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F. No. 25-27 12019-SPG

Government of India
Ministry of Communications

Department of Posts
(Personnel Division)

OFFICE MEMORANDUM

Dak Bhaw&r, New Delhi
Dated:l I ttLl201:96

subject: creation and. Maintaining of Executive Record sheets of IPoS'

The und.ersigned is directed. to refer to DoP&T D.O No. }tlrtz}tl'EO (CM) dated

2g, October, 2019 i.op, enclosed) and to say that this office is required to create and

maintain the executive record.s sheets of all Indian Postal Service offrcers showing

their profiIes, posting and experience details as advised by DoP&T for considering

their empanelment to hold Joint Secretary level posts at the centre'

2. In the view of the above, all the officers who are posted in Postal Directorate and'

on deputation have to submit requisite information, in the format enclosed herewith, to

this office in excel format at directorst aff@tndiapost.gov.in and dopspg@gmail.com at

the earliest. The same shall also be sent in the hard copy to this offi-ce.

Encl.l as above

Director (Statr)

Copy to:

o All DDsG, Dak Bhawan,

o AII Indian Postal Service (tpoS) officers on deputation

o GM (CEPT) - for uploading on website

. ADG (Admin.), Dak Bhawan - for circulation among Group 'It' offi'cers of

Directorate via e-OfEce
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l iris is regardrng giving access to the Executive Record (ER) Sheets lndian Postal Service officers

:;r,,;,:;;1i1 their profiles posting and experience details for linking with the EASY software of DoPT

in tiirs regard tt rxay be noted that for consideration of empanelment to holo Joint secretary level posts at

':ri, i-;t-r'iii-e Cadre Corrtrolltng Authoritiesarereqttire.jrnteraliatosubmitaproposaltoDoPTontheEASY

,._;ii.rilr-ij i-iorryever, the prOfile and eXperien ce details r:f officers are not readill,avaiiable, and details have to be

1i,iii;i'ii c.lCl'i ttme ffOrn the
.-)

ccA ln the meeting held otr 16 10 2019 with the ccAs, this matter had been discussed

the CCAs woulcl Provide requ isite access to the Exec utive Record Sheets of
-; 

'-i.::l;iii liiiij it waS dectded that
ore, for services which do not have ER sheets, it

. r,..::iC i,'r iilc, DoPT for linking to the EASY software Furtherm
:._:ii:r--i- L'.-i

-'i:= i-jecicetj tlrat theY wo uld start mainta the sarne aNd NIC, DOPT M be contacted for any rt as

rri: L:oiiti-ed Sifr-i Y V Ramana
*---..- ----' '.

(Technical Director) or [Vls s shobhana, (Techrlical Director), in Nlc, DoPT may

tr-r liliifti5n'1q',1 (rilfll:r;1 r$;t rlilrili;tq
Yours sincerely,

I shall be grateful rf you could kindly direct the concerned officers in your Ministry / Department to take

::r ri';i,:.ii=te Sction in this matter
:i irt i r\-r\rrsrv

wiit-r regards

:fri:. Arranta NaraYan Nand?,
.. - - ! ^ -. ,

.-- !ut I I .,l
:-li :r;air-iillerlt Of POStS,
- 

'- i- -

i-;.i i., B l'i ar,tia n , S a n sad IVla rg ,

i*tw,;eiiti-_110C01'

LYi:r [iy, [.)li'i]rtilr'

Br. ri"7[:ty.
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Name

Employee ld or ldentity No.

Service I Cadre I Allotment Year

Source of Recruitment in Service (at

JTS Level) (Direct or Promotion)
Date of Birth

Gender
PIace of Domicile
Mother tongue

Languages Known
Retirement Reason

Complete Bio Data

O

ll. Details of Central Deputation

A. 1. Whether Presently on Deputation to Gol ?

2. Date of Start of Central Deputation

3. Expiry date of tenure of Central Deputation

4, Tenure Type

B. lf in Cadre, date of reversion from central Deputation,

If any

C. Whether debarred from Centrat Deputation, lf so,

Period of debarment

Ill. Educational Qualifications.

S,No. University / Institute Subject Division

iV. Postine Details
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Period (From

To)
Experience
(Maior /
Minor)

OrganizationMinistry
Department
Office
Location

Designation
Level

S.No.

o

V. Mid Career TraininP Details'

Date ToDate FromTraini Name
YearS.No.

Page 2 of 4



S.No. Year Training Name lnstitute City Duration
o Vl. ln-service Training Details.

VIl. Domestic Trainine Details.

S.No. Year Name Subject Duration

Vlll. Foreisn Trainine Details.

S.No Year Name Subject Duration Country
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o
Debarment From Foreiqn Trainine

1. Whether Debarred from Foreign Training ?

2.af so, period of debarment

lX. Awards I Publicatiorls.

S.No. Type Area Year Name / DescriPtion Awards
Given bV I
Publishe/s
Name

Subject Level
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