall be made on the
original application ‘Cancelled’ under the signsture of the Postmaster / Sub-
Postmaster. If the depositor desires to have the facility after transfer of the

account shall have to make a fresh application to the new office.

(b) By filling up application for withdrawal

The depositor shsll present an applicauon for withdrawal (SB-7) for the
amount of interest along with passbock. The amount shall be paid either in cash or by
cheque at the option of the depositor.  However, if the amount of interest is
Rs.20,000/- or more it shall be paid by cheque The sub-postmaster shall obtain

cheque for the required amount in the name of the depositor from the Head Office.

Entry of payment by cash or cheque shall be made in the Pass Book, SCSS
Ledger, Long book and LOT.

12, Closure of Account

The closure of account on maturity / pre-mature closure of account shall be
done by the office at which the account stands Prior approval of Head Post Office
shall not be required.



13. Payment on Maturity

Maturity period of the account under this scheme 15 five vears However, the
account ¢an be extended for a period of 3 years from the date of mawurity. On cor after
expiry of 5 years 7 8 vears, as the case may be, from the date of opering, the deposttor
shall be paid the deposit made at the time of opaning of the accoun: on production of

the passbook and written application in Form-E.

14, Premature closure of account

(1 The premature ciosure of the account i1s permitted after one vear from the date
of opening of the account. On an application in Form-E, the depositor may be
permitted to withdraws the deposit and close the account at any time after the expiry of
one vear from the date of opening of the account subject to the following conditions.

namely:

(a) In case the account 15 closed after the expiry of one year but before the
expiry of two years {rom the date of opening of the account, an amount equal to one
and a2 half per cent of the deposit shall be deducted and the balance paid to the
depositor.

{b) In case the gccount is closed on or after the expiry of iwo vears from the
date of opening of the account an amount equal to one per cent of the deposit shall be

deducted and the balance paid to the depositor.

{ity  The depositor availing the facility of extension of account may be pernutted to
withdraw the deposit and close the account at any time after the expiry of ore year

from the date of extension of the account without any deduction.

(1)  In the accounts records fuli amount of deposit invested shall be shown as paid
and the amount of discount recovered shall be shown on the receipt side. On the
warrant of payment, the details of principal and discount recovered shall be shown
separately and acquittance of the net amouni pavable shall b: taken from the
deposttor.  In the list of transactions and consolidated journal of deposits and
withdrawals, total amcunt of deposit shall be shown as withdrawn in the withdrawal
column and discount recovered shown under a separate column, “Discoont deducted”,
to be opened for this purpose on the receipt side  Entry regardig recovery of the
discount shall also be made s the passbook and the ledper The Postmaster shall

check the amount of discount recovered as shown in the consolidated journal with the



Head Office cash book as per procedure being followed in the RD accounts when the

interest on interim withdrawa! made by the deposttor is recovered.

15. Heads of Accounts

The transactions of receipts and payment shall be recorded by the post offices

in the account records under separate heads as under -

Receipts Payments
Senior Citizens Savings Account Senior Citizens Savings Account
(i) Deposits 3] Principal

(ii)  Discount deducted (for (if)  Interest

premature closure)

16.  Procedure in HOs in respect of Accounts Opened in Sub-Offices

LOT, Pay-in-Slip and applications for withdrawal received from sub-post
offices shall be processed in the same manner as 1s done for savings accounts. Ledger

Cards for accounts opened at sub-offices shall not be maintained at HOs.

17 Transfer of Accounts

SCSS accounts can be transferred from one post office to another in case of
change of residence. The procedure prescribed for transfer of Post Office Savings
Bank will be followed except that:

The depositor shall apply on Form —G, enclosing the passbook. A transfer
fee of rupees five per lakh of deposit is to be charged in cash through pay-in-slip,
if the deposit is Rs. 1 iakh or more. The amount is to be credited under the Head
“Unclassified Receipt with suitable remark on pay-in-slip.”

For accounts standing at Sub-Offices, entry of transfer shall be made in the
passbook and ledger. The passbook shall be retumed to the depositor. The application
for transfer with a certificate duly signed by SPM showing the balance, particulars of
interest paid, as per record of the sub-office shall be sent to the Head Office for
preparing the AT and getting it cleared by the SBCO. The original application for

opening of account will also be sent to the HO.
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Maintenance of Statistics

The statistics including amount invested and interest paid shall be mantained

in the existing statistical register(s) by making separate columns for this scheme.

19

Conirel Procedure for SCSS

Control procadwe including checking of vouchers, etc. prescribed for MIS

accounts shall be followed for SCSS. While checking the voucher amount of interest

calculated for new accounts shall be checked for correctness with reference to interest

rate applicable. Verification of balance shal! be done half-yearly in the fo'lowing

manner:

o)

()

(iii)

(iv)

The balance of the accounts in each office shall be verified twice in a year.
The first reund shall cover the period from January to June and the second
from July to December.

For accounts in HO, balances shall be listed by SBCO binder wise. Balance in
the register SB-85 shall be armived at by adding the total credits to and
deducting the totsl debits ul] the end of the quarter upto which transactions
have been included in the list of balances from the opening balance of the
quarter The balance should agree with that shown in the hst. If it agrees the
P.A shall wnte “agreed” n the list under hus dated signature. The list shall
then be placed before the Supervisor. The supervisor shall verify and note it

in the bindler verification check sheet under his dated init:als.

The Sub-Post Offices shall prepare half-yearly list of balances. The list shall
be sent t¢: HO and shail be recetved by SBCO from the Postmaster. Balances
in the register SB-85 shall be worked out in the same manner as for HO and

agreed with the clusing balance of the office as per the list.

If the two sets of balances differ, P. A shall write the name of the office,
binder number (in case of HO accounts) and two sets of balances in the binder
discrepancy register. Action shall then be taken to reconcile the discrepancy

and to huve the two sets of balances reconciled.



20.
(a)

(b)

()

()

(e)

Q)

2L
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To detect mistakes

The previous agreement sheet should be checked with the balances shown in
the current list prepared. Accounts having no change in balance should be
ticked.

For accounts in the HO, the binder in respect of accounts whose balance have
undergone a change should then be examined to see if the balances in respect
of these accounts have been cast correctly in the binder. In case of correction
to binder balances, it should be seen if the same is supported by the entries in
SB-835 register.

For accounts in Sub-Post Offices, the discrepancy will be communicated to the
Sub-Post Office by the HO for reconciliation.

Accounts transferred to other offices shall be checked with reference to entries
in SB-85 and SB-85(a) registers. In case of account opened by transfer, it
should be checked from the binder or the voucher whether the account has
been correctly included in SB-85 register.

Accounts which have been closed should be checked with reference to the

entries in the list of transactions and SB-85 register.

If the balance does not agree, the postings in SB-85 register should be checked
with the list of transactions. If the balance still does not agree to the total of
lists of balance and balance cast in SB-85 register should be checked again.

In addition to checking the balance with SB-85, SBCO shall check with the
list of balance of previous quarter as to whether the increase in balance is

correct with reference to interest due and paid in the account.

Register of Office-wise Discrepancies

A ‘Register of Office-wise Discrepancies’ shall be maintained to note

particulars of offices, which do not agree sutomaticelly 1n the following format:

Date

Name | Balance | Balance | Difference | Agreed | Dated | Dated

selected |of the:as pertas per!of3and4 | Bslance | initials | initials of

for

Office | SB-85 | thelist of the: the

agreement PA Supervisor




- \4__

On reconcihation cf the discrepancy, the completed register shall be checked and
initiated by the Supervisor.

22, Commission Pavabie to Agents:

The deposit i the scheme can be invested through SAS Agents. The Agents
will be paid a commission of 0.5% (half percent) of the amount of deposit The
commission will be paid to the Agents “at seurce’ at the time of dzposit of mcney and
the procedure for MIS Accounts will be followed for this account also. In case of
deposit by cheque the commussion will be paid after the cheque is encashec. In no
case, commission will be paid by inviting monthly bills for the commission from the
Agents. The commission paid to the agents wiil be charged under the Head “Payment
of Commission to SAS5 Agenis™. The schedules of commission paid along with the
vouchers will be sent te the SBCO as per procedure followed for MIS Accounts.

e ok A ok e ok o ok o e



IMPORTANT INSTRUCTIONS TO SUBSCRIBERS

Examine your passbook carefully and ensure that the
transactions are weli and clearly racorded, before
leaving the counter.

Check the balanca after each transaction and make
sure that it is correct.

in case of aitera%ion, correction or tampering of the
entries in the passbook, coniact directly to the Office
Head.

Present your passbook for interest posting, if applies,
after 31st March every year.

Aiways keep the passbook under proper ncmﬁo&‘ .mﬂu.. Qg

in a dry piace.

Always take a printed receipt from the post office when
you hand over the passbook to the post office for any
purpose.

Co not keep your specimen signature in the
passbook.

Check the Loan figures at the last page of the
~1ssbook if so applicable.
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No.79-8/2004-FS
Government of India
Ministry of Communications & IT

Department of Posts
(F.S. Division)

To,
All Heads of Circles/Regions,
Addl. Director General, APS, New Delhi

SB ORDER NO! 672004

Date: 30.09.2004

Sub: Introduction of new scheme - Senior Citizen Savings Scheme — Regarding

Sir/Madam,

In continuation with SB Order No. 14/2004, the undersigned has been directed to forward
herethh a btlmgual printed copy of Ministry of Finance, DEA Notification G.S.R.. 490(E) dated

the 2™ August 2004.

2. It is requested that the contents of these notification and O.M. may be circulated
to all concerned for information, guidance and necessary action.

3. Kindly acknowledge receipt.

Encl: As above

Copy to —

Director of Audit, P&T, Delhi

All Directors/Dy. Directors of Accounts, Postal
Director, Postal Staff College, Ghaziabad

All Principals, Postal Training Centres

DDG (PGY DDG (VIG)

All recognized Staff Unions & Associations
All Accounts Officers ICO (SB)

SO NN W=

0. PS to Member (D)

Y fai ly,

Mamsha Mﬁﬂ l 6‘1

ADG (BS&SC)

AD(SBYPG/Inspection/PF/Vigilance/ Postal Accounts Section

Ministry of Finance (DEA) NS-II section, North Block, New Dethi

- ety "



N0.2-872004-NS.11
GOVIINMENT OF INBIA
DEPARTMEN [ OF ECONOMIC AFFAIRS
(BUDGET DIVISION)

NORTH BLOCK, CENTRAL SECRETRIAT,
NMEW DELHI-110001, THE 2¥° AUGUST,2004

OFFICE MEMORANDUM

Subject: Introduction of the Senior Citizens Savings Scheme — mobilization of deposits
through small savings agents regarding.

The undersigned is directed to say that the Governinent has decided to aliow the smail
savings agents working under the ‘Standardised Agency System (SASY, to mebilize deposits
under the Senior Citizens Savings Scheme, crdered to be introduced in accordance with the
“Sepior Citizens Savings Scheme Rules, 2004” with effect from the 2" August, 2004, untii
further orders.

2. It has also been decided that commission at the rate of 0.5% (half percent) of the deposit
shall be payable to the agents for the deposits mobilized by them, until further orders.

3. The commission shall be payable at source in accordance with this Department’s Office
Memoranda No. 18/5/99-NS.1I datec 28 March, 2000 and 4'" May, 2000.

4. The amount of comniission paid to the agents shall be debited to the Major Head: $008-
Income and Expenditure of Natioial Small Savings Fund (NSSF).03-Management Cost.103-
Payment of Agency Commission to Agents........

s}d :
(P.C.SINGH)
UNDER SECRETARY TO THE GOVERNMENT OF INDIA
R TELE: 01 1- 2309 3035
P Fax: 011-2309 2477 /2309 2511

D T
@*\;\l Ms. P Gopinath, Deputy Directer General (FS), Department of Posts, Dak Bhawan,
Sansad Marg, New Delhi-- 110001,
2. Ms. Divya Malhotra, Deputy Dicector General (PAF), Departinent of Posts, Dak Bhaway,
~ Sansad Marg, New Delhi - 110001,
3. Principal / Finance Secrctaries / Finance Comimissioners of all state ad UT Governments /
Administrations.
4, Shri Anil Bhattacharya, Joint National Savings Commissioner, Nationa! Savings Institute,
4™ Floor, CGO Complex, Seminary Hills, Nagpur-440 006.
5. Director, Small Savings all State Governments / UTs.
Copy to:- '
I. The Comptroller and Avditor General of India, Bahadurshah Zafar Marg,
New Delhi-2. ;
2. Controller General of Accounts, Lok Nayak Bhawan, New Delhi-110003.
Chief Controller of Accounts, Ministry of Finance(DEA), North Block New Delhi-1.
4. All Dealing Asistants in NS.II Section.

[FS]

T

; (PC N R
N UNDER SECRETARY TO THE GOVERNMENT OF INDIA
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