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Annexure to 6-312019-FC (Posts) dated May,2019

SCHEDULE-II

SCHEDULE OF FINANCIAL POWERS DELEGATED TO HEAD OF CIRCLES ANI)
HEAD OF THE DEPARTMENT IN THE DEPARTMENT OF POSTS

SI,

No
ITEM OF EXPENDITURE EXTENT OF FINANCIAL

POWERS DELEGATED
RULES, ORDERS, AUTHORITY,
RESTRICTIONS OR SCALES TO

WHICH THE EXPENDITURE
SHALL BE INCURRED

REMARKS

Creation and abolition of
Posts

(a) Permanent Posts Group 'C' &
'D'

Full Porvers subject to the restrictions
indicated in column 4

Detailed instructions are contained in
Rule I 1 and schedule II of DFPRS.
Note; At present there is ban on
creation of posts vide Ministry of
Finance (Deptt. of Expenditure) OM
No. 7(l)-E.(Coord)/84 dated 20-06-
1984 and O M No.7(7)-E. (Coord)/93
dat€d 03-05- 1993.

At present there is
ban on creation of

posts

(b) Full Powers subject to the restrictions
indicated in column 4

Detailed instructions are contained
in Rule I I and schedule III of
DFPRS.
Note; At prescnt there is ban on
creation of posts vide Ministry of
Finance (Deptt. of Expenditure) OM
No.7(l)-E.
(Coord)/8.1 dated 20-06-1984 and
O.M. No 7(7)-E (Coord)/93dated
03-05-1993.

At present there is
ban on creation of

posts

(c) Emplol,ment of Erlra
Departmental. Agents

Full Pos,ers subject to rhe
restrictions indicated in column 4

May emplol ED Agents of rarious
categories in accordance r.vrth the
provision contained and on the
terms set forth in Chapter XL of
Manual of Appointment and
Allollances. (46

At present there is
ban on creation of

posts
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Annexure to 6-3l2O19-FC {Posts} dated May, 2019

2 Ad-hoc Payment of arrears of
Pav ard Allowances

Rs.l0, 000/- May sanction ad-hoc payment not
erceeding Rs. 10000/- of arrears of
pay and allorvances where pay
fixation uas duly verified by the
Accounts Offrcer concerned but the
arrear claims arising there from
cannot be verified by the Circle
Accounts Officc due Io destruction
of records. The exercise of this
power is subject to the provisions of
Rule -28 of P&TFHB vol. L Clarms
of arrean exceeding Rs. 100001 rvill
be referred to the Directorate (Rulc
83 of GFR & Rule 28 of FHB Vol.l)
Note: Heads of Circles are
competent to authorize investigation
of claims forT arrears of pay and
allorrances rrhich are more than sis
vears old and in respect of rvhich the
connected records are not available
in Circle Accounts Office up to Rs.
10.000/-.
(DGP &T No. I5-53/80-PAP &. 22-

l-82)

Consultation is not
required

(a) Payment of Pay and Allorvances
claimed on behalf of deceased

Full polr'crs Subject to the provisions of Rulcs 233
& 235 ofFHB Vol. I

(DGP &T l8-8/69-CI dt.3.8 70)

Consultation rvith
IFA is not required

Honorarium and Rewards-
(a) Honorariurn per individual pcr Rs 40001 In consultation ri ith
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Edition)
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Annexure to &3/2019-FC (Posts) dated May,2019

annum Sl.No.3(B)(l) to (6) and
(c) of old schedule of financial
powers not included in this
schedule as the same shall be
regulated in accordance ll,ith tle
rates flred by the Directorate
from time to time and some of
these items shall be covered
under non-recurring contingent
finarcial posers of the Head of
Department and Head of the
Circles.

IFA and Dy. No
(ltem did not exist in
Schedule V prior to

16.09.2003)

(b) Cash award to Postal
Emplovees - [n anyone case
for displav of exceptional
courage and devotion to dutv in
saving or Protecting Gov1.
Propern. in Civil Disturbances
or in face ofenemy action.

tu 5000/- Item No. 19 (b) ofAppendir 3 of FRs
read rr rt} FR 6. Grant of honorarium
shall be regulated as per provisions
contained in FRs 46(b).
Note-l: Honorarium should not be
grantcd in rcspect of items of works
indicated in Departrnent of Personnel
& Training O.M. No.l70l l/3i97-
Estt.(Allowance) dt. I 7-7-98
Note-2, The rate of honorarium for
setting question papers, valuing
answer papers and palment to
supervisors, rrvigilators for various
departmental examinations rvill bc
govemed by the orders issued fiom
time the Directorate from time to
time and scale laid doum in
Appendix 27 of P&T Manual Vol.
ry

Item No. 18 of Schedule -V of
DFPRS 1978

In consultation x'ith
CIFA and Dy. No

(As per Schedule V it
is to be exercised in

consu ltation rvith
IFA)

This power is
Delegated to HoC

onlY

(c) In an\ onc case for drs Ia of Item No. l8 of Schedule -V of In consultation with

3of58

Rs.5000/-

AqA



Annexure to G312019-FC (Posts) dated May,2019

exceptional courage and
devotion to duty in saving or
protecting Govt. property in
circumstances other than those
mentioned at (i) above or
detection of frauds. In
circumstances other tlan those
mentioned above or detection
of fraud

DFPRs 1978 CIFA and Dy. No
(As per Schedule V it
is to be exercised in

consu ltation w-ith
tFA)

This power is
Delegated to HoC

onlY

(d) In any one case to ED Agents
for display of Outstandrng
coverage and devotion to duty
in protecting Govemment
property during Civil
disturbances or in the face of
enemy action. (Cases of death
or injury due to enemy action
lvill not be considered undcr
these orders)

Rs.2000/- Item No. 18 of Schedule -V of
DFPRs 1978

In consultation with
CIFA and Dy. No

(As per Schedule V it
is to be exercised in

consu ltation with
IFA)

This power is
Delegated to HoC

only
(c) Rewards to persons not in

Government Service
(') For fumishing information

leading to the detection and
conviction of offenders in
criminal cases.

Rs. 1000/- Item No. 18 of Schedule -V of
DFPRS 1978

In consultation u ith
CIFA and Q' No

(As pcr Schcdule V it
is to be exercised in
consultation rvith

IFA)
This power is

Delegated to HoC
onlY

(ii) In any individual case to both
official and non-offrcial
informer for specially good
rvork in particular case of
detection and prosecution in

Rs. I0001 Item No. 18 of Schedule -V of
DFPRS 1978

In consultation with
CIFA and Dy". No

(.As per Schedule V it
is to be ercrcised in

consu ltation u ith
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connectlon
activities.

rvith anticipatory IFA)

This power is
Delegated to HoC

onlY

4 Advances:
(a) Permanent Advance Full Porver To be regulated in accordance with

Rule -90 of General Frnancial Rules
read with Rules 342 and 343 of
FHB- Vol. I

In consultation with
IFA and Dy. No is
required in sanction

order.
(b) Motor Car Advance Full Porver SIFI be sanctioned subiect to rhe

condrtions laid down in Rules I9l to
207 of GFRs and ot}er conditrons
laid down in Chapter-XtrI of FHB
Vol.l. The ouantum of advance
Howerer, shall'be regulated as per
Rulc 199 of GFRs as well as orders
issued fiom time to time.

Revoked by 7s CPC

(c) Personal Computer Advance Full Porvcr Shall be sanctioned subject to the
conditions laid dorvn in Rules 199(5)
of GFRs and other conditiors laid
dorvn in Chaoter-Xlll of FHB Vol.
I The ouantum of advance however

shall be legulated as per Rule 199 of
GFRs as rvell as orders issued fiom
time to time.

Consultation *ith
IFA not required. No

Dy. No. required

(d) Motorcvcle /Scooter/Moped Full Porver Shall be sanctioned subject to the
conditions laid in Rule2l I of GFRs.

Revoked by 7'h CPC

(e) House Building Advance Full Power Shall be regulated with reference to
the orders issued fiom time to timely'
the Ministry of Urban Afftirs and
Emplovment read *ith GFR 269

Consultalion uith
IFA not required. No

Dy. No. required

(0 Advance Payment to thc
Universitl or Educational
Authorities for conducting
rccruitment Eramination.

Full Polvers to the s{ent of the
amount likell to be incurred subject
to adjustment in the final bill at the
close of examination

D G. (P) O.M. No 6-14l87-Fin.
Coord. (Vol. V) dated26-3-2001

ln consultation with
IFA and D-v". No

(e)
Other allowances - Mav
sanction other allouancel and

To thc e\tcnt as orescr ibcd bv trc
Department froni time to timl:

Rules-323, 324, 392,393, 409, 410,
412 and 418 (2) of Financial Hand

For contingent ite ms

A
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advances as laid down inRules-
323, 324, 392, 393, 409, 4 tO,
4l2and 418 (2) cf Fisarcial
Fland Book Vol.l(2- Edition)

Book Vol,I (2"' Edition) Rs25000 per armum
in each case
(recurrilg) and Rs
60,000 in each case
(non-recurring).
Beyond this
consu ltation xith IFA
and Dy. No is
required in sanction
order.

(h)
Advance to T.B. patiens To be rcgulated as per Medical

Attendance Rules and orders
issued fiom time to time.

Revokcd by 7s CPC

Advance for supply of Stores 90% of total value ofsuppl),or
Rs.one Lakh whichever is less

(G.O.l. Decision No.4 below G.F.R.
2s8 (2)

NA

5 For hiring a convevarce Full Poucrs uhen no travclling
allorvalce is admissible undcr SR-
8Q read $rth rtem No.3 of Anner.
to Sch.V of DFPR.

Item No. 3 of Annexure to schedule-
V of DFPRs.

Rs25000 per annum
in cach case
(recurring) and Rs

60,000 in each case
( non-recu rring).
Bet'ond this
consu ltation with IFA
and D;.,. No is
rcquired in sanction
order.

6 Traveling Allowance
May sanctron the grant of
traveling allowance as for a
joumey on tour but without any'

halting allowance, to a Go\4.
servant who is required to
make a joumey to a hospital to
appear before a Medical Board
for the grant of a temporary
commission in the A.P.S.

Full Porvcrs For dome stic travel
Consultation widr
IFA not required. No
D,v. No. required
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Contingent Expenditure
(Recurrins)

(a) May sanction items of
reorrring contingent
expenditure on any item for
*'hich no scale or limit to his
porver of sanction is prescnbed
elsewhere.

Up to Rs.20, 000/-per month in each
case (For [IAG). and Up to Rs.l0,
000/-per month in each case (For
SAG)
Revised vide DOP No. 6-ll2005-FC
(Posts) dt. 29-7-05

Rule l3(2) and Schedule- V of
DFPRS.
DoP No. 6-l/2015-FC (Posts) dated
296 July, 2oo5

For all items of
expenditure beyond
Rs25000 per arutum
in each case the
matter has to be
referred to IFA Dy.
No is required in
sanction order.

Beyond Rslffifl) per
annum in each case
power is to be
exercised by HoC
only.

(a)(l) Hiring of Vehicles in lieu of
Inspection Vehicles & Staff
Cars.

Rs. 50,000/- PM in each case (For
SAG) and Rs. 60,000/- PM in each
case (For tlAG)

DoP No. 6- l/2015-FC (Posts) (Pt)
datcd 13.03.2013

Mauer has to be

rcferred to IFA Dy
No is required in
sanction order.

Beyond Rs5fffi) in
each case power is to
be exercised by HoC
only.

(b) May also sanction the
following classes of recurring
contingent charees

(b) (i) Municipal and other rates and
taxes

Full powers Sl. No. ofannexure V of DFPRs Rs25000 per annum
in each case
(recurring) and Rs

60.000 in each case
(non-recurring).
Beyond this
consultation with IFA

7.
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Annexure to 6-312019-FC (Posts) dated May,2019

and Dy. No is
required in sanction
order.

(b) (ii) Propeny* Tax to the
Municipalities/?ancha y atlloc.al
Boards in respect of rented
buildings where owners of
building fail to pay the same;
the amount so paid rvill be
recovered by tle Depu. in full
fiom the future rents payable
to the owner

Full powers Rs25000 per annum
in each case
(recurring) and Rs
60-000 in each case
( non-recurring) .

Bcyord thrs
consu ttation rvith IFA
and Dy. No is
required in sanction
order.

(b) (iii) Stationery Allowance to ED
Staff

(b) (iii)
(a)

Ma-,- sanction a stationery
allou'alce per month for each
extra Deptt. Branch Offrce and
Extra Deptt. Sub Office for
meeting the cost of articles of
station€ry except carbon pap€r
and sealing war required for
the use of those ofiices.
EDBOSO for meeting the cost
of adcles of stationery except
Carbon Paper & sealing wax
required for office use.

Full Po"vers as authorized by the
Directorate from time to time

Rule 34lB ofP&T Manual Vol. II Matter is not required
to be referred to IFA.

(b) (iii)
o)

Ma-v- also sanction a
stationery allowance to the
EDDA

Full Porvers as authorized by the
Directorate from time to time.

Rulc 341B of P&T Manual Vol. Il Matter is not required
to be referred to IFA.

(b) (iv) Fixed stationery chargcs
Fixed Stationery Charges for
any post offrce and for the
offrce of the Superintendent of
Post Offices within tire

Rulc 34 l-A and 34 I -AA of P&T
Manua.l Vol II

Matt€r is not rcquired
to be referred to IFA.

8of58

Conditions.
(i) The recovery should commence
fiom the rent bill for the month
follorving one in uhich tIe tax is

paid to the municipalities etc.
(ii) This power will be exercised only
in respect ofthe buildings for u,hich
leases in the prescribed form Genl.8
have been executed bv the Depn.
with the owners.

Full Polers as authorizcd by the
Directorate from time to time.
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Marimum admissible under the

Departmental formula for
determination of such charges.
other then EDBO/SO.
Note: Fixed Stationery Charges
are not admissible for an
officer in charge ofED Sub or
Branch post office (DGP&T
No. 315-Est.6/3 of 16.12.81

(b) (u) Fixed Contingent allowance .

May sanction fixed Contingent
allowance for Record offrces
and Divisional Offices

Full Porvers as authorized bv the
Directorate fiom time to time

DG (P) OM No 6-14l87-Fin Coord
(Vol.V) dated 26.03.200 I

Matter has to be
referred to IFA Dy
No is required in
sanction order.

(b) (vi) Renting of accommodation
May sanction renting of
accommodation required for
public purposes within the
limits prescrrbed below:-

Full Powcrs as authorized by t}te
Directorate from time to time

(b) (vi)
(a)

Administrative and Operative
Offices including P&T
Dispensary, PSD, CSD,
Inspection Room/rest houses
etc.
Classes of Cities:-

A-I
A
B.I
82
Others

1.00,000/-p.m.
50,0001p.m

40,0001p.m.
30.0001p.m.
20.000/-p.m.

Rule l3(2) and item no. 16 of
annexure to schedule V of DFPRs
Note: Whenever the accommodation
is hired, it has to b€ ensured that
accommodation is as per approved
schedule of accommodation and
approved scale. Besides, whenever
the accommodation is hired, it should
be ensured that certificate of
reasonableness of rent is obtained
from Postal Civil Wing/Rent Control
Autlroritv- as the case mav.

A, Bl, 82 10,000/-
p.m

Otlers 6000 p.m

Beyond the above
limits rnatter has to be

refened to IFA Dy.
No is required in
sanction order.

(b) (vi)
(b)

Rs 25,000lP M
Rs.20,000/-P.M
Rs. 15.000/-P.M
Rs.10,000/-P.M
Rs.8.000/-P.M

Rule t3(2) and item no. 16 of
annexure to schedule V of DFPRs
L (a) No accommodation ma-v be
hired under these powers at Delhi,
Mumbai. Chennai, Shimla and

A- l 60001p.m.

A, B I, 82 5000/- p.m

Others 3000 p.m.

9of58

DG (P) OM No. 6- 14/87-Fin. Coord.
(Vol.V) dated
26.03.2001

A- I 25,000/-p.m.

For Offi ce-cum-Residence:
Classes of Cities:
A.I

B.I
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Annexure to 5-3/2019-FC (Posts) dated May,20L9

B2
Others

Kolkata for anv oIfice rvhich is
entitled to general pool
accommodation provided in thesc
places b1. the Mrnistry of Urban
Development.

Bcyond the above
limis matter has to be
referred to IFA Dy.
No is required in
sanction order.

(b) (vi)
(c)

For residential & other
purposes:

Classes of Cities
A.I
A
B.I
B2
Others

Rs 7,000/- P.M
Rs.5.000/- P.M
Rs.4,000/- P.M
Rs.3.000/- P.M
tu 1,000/- P.M

(b) Where the Central Public Works
Departrnent operat€s, it shall
invariably be consulted and required
to give a certificate of non
availabiliw of Cort. Accommodation
$ithin a reasonable time consstent
\Yith the urgent needs of the public
service and also as to the
reasonableness of the rent.

2 Private accommodation should
normallv be hired for office purposes
only. lVhere holvever, such
accommodation of the propcr scalc
and according to requirements of
offrce concerned is not available or,
shere specral circumstanccs cxist-
accommodation may be hired for
office cum rcsidence, residence or
other purposes. Where the
accommodation is hired for office
cum residence purposcs, thc
residential portion shall be allotted to
a specific post and thereafter, it shall
be incumbent on the Govt. servant
holding the post to occupv the
rcsidentral portion until alternative
accommodation is secured for offtce
also vide Supplementary Rulcs
lll- 312. Onh such accommodation
as is surplus of the ofijcc
requirements may be set apart as
residential accommodation and

A-l 1200/-p.m

A, Bl, 82 800/- p.m

Others 400 p.m

Beyond the above
limits matter has to be
referred to IFA Dy.
No is required in
sanction order.

A
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allotting it to any post, it should be
ensured that the residential
accommodation is not excess of u'hat
is appropriate to the status of the
incumbent of the post according to
the prescribed standard subject to a
variation up to 5 per c€nt.
3. The standard License Fee for the
residential portion of the
accommodation as per instructiors
issued by Gou. from time to time
may be recovered.
4. Accommodation shall not be hired
for a period exceeding five years at a
time. Horvever, the Heads of
Circles/FIOD are competent to
acquire lands on lease subject to the
following conditions:
(i) The lands shall be taken on lease
only from the Central/State Govt. or
autonomous corporations /bdies
under the Central and state
Governments .

(ii) In case where initial lease
premium and annual lease, rent is
required to be paid, the sum of initial
premium and the lease rental for the
entire period of lease should not
cxceed tle financial powers of tle
Head of the Circle for out-right
purchase of lands, as prescribed from
time to time
(iii) In case where only annual lease
rental is required to be paid. the
arurual lease rental should not exceed
the porvers of the Heads of the
Circles lor renting of accommodation
for various purposes as prescribed
from time to time

11 of 58 l)l,J*
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(iv) The leas
scrutinized

e terrns are very closely
by the Heads of the

Circles for safeguarding the int€rest
of the department. It should be
ensured that there is no ambisuitv on
the lease terms
(v) The lease should be for the
nuximum permissible period with a
provision for renewal clause as far as
possible. These powers shall be
utilized subjcct to the observances of
all other usual formalities and
procedurcs regarding acquisition of
lands
5. These porvers rvill be further
subject to the assessment of rent by
the appropriate Departmental
Committee (FRAC).
Note: - Rcnting of accommodation
includcs rcnting of land also. The
monetar]' limit for exercising of the
above said pou'ers rvill depend on the
purpose for which land is hired, i.e.
for officc cum residence or
residence.
Remarks: The accommodation of tJre
categories mcntioned at items 2-6
belorv should be regarded as office
accommodation. So tbr as renting of
garage is concemed the power to be
exercised should be determined bv
their locatron. r.r'haher as part of
office or part of residence. In regard
to open land also the same porvers
for renting building according to the
use to rvhich the land is intended to
be put to.
L Garages
2. Store Godorms
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3. Inspection Room
4. Inspection Quarters5. Canteens, Recreating rooms,
Dining halls. Dormitories. Libraries,
Reading rooms etc.
6. Trarning classes
7. Open ground for any authorrzed
purpose (D.G. (P) O.M. No. 6-14187-
Frn. Coord. (Vol. V) dated 26-3-2001

(b)
(vii)

Renthg of residential
accommodation for the P&T
Staff rn the Prqect Areas/Nerv
tou,nship.

May sanction renting of
accommodation for the Postal staff
Srationed in these areas ftom Prolect
autlronties/Railways/State Golt. and
Ce ntral Govemment departrnent.

Subject to the following conditions: -
O. Rent of the building does not
exceed 87o of the Capital cost of the
building.
(ii). Tlpe of accommodation to be
rented for staff corresponds to that
laid dorvn by the Departrnent for
official in various pay groups subject
to variation up to 5oZ

(iii) Percentage provision of
residence to Postal staff is not more
than the percentage which the project
authontres etc have themselves 

]

provided to their own staff ar the
station.
(iv) Recolery of rent from the staff
to \!hom these quarters are alloned
should be as per instructions issued
by the Govt. from time to time. & the
difference, if any. between the rent
paid to the land lord and that
recovered
from the allottees will be bome by
the government
While calculating non-retumable
contributions/guarantees, in respect
of the Post offices provided in the

Matter has Lo b€
referred to IFA Dy.
No is required in
sanction order.
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project areas/townships etc- loss
involve in renting such residence
should also be taken into
account.
(D G. (P) O M. No. 6-t4187-Fn.
Coord. (Vol. V) dated 26-3-2001

Note:- Heads of postal Circles may at
their discrction sanction, rvithout
reference to the provisions in para
536 of the Posts and Telegraphs
Manual, Vol. II fixed office rent of
reasonable amount not exceeding tle
amount fixcd bv the Directorale
(FA(C) Endst, No ESA-9/41/30 dt
12-2-34 and I8-9-43.) (FA(C) Endst.
No.n-5 7- 128/43 dt. I5-8-46).
(D.G. (P) O M. No. 6-14l87-Fin
Coord. (Vol. V) dated26-3-2001

Matter has to bc
referred to IFA D),
No is required in
sanction order.

Reduction or discontinuance of
rents

Ma) sanction reduction or
discontinuarce of rents paid by
Golt. (ie. Postal Deptt.) for building
including rest houses runners' huts
and accommodation for placing mail
chest at Railway station l sed to the
Postal Deptt. Subject to the
restrictions given in ru[e-436 of P &
T FHB Vol I Note: The
restrictions in Rule 436
of P& T Financial Hand Book, Vo[. I
are not applicable to the Cases of
reduction or discontinuance of rents
paid b1' Govt. for buildings. huts etc.
rvhen it is sanctioned by Head of
Circle/PMG.

(b) (ir) Rent for rumers huts and
accommodation required

Rs. -500/- per month rn each case D 0. (P) 0 M, No, 6-14/87-Fin,
Coord. (Voi V) dated26-3-2001

Csnsultation wit}I

IFA not required.

14 of 58
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placing chests at Railwal
Station.

(b) (*) For oiling Mail carts etc.
Sl.No. (7(rii, xiv to (xviiixa),
(b) and (c) of the old schedule
of financial power

Up to Rs.50/- P.M. in each case D G. (P) O.M. No. 6-14l87-Fin.
Coord. (Vol. V) dated 26-3-2001
These items are covered under
recurring contingent expenditure as

indicted in serial No 7 (a) above.

Consultalion with
IFA not required

(b) (xi) Provision of escorts for
conveyance of Cash

Full pou.ers subject to such
conditions as may be prescribed by
the Director General

D G. (P) O.M. No. 6-14l87-Fin.
Coord. (Vol. V) dated
26-3-2001

Matter has to be
referred to IFA Dy
No is required in
sanction order.

Contingent Charges (Non-
recurring)

(a) Mal sanction non-recurrins
coniingent expenditure unlesi
another hmit is specified for
anv oarticular item in this
Schedule
Provided there is nothing
novel. doubtful or irregular in
the character of the expenditure
and subject to provisions of
rule- l0 of the Delegation of
Financial Porvers Rules- 1978
ard subject to the availability
of funds,

Rs.80,0001 in each case Schedule-V read with Rule-I3 (2) of
DFPRs

Rs 60,000 in each
case (non-recurring) .

Beyond this
consu ltation with IFA
and Dy. No is
required in sanction
order.

Beyond Rs4fi[0/- in
each case only by
HoC

(i) Mal sanction non recurring
contingcnt Erpenditure for
market survev/studies- hiring of
consultants for BD purposes
(CGM BD&MD and CGM
(PD) onl-v)

Rs.25 Lakhs- in each case w.e.f.
01-08-2007

DG (P) No. 6-1l2007-FC (Posts)
dated l8-7-2007

Rs 60,000 in each
case (non-recurring) .

Beyond this
consu ltation rrith IFA
and Dy. No is
required in sanction
order.

Subject to such restrictions as
are prescribed in column-4
and also instructions issued b

D.G.(P) O.M. No.6-14187-
Fin coord.(Vol-V) dated 26-3-2001
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the Govt. from time to time,
may also sanction the
following classes of
expenditure of non-recurring
character

o)(i) Advertisement charges Up to Rs.1,50,0fi)/- in each case.
Revised vide DOP No. 6-l12005- FC
(Posts) Dt. 29-7-05

MF (C ) Endst.No. l8/10/59-CI dated
84-60
DGP&T No. I 8-8/69-CI Dt.3-8-1970
Enhanced vide
DGP&T No 34/82-EB (Pt 2) C
dt.26-5-82
Advertisements are to be released
through DAVP ont1.

Rs 60.000 in each
case (non-r€curring) .

Beyond this
consu ltation rvith IFA
and D1,. No is
required in sarctron
order.

Rs 60.000 in each

case (non-recurring).
Be-vond this
consultation with IFA
and D1. No is
requrred in salction
order.

o)(i)
(a)

Advertisement charges

[By GM (BD&MD & CGM
(PD) Only]

Up to Rs. l0lakhs in each case
w.e.from l -8-2007

DG (P) No. 6-ll2007-FC (Post$
dated l8-7-2007

Sl.4 of Annexure to Appendix-V of
DFPRs and MF (C)
Endst.No. I 8/45(59)-CI datcd 5-9-60

Rs 60.000 in each

case (non-recumng).
Beyond this
consu ltation rvitb IFA
and D1.. No is
required in sanction
order.

o)(ii) Palment for the provision of
escorts for conve-'-arce ofcash
Sl 8 O) (iii) & (iv) of old
Schedule of Financial Pogers
are no more rclclant

Full Powers

SI.4 of Annexure to Appcndix-V of
DFPRs

Rs 60.000 in each

case (non-recurring).
Beyond this
consultation rvith IFA
and D1. No is
required in sanctron
ordcr.

Full Powers(b) (iii) Electric, Gas and Water
Charges

(b) (iv) Offrcial and non.:fficial Full Powers Sl. l5 of Annexure to Schedule-V of Rs 60.000 rn each
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publicatrons DFPRs
(i) Priced publications ofthe Central
Govt. shall be purchased in
accordance witJt the provisions of
Appendix XIII to the Rules for
printing and binding.
(ii) The distribution of unpriced
publication of the Central Gort.
should be controlled by the Heads of
Circles resporsible for their issue.

The distribution list should be vetted
by them before the printing is

undertaken. The veting should be
done by an officer
not belou the rank ofa Director.
(iii) Maps produced by Survey of
India shall be purchased in
accordance u ith the rules issued in
this behalf by' the Surveyor General
of India.
(iv) Non-official Publications
include books, Nervspapers,
Periodical Publicatrons erc. This item
is covered under non recurring
contingent expenditure as indicated
in serial no. 8 a above

case (non-recurring).
Beyond this
consultation with IFA
and Dy. No is
required in sanction
order.

(b) (v) Pettl local purchases of articles
of stationer','

Rs.2lakhs- per annum (For
HAG), and Rs.l Lakh per annum
(For SAG)
Revised vide DOP No. 6-Il2005- FC
(Posts) Dt. 29-7-2005 As per
relevant rules of the new GFRs.
lvhich have come into effect from l"
Jull' 2005. The provisions are
conraincd rn Chapter Vl of CFR.

Sl.2l (B) of of DFPRs read rvith
Rule 13 (2) and GOI
Decision No.7 there under.

Upto Rs 100000/-
per :urnum no

consultation is
required. Rs 1,00,000 '

per annum. Beyond
this pou'er is to be
exercised by HoC in
consu ltation of CIFA
and Dy. No is

Annexure to t3l2019-FC (Posts) dated May,2019
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Annexure to 6-312019-FC (Posts) dated May, 2019

required in sanction
order.
Rs 60,000 in each

case (non-recurring)
Bel ond this
consu ltation wi*r
CIFA and Dy.'. No is
required in sanction
order.

This power is
Delegated to HoC
only

DG Letter no. 33-ll88-PE-lI dat€d
05- I 2-1989. Conditions:
(i) Local purchases should be so
regulated that the overall
procurement of stationery stores
including those received through the
Gort. of India Stationery
Office/Regional Statronery Depot
does not exceed the total r€quirem€nt
of the indenter calculated on the
basis of the quantity of the scale
prescribed by the ChiefController of
Printing and Stationery for the
consumption of different items of
stationery by various categories of
staffand after making the local
purchase,
the indenter should inform the Gort.
Stationery Ofiice Kolkata/Regional
Stationery Depot, New Delhi. Postal
Dircctorate as the case may be in the

first neck of April, July, October and

Januan' of the particulars of such
purchase made during the preceding
quarter i.e. quarter ending 31"
March, 30s June, 30t September and

31"
December so that the quantities to bc

supplied by G.I.S.O. and reduced to
that e\tent.

Up to Rs.30 Lakhs p.a. (For
HAG), and
Rs.10 Lakhs p.a. (For SAG)
Revised vide DOP No. 6- l/2005- FC
(Posts) Dt. 29-7-2005. As per
relevant rules ofthe nerv GFRs,
rvhich have come into effect from l"
July 2005. The provisions are

contained in Chapter VI of GFR.

(b) (vi) For bulk purchase through PSD
in case supply of stock and
stationery are not received
from respective Stationery
Offices and also from suppliers
on Dte's approved rate

Rs 60.000 in each

case (non-recurring)

Berond thrs

Note: Charges for suppll-ing to the
emplolces of the department with
medicines fiee ofcost aI certain

Full Powers subject to the
Schedule of stocks to be

maintained at each type of

Erpenditure on purchase of
medicincs

(b)
(vii)
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dispensary being drawn up in
consultation with the Ministry of
Health and instructions issued by
the Directorate from time to time

places rvhich are exceptionally
unhealthl. and where there are no
Govt. hospitals and dispensaries are

incurred with the sanction of
Director General. DGP&T No. 18-
8/69-Ct
dated 3-8-70.

lltem No. 37, Appendix 13, P&T
Financial Hand Book Vol. I (second

Edition

consultation rvith IFA
and Dy. No is
required in sanction
order.

(b)
(viii)
(a)

Printing and Binding
through Directorate of Printing

Full Powers Sl. 14 of Schedule V of DFPRs Rs 20000 per annum.
Beyond this
consu ltation with IFA
aM Dy. No is
required in sanction
order.

(b)
(r'iii)
(b)

Erpenditure on Pnnting for
essential and non essential
forms through Private Presses

Full Powers DGP&T No. l8-l/74-CI dat?t 7122-
5-75. No. I l-7178- CI dated 3-l-79.

Rs 6Q000 in each
case (non-recurring) .

Beyond this
consu ltation with IFA
and Dy. No is
required in sanction
order.

(b)
(viii)
(c)

Othcrs Rs.25,fi[/- in each case DGP&T No. l8-l/74-CI datrd,T l2Z-
5-75, No. ll-7178- Cl dated 3-l-79.
These por.vers u'ill be exercised in
respect ofall cases of pnnting at
private presses where the rates to be
paid do not exceed those admissible
under the schedule of rates
maintained for the time being by Dte
Of Printing.
Conditions:-
Printing of certain special lorms and
Forei post bag labels may.

Consultation with
IFA is not required.
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however, be sanctioned by Heads of
Circles
(para 30 of App. 13, P&T F.H.Book
Vol. I (Second Edition)

(b) (ix)
(a)

Legal Charges Full Powers Sl. 9 (l) of Annexure to Schedule V
of DFPRs. Expenditure shall
ordinaril.v be incurred only rvith the
previous consent ofthe Ministry of
Lau,except -(a) in cases involving a
total amount of Rs. 3.000/- for a
case in High Court and Rs. 1,000/-
for a case in any other
Court

Rs 60,000 ir each
case (non -recurring).
Beyond this
consultation with IFA
and Dy. No is
required in sanction
order.

(b)
(
(i*

b)
) Fees to Barristers, Advocates,

Pleaders, Arbitrators &
Umpires

(b) in respect offees of Advocates
whose namcs are bome on the panel
approved b-,- the Larv Ministry for
cngagement in the High Courts of
Kolkata and Mumbaiunless spccial
fccs exceeding fces admissible under
thc sanctioncd schedule of fees arc
claimed;
(c) in respcct of fce of Govt. Pleaders
appointed br tle Govcmment of
lndia in the Ministry of Law under
clause (a) of Rule 8-B ofOrder
XXVII of thc FirstSchedule to the
Code of Civil Procedure. 1908 (5 of
1908) or of State Larv Officers,
rvhere the fees payable are in
accordancc rr ith the scale of fees

fixed by' the High Court, or Statc
Covemment or anr Las for the tirne
being in force or arc settled or
determined b-v the Mrnistry of Larv-

as the case may be: and
(d) in respect of fees ofadvocates

20 of 58

Annexure to 6-3/2019-FC (Posts) dated May,2019

Rs 60,000 in each
case (non-recurring).
Beyond this
consultation rvith IFA
and D.'". No is

required in sanction
order
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\Yhose rurmes are bome on a panel
approved by tle Law Ministry for
any Courts other than the high courts
of Kolkata and Mumbai unless the
special fees exceeding fee admissible
under the sanctioned schedule of fees

are claimed.
(b) (ix)

(c)
Other Legal Charges (a) Law suits or prosecution cases

Full Powers in case of authorities
Yested with powers to sanction the
institution of suits or prosecution;
otherwise may be Rs.10,0fi)/- in
each case.

Porvers for prosecution of law suit
vest in $e departsnent ofthe Central
Go\ emment or any other subordinate
authority authorized in this behalf
under any larv, rules or orders for the
time being in force. D.G. (P) O.M.
No. 6-14l87-Fin. Coord. (Vol. V)
datcd
26-3-200t.
Conditions:
(i) Heads of Circles are competent to
initiate prosecution in non cognizable
criminal cases (Rulel33 of P&T
Manual Vol.If
(ii) Consent of D.G. is necessary for
defence or for the institution of Civil
cases. (Rule-127 of P&T Manual
Vol tl)

Rs 60,000 in each
case (non-recumng).
Beyond this
consultation with IFA
and Dy. No is
required in sanction
order.

(b) (ix)
(d)

Arbitration cases Full Powers in case of authorities
vested with powers to refer cases
to arbitration; otherwise
Rs.10,000/- in each case

Reference to arbitration is made rn
the name of President and bl officers
empowered to make such references
under Article 77 (2) ofthe
Constitution or by an-v other officer
authorized in this behalfunder any
larv- rulss or orden for the time
being in force. [Sl. 9(ii) of Annerure
to Schedule V of DFPRs|

Rs 60,000 in each
case (non-recurring).
Beyond this
consu ltation with IFA
and Dy. No is
required in sanction
order.

(b) (ix)
(e)

Reimbursement of Legal
expenses Incurred b1' Gor.t
Servants in cases arisin out of

Full Powers These powers shall be exercised
subjcct to such order as the President
mat issue from time to time.

Rs 60.000 in each
case (non-recurring)
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their offrcial duties ISl. 9(iii) of Annexure to Schedule V
of DFPRs]

Beyond this
consultation with IFA
and Dy. No is
required rn sanction
order.

(b) (*) Purchase ofvehicles
(handcarts, Trolleys etc. for
conveyance of Mails but not
for motor vehicles).

St.No. l0 ofAnnexure to Schedule V
of DFPRs

Rs 60.000 il each
case (non-recurring).
Beyond this
consultation with IFA
and Dy. No is
required rn sanction
order.

(b) (ri) Motor Vehicles:
(D Condemnation and

replacement of operative
vehicles of Mail Motor
Service, which have
completed no[ns of
condemnatioq either
through purchase of nerv
vehicle or through
outsourced vehicles.

(ii) Condcmnation and
replacement of staff cars
and inspection vehicles,
which have completed
norms of condemnation.
either through purchase of
new vehicle or through
outsourced vehicles.

(iii) Maintenance, upkeep &
repairs of vehicles
(including Motor
vehicles) Sl. 8 (xiv)(b) of
old Schcdule of Financial
po\rers relating to

Full Powers
Sl. l0 of (ii) of Annexure to
Schedule V of DFPRs and subject to
ccrtificatc of condemnation bcing
given b\ competent authoriq.

Note-AIl cases of premature
condemnation of operative vehicles
and staff cars and inspection vehicles
to be submitted rvith complete
justification by circles to the
Directoratc for approval as being
done aI prescnt.

(Vide DoP order No. l-3/2016-MV
dared 16.05.2018)

Sl. l0 of (iii) of Annexure to
Schedulc V of DFPRsThis itcm is
not delegatcd as tie financial po*er
vests
$ith the Dcpartment of Central
Government onlv.

Rs 60,000 in each

case (non-recurring).
Beyond this

consultation with IFA
and D1. No is

required in sanction
order.
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operational vehicle
(b)
(xi)

Purchase
bi-c1.cles

. repair & reneu'al of May exercise full powers for
purchase, repairs and renewal of
bicycles for official use of his own
office or in subordinate offices

Sl.No. I of Annexure ofSchedule V
of DFPRs
(The supplies shall be obtarned
through DGS&D or against the rale
contract placed him)

Rs 60,000 in each
case (non-recurring).
Beyond this
consu ltation with IFA
and Dy. No is

required in sanction
order.

(b)
(xiii)

Fixtr-rres and fumiture.
purchase and repairs

Full Powers subject to the
Prescribed scale and other
conditions that may be prescribed
by the Govt. from time to time

Sl.No. 5 of Annexure to Schedule V
of DFPRs read with GOI decision
No. 7 belorv Rule 13 of DFPRs.

Rs 60,000 in each
case (non-recu rring).
Beyond this
consu ltation with IFA
and Dy. No is
required in sanction
order.

(b)
(xiv)

Liveries and Uniforms Full Powers in respect of items,
which have been decentralized
from Directorate to Circles in
accordance with provisions
contained in P&T Manual Vol.
Iland special rules or orders
issued by Gort. from time to time

Sl.No. 23 ofAnnerure to Schedule V
of DFPRs.
Sl. 24 ofAnnexure of Appendix I to
GFR Vot. II and Rule 5l of
Appendix 13 to P&T FF{B Vol. I
(Second Edition)

Rs 60,000 in each
case (non-recurring)
Beyond this
consu ltation with
CIFA and [-. No is
required in sanction
order.

This power is

Delegated to HoC
I ong

(b)
(rv)

Charges for registenng the
lease ofbuildings for post
ofiices and for granting
traveling allor.','arces to o\.vners
of land for their joumev's
to and fiom registration
office to register instruments of
title for lands on which post
offrces are situated

Full Powers Rule 34 Appendix 13 P&T FIIB Yol
I (Second Edition)

Rs 6Q000 in each
case (non-recurring).
Beyond this
consu ltation with IFA
and Dv. No is
required in sanction
order.
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(b)
(xvi)

Hire of office fumiture- electric
fans, Heaters, Coolers, Clocks
and Catl bells.

Full Powers Sl. No. 7 of Schcdule V ofDFPRs.
Conditions:
All places rvrthin the area in rvhich
thc CPWD/Postal Electncal Division
operates that department is
rcsponsible for supph ing electric
fans (other than table fans) required
for use in any officc or department
and power to hire such articles mav
be exercised by subordinate
authorities only in cases lr,here the
CPWD/Postal Electrical Division is
unable to supply them.

Rs 60,000 in each
case (non-recurring).
Be_vond thrs
consu ltation rtith IFA
and Dy. No is
rcquircd in sanction
order.

(b)
(xvii)

(a)

Meals supplied to staff
detained in office for
maintaining regular and
essential services in period of
emergency

May incur expenditure up to a
maximum of Rs.50/- per meal
and Rs.20/- for breakfast per
head

Rule l3(2) and Schedule -VI of
DFPRs

Rs 20.000 ia each
case (non-recurring).
Beyond this
consultation rvith IFA
and D1'. No is
required in sanction
order.

(b)
(xvii)
o)

Working Lunch Rs.l50/- per head during
meetings,
Conferences/Seminars/Workshops.,
which start in forenoon and
continue beyond lunch time.
Reviscd vide DOP No. 6- l/2005-FC
(Posts) Dt. Z9-7 -2005.

MOF (DE) OM No. 7(z) E-
Coord./o3 dated 25.03.2fi)4.

Rs 20.000 in each

case (non-recurring).
Beyond this
consultation *ith IFA
and D,v. No is
required in sanction
order.

(b)
(xvii)

(c)

Light Refreshment at formal
inter- departmental, inter-state
and other meetings and
Conference

Up to Rs.5/- per head for anyone
meeting-Monetary limit
is"Rs.5,000/- a year
(Recurring)and Rs.20,000/- (Non
Recurring)
* Revised vide DOP No. 6-112005-
FC (Posts) Dt. 29-7 -2005

Schedule VI ofDFPRs read with
Rule 13(2) of DFPRs.

Rs 2O000 in each

case (non-recurring).
Beyond this
consultation *ith IFA
and D1,. No is
required in sanction
order.

(b) Freight charges Full Powers. SI. No. 6(i) of Schedule V of Rs 60.000 in each
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(xvrir)
(u)

Sanction for airlifting should be
accorded by the D.G. (Posts) only
in consultation with Internal
Financial Adviser

DFPRS, case (non-recurring) .

Beyond this
consultation with IFA
ard Dy. No is
required in sanction
order.

(b)
(xviii)

(b)

Demurrage/ rvharf age charges Full Powers subject to the
Condition that each case exceeding
Rs. f,000/- should be reported to
D.G. (Posts)

Note: Air lifting of stores should be
resorted to only in rare cases of
extreme urgency and such cases
should bc reported to Director
General (Posts) annually. Sl.No. 6(ii)
of Schedule V of DFPRs.

Rs 6Q000 in each

case (non-recurring) .

Beyond this
consu ltation with IFA
and Dy. No is
required in sanction
order.

(b)
(xix)

May sanction expenditure of
funeral expenses, incidental to the
Death of departmental employees
in Departmental Premises or on
duty at out sta(ions where their
bodies cannot be disposed of by
relatives or friends up to a limit of
Rs.500O/- in each case.

D.G. (P) O M. No. 6-14l87-Fin.
Coord. (Vol.V) dated 26-3-200 t
Rule 13 (2) and Govt. oflndia's
Decision No. 7 below Rule l3 of
DFPRS.

Consultation with
IFA not required.

(b)
(r-r)

Miscellaneous Expenditure Schedule VI of DFPRs

(b)
(rr)
(a)

Foundation Stone laying
ceremonv and opening of
public buildings and other
occasion like inauguration of
nex' servrce and celebration of
Postal Week etc

Up to Rs. 30,000/- on each
Occasion subject to existing
conditions. Revised vide DOP No.
6- l/2005- FC (Posts) Dl29-7-2005

Note: The erpenditure should not
exceed the limit at all including
expenditure of contingent nature like
printing of invitations, provision of
Shamianas- refreshments, garlands,
photographs etc .

Rs 20.000 in each

case (non-recurring) .

Beyond this
consu ltation with IFA
ard Dy. No is
required in sanct.ion
order.

(b)
(rx)
(b)

Other Miscellaneous
expenditure

Up to Rs.20,0fi)/- non-recurring
expenditure and Rs.2000/- a year
on each item of recurring
expenditure.

Schedule VI of DFPRs Rs5000 per annum in
each case (recurring)
Beyond this
consultation with IFA
and Dy. No is
required in sanction
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No consultalion rrith
IFA required for non
recurring expenditure

(b)
(xx)
(c)

Illuminative of Buildings on
important occasions

Rs.15,0fi)/- in each case.
Revised vide DOP No. 6-l12005- FC
(Posts) Dt. 29-7-2005.

Schedule Vl ofDFPRs. Condition:
The State Govl. buildings in the
neighborhood of P&T buildings are
illuminated and that instructions
issued from time to time by the
Ministry of Urban Development such
as calling for tenders and acceptance
of lorvest onc are follorved and that
rates paid should be limited to those
paid by the Golt. for illumination or
the rates offcrcd bv the lou,est tender
rvhichever is lorver.
Note (l) In case rvhere the
nlaintena.ncc of the office burldrng rs
cntrusted to Ccntral Public Works
Departmcnt. Postal CiviyElectrical
Wing, it should be desirable to utilize
that agenc.v

Note (2): Thc expenditure sould be
lrlet from thc sanctioned grant placed
at their disposal.

Fire Protection Appliances Full Powers.
May sanction purchase of Fire
Protection appliances according to
the prescribed scale mentioned in
appendix l0 of P&T Manual Vol.
II

DGP&T No l6-47I60/B/CI dated
l5-2- l96l
Note I - This pou'er rvill be utilized
b1' the Gazettcd Officer in charge of
the buildings. Cazened Heads of
Offices and the Heads of Circlcs
Note 2- Thc expenditure on this
account uill not be taken into

account for thc purpose ofapplying
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No consultati on with
IFA required for non
recurring expenditure.

Rs 20,000 in each

case (non-recurring).
Bel,ond thrs
consu ltation rvitJt IFA
and Dy. No is
required in sa.nction

order.

(b)
(xxi)
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the annual monetan, Iimit laid down
for purchase and repair of
fumiture for the office.

(b)
(rxiD

local Purchase of Rubber-
Starnps

Full Powers Subject to any orders
issued from time to time.

SLNo. Z t (C) of Schedule V of
DFPRS.
Note: A separate register be
maintained as laid dolvn in Rule 348
of FHB Vol. I.

Rs 60,000 in each

case (non-recurring).
Beyond this
consu ltation with IFA
and Dy. No is
required in sanction
order.

(b)
()odii)

Procurement of all offrce
equipmens including
\pe$'riters, electronics
tr-pe$ riters, dedicated tvord
processors, Intercom
equipments, calculators,
electronic stencil. Dictaphones,
tape recorders, photo copiers,
copl ing machines,
addressographs. fi lling and
indexing systems etc.
ercluding computers of all
kinds

Full Powers Sl No 26 (a)(l) Schedule V of
DFPRs

Rs 6Q000 in each

case (non-recurring).
Beyond this
consu ltation with IFA
and Dy. No is
required in sanctron
order.

(b)
(xxiv)

Purchase of Stores
(a) Stores required for works

(b) Other Stores required for
rvorking ofan
establishment. instrument,
equipment ard apparatus.

(c) Procuremcnt ofpaper for
printing of Forms

Full Powers

Circles with one region
Rs.25 takhs PA

Circles rvith two or three Regions
Rs.45 l-akhs PA

Sl.No. 22 of Schedule V of DFPRs.
Thc sanclion of competent authoritr
for executing the works carries rvith
it the sanction for incurring
necessary expenditure on the
purchase of Stores required for the
rvork.
Note: ( l) This porver should be
exercised in respect of items to be
stockcd/issued tkough Postal Stores
Depot.
Note: (2) This porver should be
exercised in respect of items to be

Rs 60,000 in each

case (non-rec urring).
Beyond this
consu ltation witl IFA
and Dy. No is
required in sanction
order.

8(b)(xxiv)(a) and
8(b)(xxivXc)
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Circles with more than three Regions
Rs. 65 t akhs PA
vide DOP No. 7-1l2fi)5- PF (Posts)
Dt.05-09-2005.

procured centrallv as per tle orders
issued fiom time to time by the
Directorate.
Conditions:-
(i) This financial porver shall be
exercised subject to availability of
funds provision in sanctioned
estimates, calling of competitive
tenders. observance of other
prescribcd formalities and necessitr
for purchase being fullv established
on each occasion In case oflocal
purchasc ol srocked items of stores ir
question rl thcse arc not available in
the stores depots and when due to
urgencr it rs not possible to wait for
supplics through thc Stores
Organrzarion.
(ii) ln all cascs ofurgent needs where
these are likely to be delayed in
getting supplies of DGS & D rate
contractcd items through operation of
such rate contracts, the same items
could be purchased fiom the open
markct as long as the price to be paid
for such items does not exceed those
stipulated in the rate contract.
Such purchases should not exceed
Rs. 20.000/- at a trme and
Rs. 1,00.000/- in a vear and are
exerciscd in accordance with the
porvers delegated under D.F.P. Rs.
1978. (Sl. No. l6 belorv Rules 128 of
GFRs.)
(iii) Where the Direct Demanding

only
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Officer cannot for valid reasons,

dralv supplies against the rate
running contracts concluded by the
DCS & D thel should restnct their
direct purchases xilhin the limit in
(ii) above. For purchases in ercess of
these limits, they should send

indens to the DGS & D so that
organization can cover tlem against
rate contracts or place orders based
on ad- hoc enquiries
(iv) AII locally purchased items
should be got inspected by Gort.
Testing Organization to the extent
feasible to ensure their quality
standard

(b)
(xxv)

Commission charges for
Auction of Stores.

Up to Rs.50fi)/- on any occasion
al rates not exceeding those paid
by the P.W.D. or the State Golt.
concerned.

D G.(P) O M. No. 6-14l87-Fin.
Coord. (Vol.V) dated 25-3-2001
Note: r here it is possible o do so,

sliding scale of commission should
be adopted. The following model
scale is given for guidance but it may
be departed from to meet loca.l

conditions provided that limit laid
dorvn is not exceeded.
(a) For the first Rs. 200/- 5 percent
(b) Rs. 300/- 4 percent
(c) Rs. 5001 2 percent
(d) Rs.1000/- I percent

No corsu ltation with
IFA required for non
recurring expenditure

o)
(xxvi)

Outsourcing the Circle PAO
rlork of Data Entn of Cash
Certificate Issuc ditails.
Pending stabilization of
ngolng comp cn ZZ tlon ofo
lrm rk

ut
onl

cc

Rs. 20 Lakhs per annum.
Revised vide DOP NO. 6-112007-

FC (Posts) dated 29-3-2fi)7

Rs. 20 Lakhs per annum.
Revised vide DOP NO. 6-112007-

FC (Posts) dated 29-3-2fi)7

Consultation rrith
CIFA required. Dy.
No. in sanction order
required
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ARnexure to G3l2019-FC (Posts) dated May,2019

This power is
Delegated to HoC
only

(b)
(xxvii)

Outsourcing of the data entry
w-ork related to opening ofnew
NREFS accounts By the HOC
only

Full powers
Revised vide DOP NO. 6-112007-

FC (Posts) dated 28-6-2007

ubject to (i) provisions of Rule 178
to 185 of GFR 2005. (ii) Availability
of funds and (iri) other orders issued
from time to time.

S Consultation lvith
CIFA required. rl.'".

No. in sanction order
required

This power is
Delegated to HoC
only

Subject to provisions of Rule 178 to
185 ofGFR-2005 and any other
orders issued fiom time to time.

DOP OM No 6-ll2007-FC (Post)

dated 09.05.2008

Consultarion uith
IFA required. D1. No
in sanction order
required
This power is
Delegated to HoC
only

Rs. 20 Lalh per annum(b)
(rxviii)

Outsourcing the data entry
rvork related to RD, MIS and
SCSS accounts in respect of
SOsMDGs in V2 SBCO
Software

Subject to (i) provisions of Rule I 78
to 185 ofGFR,2005 & (ii) any other
orders issucd from timc to time
DoP OM No 39-l/2009-LI (PART)
dated 01.04.2013

Consultation rvith
IFA required. D1,. No
in sanction order
required
This power is
Delegated to HoC
only

Outsourcing of data entry $ork
of new PLVRPLI proposals and
issue of Policy Bonds

Rs. 20 t akhs for 20 I 3- l4(b)
(xxix)

Consultation rvith
CIFA required. i^ .

No. in sanction order
required

This power is
Delegated to HoC
only

DoP OM No. 6- l/2005-FC (Posts)

dated 13.03 2013
DoP OM No. 6-ll2005-FC (Posts)

dated 19.01.2015

Rs.2 Crore per annum(b)
(xxx)

Outsourcing ol Services for
Postal/RMS/MMS Operations.
For Rest of Circles i.e. exccpt
for 06 Circles (Delhi,
Maharashtra West Bengal,
Tamilnadu AP and Kamataka)

(b)
(xxxi)

Out Sourcing of services for
conducting examination lor

Full Porrcrs DoP 0M No 6-ll2005-FC (Posts)

dated 17.12.2014
Consultation lritlr

CIFA required. \
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No. in sanction order
required

This power is
Delegated to HoC

onlY

Direct Recruitment of
Postman/Mail Guards and
MTS cadre, subject to
condition that the entire cost
relating to examination is
adjusted from arnounts
collected fiom the candidates
who apply and in rare cases

rvhere erpenditure exceeds the
amount collected due to some
unavoidable /unforeseen
reasons, the power will vest
with the concemed Member.

(b)
(rrrii)

Outsourcing of Services lor
PostaVRMS/lr.{MS Operarions.
For 06 Circles (Delhi,
Maharashtra- West Bengal.
Tamilnadu AP and Kamataka)

DoP OM No. 6-1i2005-FC (Posts)

dated 19.01 .2015

Consultation with
CIFA required. Dy,
No. in sanction order
required

This power is
Delegated to HoC
only

Rs.20 Crore per annum

9 Waiver of recovern- of
second commission in IPOs
which are presented for
pat ment after six months after
the last date ofthe month of
issue. provided that the delay in
presenting IPOs after six
months is entirely due to the
action of Public Authoritv viz
a Court of [,arv or *re poit
offices etc. or due to the
circumslances beyond the
control ofthe payee or the
purchaser of the IP0s
Concemed and further that
except in the case where

The value of IPOs does not
exceed Rs. l0 /- in each case.

D.G. (P) O.M. No 6-14l87-Fin.
Coord. (Vol V) dated 26-3-2001

Consultation with
IFA required. Dy. No
in sanction order
required
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payment is to be made to any
Golt, or quasi-Govt.
Departments.
Conveyance of Mails

(a) Bv rail Carriage of mails by Rail at the
rate approved by Department of
Posts in consultation with airways
including running of special trains.

D.G. (P) O M No. 6-14l87-Fin
Coord. (Vol V) dated 26-3-2001

Consultation *-ith
IFA required. D,v. No
in sanction order
required

(b) By Air Full Powers subject to the
condition that the payment is
made at rates fixed under the
terms of an agreement entered into
with the carrier by the
Department.

D.C. (P) O M No 6:t4l87fin
Coord. (Vol V) dated 26-3-2001

Consultation vith
IFA required. Dy. No
in sanction order
required

C( ) By Other means (i) Up to Rs. l2 Lakhs pa (Rs.
lLakh per month) in each case
Where normal procedure of
inviting tenders is adopted
(ii) Up to Rs.t0000/- per month in
each case without inviting tenders
in case of emergency only.
Provided the work is temporarily
entrusted to any nominee of the
Ministry of External Affairs or of
State GoYt. or to a monopolist
transport operator or to Civil
Aviation company.
(iii) Up to Rs.6000/- per mensemin
each case for a period of not
exceeding six months without
calling for tenders in emergent
cases where the normal procedure
of inviting tenders is likely to
cause delay or administrative
inconvenience subject to the
condition that reasonableness of

NA
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the rate is certified by the
sanctioning authority

(c) (i) By other means (Through
Road Transport) - By HOC
only fqr_02__elg!$ (Andhra
Pradesh, Delhi, Karnataka,
Maharashtra, Tamilnadu, UP
&wB)

Up to Rs.3.0O Crore per annum rn
each case with respect to
conveyance of mails through the
Road Transport where normal
procedure of inviting tender is
adopted.

Revised vide DOP OM No. 2-
2/2007-IvfV dated 07.06.2016 and
No. 6-112016-FC (Posts) dated
16.08.2016

Consultation lvith
CIFA required. Dy.
No. in sanction order
required
This power is
Delegated to HoC
only

(c) (ii) Up to Rs.l.50 Crore per annum ln
each case with respect to
conveyance of mails through the
Road Transport where normal
procedure of inviting tender is
adopted.

Revised vide DOP OM No. 2-
2/2007-MV dated 07.06.2016 ard
No. 6- l/2016-FC (Posts) dated
16.08.2016

Consultation rvith
CIFA required. Dy.
No. in sanction order
required
This power is
Delegated to HoC
only

(d) Convevance of marls to foreign
countries by non-contract
steamer in case ofdispatch by
one ship.

Rs. '[wo lakhs. Consultation rvith
IFA required. Dy. No
in sanction order
required

(C ) All other charges for thc
carriage of mails

Full Powers - Except where any
gcneral or special directions of the
Govemment are infringed or u,here
thc matter is not free fiom doubt,
mav sanction palment of bill of
haulage charges in respect of special
trains, subject to the condition that
no deparnrre in the rate ofcharges
sanctioned by the Railway
Department is involved.

Consu ltation with
IFA required. D_v. No.
in sanction order
required

(0 All Contingent charges
incurred for the diversion and
convelance of mails otving to
breaches. floods and accidents
over the Railway lines and on
roads.

Full Powers Rule l3 (2) of DFPRs Rs25000 per anrum
in each case
(recurring) and Rs
60,000 in each case
(non-recurring) .

Bevond this

For Other Circles
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consultation with IFA
and Dy. No is
required in sanction
order

(a) (i) Computers (including
personal Computers) to be
incurred out of office
expenditure)

Rs.2,50,fi)0/- in each case.
Revised vide DOP No. 6-ll2005-FC
(Posts) Dt. 29-7 -2005.
Subject to the conditions given in
Annexure to Schedule V DFPR.

Sl.No 26 (a) (ii) of Annerure to
Schedule V of DFPRs and MF U.O
No. 860iE-ll(A)/98 dated 30- 10-98

Rs 100000. Beyond
this consultation with
IFA and Dy. No is
required in sanction
order.

Computers (including
personal Computers) to be
incurred out of office
expenditure)

By HOC only

Rs.S lakhs in each case w.e.f l-&
2W7.
Revised vide DOP No. 6-l12007-FC
(Posts) Dt. l8-7 -7007 .

Subject to the conditions given in
Annexure to Schedule V DFPR

Rs 100000. Beyond
this consultation with
CIFA and Dy. No rs

required in sanction
order.

This power is
Delegated to HoC
only

(a) (ii)

Rs25000 per annum
in each case
(recurring) and Rs
60,000 in each case
(non-recurring).
Ber ond this
consultation with IFA
and Dy. No is
required in sanction
order.

Rule I3 (2) of DFPRsUp to Rs. l0 lakhs.(b) Purchase of Computers for
replacement to be incurred
under non-plan

Full Powers
Vide DOP NO. 6-112005-FC
(Posts) dated 21"' Novemtrer, 2006

Sl No 26 (a)(ii) of Annexure to
Appendix V of DFPRs Conditions:-
It is subtect to (i) Availabilrt_v of fund
allotted bv the Directoratc.
particularil. under this plan head and
fund allotted to be utilized s ithin the
stipulated period as directed by &e
Drrectoratc ( u) Expenditurc sanctron

Rs25000 per annum
in each case
(reorrring) and Rs

60.000 in each case
(non-recurring).

Bovond this
consultation rvith

(c) Procurement of computers and
peripherals for computerization
of Post offices, PAOs ard
administrative offices by thc
Heads of Circles under Plan
Schemes/heads
administratively approved and
conveyed by the Directorate.

34 of 58

il
t



Annexure to 5-3l2O19-FC (Posts) dated May, 2019

proposals wrll be processed b1.' the
Heads of Circles in accordance u,ith
codal provisions and sanction issued
by them and (iii) to be procured
through DGS&D only

CIFA and Dy,. No is
required in sanction
order.

This power is
Delegated to HoC
only

(d) Procurernent of l-aptopA.,lote
Book through GeM
By HoC onlv

Up to Rs.80,0fl)/- (exclusive Taxes)
In each case, subject to limit fixed
at Sl No. 1l(a) to ll(c) of
Schedule-II
Vide DOP NO. 6-1l2019-FC
(Posts) dated 5'h April, 2019

(i) As per instructions &
conditions contained in MoF
DoE OM No.08(34)/201 7-E-
II(a) dated 20.02.2018 and any
other orders issued from time
to time.

(ii) To be procured tlrough GeM
only.

(iii) Subject to tunctiornl
requirement and availability of
fimd

Consultation with
CIFA required. Dy.
),1o. in sanction order
required

This power is
Delegated to HoC
only

t2 Hire and mainlcnance of
computers ofall kinds

Full Poruers Sl.No, 26 (a) (ii) of Annexure to
Schedule V of DFPRs
Note: The expenditure on the
maintenance (inchrding repairs),
upkeep rlhen the work is cntrusted
to a Public Sector Undertakings and
hire for block time in case of
erigency faced b_v- breakdovrru,
erratic power supply- non
availability of computer spares of
special nature at short notice etc.,
when time bound work has to be
completed shall be rncurrcd subject
to general or special instructions
issued by tie Ministry of Finance or
Department of Electronics from
time to time in this behalf. The

Rs25000 per armum
in each case
(recurring) and Rs
60,000 in each case
( non-recurring).
Beyond this
consu ltation with IFA
and Dy. No is
required in sanction
order.
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expenditure towards replacement of
computers should be ma only from
non-plan revenue funds.

Refunds:
(a) Advertisement Charges May sanction refunds of

advertisement charges up
toRs.2fi[/- only in each case.

D.G. (P) O M. No.6-14187-Fin.
Coord. (Vol V) dated 26-3-2001

Consultation rvith
IFA required. Dy No
in sanction order
required

(b) Eamest Money Full Powers
May sanction:
(i) The refund ofthe earnest
money deposited by tenderers in
respect of contracts immediately
after their t€nders are rejected.
(ii) the refund of earnest money
Deposited by the successful tender
after the agreement has been
executed and security for its due
performance deposited, unless
otherwise provided for in the
contract itself.

D G (P) O.M. No. 6-14l87-Fin
Coord. (Vol V) dated 26-3-2001

Consu ltation rvith
IFA required. D_.., No
in sanction order
required

(c) Postage etc Full Powers subject to the
following:
(i) May sanction at his discretion

the refund of the face value of
(a) Unused but spoilt postage

stamps, both ordinary and
service, subject to a reduction
of 6 Ya 

o/o ptovided that no
claim to refund is considered
in respect of any but comPlete
sheets of such stamPs, and

(b) Unused but sporlt Postal
stationerv subiect to a
rcductiori of 2b% provided

that the claim relates to not
lete ream ofless than a com

D G. (P) O.M. No 6-14i87-Fin
Coord. (Vol V) datcd 26-3-2001

Consultation rvith
IFA is not required
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suoh stalionory
Note : Refunds shall not
be granted in respect of
unused and serviceable
postage stamps tendered by
the face value in cash.
(Paragraph4 of GI. I&L
Departrnent letter no. 54-
Misc-28-St dated 3 l"t May,
1929)

(c) Refund ofthe value of postage
stamps found loose in letter
boxes or at post office
counters.

(d) May sanction refund of
postage on accounl of
impressions of the ftar*ing
machine made in error (less a
deduction of57o on the face
value) on the surrendEr of the
envelops or the wrappers
provided that impression is
legible, the envelope or
wrapper is produced and that
tlte claim is preferred within
three months of the date of the
first impressions.

(e) Ma1- sanction refund in respect
ofunused units ofpostage in a
frankrng machine which has
been condemned or the use of
u hich has been discontinued
before the full value of the
postage for which the machine
has been set bv tJre Post
Offices has been exhausted,
provided that the claim is
preferred r.vithin three months
ofthe date on rvhich the
machine has been condemned

D.G. (P) O.M. No.6-14/87-F:rt..
Coord. (Vol V) &ted 26-3-2001

Article l8l (0 of the P&T.Initial
Account, Code Vol. and F.O. (c)'s
Endst. I.M. 597-T.I.37 dated l0-l-
1939

Note: This porver may be
delegated by the Heads of Circles
under the same terms and
conditions to Suptd. Post Offices
and Ist class postnasters.

D.G. (P) O.M. No. 6-14l87-Fin
Coord. (Vol V) dated26-3-2001
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Note: The powers at clause (d)
and (e) above may be
delegated by the Heads of
Circles to the Senior
Superintendents of Post
offrces and first class
Postmasters (including
Presi dencv Postmasters and
Supdt. of POs subject to the
terms and conditions as
laid down in these clauses.

(ii) May sanction :
(a) Refunds of postage on articles,

which has been maliciously
sent unpaid for the purpose of
amoving the addressee.

Note:- Every application for the
refund of postage on article
should be accompanied by the
original cover or wrapper
ercept in the case ofarticle
addressed to a foreign country.

(b) Refund of commission on
monev orders rvrongly
accepted by the post offices
for transmission to a place
u'ith which there is no monev
ordcr exchange.

(c) Refunds of unused postcard,
empty unused embossed
envelopes, current coin or
currency note found in letter
bores or at post ofiice
counters, the value of lvhich
has been credited in the
account of the Post Office
concerned.
Refunds of amount ov

has been discontinued

d id
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Annexure to G312019-FC (Posts) dated May,2019

by or short paid to a member
of the public r.rhile transacting
business with the post office
and found in excess in the
account.

(e) Refund to the addressee ofa
value payable article of tle
sum of money recovered from
him, if the PMG is tully
satisfied after enquiry that the
article was sent with the
intension of defrauding the
ad&essee.

(f) Refund of amounts on account
of the value ofpenshable
and dead anicles sold by
Retumed Letter Office.

(g) Refund of telegraph charges.
Rcfund to the public for loss caused
bv money having been
misappropriated by a Postal official
or fraudulently obtained from the
post offrce by an outsider (vide
clause I Rule-223 of P&T Manual
Vol. V).

(iii) Refund of the value of postage
stamps found loose in letter boxes
or at post office counters.

(iv)May sanction refund of postage
on account of impressions of the
franking machine made in error
(less a deduction of 57o on the face
value) on the surrender ofthe
envelops or the wrappers provided
that impression is legible, the
envelope or wrapper is produced
and that the claim is referred
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within three months ofthe date of
the first impressions.

(v) May sanction refund in respect
of unused units of postaqe in a
franking machine which has been
condemned or the use of which has
been discontinued before the full
value ofthe postage for which the
machine has been set by the Post
Offices has been exhausted
provided that the claim is preferred
within three months of the date on
which the machine has been
condemned has been discontinued.

Note: The powers at clause (d) and
(e) atrove may be delegated by the
Heads of Circles to the Senior
Superintendents of Post offices and
first class Postmasters (including
Presidency Postmasters and Supdt.
of POs subject to the terms and
conditions as laid down in these
clauses

May sanction:
(a) Refunds of postaqe on articles,
which has been maliciously sent
unpaid for the purpose of annoying
the addressee.
Note:- Every application for the
refund of postage on article should
be accompanied by the original
coYer or wrapper except in the case

of article addressed to a foreign
country.
(b) Refund of commission on

40 of 58



Annexure to &3/201+Fc (Posts) dated May,2019

money orders wrongly accepted by
the post offices for transmission to
a place with which there is no
money order exchange.
(c)Refunds of unused postcard,
empty unused embossed envelopes,
current coin or currency note found
in letter boxes or at post office
counters, the value of which has
been credited in the account of the
post office concerned.
(d)Refunds of amount overpaid by
or short paid to a member ofthe
public while transacting business
with the post office and found in
excess in the account.
(e) Refund to the addressee of a
value payable article of the sum of
money recovered from him, ifthe
PMG is fully satisfied after enquiry
that the article was sent with the
intension of defrauding the
addressee
(Q Refund of amounts on account
of the value of perishable and dead
articles sold try Returned Letter
Oflice
(g)Refund of telegraph charges
(h) Refund to the public for loss
caused by money having been
misappropriated by a Postal official
or fraudukntly obtained from the
post office by an outsider(vide
clause I Rule-223 of P&T Manual
Vol. V).
(i) Refund of amount of a money

A41 of 58



Annexure to 6.3/21119-FC (posts) dated May,2019

order (including the commission
when the refund is made to the
remitter instead of the payee) in
case where money received for the
issue ofthe money order has been
misappropriated bya Postal offi cial
IVide clause (2) of Rule-222 ibidl
() Refunds in each case (Up to
amount which the Head of the
Circle can write off in the case of
loss of cash or stamps) of losses
caused to the remitter of an
ordinary or a telegraphic money
order in consequence of deception
baving been practiced upon such
remitter.
(k) Refund of commission on
telegraphic or ordinary money
orders which cannot be paid owing
to the fault of service. Such refunds
should be granted in very
exceptional circumstances and not
in cases of ordinary loss or delay.
(l) Refunds to the sureties of a
official of any amount recovered
from them to adjust losses caused to
Govt., when lhe amount of loss is
subsequently recovered.
(m) Refunds of supplementary fee
of a telegraphic money order in
cases where the telegraphic charges
is refunded to the remitter due to
the fault of the service.
(n) Refunds of value and poundage
of lost British Postal Orders to the
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Postal official or were recovered in
the first instance subject to the
conditions laid down in Article 319
P&T Initial Account Code Vol. I.
(o) Refunds of air surcharges or
difference between the Airmail fee -
cum-postage and surface postage.
(p) Full refund of postage on
account of impressions of franking
machines made on postal article
when such articles cannot either be
posted or if posted are returned to
the licensee due to suspension of
service in that area provided that:-
(i) Sufficient prior notice to the
public about suspension of the
postal service was not given; and
(ii) That the entire envelopes,
wrapper of the address Iabels are
produced and surrendered, the
impressions are legible and the
claim is preferred with three
months ofthe date of impression

l4 Write off:
( l1) Write off of thc irrecoverable

losses of cash or stamps by
accident, fiaud. robbery,
negligence or other causes

Rs.10,000/- subiect to t}re same
terms and mnditions as applicable to
DG at present (As per order
dated26.03.2001 )

Schedule VII of DFPRs Consultation witl
IFA required. Dy. No

in sanction order
required

(b) (il I rrecoverable losses by fraud-
theft or negligence

Rs.l- 00.0001 in each case for loss
of stores aot due to theft. fraud or
negligence. In other cases the polver
should only be Rs.20,000/- in each
case.

Schedule MI of DFPRs.
Note: The other conditions rvill
continue to be applicable as at
present.
D G. (P) O.M. No 6-14l87-Fin
Coord. (Vol. V) datcd26-3-200 I

Consultation rl ith
IFA required. Dy. No
in sanction order
required
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Revised vide DoP OM No.6- l/2005-
FC (Posts) Dated 06.06.2016
&31 08.2016

(b) (ii) Irrecoverable losses in other
cases

Rs.50,000/- in each case Consultation with
IFA required. Dy. No
in sanction order
required

(c) Defi ciency, depreciation and
shortage

Rs.25,ffi0/- in each case. Provided
the deficiency or depreciation
does not disclose any defect in
rules or negligence on the part of
the staff.

D.G.P&T O.M. No l8-1/74-CI
dated 22-5-t97 5
Not€: (i) An), defects of the svstem,
t}re amendment of rvhich requires the
order of higher authority, or
(ii) Serious negligence on the part of
some individua.l officer or offrcers
rvhich might possibly call for
disciplinary action requires the
orders of higher authorit_v.

Consultation with
IFA requrred. [,. No
in sanction order
required

(d) Irrecoverable loans and
advances

Rs.20O0l in each case- Schedule VII ofDFPRs.
D.G. (P) O M No. 6-14l87-Fin
Coord. (Vol.V) datcd
26-3-2001

Consultation rvith
IFA not required

(C) Write offof the value of
damage or spoilt postage
stamps and stationery and
useless or obsolete postal
stationery if held in quantities
less than a complete packet

Rs.2000/- in each case Remark: In everv case a copv of the
order together $'iti the postage
stamps or stationery to rvhich the
ordcr relates unless should be
submitted to the Accounts Officer by
tlre postmaster concemsd
(Article 156 (b) P&T IAC Volume{.

Consultation lvith
IFA not required

Write off of the irrecoverable
retum charges accrued on
foreign parcel returned to
sender

Full Powers D.G.P&T O.M. No. l8-l/74-CI
dated 17122-5-1975

Consultation with
IFA not required

(e) (i) Write offof losses arising
out of thedepreciation of storcs
in stock and
(ii) The sale of unserviceable

Rs.50,0001 on each occasion FA P&T's No M-14/8/34 dated l2-
t2-34
DGP&T No. l8-8/69-CI dated 3-8-
70

Beyond Rs2500 in
each case matter has
to be referred to IFA
and D,v. No. rvould be

44 of 58

(0



and obsolete stores and the
rwiting off of losses arising out
of such sale.

Conditions:
The loss does not disclose a defect of
system, the amendment of which
requires the orders of higher
autlrorit-v or serious negligence on
the part of some individual offrcer or
officers, which might possibly call
for disciplinary action requiring the
orders of the higher authorit-v.
For the purpose of this limit. the
amount ofthe loss rvill be difference
between the full book value ofthe
stores concemed and this
deteriorated value of sale proceeds as

the case may be. If any such sale
results in a loss exceeding
Rs.20,000/- a report must be made to
the Postal Services Board.
Note:-All sanctions under the rule
should be communicated with a
statement of tie circumstances to
the Audrt Office who u rll scrutrnise
each case and bring to notice anv
defect of s) stem that appears to
require attention

required

ti (a) Compensation foi Losses
(i) Subject to the general rules
on the subject, a Head ofa
Circle ma1.' sanction
compensation
( I ) for the loss of or damage to
inland insured articles;
(2) for loss ofan inland
uninsured registered letter.
packel or parccl or its contents.

Full Powers as per the
Instructions issued by the
Directorate from time to time

D.G. (P) O.M. No. 6-14l87^Fin.
Coord. (Vol.\) dated 26-3-2001

Consultation with
IFA not required

45 of 58

Annexure to G312019-FC (Posts) dated May,2019



Annexure to C3l2O19-fC (Posts) dated May, 2019

or if any damage caused there
to in the course of tralsmission
through the post.

(b) Compensation within the
prescnbed limit for the loss or
damage to insured and
registered articles or parcels
sent to and received from
foreign countries provided
that such compensation is
payable under rules.

Full Powers Notei All cascs in rvhich tlere is anv
dispute betuccn the Indian Post
offrcc and anv other Postal
Administration should be submitted
to the Director General lor orders.
D.G. (P) O M. No. 6-14l87-Fin.
Coord. (Vol.V) dated 26-3-2001

(c) Refund to the sender ofa
misdelivered parcel, the
amount involved due to the
loss of its contents after the
same has been recovered from
tle wrong recipient.

D G. (P) O.M No 6-14l87-Fin
Coord. (Vol. V) dated
26-3-2001

Consultation q'ith

IFA not required

t6 Compensation to the victim's
in accidents involving
Departmental vehicles

(D ln case of death of a person Rs.50,fi)0/- D.G. (P) No 2-U94-MV Dated 24-7-
1995

Consultation rvith
IFA required --"N'. No
in Sanction order is
required

(ii) ln case of permanent
disablernent of any penon due
to accident

Rs.25,000/- DC (P) No 2-1i94-N{V Datcd 24-2-
I99,5
Note: The above are subject to
fulfillment ol various conditions and
formalities as prescribed in amended
Act and obscrving the procedural and
other formalities prescribed b-v-

Ministry of Shipping and Transport
as

circulated ir) rhe lener No. 2-ll94-
MV dated 24-2-95.

Consultation xith
IFA required [. No
in Sanction order is
required

t7 Restoration of recovered
contents

Full Powers subject to general
rules, the restoration of there

DG (P) OM No 6-14l87-Fin
Coord. (Vol V) dated

Consultation uith
IFA required ['. No

A
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covered contents of lost insured
inland articles to the senders up
to the amount of insured value of
the articles.

26-3-)001 in Sanction order is
required

l8 (a) Purchase and acquisition of
land

Up to Rs.20 Lakhs subject
toRestrictions imposed by the
Directorate.

MFC's Endst. No. 28/60-P (BC)
datsd2l-2418161
Enhanced vide D.G. P&T No. 34182-

EB (pt 2)-CI datd 76-5-82

Consultatron witlr
CIFA required Dy.
No in Sanction order
is required

This power is
Delegated to HoC
only

(b) Sanction of project estimates
rvith Reference to construction
or reconstruction work ofall
tlpes ofpostal buildings or staff
quarters.

Up to Rs. 3 crores Rule 18 of DFPRs.
DoP OM No. 28-04/2016-PE-ll
dated 18.05.2016

Consu ltation with
CIFA required D1'.

No in Sanction order
is required

This power is

I Detegated to HoC
I onlv

(c) Dctailed cstimates
(c) (i) When the project estimates has

becn sanctioned br higher
authorir-y-, subject to land
component in detailed
cstimates not erceeding Rs.20
Lakhs.

Up to Rs. 1.50 crores only in
respect of the four Metro of Delhi,
Mumbai, Chennai and Kolkata.
Subject to the condition that it
does not include any manpower
component.
Rcvrsed vide DOP No. 6- I/2005-
FC (Posts) Dt. 29-7 -2005.

oc. P&r No. l8-t/74-cl dated
17122-5-7 5 read rvith
Rule- 18 of DFPRS.

Consu ltation wi&
CIFA required Dy*.

No in Sanction order
is required

This power is

Delegated to HoC
only

(c) (ii) All detailed estimates \.vhere
project estimates is sanctioned
by' the Head of Circle subi€ct to
land component not exceeding
Rs 20 takhs

Up to Rs. 1.50 crores onlf in respect
of the four Metro of Delhi, Mumbai,
Chennai and Kolkata. Subject to the
condition that it does not include any
manpower component. Revised vide
DOP No. 6-l/2005- FC (Posts) Dt,
29-7 -2005

D G. P&T No. l8-l/74-CI dated
17122-5-7 5 read with Rule- 18 of
DFPRs. Conditions: (i) These porvers
lvill notapply in respect ofa case of
acquisition or purchase of land under
an cstimate that forms part ofa
proiect which has not received the

Consultation with
CIFA required [-'.
No in Sanction order
rs required
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vance as a special case
construct.i on or

purchase of building, rhe
expenditurc. rfany- on tlte purchase
or acquisition ofanv sitc or in
respect of sanitary- water supplv and
electric instal lation plus overhead
charges should be taken into account
for the purpose of determinine
whether the cost of rle proteci falls
within the prcscribed marimum
limit. (iii) The powers relating to
Residential Buildings witl be
exercised subject to the condition
that the scalc ofaccommodation does
not exceed that which is prescribed
for differcnt classes ofstaff. Note l:
The abovc limit includes ETP
charges in rcspect of building works
carried out br CPWD, State PWD or
other agcncrcs. Notc 2. This porrer
also applics to cases oftransfcr of
land and building from or.vnership of
a State Govt. or Administration to
that ofthc Postal Department. Note
3: The limits laid down *hen applied
to buildrng rr orks carricd oul bv the
Civil Wrng or rrhen applied to ri orks
ofclectric. sanitary and rrater supplr
installation carried out
departrnentall), should be taken as
inclusive of freight but erclusive of
share of establishment and stores
keeping charges. The porver of Head
of Circle as defined in this rule also
applles in rcspect of sanitan, lvater
suppll. and clectric installations in
building. (v) While sanctioning
prqects the followng restnctions
should also be observed

sanction in ad
(ii) In case of

(a) For

Delegated to HoC
only
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office building the scale laid down
for post offrce, RMS offices, Rest
Houses and standards tlnt will be
prescribed from time to time for
other offices should also be follorTed
in determining the total floor area to
be provided. In this connection
accommodation to be provided
should be approved as per prescribed
schedule of accom modation in
consultation *ith Intemal Financial
Adviser. (b) For residential building
tlre plinth arca prescribed for various
t)?es of quarters should be followed
in consultation with I.F.A. A
variation in plinth area up to 5% due
to structural consideration is,
however. allo*ed

t9 Addition and alteration to
Gov. Building

(a) Addition and alteration
including replacement of
installations to non- residential
buildings.

Up to a maximum limit of Rs.20
Laklrs excluding overhead charges
in each case

DGP&T No I-1174-Cl d^td 72-5-
74

This power is
Delegated to HoC
only

(br Additron and alteration
including replacement of
rnstallations to residential
buildings.

Up to a maximum limit
ofRs.Sfi[0/- for HAG and
RS.25,00O/- for SAG excluding
overhead charges in each case, if
the original cost debited to
Capital, under the rules of
allocation of the Departm€nt in
respect of any such buildings is not
thereby increased beyond. 50,fiX)/.
for IIAG and Rs.25,fi[l for SAG
exclusive of

DGP&T No. 3-4182-EBbL2)lCl
dzted 26-5-1982.
Note (i): In case of construction or
purchase of bldgs. The expenditure.
iI ant. on the purchase or acqursition
of any srte or In respect of sanitary.
\laler supplr and elcctric
installations should be taken into
account for the purpose of

Consultarion with
CIFA required \.

No in Sanction order
is required

This power is
Delegated to HoC

onlY
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overhead charges.
Revised vide DOP No. 6- l/2005-FC
(Posts) Dr. 29-7 -2005
In vrew of the introduction ofNew
General Financial Rules from Julvlst
2005

Erception: The principle of
exclusion of overhead charges laid
down in (a) and (b) above is not
applicable to the departmental
charges leviable by The
CPWD/Postal Civil & Electrical
divisions in respect of building
works entrusted to them.

determining rvhether the cost of the
project falls
lvitlin the prescribed maximum
limit.
Note (ii): Expenditure on (a) and (b)
should be incurred subject to
instructions issued b-v tle Directorale
from time to time.
Note (iii): The power relating to
residentia.l buildings will be
exercised subject to the following
conditions and restrictions. The scale 

J

of accommodation applied shall not
exceed the scales prescribed for
different classes of staff
Note (iv): The porvers of a Head of
Circle as defined in
this rule also appl) in respect of
salritan. water supplv and electnc
installations in buildings including
residential buildngs. The limits laid
dorvn in rule when applied to works
of electric, sanitary and water supply
installations canied out
departn.rentally should Lre taken
as inclusive of frerght but erclusive
of share of establishment and store
keeping charges

(c) ( I ) Execution of petty rvorks and
special repairs to Govemm€nt
or.vned buildings, including
sanitary fittings, water supply
ard electric installations in
such buildings and repairs to
such installations

Rs.50,0fi)/- in each case.
Revised vide DOP No. 6-ll2005-FC
(Posts) Dt. 29-7 -2005
In vicrv ofthc introduction of Nerv
Gencral Financial Rulcs from Jul-vls'
2005

Sl.No.l2 of Schedule-V to DFPRS.
In exercising these porvers the
provisions of Rules Ij7, l4l and 142

of the General Financial Rules, 1963

shall be observed.

(i) Rs 30,000 in each
case for petty r.l'orks
and special repairs to
Gort. orvned
burldings
(ii) Rs25000 per

annum in each case

A
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(recurring) and Rs
60,000 in each case
(non-recurring) for
ordinary repairs to
Gort. Buildings
(iii) Rs30,000
recurring and Rs6000
non recurring for
repairs and alterations
to hired and
requisitioned
buildings

Be-vond this
consultauon with IFA
and Dy. No is
required in sanction
order.

(c) (ii) Ordinary repairs and
maintenance of Govt.
Buildings

Full Powers Sl. l2 of Annexure to Schedule-V of
DFPRS. And DGP&T No l8-7/78-
CI/PR dated 3l- l-79
Remarks: The powers ofthe Head of
the circle as defined in this clause
also appl; in respect of electric
installation and repairs to and
shifting and maintenance of existing
electnc installations including hiring
of fans
in rented or leased building the cost
of which is chargcable to 'Repairs' to
electric Installations provided this
charge is a Gort. liability.

Rs25000 per annum
in each case
(recurring) and Rs
60,000 in each case
(non-recurring).
Be.v-.ond this
consu ltation with IFA
ard Dy. No is
required in sanction
order.

(d) Repairs and alterations to hired
and requisitioned buildings

Uptofts.50.000/- p.a. (non-
recumng).
Upto Rs.6000 (recurring)

Sl.No. l2(iii) of Annexure to
Schedule-V of DFPRs.
Conditions:

Rs25000 per annum
in each case
(recurring) Beyond
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Revised vide DOP No. 6-ll2005-FC
(Posts) Dt. 79-7 -2005
In view ofthe inrroduction of
NewGeneral Financial Rules from
Julylsr 2005

(i).Such expenditure may be incurred
only if the landlord refused to meet
the charges himself and when the
building is released, Government
should have the right to remove any
installation matenal added to thc
building.
(ii). Such expenditure should be
deducted from the rent payable to
landlord and othcr conditions as
stipulated in Rule 391 of F.H.B Vol.
I should also bc fulfilled. Note. The
annual limits apply to expenditure on
each building.
Nole; Such expenditure should be
undertaken onl1., if the landlord
refuses to meet the charges himself,
or in accordance with the agrecment
of hiring the building and there is
reasonable certainty that Deptt. Shall
continue in possession ofbuilding
for next five r.ears.

this consultation with
IFA and Dy. No is
rcquired in sanction
order.

For non-recu rring
expcnditure
consultation with IFA
is not required.

ZO Dismantlement of building Mav sanction the dismantlement of
buildings belonging to thc
Department, the sale of
unserviceable material thereof or
rvrite-off value provided that book
value ofbuilding or ofthe material
does not excced Rs. 10,00.000

DG P&TNo I8-7I78-CI-PR dated
3l-l-79 and Rule Revised vidc DoP
OM No. 28-0t1l2016-PE-II datcd
18.05.2016

Consultation *ith
CIFA required ['.
No in Sanction order
is required

This power is
Delegated to HoC
only

Sale of lard and building May sanction the sale of Postal
building and land thc book value of
lvhich does not e\ceed Rs. 1-00000/

FA P& T's Endst. No. l8-7/78-CI-
PR datcd 3 l- I-79 subject to
conditions laid doln in para 467-468

Consultation with
CIFA required Dr.'.

No in Salction order
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and 470 of the P&T Manual Vol.JI
New ceiling ofRs. t,00,000/- in
respect of sales of lands buildings
will apply to the total value of land
and building taken together

is required

This power is
Delegated to HoC
only

22 (a) Rentrng ofbuilding orvned by
the Deparunent of Post.

May sanction the renting of
buildings belonging to or leased by
the Deptt. of Posts to Go!t. Officials
or private persons or bodies under
the terms prescribed in the
subsequently instructions framed by
the Govt. of India in regard to the
occupation of Government
residences, at a rale equivalent to the
standard rent calculated under FR
45-B as the case may be or at the flat
ratc as per irstructions issued by the
Go\.t. fiom time to time. Heads of
Circles at Bombay- Calcutta" Madras
and New Delhi mal sanction renting
of building to the follorving extent.
( l) Administrative Offices at
Mumbai, Kolkata" Chennai and Nerr
Delhi up to Rs. 20,000/- per month
per office at other places up to Rs.
I 0.000/-. (2) Office-cum-residence at
Mumbai, Kolkata, Chennai and New
Delhi up to Rs. 10,000/- per month
per office and up to Rs. 6,000/- at
other places.

DG (P) O.M. No.6-14l87-Fin Coord.
(Vol. V) dtd. 26-3- 01. DG P&T 28-
66/67l78-NB dt. 16. 10 78

Consultation with
CIFA required D1'.

No in Sanction order
is required

This power is
Delegated to HoC
only

(b) Full power May sanction renting of
vacant lands belonging to/or leased
b1 the Postal Deptt. to Gort. officials
or private persons or bodies under
amual contract or lease at the most
favorable rates.

D.G (P) O.M. No. 6-14l87-Fin.
Coord. (Vol V) dated 2G3-2001
l',lote: The contract or lease in respect
of lands should contain provision of
forbidding the tenants to erect any
buildings or temporary structures on
the land unless the prior sanction of
the DG is obtained in which case a
clause should provided in the

Consultation with
CIFA required [.
No in Sanction order
is required

This power is
Delegated to HoC
only
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agreement. rcquiring the tenant to
demolish ard remove such structure
at his own expense on the
termination the contract or lease and
restore the property in its original
condition and on his failure to do so,
the structures mav be removed and
the propertv restored to its original
condition bv the Golt. at the expense
of thc tenant * hich shall be payable
on demand. The agreement should
also contain provision for the earlier
resumption of the land if required by
the Govt. and also forbidding the
tenant from r"rsing the land in such a
rvay as to diminish it value.
D G (P) O M No. 6-14l87-Fin.
Coord. (Vol V) datcd 26-3-2001

Consultation with
CIFA required Dy.
No in Sanction order
is requircd

This power is
Delegated to HoC
only

Renting of Non- residential
Building to outsider.

(i). May let out residential buildings
not i rmcdiately required for
Departmcntal use to other Go!t.
Dcptts. or local bodies or local
individuals at full standard rent on an
cxpress condition that the tenarts are
prohibitcd from making an,v

alterations even at their own
expenses. unless the prior sanction of
the Director General is obtained; and
in case rvhere such permission is
granted to the tenant the additions
and alteralions made bl him at his
o\rn expenses rvill not be considered
as giving him any claim to set off
against, or diminution or rent. These
conditions should be entered in the
lease or agreement.

(c)

23 (a) Provision of accommodation to
Recreation clubs, Libraries and
Reading Rooms.

Heads of Circle may providc
accommodation to P& T Rccreation
Club- Libranes and Reading Rooms
in depanmental burldings or lcased
rcntcd buildines. Accommodation

Rulc 503 of Financial hand Book
Vol. I(Corrcction Slip NO. 684/78
dated 28-9-65 and Rule 62413 of
P&T Manual Yol. II) DG P&T
Endsr. No i3i2y6l-NB dated 28-5-

Consultation vr.ith

IFA required D1'. No
in Sanchon order is

requrred
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can also be provided by additions
and alteratiors to the existing
buildings. In departmental residential
colonies similar facilities ma-".- be
provided if the member and their
families in such colonies.justiS
provision of these amenities as per
standards prescribed under Rule 610-
C (d) of P&T Manual Vol-II

65. Note : These Recreation Clubs
are excepted from payment of (i) rent
of accommodation of open space (ii)
occupiers' share of Municipal and
otler taxes (iii) rent for electric,
sanitary and u,ater fittings and (iv)
electricity and water consumption.
This is subject to other conditiors as
laid down in Rule 503 of FHB Vol. I

(b) Provision of accommodation to
Cooperative stores/Societies

Rule 503-4 FHB Vol. I (Correction
slip No. 622). Note: Cooperative
stores/ Societies referred to herein
include cooperative Societies,
Cooperative credit Societies,
Coopcrative Consumgrs Societies
and Coope rative Multipurpose
Societies. The following conditions
rvill also apply. (i). On pa-ment for
accommodation at Re. l/- P.M. (ii).
Water and electricity charges be
recovered according to the Rules.
Separate meters should be provided
rvherever necessary to avoid misuse
ofthc services. (iii). They will be
cxempted from payment ofrent or
capital cost ofelectric. water and
samtary installations. (iv) They
should be registered under co-
operative Societies Act.

Consu ltation wrth
IFA required Dy. No
in Sanction order is
requrred

24 Condo nation of crce.ss
accommodati on

Ma1' sanaion condemnation of
accommodation allotted in excess of
the prescribed scale in residences
provided for officials in buildings
ouned or leased by the Postal Depn
subject to the conditions that the
ercess accommodation cannot be
utilized in any other rvay provided
further in case of leased buildings.

g of the prcscribedthat no burldin

D.G (P) O M. No. 6-14l87-Fin.
Coord. (Vol 9 dated 26-3-2001

Consu ltation rvith
CIFA required Dy.
No rn Sanction order
is required

This power is
Delegated to HoC
only
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standard dimensions is available rn
t}le locality. This rvill bc subjcct to
further restrictions imposed by the
Gort. from time to time for allotment
of quarters.

25 Security Deposits for supply of
electricity and water for
installation of electric and
\!'ater meters.

Ma-v sanction payment of security
deposits demanded br the electric
supply Companies, Local bodies and
state Govt. for suppl,v of electncity
and lvater and for rnstallation of
clcctrrc and rratcr mctcrs in P&T
buildings

D.G (P) O.M. No. 6-14i87-Fin
Coord. (Vol V) dated 26-3-2001.
Note I : These polrers shall be
exercised onlv r.vhen the Local
Bodies and State Golt. have not
agreed to accept the letters of
guarantee for lhe safe custodv of
meters and for the regular payment
ofelectricity and wat€r charges. Note
2: If the Companies accept
Departmental guarartee instead of
Security deposits, necessary
guarantee letters can be issued by &c
Offrcers conccrned subject to
conditions that the allottees desirous
of availing themselves of the
conccssion furnish an undertaking in
the form prescribed in DG P&T
Circular letter No. NB l412/55 dated
l2-3-l956.The issuc of such letters
mr\ cover non- permancnt Co!4
servant also subjcct to their
producing sr.rrcties of permanent
Go!t. servant for purpose ofpayment
of the bills. The accounting
proccdures ri rll be as prescnbed in
Rule 487 ,O of Financial Hand Book
Vol. I in respect of Cooperative
Societies, and the recoveries should
bc kept out of the official accounts

Consu ltation wrth
IFA not required.

26 Remittance by sewice Money
orders

Mav sanction the remittance of
moire-v due to contractors, suppliers
etc. b-v Service Money Order lvhere
thc rernittance of such charges b-v

D.G (P) O.M No 6-14i87-Fin.
Coord. (Vol V) dated 26-3-2001

Consultation rvith
IFA rcquired D1'. No
in Sanction ordcr ts
rcqurred
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Service Money Order is unavoidable
and is considered necessary in the
interest of public sewice

Appropriation ( I ) The sanction grant will be
communicated to Heads of Circles in
the shape of lump sums allotted
under the primary units of
appropriation as laid down by the
Gor,t. of India for the Postal
department. The Head ofthe Circle
rvill have power to appropriate sums
to meet expenditure falling under
these units within the amounts
alloued to those units, provided that
the Director General has power to
make this appropriation. (2).ln the
case of works, funds shall not be
appropnated to any work until it has
received due administrative approval
a.nd technical sanction and tle
amount so appropriared shall not
exceed the amount shorvn for that
rvork in the estimate to which
technical sanction has been
accorded.

G.l.I & L.D. letter No. 27-PTE dated
9-12-1927

G.I.t & L.D. letter No. 27 -PTE datrA
9-',t2-1927

Consultation lvith
CIFA required Dy.
No in Sanction order
is required

This power is
Delegated to HoC
only

Re-appropriation (a) A Head of a Circle ma1.
reappropriate funds from an-v
primary unit of appropriation within
his control to any other such unit not
exceeding l0% of the original
budget provision subject to the
restrictions envisaged in Rule l0 of
DFPRs and other instructions issued
bl the Gort. from time to time. (i)
Grants-ur Aid to Co-operative
Socicties up to l00L for cach societl
for initial purchase of fumiture etc.
(ii)Grant of interest free recoverable
loan up to a maximum of eight times

Rulc l3(2) (c) of DFPRs Consultation wrth
CIFA required D-v-.

No in Salction order
is required

This power is
Delegated to HoC
only
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the paid up capital or Rs. 1000/
whichever is less in respect of each
Cooperative Societv.

29 Donations, Grants- in- Aids etc (i) Grants-in Aid to Co-opcrative
Societies up to 100/- for each society
for initial purchase of fumiture etc.
(ii)Grant of interest free recoverable
loan up to a maximum of eight times
the paid up capital or fu. 1000/
u'hichever is less in respect of each
Cooperative Society.

Consultation with
CIFA required Dy.
No in Sanction order
is required

This power is
Delegated to HoC
only

Sanction of erpenditure for
purchases and execution of
contract on negotiated or single
tender basis.

Rs. l0 lakhs Rule 2l(b) read with rule l3(2) of
DFPRs. Note : A limited tender or
open tender rvhich results in only one
effective offer shall be treated as
single tender for the purpose.

Consultation lvith
CIFA required Dy.
No in Sanaion order
is required

This power is
Delegated to HoC
only

Purchase of stores of
proprietary nature

Rs. 5 lakhs Rule 2l tO read with rules l3(2) of
DFPRs,

Consultation rvith
CIFA required \.
No in Sanction order
is required

This power is
Delegated to HoC
only

l(
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