
SB Order No. I 021

No. FS-1-l/7/2020-FS
Government of India

Ministry of Communications
Departmcnt of Posts

(F.S.Division)

Dak Bhawan New Delhi-l I
Dated: 28.06.20

To"
All Head of C ircles/Regions.

Sub: - Regarding passbook updation/printing option for MTS/GDS in CBS Post

Sir/Madam.

References have been received from the circles about opening of separate coun
passbook updation/printing in HOs and busier sub post offices to manage heavy workl
CBS counters.

for
in

passbook, competent authority has decided to create a separate role (work class) for MTS/
ol

DS
2. In view of the request of the circles and to tacilitate depositors in upda

I
1

in CBS post offices. This will enable them to access Finacle for updation/ printing of entri
passbooks.

3. The following work class has been created in Finacle for MTS/GDS in CBS
Offices and below mentioned menu will be accessible by this work class: -

i) User work class for MTS/GDS : - 008

4. After assessing requirement ofopening separate counter in post offices for pass

updation/printing through MTS/GDS, circles may send details of respective GDS/MTS in '

ln

ost

k

Creation Template" through their CBS CPC to CEPT Chennai. After creation of user IDs o
ser

the
identified MTS/GDS by CEPT, concemed circle may open separate counter for updation/
ofentries in passbook through passbook printer in Hos/busier sub post offices.

ng

5. This issues with approval of the DDG (FS)

Your's F ly,

(Deve S

Sr No lMenu Feature
r IHPBP To print entries in passbook

2 IHACCBAL To check account details

-) 1,o,,
To check the last print date for t}re account by giving accoun
number

4 IHPR To view the passbook details

Assistant Director(S II)



Copy to:-

1. Sr. PPS to Secretary (Posts)

2. PS to Director General (Postal Services).

3. PPS/ PS ro Addl. DG (co-ordination)/Member (Banking)/ Member (o)/ Member (P)/ Member

(Planning & HRD)/ Member (PLI)/ Member (Tech)/AS & FA

4. Addl. Director General, APS, New Delhi

5. ChielGeneral Manager, BD Directorate / Parcel Directorate / PLI Directorate

6. Sr. Deputy Director General (vigilance) & CVo) / Sr. Deputy Director Generat (PAF)

7. Director, RAKNPA / GM, CEPT / Directors of all PTCs

8. Director General P & T (Audit), Civil Lines, New Delhi

9. Secretary, Postal Services Board/ All Deputy Directors General

10. All Generat Managers (Finance) / Directors Postal Accounts / DDAP

t I . Chief Engineer (Civil), Postal Directorate

12. All Sections of Postal Directorate

13. AlI recognized Federations / Unions/ Associations

14. GM, CEPT for uploading the order on the India Post website.

l5.MOF (DEA), NS-lI, North Block, New Delhi.

16. Joint Director & HoD, ICCW Building, 4 DeendayalUpadhyayMarg, New Delhi-l10002

I 7. Guard File

18. Spare copies.


