
F. No.6-212o25-FA(Pl
Government of India

Ministry of Communications
Department of Posts

(lntegrated Finance Wing)
* * ****

Dak Bhawan, New Delhi - 110001
Dated 03'd November 2026

OFFICE MEMORANDUM

Subject: Delegation of Financial Powers to Heads of Circles (HOCI,
Heads of Department (HOD), Independent Directors and Divisional
Heads of Department of Posts

This Department vide Ofhce Memorandum of even number dated
28.03.2025 and Addendums dated 22.05.2025, O8.O9.2O25 & 09.06.2026
had delegated the financial powers to Head of Circles (HOC), Heads of
Department (HOD), Independent Directors, Sr. DDG (PAF), cM (F), DsAP
(Directors of Accounts (Postal)) and Divisional Heads in four different
Schedules (i.e., Schedule II-A, Schedule II-B, Schedule II-C and Schedule III).

2. After a thorough evaluation of the requests from various
Circles/ Divisions/ Directorates regarding modification to the items of
expenditure, and issuance of a consolidated Schedule of Delegation of
Financial Powers, it has been decided to modify & issue a consolidated
delegation of financial powers.

3. The Secretary (Posts) in consultation with the JS&FA is pleased to delegate
the financial powers under Rule 12(21 of the Delegation of Financial Power
Rules, 2O24 to the extent indicated in Schedule-ll (Schedule II-A, Schedule II-
B, Schedule II-C & Schedule II-D) and Schedule III. These revised delegated
powers as enclosed will replace the financial powers contained in the existing
OM of even number dated 28.03.2025, 22.05.2025, O8.O9.2025 &, Og .06.2026
and shall come into force from the date of issuance of this OM.

4. These powers will be exercised for incurring revenue or capital
expenditure subject to the provisions contained in the Delegation of Financial
Powers Rules, 2024, General Financial Rules, Procurement Manuals,
Fundamental Rules, Supplementary Rules, Departmental Code Books, any
instructions and orders on the subject issued by the Ministry of Finance as
well as by any other Nodal Department/ Department of Posts from time to
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time. Further, these financial powers shall be exercised subject to the
availability of funds, observance of other prescribed formalities, and the
necessit5l for purchase being fully established on each occasion.

5 These financial powers are subject to following conditions:

No work requiring sanction of higher authorities may be sanctioned by
the Officer by splitting it into two or more distinct parts.

If a contract extends over a period of time, total value over the entire
period of its currency shall be taken as the value for the purpose of
applying the limit.

The limits of powers to sanction estimates and to pass excess over
estimates etc. apply not only to individual estimates but also to projects
which may comprise one or more constituent estimates. The authority
competent to sanction a project should be determined on the basis of
total cost of all constituent estimates.
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7. A11 other cases which are to be approved by Secretary (Posts) or the
Hon'bie Minister-in-charge should first be cleared administratively by the
concerned Head of Circle in consultation with the Circle IFA and then
forwarded to the concerned Member/ DGPS for onward submission to JS&FA
for obtaining financial concurrence/ advice.

Encl: As above

While authorizing financial powers as per Rule-12(3) DFPR, 2024, ithas
to be borne in mind that the Head of the Department shall continue to
be responsible for the correctness, regularity and propriety of the
decisions taken by the Gazetted Officers so authorized.

A11 conditions/instructions/remarks mentioned in front of each item of
expenditure (in the attached schedules) shall be complied with while
exercising financial powers so delegated.

6. With respect to the hnancial powers delegated to Divisional Heads, if
Government rules, manuals, policies, guidelines, procedures, or directives
explicitly mandate IFA consultation, the matter must be referred to the
concemed HOD/ HOC as required.

* t-) u'-k
(Shreeshail Malge) or) 
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Joint Secretary & Financial Advisor
(tft*d qrd)

(shreeshail Malge)
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Copy for information to:
Sr. PPS to Secretary (Posts)
PSO to DG (PS)

Director (FA)

I ll
rog Raj

{dFr <ralY(2G R'AJ)
f*aYr.r /Drrsuror

:T,ffi+tili+.lH':'

Copy to:

1. All Members of the PSB
2. A11 Senior DDsG/ DDsG in Postal Directorate
3. CGM (PLD
4. A11 Chief PMsG
5. Principal Director (F&C Audit)
6. Director, RAKNPA
7. Secretary PSB), A11 PMsG, All GMs/ Chief Engineer
8. GM (CEPI) for uploading in India Post website
9. Directors of Accounts (Postal), Directors (Postal Services), Directors

(Foreign Post)
10. Director (Budget)/ T&C/ IA/ Accounts/ PA (Admn.)/ F-PMU
11. All Divisional Heads in Circles
12. SO (C&A/PB) & DDO, Department of Posts
13. SO (Admin) for uploading in eoffice
14. Office Copy/ Guard File.



SCHEDULE.II

SCHEDULE OF FINANCIAI. POWERS DELEGATED TO HEADS OF CIRCLES, HEADS OF DEPARTMENT

AND INDEPENDENT DIRECTORS IN THE DEPARTMENT OF POSTS

Note fu For the purpose of the Schedule, the 'Head of Department' includes Secretary Postal Services
Board, Chief Post Masters ceneral, Chief General Manager (PLl), Director (Rafi Ahmed Kidwai
National Postal Academy), Head of Region (Post Masters General or Director Postal Services),

Sr ODG (PAF), General Managers (Finance), General Manager (CEPT), Chief Engineers and
Director (Foreign Post), Post Masters General-Logistics, Director Postal Services-Logistics,
Director Postal Services (HQ).

Note 2: Sr. DDG (PAF), i.e. Head of Postal Accounts Wing in the Postal Directorate and General
Managers (Finance) shall exercise only such financial powers as contained in the Schedule lt-C

which are relevant to their operational requirements. Director level officers heading PAOS shall
be treated as the Head of the Office and specific financaal powers have been delegated to them
as per Schedule Il-C in order to establish uniformity as they head larBe establishments.

Note 3: The ln-charge of ForeiBn Post will exercise the delegated financial powers equivalent to HoD
(Schedule ll-A)/ lndependent Director (Schedule ll-B)/ Divisional Head (Schedule lll) as the case

may be.

Note 4: Financial Powers under the items 15(i). 15lii) 15 livl,z2,24lviil.2 5(i), 2s(ii), 27(iii), 27(ivl, 31,

34 (i). 34{iv) and 34(v}of Schedule ll-A shall be exercised only by the Head of the Postal Circle

i.e. HOC

Note 5: Financial Powers only de ega ted to HOC under the items 10{xi)(a}. 15(i). 15(ii). 15liv}.22.
24{viil. 27(iii). 27(iv). 27(v), and 28(iland 37 ofSchedu e ll-A shall also be exercised by Director
(RAKNPA) and cGM (PLl)

Note 6: GM (Sales and Marketing) in the Parcel Directorate shall exercise only such financial powers

as contained in the Schedule ll D which are relevant to their operational requirements.
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SCHEDULE II-A

SCHEDULE OF FINANCIAT POWERS DELEGATED TO HEADS OF CIRCLES (HOC) AND HEADS OF DEPARTMENT (HOD)

Item of Expehdature Rules, Orders, Authority, Restrictions

or Scales to which the Expenditure

shall be lncurred

Obiect Head - 01 (Salaries) - lt will include pay of the Government employees as defined under FR 9(21), honorarium to Government servant and stipend
to interns. lt will also include expenditure on emoluments and allowances of Heads of States and other high dignitaries including sumptuary Allowance,
salary payable to the staff of Departmental canteens and leave encashment on LTC.

7 (i)salaries Full Powers Subject to the provisions of FRSR, FHB,

Nodal Ministry orders/instructions/rules
like the Central Civil Services (Medical

Attendance) Rules, Central Civil Services

Pension Rules etc.

IFA consultation is not
required unless explicitly

mandated by Government

Rules, Manuals, Policies,

Guidelines, Procedures, or
Direcdons etc.

(ii) Ad-hoc payment of Arrears of Pay and

Allowances
Up to

Rs.5,00,000/-

Restrictive conditions

(i) May sancion ad-hoc pavment not

exceeding Rs.1 Lakh {HOC)and Rs.50,000/-

(HoD) of arrears of pay allowance where
pay fixation was duly verified by the
Account Officer concerned but the arear

claims arising there from cannot be

IFA consultation is not
required unless explicitly

mandated by Government

Rules, Manuals, Policies,

Guidelines, Procedures, or
Directions etc.

-"4?w

Sl. No. Extent of Financial

Powers Delegated
Remarks
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erified by the circle Accounts Office du

ii) Heads of Circles are competent t
uthorize investigation of claims fo

rrears of pay and allowances which a

re than six years old and in respect

hich the connected records are

vailable in Circle Accounts Office up to t
elegated fi nancial powers.

Full Powers(iii) Payment of Pay and Allowances claimed

on behalf of deceased officials

ubject to any rules/ instruc6ons issued by

ny Nodal Department/ DoP

IFA consultation required

beyond Rs.2500/- in each

ca5e.
IDOPT OM No. L7O|U3/97 Esn.

(Allowance) dated 17.07.1998 and any

ubsequently instruction thereofl

Up to the limit prescribe

by the Gol/ DoP

(iv) Honorarium and Rewards to the
Government servant

Object Head - 02 (Wages)- lt will include wages of labourers and of staff at present paid out of contingencies

Subject to the provisions of FRSR, FHB,

Nodal Ministry orders/ instructions/ rules

like the central civil services (Medica

Attendance) Rules, central Civil Services

Pensir]n Rlrleq etc

IFA consultation is not

required unless explicitly

mandated by Government

Rules, Manuals, Policies,

Full Powers2 Wages

destruction of records.

llFA consultation is not

lrequired unless explicitly

lmandated bv Governmenl

lRules. Manuals. Policies,

lerid"tln"r, Procedures, or

lDirections etc
I
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uidelines, Procedures, o

Directions etc

Object Head - 04 [Pensionary Chartesl - lt will include all pensionary benefits includin8 payment of pensions and gratuity in all forms to the Government

employees, members of Parliament, freedom fighters, etc, lt will also include contributions to service funds and contributory provident funds and payment

of leave encashment at the time of retirement or death, termination of service, etc. lt will also include Government's contribu6on payable under National

Pension System (NPS)for Government employees. This will, however, not include social security expenditure such as old age pension.

subject to the provisions of FRSR, FHB and

rules/ orders/ instructions issued by any

Nodal Ministry/ Department and DoP

Full Powers ItA consultation is not

required unless explicitly

mandated by Government

Rules, Manuals, Policies,

Guidelines, Procedures, or

Directions etc.

3 Pensionary Charges

Obiect Head - 05 {Rewards} - lt will include rewards under a scheme given to the Government employees in addition to their pay and allowances. lt will
also include payment of bonus and cash awards for Hindi Pratiyogita, etc.

(i) Cash Award to Postal Employees - ln any

one case for display of exceptional courage

and devotion to duty in saving or protectng

Govt. property in civildisturbances or in face

of enemy action or detection of fraud.

Subject to any rules/ instructions issued by

any Nodal Department/ DoP

Rs.25,000/ IFA consultation required

Subject to any rules/ instruc6ons issued by

any Nodal Department/ DoP

Rs.25,000/- IFA consultation required

4

(ii) ln any one case to GDS for display of
outstanding courage and devotion to duty in

protectin8 Govt. property in civil

disturbances or in face of enemy action.
(Cases ofdeath or injury due to enemy action

will not be considered under these orders)

Page 3 of sl [Schedule ll-Al
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(iii) Rewards to persons not in Governmen 70,OOO/-

rvtce-

For furnishing information Ieading

ubject to any rules/ instructions issued

ny Nodal Department/ DoP

IFA consultation required

etection and conviction of offenders in
riminal cases

(iv) Rewards to persons not in Government

Service-

ln any individual case to both official and

non- official informers for especially good

work in particular case of detection and
prosecution in connection with anticipatory
activities.

s.10,000/ Subject to any rules/ instructions issued by

any Nodal Department/ DoP

IFA consultation required

(v) Cash award for Hindi Pratyogita, etc As per the limit fixed by

Nodal Department of Gol/
DoP

Subject to ceiling limit/ rates as decided by

the Nodal Department of Government ol
lndia/ Department of Posts

IFA consultatjon required

Obiect Head-06 (Medical Treatment)- lt will include amount paid towards medical reim bu rsements/treatment ofthe Government employees/pensioners

a(a) Reimbursement of Medical Bills Upto Rs. 10 lakh in each

case.

As per the instructions issued by Ministry
of Health & Family Welfare vide oM No.

77030/412026-EHS (8385264) dated

76.02.2026

Subject to any rules/instrucions issued by

any Nodal Department/DoP

IFA consultation exempted

as per the said OM.
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biect Head - 07 (Allowances) - lt will include as applicable the Dearness Allowance, House Rent Allowance, Transport Allowance, Foreign Allowance, No

Practicing Allowance, Deputation (Duty) Allowance, Personal Pay, Family Planning Allowance, Special Compensatory (Hill Areas) Allowance, Tribal A

lowance, Hard Area Allowance, Headquarter Allowance, Overtime Allowance, Children Educafion Allowance, Reimbursement of Tuition Fee, Ratio

lowance, Cost of Ration given in cash, Constituency Allowance, uniform and Clothing Allowance, Entertainment Allowance, Project Allowance, Specia

mpensatory (Remote Locality) Allowance, Bad Climate Allowance, Washing Allowance, Special (Duty)Allowance, Night Duty Allowance, Risk Allowance

underban Allowance, Cash Handling Allowance, Caretaking Allowance, Split Duty Allowance and any other allowance in addition to above which is payabl

o the Government employees in addition to their pay

Full Powers Subject to any rules/ instructions issued by

any Nodal Department/ DoP

IFA consultation is not
required unless explicitly

mandated by Government

Rules, Manuals, Policies,

Guidelines, Procedures, or

Directions etc.

5 Expenses on allowances mentioned in the
Object Head-07 of DFPR,2024

Obiect Head - 08 {Leave Travel Concession} - lt will include air / rail/bus lare/tare of any other mode of transport entitled under LTC Rule

Full Powers Subject to any rules/ instructions issued by

any Nodal Department/ DoP

IFA consultation is notl

required unless explicitly]

mandated bv Governmen!

Rules, Manuals, Policies,

Guidelines. Procedures, or
Directions etc.

lFor example - DoPT OM

No. 31011172/2022-

Estt.A-lV dated 29.08.2022

(a! ) provides that in cose

of unovoidoble

circumstonces, where the

booking of ticket is done

from unouthorized trovel

5 Leave Travel Concession
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nt/website, th

inonciol Advisors of th
inistry/Deportment

of Deportment

elow the ronk ol J

ecretory
ubordinote/ottoched

s ore outhorized

rqnt reloxotion-l

Obiect Head - 09 {Training Expenses} - lt will include expenditure on cost of training such as fees paid, contingencies, materials, etc., for participating in the
training, workshops but exclude expenditure on domestic or foreign travel expenses.

7 (i)Training expenses Rs. 2 Lakh in each case on any domesfiq

training expenses is subject to any rules/l

instruction rssued by any Nodal

Department/ DoP

The full powers in respect of foreign

training expenses are sublect to priol
approval ot competent authority]

lsecretary (Posts] or Hon'ble MOC orl

SCoSI in terms ol the DOE OM No.

4l4llE.cootdlzots dated 05.01.2016

( ) and subsequent instructions, it any,

issued by nodal department/ DoP

Rs. 2 Lakh in each case on

any domestic training
Consultation with IFA is

required.

Full Powers in resoect of
foreign trainrnE expenses

subject to prior approval of
the competent authority.

Ob,iect Head - 11 [Domestic Travel Expensesl - lt will include travel expenses on official tours and transfers of the Government employees within lndia.

This will also include expenditure on TA/ DA to non- official members on account of travel in lndia. lt will also include transfer TA payable to pensioners at

the time of retirement
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Domestic Travel Expenses Full Powers Subject to any rules/ instructions issued

any Nodal Department/ DoP

IFA consultation is n

required unless explicitl

mandated by Governme

Rules, Manuals, Policies,

Guidelines, Procedures, o

Directons etc.

obiect Head - 12 [Foreign Travel Expensesl - lt will include expenses on official tours and transfers of the Government employees outside lndia. This will

also include expenditure on TA/ DA to non- official members going on official tour abroad.

Full Powers Full powers is subject to prior approval o!
competent authority [Secretary (Posts) ol
Hon'ble MOC or SCoSI in terms of the DOE

oM No. alallE.Coodl2ols dated

05.01.2015 ( ) and subsequent

instructons, if any, issued by nodal

department/ DOP

Consultation with IFA is

not required as IFW

consultation is invariably

done before seeking

approval of Secretary

(Posts) or Hon'ble MoC or
scos in terms of the DOE

instruction.

9 Foreign Travel Expenses

Object Head - 13 [Office Expensesl - lt will include all recurring and non-recurring contingent expenses incurred for the maintenance of office

establishment such as, stationery, postage charges, courier charges, telephone charges, internet charges, cable connection charges, electricity charges,

water charges, service agreements, security, expenditure relating to hiring of Government servants on sho.t term contract basis, outsourced office

attendants, office assistants/Data Entry Operators(DEO), house-keeping, liveries/uniforms, hot and cold weather charges, pest control, refreshment, books

and periodicals, hospitality expenses including entertainment of foreign delegates, gifts and souvenirs and conferences/ seminars/workshops/meetings

convened by office including all related expenses on study material/ kits, refreshments, study tours, etc. lt will also include purchase of office equipment,
[urniture and fixtures not exceedin8 the threshold limit of one lakh rupees or three years of useful life, either of the two, as decided by the Governm€nt

from time to time. The office equipment and furniture and fixtures exceeding the threshold limit as decided by the Government from time to time should

be classified as 'capital' expenditure under the relevant Object Head 'Machinery and Equipment' and 'Furniture and Fixtures'. Purchase of vehicles, however,

irrespective of its usage (office or otherwise) should be classified as 'capital' expenditure under the relevant capital Object Head 'Motor Vehicles'.

Paee 7 of 51 [Schedule ll-Al
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0 Contingent Expenditure (Recurring)- HOC- Up to Rs.s Lakhs i

ay Sanction items of recurring contngen
ach case not exceeding Rs

0 lakhs per annum,
enditure on any item for which no scal

r limit to the power of sanction is prescrib

lsewhere
D - Up to Rs.3 Lakhs i

ach case not exceeding Rs

0 lakhs per annum.

FA consultation beyond

1,00,000/- in each cas

s required.

(iil Contingent (Non-recurring expenditure

May sanction non- recurring continge
expenditure unless another limit is specified
for any particular item in this Schedule
provided there is nothing novel, doubtful o
irregular in the character of the expendlture

ach

la

Rs.30 lakhs per annum

oD - Up to Rs.3 Lakhs in

ch case not exceeding

- Up to Rs.5 Lakhs in

case not exceeding Rs.

khs per annum.

IFA consultation beyond

Rs.1,00,000/- in each case

is required.

(iii) Electric, cas, Water charges, telephone
charges, internet charges and cable

connection charges

Full Power Subject to any ceiling limit prescribed by

the Government of lndia.

IFA consultation beyond

Rs.2,00,000/- in each case

is required.

(iv) Petty local purchases of articles of
stationery

HOC- Upto Rs. 15 Lakh per

ann um

IFA consultation beyond

Rs,2,00,000/- in each case

is required.
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nnum.

Rs.10 Lakh pe

nnum

retary (PsB)- Upto Rs.

Lakhs in each case

eding Rs. 40 lakhs pe

IFA consultation

required beyond

75,000/- in each case.

ts

Rs

Full power is subject to the
prescribed scale or othey'

conditions that may be

prescribed by the
Government from time to
time.

Furniture and fixtures not exceedin8 the

threshold limit of one lakh rupees or three
years of useful life, either of the two, as

decided by the Government from time to

ime can only be procured in this Object

Head-13-Office Expenses.

(v) Purchase of fixtures and furniture

(vi) Meals supplied to staff detained in the
office to maintain regular and essential

services in an emergency

IFA consultation beyond

Rs.2,00,000/- per case is

required.

Up to the ceiling limit
breakfast, lunch and dinne
prescribed by th
Department

Expenditure or DoP

(vii) Working Lunch

IFA consultation beyond

Rs.2,00,000/- per case is

required.

-1Full Powers subject to
orders issued from tim
time

(vlii) Local Purchase of Rubber Stamps

l(i) office Equipment does not include any

litem defined under object Head-19.

I

l{ii) The office equipment exceeding the

Ithreshold limit as decided by the

lGovernment from 6me-to-time should be

Full Powers IFA consultation is

required beyond

Rs.75,000/- in each case.

(ix) Purchase of office equipment not
exceeding threshold limit of one lakh rupees

or three years of useful life, either of two, as

decided by the Government from time to
6me
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classified as'Capital' expenditure unde

e relevant Object Head '52-Machine

and Equipment'

(x) Commission charges for Auction of Stores HOC- upto Rs.2lakh on any

occasion at rates not
exceeding those paid by
PWD MSTC or State Govt
concerned.

HOD - upto Rs 1,00,000/-
on any occasion at rates

not exceeding those paid

by PWD MSTC or State

Govt concerned-

Subject to anV rules/ instructions issued by

any Nodal Department/ DoP

IFA consultation is not

required unless explicitly

mandated by Government

Rules, Manuals, Policies,

Guidelines, Procedures, or

Directions etc.

(xi)(a) Outsourcing of services for Postal/
RMS/MMS Operations and for Security and

Housekeeping services for operative and

administrative office

HOC -(i) Rs.20 crores per

annum for only 7 {seven)
Heads of Circles [Delhi,
Karnataka, Maharashtra,

Tamil Nadu, Telangana, UP

and West Bengal Postal

circlesl

(ii) Rs. 10 Crore per annum
for remaining Head of
Circles

(i) The expenditure should be within the
allotment of funds to the Circles by the

Directorate. ln no case the expenditure

should be incurred without correspondinE

budget allotment.

(ii) Outsourcing of services should be

regulated as per the workload not
exceeding the number of vacancies for
which a proper review should be

conducted at circle level and approval ol
CPMG, with the consultation of clFA,

should be obtained for manpower
required to be deployed.

IFA consultation is

required beyond Rs.

2,00,000/- in each case.
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D - Rs. 5 Crores Note: Para {ii) above will not be applied i

num. se of hiring of drivers. For this purpose

IFA consultation will be mandatory.

(iii) A proper manuscript record

outsourced manpower, as deployed as pe

(ii) above is to be maintained to regula

nd monitor the trend of expenditure and

nd availability/ budgetary exercises

iv) These powers should be exercised

eads of circles in consultation with CIFA

Rs. l Crore per annum

lThis power is only for
Secretary (PSB)l

(i) Subject to any rules/ instructions iss

by any Nodal Department/ DoP.

{ii) outsourcing of DEo/ MTS should

regulated as per the workload
exceeding the number of vacancies

which a proper review should

conducted.

(iii) A proper manuscript record ofl

outsourced manpower, as deploVed as per]

(ii) above is to be maintained to regulate

and monitor the trend of expenditure and

fund availability/ budgetary exercises.

consultation with IFA is

required.

*dl

*l
tol
b"l

(xiXb) outsourcing of Data Entry operators/
MTS/ Housekeeping services etc. for
Administrative and Operational requirement.

Subject to any rules/ instructions issued by

any Nodal Department/ DoP

IFA consultation is not

required unless explicitly

mandated by Government

Rules, Manuals, Policies,

Full Powers as authorized

by Directorate from time to
time

(xii) stationery Allowances to GDs staff - May

sancfion a stationery allowance per month

for each extra Dept. Branch Office and Extra

Dept. Sub Office for meetjn8 the cost ol
articles of stationery except carbon paper
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nd sealing wax required for the use of thos
ffices.

idelines, Procedures, o

rections etc

ull Powers as authorizedls
y the Diredorate lromla

me to time 
I

I

F(xiii) May also sanction a statione
allowance to the GDS

ubject to any rules/ instructions issued by

ny Nodal Department/ DoP

lFA consultation is not
required unless explicitly
mandated by Government

Rules, Manuals, Policies,

Guidelines, Procedures, or
Directons etc.

rizedlsu

t',n-l,n

I

I

(xiv) Fixed stationery charges: Fixed Full Powers as autho bject to any rules/ instructions issued by
stationery charges for any post office and fo by the Directorate y Nodal Department/ DoP

the office of the Superintendent of me to time
Offices within the maximum admissible limi
under the departmental formula fo
determina6on of such charges other than E

BO/So

IFA consultation is not

required unless explicitly

mandated by Government
Rules, Manuals, Policies,

Guidelines, Procedures, or
Directions etc.

dated

(xv) Payment for the provision of escorts fo Full Powers

conveyance of cash

Subject to any rules/ instructions issued by

any Nodal Department/ DoP

Circular No. 18/45(59)-Cl
05.09.1950

IFA consultation not
required if payment is to
be made to Government/
police Departmenu

otherwise, IFA

consultation is required
beyond Rs.2,00,000/- in

each case

lMav sanction exoenditurelsu

lof funeral 
"ro"nr"r,l"nlincidental to the death ol

ldepartmental "rploy""rl

(xvl) Funeral Expenses bject to any rules/ instructions issued by
y Nodal Department/ DoP

IFA consultation is not
required.

Page 12 of 51 [Schedule ll-A]
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in Departmental Premise

r on duty at outstation
here their bodies can

be disposed of by relati

r friends up to a limit o

Rs.25,000/- in each case

(xvii) Foundation Stone laying ceremony and

opening of public buildings and other
occasions like inau8uration of new service

and celebration of Postal Week, illumination
of building etc.

lup to Rtlo Ckt";;;iTaubject to any rules/ instructions issued byl

loccasion. This includeslanv Nodal Department/ DoP 
Ilother miscellaneousl II lNote: Thi< exoenditure should not exceedl

lexoenditure such asl l
lirh;min:tion of huirrri.,n ,nalthe limit including expenditure ol

laff other incid;ntallcontingent nature like printing ofl

I linvitation. orovision of shamianas,llexoenses. I I

I lrefreshments, garlands, photographs etc. Ittt

IFA consultation required

beyond Rs.2,00,000 in

each case.

Full financial powers up subject to any rules/ instructions issued by

he ceiling limit prescribed any Nodal Department/ DoP

and

including all related expenses on stud

ntertainment of foreign delegates, gifts an

confere nce

eminars/workshops/meetings convened

IFA consultation is

required beyond Rs.

2,O0,00o/- in each case,

raterial/ kits, refreshments, study tours, etc

nd others

xviii) Hospitality expenses includi

by the Government o

lndia.

Object Head - 14 [Rent, Rates and Taxes for Land and BuildingsF lt will include expenditure on rent for buildings (non-residential or residential or structures

other than buildings), municipal rates and taxes and lease charges for rented land and buildings, the ownership of which is not transferable to Government.

However, lease charges for land and buildings, the ownership of which is transferable to Government, will be classified as tapital' expenditure under the

relevant object Heads 'Land' and 'Buildings and Structures'.

77. IH;c - Rt-10 L.kl"rc"ifwhenever the accommodation is hired,

lmonth for all classes odhas to be ensured that accommodationtt
lcities in each case las per the approved schedule

I laccommodation and approved sca

(i) Renting of Accommodation:

o

le

consultation with IFA

required
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b. May sanction renting o

accommodation required fo
Administrative and Operative Office

including lnspection Room/
Houses etc.

oD-

Besides, whenever the accommodation i

hired, it should be ensured that certifi
reasonableness of rent is obtained fro

Postal Civil Wing/ Rent Control Author
s the case may be.

ese powers are further subject to a

rules/ instructions/policies issued by a

Nodal Department/ DoP from time to time

X Class city - Rs

Lakh per month

Y Class city - Rs

Lakh per month

Z class city
Rs.50,000 p

month

May sanction rening
accommodation required for Office
cum- Residence

c - Rs. 10 Lakh

nth for all classes

ities in each case

X Class city - Rs

Lakh per month

Y Class city - Rs

Lakh per month

Z class city
Rs.50,000 p

month

oD-

l.

Restrictive Condihons-

i) No accommodation may be hired unde
hese powers at Delhi, Mumbai, Chennai

imla and Kolkata for any office which i

ntitled to general pool accommodatio
provided in these places by the Ministry o

Urban Development.

(ii) Where the Cent.al Public

Department operates, it shall invariably b

consulted and required to Bive a certific
of non-availability of

mmodation within a reasonable tim
sistent with the urgent needs of th

public service and also as to th
sonableness of the rent

Govt

nsultation with IFA i

q u ired
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(iii) Private accommodation shou

normally be hired for office purposes only

here, however, such accommodation

e proper scale and according

requirements of office concerned is no

ilable or, where special circumsta

exist, accommodation may be hired fo
-cum-residence, residence or oth

purposes. Where the accommodation

hired for office cum-residence purposes

residential portion shall be allotted
a specific post and thereafter, it shal

incumbent on the Government serva

holding the post to occupy the residentia
portion until alternative accommodaton i

ecured for ottice also vide Suppleme

Rules 311,312. Only such accommodatio

as is surplus of the office requireme

may be set apart as residentia

accommodation and while allotting it
anv post, it should be ensured that t
residential accommodation is not excess o

hat is appropriate to the status of th
incumbent of the post according to t
prescribed standard subject to a variatj

up to 5 per cent.

(iv) The standard License Fee for th
residential portion of the accommodatio

as per instructions issued by th
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rnment from time to time may b

v)Accommodation shall not be hired for
period exceedinB five years at a time

vi) These powers will be further subject

sessment of rent by the appropria

Departmental Committee (FRAC)

vii) Renting of accommodation includ

nting of land also. The monetary limit fo
rcising of the above said powers wil

epend on the purpose for which land i

ired i.e. for office cum residence o

sidence.

viii) The accommodation ofthe categori
ned at items 2-5 below should

garded as office accommodation.5o fa
s renting of garaEe is concerned, th
ower to be exercised should
etermined by their location, whether
art of office or part of residence. ln rega

open land also the same powers fo

nting building accordin8 to the use t
hich the land is intended to be put to -
i. Garages

ii. Store Godowns

iii. lnspection Room
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lnspection Quarters

Canteen, Recreating rooms, Dinin

halls, Dormitories, Librarie

Reading rooms etc.

vi. Training classes

vii Open ground for any autho
purpose.

ese powers are further subject to a

ules/ instructions/policies issued by a

odal Department/ DoP from time to time

c. May sanction renting

accommodation required

residential & other purposes

of
for

X Class city - Rs.30,000 per

mo nth

Y Class city- Rs. 20,000/-
per month

Z class city Rs. 15,000/- per

month

Conditions mentioned at Sl No. 12{i)(b)

above

IFA consultation

required.

t5

d. Renting of residential

accommodation for the Postal Staff

in the Project areas/ New Township

May sandion renting ol
accommodation for the
Postal staff stationed in

these areas from Project

authorities/ Railways/

State Govt. and Central

Govt department.

Restrictive Conditions:

(i) Rent of the building does not exceed

8% of the Capital cost of the building

(ii) Type of accommodation to be rented
for staff corresponds to the terms laid

down by the Department for officials in

various pay groups subject to variation up

lo 5%.

IFA consultation

required.

is
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(iii) Percentage provision of residence

Postal Staff is not more than th
percentage which the pro.iect authoriti
tc. have themselves provided to their ow

ff at the station

(iv) Recovery of rent from the staff

om these quarters are allotted shou

be as per the instructions issued by th
overnment from time to time & th
ifference, if any, between the rent paid

he landlord and that recovered from t
llottees will be borne by the Government

(v) While calculating non-returnabl
tributions/ guarantees, in respect

he Post offices provided in the proje

reas/ townships etc. loss involved i

renting such residence should also

ken into account

isIFA consultation

required.

(ii) Hirin8 of premises for conductinE events

like examinations, events, sports etc.

Full Powers Subject to any rules/ instruction issued by

any Nodal Department/ DoP

(i) subject to any rules/ instruction issued

by any Nodal Department/ DoP

Restrictive condition for Property Tax:

(i) The recovery should commence from
the rent bill for the month following one in

conditions- (a) IFA consultation is not

required for Municipal and

other rate and taxes.

(b) IFA consultation is

required for payment of

Property Tax

(iii) May sanction the following classes of
recurring contngent charges

(a) Municipal and other rates and taxes

(b) Property Tax to the Municipalities/
Panchayat/ Local Boards in respect of rented

buildings where owners of building fail to pay

the same; the amount so paid will be

Full powers
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recovered by the Department in full from t
uture rents payable to the owner.

hich the tax is paid to the municipalities

ii) This power will be exercised only i

respect of the buildings for which leases i

he prescribed form have been executed

by the Department with the owners

Obiect Head - 16 lPrinting and Publication] - lt will include expenses on printing of valuables, printing of audit and accounts reports, forms, stationery,

office codes, manuals and other documents, newspaper and magazines including e-books, e-magazines, digital printjng, pen drive, CD, etc., but exclude

expenses on printing of publicity material which shall be classified under Advertising and Publicity.

(i) Printing and Binding

Printing and Einding through
Directorate of Printing including

stationery for printing, if any.

a

ubject to any rules/ instructions issued byFull Powers

any Nodal Department/ DoP

IFA consultation beyond
Rs.2,00,000/- in each case

is required

b. Expenditure on Printing for essential

and non-essential forms through

Private Presses as per the provislons

of extent rules

Subject to any rules/ instructions issued by

any Nodal Department/ DoP

Full Powers IFA consultation beyond

Rs.2,00,000/- in each case

is required

72.

c. Others Subject to any rules/ instructions issued by

any Nodal Department/ DoP

These powers will be exercised in respect

of all cases of printing at private presses

where the rates to be paid do not exceed

those admissible under the schedule of
rates maintained for the time being by the
Directorate of Printing.

Up to Rs. 5 Lakh per annum IFA consultation beyond

Rs.50,000/'in each case is

req u ired
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rinting of certain special forms an

orei8n post bag labels may, however,

nctioned by Heads of Circles

ii) Official and non- official publications IFA consultation beyond

Rs.2,00,000/- in each case

is required.

Full Powers Restrictive conditions

(i) Subject to any rules/ instruction issued

by any Nodal Department/ DoP

(ii) The distribution of unpriced publication

of the Central Government should be

controlled by the Heads of Circles

responsible for their issue, The distribution
list should be vetted by them before the
printing is undertaken. The vetting should

be done by an officer not below the rank of

a Director.

(iii) Maps produced by the Survey of lndia

shall be purchased in accordance with the
rules issued in this regard by the Surveyor

General of lndia.

(iv) Non-official Publications include

books, newspapers, periodical publica6ons

etc.

(iii) Expenses on newspaper and magazines

including e-books, e-magazines, digital
printing, pen drive, CD, etc.

Subject to any rules/ instructions issued by

any Nodal Department/ DoP

IFA consultation beyond

Rs.2,00,000/- in each case

is required

Object Head - 18 [Rent for othersl - lt will include expenses on rent for equipment and other various items like office equipment, transport, computer and

ancillary equipment, communication equipment, air-conditioninB, heating and refrigerating equipment, security equipment, broadcasting and recording
equipment, construction equipment, agricultural equipment, horticultural equipment, medical equipment, furniture and fixtures. lt will also include lease
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(i) Expenses on renting of equipment and

other various items like office equipment,

computer and ancillary equipment,
communication equipment, air conditioning,
heating and refrigerating equipment,
security equipment, broadcasting and

recording equipment, furniture and fixtures
etc.

Rs.25 Lakh in each case Subject to any rules/ instructions issued by

any Nodal Department/ DoP

IFA consultation beyond

Rs.2,00,000/- in each case

is required

(ii) Hiring of vehicles in lieu of inspection
vehicles and staff cars and against

condemned inspection vehicles/ staff

Rs.2 Lakh per month per

vehicle
IFA consultation
required

isSubject to any rules/ instructions issued by

any Nodal Department/ DoP

The extant provisions of GFR 2017 and

orders issued by the Directorate on the
subject from time to time should be

observed. The expenditure should be

within the allotment of funds to the circles

by the Directorate, ln no case, the
expenditure should be incurred without
corresponding budget allotment.

13

(iii) Hiring of vehicles in emergent cases. Rs.2 Lakh in each case per

month per vehicle up to 3

months

Subject to any rules/ instructions issued by

any Nodal Department/ DoP

IFA consultation is

required beyond

Rs.50,000/- in each case.

Obiect Head - 19 {Digital Equipment} - lt will include expenses to be classified as revenue expenditure on procurement or development of hardware and

software where the cost of individual item does not exceed the threshold limit of one lakh rupees or three vears of useful life, either of the two as decided
by the Government from 6me to time. The threshold limit will, however, not apply to the consumables like toner and cartridge for printer shall be classified
under revenue expenditure.

harges for equipment and other items, the ownership of which is not transferable to the Government. However, lease charges for equipment and othe
ms, the ownership of which is transferable to Government will be classified as 'capital' expenditure under the relevant Object Heads
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4. Procurement of Digital Equipment as define Full Powers

n Object Head-19 of DFPR,2024

i) Expenses in this Object Head a

lassified as revenue expenditure

ii) cost of the individual items does

ceed the threshold limit of one lak

upees or three years of useful life, eithe
f the two as decided by the Governme

m 6me to time

iii) The threshold limit will, howevet
pply to the consumables like toner an

rtridge for printer. These shall

lassifi ed under revenue expenditure.

IFA consultation

required beyond
2,00,000/- in each case

Rs

Obiect Head - 2l lMaterial and Suppliesl - lt will include expenses on various kinds of supplies, materials and stores etc., such as., medical supplies,

educational supplies, agricultural supplies, livestock supplies, cleaning materials, hospital drugs and medicines, veterinary drugs, chemicals and fertilizers,

lab supplies, spare parts, clothing and tentaBe,

5

Purchases for Postal Store Depot

Material and Supplies

(i) This power should be exercised in

respect of items to be stocked/issued

(ii) This power should be exercised in

respect of items to be procured centrally as

per the orders issued from time to time by

(iii) This financial power shall be exercised

ubject to availability of funds provision in

anctioned estimates, calling ol
petitive tenders, observance of other

prescribed formalities and necessity for

Full Powers n

e Directorate

[This power is delegated
HOC onlyl

rough Postal Stores Depot.

IFA consultation is

required beyond
Rs.2,00,000/- in each case.
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purchase being fully established on eac

occasion.

[he sancilon of competent authority for
executing the works should carry with it

fthe sanction for incurring necessary

expenditure on the purchase of Stores

required for the works.

ii Full PowersPurchase of Stores required fo
works.

IFA consultation is

required beyond

Rs.2,00,000/- in each case.
[This power is delegated to
HOC onlyl

Purchase of Stores required for
working of an

establishment, instrument,
equipment and apparatus.

, Full Powers ln case of purchase of stocked items o

stores in question ifthose are not available q u ired

in the stores depots and when due to s.2,00,000/- in each case.

beyon

IFA consultation

urgency it is not possible to wait fo
supplies through the Stores Organization
procurement may be done as per t
relevant provisions of GFR.

Purchase through indents from
Government Press/ Stationery

Offices/ Government U ndertakings.

lFrll Po*.r.

llthi, po*", i, a"t"c"t"a

lnoc 
onrvl

ln case of purchase of stocked items ol

tores in question ifthese are not availabl€

n the stores depots and when due tc

his financial powers may be exercised

IFA consultaion is

required beyond

Rs.2,00,000/- in each case.

rgency it is not possible to wait fo
upplies through the Stores Organization

object Head - 24 [Fuels and Lubricants]- lt will include expenditure on petrol, oil, lubricants and other fuels like cNG, diesel, etc

16. Expenses on petrol, oil, lubricants and othe
fuels like CNG, diesel, etc.

lsubject to any ceiling limit oiiuel chargeJ

lorescribed 

bv anv Nodal Department. 

I

IFA consultation is

required beyond

Rs.2,00,000/- in each case.

Full Powers

4l/d-4
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ct Head - 26 [Advertising and Publicity] - lt will include expenses including commission to agents for sale and printing of publicity material o

dvertising and publicity through various media such as print media, TV media or outdoor media or lnternet or mobile network or other audio-visua

ublicity or fairs and exhibition.

IFA consultation is

required beyond

Rs.2,00,000/- in each case.

(i) Advertising Charges - Advertisements to
be released through BoC/ DAVP only case

Upto Rs. 10 Lakh in each Subject to any rules/ instructions issued by

any Nodal Department/ DoP

Subject to any rules/ instructions issued by

any Nodal Department/ DoP

IFA consultation

required.

ls

7

(ii) Expenses on advertising and publicity

through various media such as print media,

W media or outdoor media or lnternet or

mobile network or other audio-visual
publicity or fairs and exhibition.

Upto Rs. 5 lakhs in each

case

object Head - 27 [Minor Civil and Electric worksl - lt will include expenditure on repairs and maintenance of minor civil and electrical works of office

buildings, residential buildings, other buildings and expenditure on running operation and maintenance (ROM) of diesel genset, etc., maintained by the

CPWD.

Rs. 1.75 Crore in each case Sub.iect to any rules/ instructions issued by

any Nodal Department/ DoP

IFA consultation is

required beyond

Rs.2,00,000/- in each case.

(i) Minor Civil and Electrical works

Government Buildings

IFA consultation

required.
Restrictive Conditions:

(i) Such expenditure may be incurred only

if the landlord refused to meet the charges

himself and when the building is released,

Government should have the right to

remove the installation material added to

the building.

(ii) Any expenditure incurred on repair/

alteration of hired/ rented building should

8

(ii) Minor civil and Electrical works - Rented

Building

Rs. 5 Lakh in each case
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e recovered from the rent payable in

rms of Para 9U) of Part-A of thi
partment's OM No BDG-20/3/2021

uildingDOP dated 18.02.2022 (i.e.) th
nctioning authority has to ensure th

he amount spent for such repair works a

mpletely recovered before the
mpletion of lease period.

iii) Such expenditure should b

ndertaken only if the landlord refuses

eet the charges himsell or in accorda

ith the agreement of hiring the buildi
nd there is reasonable certainly th

partment shall continue in possession

uilding for next five years

(iii) Minor Electrical works - Purchase and

installation of removable fittings - Rented

Buildings

Rs.5 Lakh in each case Sub.iect to any rules/ instructions issued by

any Nodal Department/ DoP

Any expenditure incurred on repair/
alteration of hired/ rented building should

be recovered from the rent payable ln

terms of Para 9U) of Part-A of this
Department's OM No BDG-20/3/2021-

BuildingDOP dated 78.02.2022.

lsIFA consultation

req uired.

(iv) Dismantling of Building Up to Rs.50 Lakh in each

caSe

Subject to any rules/ instructions issued

any Nodal Department/ DoP

bYl

I

IFA consultation

required.

is
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v) Expenses on running operation an Full Powers

intenance (ROM) of diesel gensets, etc
ubject to any rules/ instructions issued

ny Nodal Department/ DoP

FA consultation beyo

2,O0,0OO|- in each cas

s required

Obiect Head - 28 [Professional Services] - lt will include expenses on engagement of professionals, consultants, artists, banks, etc., for providing services
to the Government which include legal services, consultancy fees, audit fees, teaching and training Fees, payments to artists, remunerations to question

setters or invigilators or guest speakers, payments to other departments for services rendered, payment or expenses to agencies for conducting
departmental examination.

(i) Engagement/ Hiring of Professionals such

as Chartered Accountant, Artists, GST

Consultants etc.

HOC - Rs. 1 Crore p
annum

ubject to any rules/ instruction issued by

ny Nodal Department/ DoP

HoD

annum
Rs.20 Lakh p

IFA consultation

required.

5

(ii) May sanction non-recurring contingent
expenditure for market survey/ studies,
hiring of consultants for functional
requirements

CGM (Ptl) and HoC -
Upto Rs.50 Lakh in eac

case

HoD -
Upto Rs.25 Lakh in eac

case

bject to any rules/ instructions issued by

nv Nodal Department/ DoP

IFA consultation beyond

Rs.2 Lakh in each case is

required.

(iii) Payment to the Ld. Law Officers/
Government Counsels/Barristers/
Advocates/ Pleaders/ Arbitrators/ Umpires.

ubject to any rules/ instructons issued by

ny Nodal Department/ DoP

Full Powers subject to thels
ceiline limit/ conditionsla
prescribed by M/o Law &l

rustice. 
I

IFA consultation is

required beyond Rs.2 Lakh

in each case.

I

(iv) Other legal charges Full powers {Law Suits o

Prosecutjon cases)

Conditions: is
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(i) Powers for prosecution of law suits

in the department of the Centra

overnment or any other subordin

uthority authorized in this behalf unde

ny law, rules or order forthe time being i

rce

(ii) Heads of Circles are competent
tn itiate prosecution in non-cognizab

minalcase

iii) Consent of DGPS is necessary fo
fence or for the institution of Civil Case

(v)Arbitration cases Full Powers Subject to any rules/ instructions issued by

any Nodal Department/ DoP

Reference to arbitration is made in the
name of President and by officers

empowered by make such references

under Article 7712) ol lhe Constitution or
by any other officer authorized in this
behalf under any law, rules or orders for
the time being in force.

IFA consultation
required.

ls

(vi) Expenses on the teaching and training
fees to the professionals.

Full Powers Subject to any rules/ instructions issued by

any Nodal Department/ DoP

isIFA consultation

required.

(vii) Expenses on payment to artists for
providing services to the Government and

remuneratjons to question settlers or
invigilators or guest speaker

Full Powers Subject to any rules/ instrudions issued by

any Nodal Department/ DoP

IFA consultation
required.

ts
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(viii) Reimbursement of Legal expen ull Powers

incurred by Government servants in
rising out of their official duties

bject to any rules/ instructions issued

ny Nodal Department/ DoP

FA consultation i

quired

IFA consultation
required.

(ix) Hiring outsourced services from the
Training lnstitution(s) for conducting
specialized training programmes to the
offices of Departments of Posts

upto Rs. 2 Crore per annum

[Only Director RAKNPA]

IFW OM No. 5-2l2024-FA(P) dated

07.03.2024

Obiect Head - 29 [Repair and Maintenancel - lt will include expenses on repair and maintenance (including all maintenance contract) of equipment such

as machinery and equipment, office equipment, equipment for other fundional use, diBital equipment for office use, digital equipment for fundional use,

furniture and fixtures for office, furniture and fixtures for other functional use, vehicles (including motor vehicles and non-motor vehicles like bicycle,

rickshaW carts, trolleys and boat, etc., for office or functjonal use), infrastructural assets (lt will include expenses on preventive, operating maintenance of
lnfrastructural assets other than minor civil and electrical works like lines, bridges, rolling stocks of railways, roads, highways, ports, ships, aircrafts,

helicopters, radars, hovercrafts, airports or other infrastructures), tools and plants, arms and ammunitions, etc., but exclude expenditure on upgradation,
midlife rehabilitation, retrofitting and or reconditioning.

IFA consultation beyond

Rs.2,00,000/- in each case

is required.

20 Repair and maintenance for official or
functional use:

(i) Office equipment including computers

(ii) Digital equipment for office use,

(iii) Furniture & Fixtures

(iv)Tools & Plants

(v) Vehicles (including motor vehicles and

non-motor" vehicles like bicycles, rickshaws,

carts, trolleys and boats, etc.)

Full Powers subject to any rules/ instructions issued by

any Nodal Department/ DoP
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bject Head - 39 [Bank and Agency Charges]- it includes bank service charges, agency charges, MDR charges, direct benefit transfer charges to banks an

ny other charges for convenience fee performing monetary transachons

ubject to any rules/ instructons issued

ny Nodal Department/ DoP

byllFA consultation beyond

lRs.z,oo,ooo/- in each case

lis 
reouireo.

Full Powers27. Bank and Agency Charges

Object Head -{O [Awards and Prizes]- it includes expenses on awards and prizes given by the Government to the eminent persons and organiza6ons

ubject to any rules/ instructions issued bV]

ny Nodal Department/ DoP
lThis power is delegated

Hoc only!

tsFull Powers IFA consultation

req uired.
22. Awards and Pri2es

Obiect Head - 31 [Grants-in-aid-Generall - lt will include Grants-in-aid released for payments other than salaries and creation of capital assets. lt will also

include expenditure on welfare activities

ubject to any rules/ instructions issued

ny Nodal Department/ DoP

1

IFA consultation
required.

Rs.5000/- for each society t5(i) Grant-in Aid to co-operative societies for

initial purchase of furniture etc.

23

(ii) Grant of interest free recoverable loan in

respect of each co-operative society

Rs.10,000/- for each co

operative society
Fsubject to any ,ules/ ir'rstructions issued byl

lanv 
Nodal Denartment/ DoP 

I

IFA consultation
required.

ts

Obiect Head - 49 [Other Revenue Expenditurel - lt will include payment out of discretionary grant, other discounts, fees and fines, custom duty

compensation, commitment charges, notonal value of gifts, re-imbursement of newspapers purchased or supplied to officer's residence and purchase or

re-imbursement of briefcase or ladies purse to Government servants', etc. Any other expenditure which cannot be classified under any of these specified

object heads will be debited to this head. lt will also include expenditure in respect of schemes, sub-schemes or organizations not elsewhere classified.

24 (i)Freight Charges

lsanction for airlifting should be accord

lby the Secretary (Posts) only

Full Powers

in

Co nd itio n

consultation with Financial Adviser

IFA consultation is not

lrequireo.
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(ii)Demurrage/ Wharfage Charges Full powers subject ndition
ndition that each ca

exceeding Rs. 50,000/- is to

IFA consultation
quired

be reported to t

ir lifting of stores should be restored

only in rare cases of extreme urgency an

such cases should be reported to th

Directorate annually.
irectorate

IFA consultation
required.

sThe value of lPos does not
exceed Rs.1,000/- in each

caSe

Subject to any instructions/ guidelines

issued by Directorate under the latest Post

office Act and rule/ regulation thereof.

(iii) Waiver of recovery of second

Commission in lPOs which are presented for
payment after six months of issue, provided

that the delay in presenting IPO after six

months is entirely due to the adion of the
Public Authority viz., the Court of law the
Post offices etc. or due to the circumstances

beyond the control of the payee or the
purchaser of the IPO concerned and further
that except in the case where payment is to
be made to any Govt or quasi Govt

depa rtment.

Subject to any instructions/ guidelines

issued by Postal Directorate

Without IFA consultation(iv) Compensation of losses: Subject to the
general rules on the subject, a Head of a

circle may sanction compensation

(1) For the loss of or damage to inland

insured articlesj

(2) For loss of an inland uninsured

registered letter, packet or parcel or its

Full Powers as per the
instructons issued by the
Directorate from time to
time
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ntents, or ofany damage caused thereto in
he course of transmission through the post

between the lndian Post Office and a

other postal Administration should
submitted to the Directorate.

thout IFA consultation

b

(

fo

TC

re

ull Powers

th
ru

All the cases in which there is any dispu

(vi) Reimbursement of newspapers
purchased or supplied to officer's residence

and purchase or re-imbursement of briefcase

or ladies' purse to Government servants', etc.

Full Powers subject to
ceiling prescribed bv anV

Nodal Denartmenty'

Department of Posts

issued by Nodal Department/Posta

Directorate

thout IFA consultaton.Subject to any instructions/ guidelin

(vii) Any other expenditure which cannot be

classified under any of these specified objecl
heads will be debited to this head. tt willalso
include expenditure in respect of schemes,

sub-schemes or organirations not elsewhere
classified.

r5

issued by Postal Directorate

Full Powers

[This Power is delegated

Hoc onlyl

IFA consultation
required.

ubject to any instructions/ guidelines

obiect Head - 51 [Motor Vehiclesl -lt will include procurement of motor vehicles on road like buses, cars, trucks, motorcycles, irrespective of their usage

25

[This power is delegated D/o Post's OM No. 1-3l2016-MV date
16.05.2018

ubject to any instructions/ guideline FA

requrre

fo
again

RAKNPA) onlyl

ndemnaton only

(i) Procurement of new operational vehicl
against the condemned operational vehicle

HOC and Directo

Full powers

replacement
consultation

d.issued in this matter by the Noda

Department/ Department of Posts.
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ii) Procurement of new lnspection Vehicl Full power for replacemen i) Subject to the condi5ons laid down

ainst the condemned inspection vehicle gainst condemnation only he Department of Posts vide letter No. 17

[This power is delegated

HOC onlyl

023-MV dated 29.02.2024 rcgatdi
rice ceiling, make & model, geographica

nditions, service facilities etc

ii) Further, this power is sub.ject to an

revious/ subsequent instruction
idelines issued by any nodal Departme

Government of lndia and D/o Posts.

IFA consultation

required.

Obiect Head - 52 [Machinery and Equipment] - lt will include procurement of machinery and equipment (other than motor vehicles and ICT equipment),

electrical and electronic equipment, medical appliances, precision and optical instruments, watches and clocks, musical instruments and sports goods etc.,

cost of which exceeds one lakh rupees or three years of useful life, either of the two, need to be booked under this head.

(i) Fire Protec6on appliances Fire Protection appliances, the cost ol
which exceed one lakh rupees or three
years of useful life, either of the two, need

to be booked under this head.

Full Powers are subject to anv rules{

instructions issued by anv Nodal

Department/ DoP

Full Powers IFW consultation beyond

Rs.2,00,000/- in each case

is required.

5

(ii) Procurement of machinery and

equipment (other than motor vehicles and

ICT equipment), electrical & electronic

equipment etc.

Machinery and equipment, the cost 01

which exceed one lakh rupees or thre€
years of useful life, either ofthe two, neeo

to be booked under this head.

IFA consultation is

required beyond

Rs.2,00,000/- in each case.

Full Powers
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Full Powers are subject to any

instructions issued by any

Department/ DoP

rules

Noda

Obiect Head - 71 flnformation, Computer, Telecommunications (lCT] equipmentl - lt will include procurement of information, computet
telecommunications (lCT) equipment such as computer hardware and telecommunications devices {computer/laptops, projectors, etc,) and computer
software exceeding the threshold limit of one lakh rupees or 3 years of useful life, either of the two, electromagnetic spectrum which is used in the
transmission of sound, data and television.

(i) Purchase of Desktop Computers and
peripherals for official use under non-
scheme

ubject to any rules/ instructions issued

ny Nodal Department/ DoP

Rs.5 Lakh in each case lsIFA consultation

req u ired.

(ii) Purchase of Desktop Computers and
peripherals for replacement to be incurred
under non- scheme

ubject to any rules/ instructions issued

ny Nodal Department/ DoP

hls

|,

Up to Rs,20 Lakh in eac s

caSe

IFA consultation
req u ired.

7

(iii) Procurement of Desktop Computers and
peripherals for computerization of post

offices, PAOS and administrative offices by

the Heads of Circles under Schemes as

administratively approved and conveyed by

the Directorate.

Subject to the following conditions-

{i) Availability of funds allotted by the
Directorate, particularly, under this plan

head and frinds allotted to be utilized

within the stipulated period as directed bV]

the Directorate.

(ii) Expenditure sanction proposal will be]

processed by the Heads of Circles irl
accordance with codal provisions and]

sandions issued by them; and

5IFA consultation

required,

Full powers

[This power is delegated to
HOC onlyl

(iii) To be procured as per the provisiori

contained in GFR,2017
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ivl Procurement of laptop / notebook a

imilar devices for eligible officers
unctional requirement

he cost of device shall ubject to the conditions mentioned i

o Rs.1,00,000/- + taxes DoE oM No. 03(20)/2022-E.ll(A) date

Howevei for devices w 1.07.2023 and subsequent instrudions,
ny, issued by DOE.Make-in-lndia (M

mponent of more tha
0%, the price ceiling shal

e Rs.1,30,000/- + taxes

e above-price celling is

IFA consultation

required.

nclusive of cost o

ndard software

power is delegated

onlyl

Subject to urgency/ necessity

functional/ offjcial requirement to
recorded by HOC/ HOD only.

(ii) Procurement process as per the GFR

has to be followed.

(iii) Cost of a laptop should not be more

than the ceiling limit prescribed by the
DOE OM rto. O312O)/2O22-E I(A) dated

21.07.2023 for eligible officers

isforl

be

IFA consultation
required.

HoC- Upto Rs.50 Lakh per

nnum
Procurement of laptops for office us

HoD- Upto Rs. 25 Lakh per

nnum

only and not for issue to individua

officers

Object Head - 72 [Buildings and Structuresl - lt will include office buildings, residential buildings, other buildings and structures like hospitals, laboratories,

auditorium, light houses, shelters etc., public monuments like statues, fountains established at public places, and land improvement.

IFA consulta6on

required.
(i) These powers will not apply in respect

of a case of acquisition or purchase of land

under an estimate that forms part of a

iSRestrictive Conditions;28. (i) Sanction of project estimates with
reference to construction or reconstruction

work of all types of postal buildings or staff
qua rters

HoC- Up to Rs. 20 Crores

HoD- Up to Rs. 10 C.ores
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ject which has not received th
nction in advance as a special case.

ii) The powers relating to Residentia

ildings will be exercised subject to th
ondition that the scale of accommodati
oes not exceed that which is prescrib

r different classes of staff.

Note 1: The above limit includes

charges in respect of building wo
carried out by CPWD, State PWD o
other agencies.

Note-2: The limits laid down wh
applied to building works carried out
the Civil Wing or when applied to wo

of electric, sanitary and water supp

installation carried out departmental
should be taken as inclusive of freig

but exclusive of share of establishmen
and stores keeping charges,

iii) The power of HOC/ HOD as defined i

his rule also applies in respect of sanita
ter supply and eledric installations i

ilding.

iv) Wh ile sanctioning projects

restrictions should also blowing
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a For office building the scale lai

down for post office, RMS offices,

Rest Houses and standards t
will be prescribed from time to
time for other offices should al

be followed in determining th

total floor area to be provided. I

this connection accommodation

be provided should be approved
per the prescribed schedule

accommodation in consultation

with lnternal Financial Adviser.

b. For residential building the plinth

area prescribed for various typ
of quarters should be followed i

consultation with lFA. A variatio
in the plinth area up to 5% due t
structural considerafion i

however, allowed.

IFA consultation

required

sUp to Rs. 5 Crores excludin

rhead charges in eac

se (HoC and HoD)

ln case of Heri

Buildings, upto Rs.

res to HoC on

arges in each case

2

overheaudinB

Restrictive Cooditions-:

(i) Expenditure should be incurred subject

to instructions issued by the Directorate

from time to time.

(ii) The powers of a Head of circle as

defined in this rule also apply in respect ol
sanitary, water supply and electric

installations in buildings includin€

(ii) Addition, alteration

replacement of installations

residential buildings

includi

to no
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ii) Addition and alteration includi p to a maximum limit o residential buildings. The limits laid dow
eplacement of installations to residential 2 Crores excludin in rule when applied to works of electri
uildings rhead charges n ea anitary and water supply installation

se rried out departmentally should
ken as inclusive offreight but exclusive

hare of establishment and store keepi

harges,

IFA consultation

required.

Object Head - 73 [nfrastructural Assetsl - lt will include procurement of infrastructural assets such as roads, bridges, tunnels, irrigation projects, power
projects, sports infrastructure, water and sewage projects, railway assets, ships, ports, satellites, satellite launch vehicles, airports, aircrafts, motor boats,
railway locomotives and rolling stock, other infrastructural projects (include cable lines, sewage systems, rain water harvesting, sola. systems, telecom
towers, transmission lines and electricity towers, etc).

29 Procurement of infrastructural assets Rs.2 Crores in each case Subject to any rules/ instructions issued by

any Nodal Department/ DoP

IFA consultation beyond

Rs.2 Lakh is required.

Object Head - 74 [Furniture & Fixtures] [t will include expenditure on purchase of furniture and fixture exceeding threshold limit of one lakh rupees or
three years of useful life, either of the two, for office use and functional use.l

30. Procurement of furniture and fixture for
official/ functional use

Full Powers

(i) Furniture and fixtures exceeding
threshold limit of one lakh rupees or three
years of useful life, either of the two can

only be procured in this Object Head-74

IFurniture & Fixtures]

(ii) Subject to any rules/ instructions issued

by any Nodal Department/ DoP

Conditions: IFA consultation

required beyon

Rs.2,00,000/- in each case

ect Head - 75 [Upgradation Procurement of Heritage Assets and not elsewhere classified (n.e.c.]] - lt will include rehabilitation, overhaul, retrofitting
of heritage asset recognised and recorded ln the asset register at the nominalvalue of Rs, 1/- and upgradation 'not elsewhere classified'. lt will also include
expenditure on procurement of items of fine art and of cultural and archaeological importance.

obj
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1. Expenses on upgradation Procurement
Heritage Assets and not elsewhere classifi
(n.e.c. )l

per the limit fixed bject to any rules/ instructions issued FA consultation
odal Department of Gol ny Nodal Department/ DoP q u ired

P,

is power is delegated

onlyl

Object Head - 77 lOther Fixed Assets] - It will include procurement of other fixed assets like library books and publications, trees, crops and plants, whose
natural growth and regeneration is under the direct control, responsibility and management of institutional units, non-motor vehicles like bicycle, rickshaw,
can, trolleys, boat, etc.

(i) Purchase of battery or electric cart
(battery operated carts, trolleys etc. for
conveyance of mail but not for motor
vehicles)

Full Powers Subject to any rules/ instructions issued by

any Nodal Department/ DoP

IFA consultation beyond

Rs.2 Lakh is required.

12.

(ii) Procurement of library books/
publications, trees, crops & plants

Full Powers IFA consultation beyond
Rs.2 Lakh is required,

Subject to any rules/ instructions issued

any Nodal Department/ DoP 'l
Object Head - 55 [Ioans & Advances] - lt will include loans and advances given by the Government

33. (i) Permanent Advance Full powers Conditions: 
ltrn

{i)To be regulated in accordance with nulelreq
-322 of GFR 2017 read with Rule 342 anq
343 of FHB - Vol. l. Amount of Advance willl
be based on the average monthlyl
confingent expenditure of the office foi
the preceding 12 months. 

I
(ii) Subject to any rules/ instructions issuedl

by any Nodal Department/ DoP 
I

t5consultation
uired.
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(ii) Personal Computer Advance ll Powers ubject to any rules/ instructions issued IFA consultation is no

any Nodal Department/ DoP uired unless explicit

ndated by Governmen

Rules, Manuals, Policies,

uidelines, Procedures, o

Directions etc.

(iii) House Building Advances Full Powers subject tolshall be regulated with reference to orderl
instructions issued bV thelissued from to time by the Ministry ol
Government of lndia. lHousing and Urban Affairs

I

I

I

IFA consultation is not

required unless explicitly

mandated by Government

Rules, Manuals, Policies,

Guidelines, Procedures, or
Directions etc.

Obiect Head - 64 [Writes Off of Lossesl t will include write off of irrecoverable loans, trading losses]

?4. (i) Write off loss of revenue lThese powers are subject to the

lconditions 
prescribed by the DoE through

IOM No. 01(1a)/2016-E. ll(A) (Part-lll)

ld"t"a or.oa.zoz+
I1. This power may be exercised in

accordance with the provisions of the

General Financial Rules, wherever
applicable and provided that:-

(a) The loss does not disclose a defect in

rules or procedure, the amendment oI
which requires the orders of higher

authority or the Finance Ministry;

Rs. 5000/- in each case isIIFA consultation

lrequirea.

lThis power is delegated td
HOC onlyl
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b) There has not been any seriou

negligence on the part of any Governme

rvant which may call for disciplina

ction by a higher authority;

(c) Before the decision is taken to
loss, the Administrative Ministry

Department etc, should make a thoroug
nd searching investiBation of the case

e lessons learnt therefrom should b

applied to prevent the recurrence of suc

cases in future;

(d) A quarterly statement of write-
losses should be submitted to th
lnte8rated Finance Division indicatinB th
reasons Ior the loss, nature of the loss an

e remedial measures taken to preve

e recurrence of such type of loss.

2. "Each case" to be reckoned w

reference to the total value of stores to
written off on one occasion.

. The term "each case" used in thi
chedule in regard to write-off o

rrecoverable losses of stores, deficiencie

nd depreciation in the value of sto

ncluded in stock and other accounts

ould be interpreted with reference to
iven point of time. lf, on a particula
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(ii) Write off loss of irrecoverable losses ol
stores or of public money.

Up to Rs. 50,000/' in eac

caSe

milar conditions as mentioned at Sl No

(i) above

IFA consultation is

required.

(iii) Write off loss due to deficiencies and

depreciafion in the value of stores (other
than motor vehicle or motorcycle) included
in the stock and other account including
losses on food grains, sugar, etc.

Up to Rs.50,000/- in eac

case

Similar conditions as mentioned at Sl No

34(i) above

IFA consultation is

required.

ccasion, a number of items of stores a

be w.itten off, the powers of th
anctioning authority should be reckon

ith reference to the total value of sto

intended to be written off on that occasion

and not with refence to individual article
constituting that lot. ln this context,
arisinB out of one incident should not b

plit up and written off separately on

ifferent dates in order to avoid sanction o
e higher authoritv. Losses due to o

pecific cause like fire, theft, flood, etc.,

hould be written off at one time only.

ere is, however, no objection to losse

rising out of more than one cause bein
ritten off at one time. The competence

he officer writing off the loss will depen
n the amount written off each time
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iv) l\,4ature condemnation of motor vehicl Full Powers

nd motorcycle

ubject to the lives of various type
hicle in terms of the distance run an

length of use as prescribed by the D

Expenditure vide oM No. o7l74l/2ol
E,ll(A) (Part-lll) dated Or.O4.2O24

IFA consultation

required.

[This power is delegated

HOC onlyl

OTHER FINANCIAL POWERS OF Hoc/ HoD

Full Powers to scrap the vehicles which

have reached 15 years of age through
Registered Vehicle Scrapping Facility

(RVsF) only, established in accordance with
guidelines issued by Ministry of Road

Transport and Highways (MoRTH).

isIFA consultation

required.

(v) Decision for condemnation of vehicles

which have reached 15 years of age

Full Powers

[This power is delegated to
Hoc onlyl

sl

No

Item of Expenditure Extent of
Delegated

Financial Powers Rules, Orders, Authority, Restridions or
scales to which the Expenditure shall be

lncurred

Remarks

35 Conveyance of Mails

(i) By Raii

Full Powers (includes seasonal mail

conveyance requirements like exam

material, distribution, textbooks etc).

Restrichve conditionsl

(i)carriage of mails by Rails at the rate approved

bV Department of posts in consultation with
Railways including running of special trains; and

(ii) Subject to any rules/ instructions issued by

any Nodal Department/ DoP

IFA consultation

is required

beyond

Rs.2,00,000/- in

each case.
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(ii) By Air

Full Powers (includes seasonal mai

conveyance requirements like exam

material, distribution, textbooks etc).
Full Powers subject to the condition that the
payment is made at rates fixed under the terms
of an agreement entered with the carrier by the
Department

Restrictive Condition: IFA consultation

is required

beyond
Rs.2,00,000/- in

each case.

(iii) By Road including RTN HoC- Up to Rs. 20 Crores per contract

HoD- Up to Rs. 1 Crore per contract-

Subject to any rules/ instructions issued by any

Nodal Department/ DoP

IFA consultation

is required

beyond
Rs.2,00,000/- in

each case.

(iv) Bv Other means ubject to any rules/ instructions issued by any

Nodal Department/ DoP

(i) Up to Rs. 10 lakhs per month on ea

case for a period of not exceeding s

months without calling for tenders i

emergency cases where the norma
procedure of inviting tenders is likelV

route without inviting tenders in cas

of emergency only.

transport operator or to Civil Aviatio
company.

(ii) Up to Rs. 10 lakh per month in eac

Provided that work is temporari
entrusted to any nominee of th
Ministry of External Affairs or of Sta

Government or to a monopoli

cause delay or administ
inconvenience subject to th

IFA consultation
is required.
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reasonableness of the rate is certifi
by the sanctioning authority.

IFA consultation
is required,

(v) Conveyance of mails to foreign countries
by non-contract steamer in case of dispatch by

one ship.

ns. fo utns (inctuOes seasonal mai{subject to any rules/ instructions issued by any

conveyance requirement like examlNodal Department/ DoP

material, distribution, textbooks etc.) 
|

IFA consultation
is required

beyond

Rs.2,00,000/'in
each case.

(vi) All other charges for the carriage of mails ect to any rules/ instructions issued by any

al Department/ DoP

IFA consultation

is required

beyond
Rs.2,00,000/- in

each case.

(vii) All contingent charges incurred for the
diversion and conveyance of mails owing to
breaches, flood and accidents over the
Rallway Lines and on roads.

conveyance requirements Iike exa

material distribution, textbooks etc).

ubject to any rules/ instructions issued by any

Nodal Department/ DoP

Full Powers (includes seasonal mai

IFA consultation

is not required.
36.

(i) The refund of the earnest money deposited

by tenderers in respect of contracts

immediately after their tenders are rejected.

(ii) The refund of earnest money deposited by

the successful tenderer after the agreement has

been executed and security for its due

Full Power

Conditions:Refund

Earnest Moneya
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are infringed or
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erformance deposited, unless otherwi
rovided for in the contract itself.

Full Powers Conditions:

Full Powers subject to the following:

(i) May sanction at his discretion the refund ol
the face value of:

Unused but spoilt postage stamps, both

ordinary and service, subject to a

reduction of 6%%, provided that no

claim to refund is considered in respect

of any but complete sheets of such

stamps, and

b. unused but spoilt postal stationery

subject to a reduction of 20% provided

that the claim relates to not less than a

complete ream of such stationery

Note. Refunds shall not be granted in respect ol
unused and serviceable postage stamps

tendered by the face value in cash.

a

IFA consultatio
required
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c. Refund of the value of postage stamp

found loose in letter boxes or at p
office counters.

d. May sanction refund of postage

account of impressions of the framin
machine made in error {less
deduction of 5% on the face value) o

the surrender of the envelops or th
wrappers provided that impression i

legible, the envelope or wrapper i

produced and that the claim i

preferred within three months of th
date of the first impressions.

May sanction refund in respecte

unused units of postage in a frankin
machine which has been condemned o

the use of which has been discontin

before the full value of the postage fo
which the machine has been set by th
Post Offices has been exhausted.

:The powers at clause (d) and (c) a

be delegated by the Heads of Circles to th
nior Superintendents of Post offices and fi

lass Postmaster (including Presiden

stmasters and Supdt. of POs) subject to t
rms and conditions as laid down in the
use 5
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(ii) May sanction:

a Refunds of postage on articles, whic

have been maliciously sent unpaid fo

the purpose of annoying the addressee

Note:- Every application for the refund
postage on article should be accompan

by the original cover or wrapper except in th
case of article addressed to a foreign country.

b. Refund ofcommission on money orde

wrongly accepted by the post offices fo

transmission to a place where there
no money order exchange.

c Refunds of unused postcard, em

unused embossed envelopes, curren

coin or currency note found in lette

boxes or at post office counters, th
value of which has been credited in th
account of the post office concerned.

d. Refund of amount overpaid by

short paid to a member of the publi

while transacting business with the
office and found in excess in t
account.
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e Refund to the addressee of a val

payable article of the sum of mon
recovered from him, il the PN/G is full
satisfied after enquiry that the artic

was sent with the intention
defrauding the addressee.

f. Refund of amount on account of th
value of perishable and dead article

sold by Returned Letter Office

B. Refund to the public for loss caused

money having been misappropriated

a Postal official or fraudulently obtain
from the post office by an outsider (vid

clause I Rule-223 of P&T ManualVol. V)

h. Refund of amount of a money orde
(including the commission when th
refund is made to the remitter instea

of the payee) in case where mon
received for the issue of the mon

order has been misappropriated by

Postal official (Vide clause (2) of Ru

222 ibidl

i. Refund in each case (up to the amoun

which the Head of the circle can writ
off in the case of loss of cash or stamps

of losses caused to the remitter of a

ordinary or a telegraphic money orde
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in consequence of deception havin

been practiced upon such.

j. Refund of commission on telegraphic o

ordinary money orders which cannot
paid owing to the fault of service. S

refunds should be granted in

exceptional circumstances and not i

cases of ordinary loss or delay.

k. Refunds to the sureties of a Posta

official of any amount recovered fro
them to adjust losses caused

Government, when the amount of lo
is subsequently recovered.

Refunds of supplementary fee of
telegraphic money order in cases whe

the telegraphic charges is refunded

m. Refunds of value and poundage of lo
British Postal Orders to the Posta

official or officials from whom the sam

were recovered in the first insta

subject to the conditions laid down i

the remitter due to the fault of th
service.

Article 319 P&T lnitial account code Vol

t.

-"</bd?
Page 49 of 51 [Schedule ll-Al



n

o

Refunds of air surcharges or th
difference between the Airmail fee

cum- hostage and surface postage.

Full refund of postage on account

impressions of franking machines mad

on postal arficle when such articl
cannot either be posted or if posted a

returned to the licensee due t
suspension of service in that a

provided that:-

i) Sufficient prior notce to the public abou

uspension of the postal service was not given

and

{ii) That the entire envelopes, wrapper of th
address labels are produced and surrendered

e impressions are legible and the claim

preferred with three months of the date
impression.

IFinancial powers mentioned at clause (o

above may be delegated by the Heads of Circl

under the same terms and conditions to Suptd

Post Offices and 1st Class Postmasters.l

Refund of Fee for duplicate S

passbook
BlMav sanction refund of the fee alreadylsubject to any instruction/ guidelines issued by

lrealirpd undpr Rrle 7? of thF Po< MoF/Postrl Dire.torate

loffice Savine Bank in case the origina

lpassbook is found betore the duplicatel

c. IFA consultatio
not required
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Without IFA

consultation
Refund to the sender of a mis-lF

delivered uninsured postal articles,l

the amount ihvolved due to thp loss ol
its contents after the same has beenl

recovered from the wrong recipienq

and for compensation in case of lossl

of uninsured Postal articles wherel

loss/ theft by tempering has beenl

established and flat rate ol
compensation has been decided bvl

the Dte 
I

ull Powersd subject to any instruction/ guidelines issued by

Postal Directorate

IFA consultation
is required

Sanction the refund of advertise
charges -
HOC - Rs.50,000/- in each case.

HOD - Rs.10,000/- in each case.

mendsubject to any rules/ instructions issued by any

lruoaal 
oeoartment/ ooe

I

I

e. Refund of Advertisement Char8es

IFA consultation
is required.

37. Sanction of Expenditure for purchases an

execution contract on negotiated or singl

tender basis

l::::r:1::::::":: I

Subject to any rules/ instructions issued by any

Nodal Department/ DoP

Note: A limited tender or open tender which

results in only one effective offer shall be

treated as sinsle tender for the purpose

s actually issued and the loss wa
ported under a bonafi

isapprehension

-"q4fu
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SCHEDUI.E II-B

SCHEDULE OF FINANCIAT POWERS DETEGATED TO DIRECTORS OF POSTAL SERVICES HAVING INDEPENDENT CHARGE IN THE DEPARTMENT OF POSTS

sl.
No

Item of Expenditure Extent of Financial Powers Delegated Rules, Orders, Authority, Restrictions or Scales to which
the Expenditure shall be lncurred

Obiect Head - 01 (Salaries)- lt will include pay ofthe Government employees as defined under FR 9(21), honorarium to Government servant and stipend to
interns. lt will also include expenditure on emoluments and allowances of Heads of States and other high dignitaries including Sumptuary Allowance, salary
payable to the staff of Departmental canteens and leave encashment on LTC.

7 (i) Salaries Full Powers ubject to the provisions of FRSR, FHB, Nodal Minist

rders/instrudions/rules like the Central Civil Service

Medical Attendance) Rules, Central Civil Services Pensio

Rules etc.

IFA consultation is not required unless explicitly mandated

rnmentRules, Manuals, Policies, Guidelines, Procedures,

Directions etc

Restrictive conditi r P

nd Allowances

i) May sa nction ad-hoc payment not exceeding Rs.10,000/- o

rrears of pay allowance where pay fixation was duly verifi
the Account Officer concerned but the arrear claims a risin

here from cannot be verified by the Circle Accounts Offi

ue to destruction of records

(ii) Ad-hoc payment of Arrears of Pay and

Allowances
Rs.10,000/-

(iii) Payment of Pay and Allowances claimed on
behalf of deceased

Full Power
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(ii) Heads of Circles are competent to authorize investigation

of claims for arrears of pay and allowances which are mo

an six years old and in respect of which the connecte

records are not available in Circle Accounts officers up to th
delegated fi nancial powers.

(iv) Honorarium and Rewards to the Government

servant

llFA consulta60n is not reouired
I

lsubject 
to any rules/ instructions issued by any Nodal

lDepartment/ 
DoP

l[oopr ou No. L7o7!l3lg7 -Estt. (Allowance) dated

lrz.o;.rssa 
ana anv subsequently instruction thereofl

Rs.2,500/-

IFA consultation is not required

subject to any rules/ instructions rssued by any Nodal

Department/ DoP

Rs.2,500/-(v) Honorarium in connedion with 58 control
work,

Obiect Head - 02 (Wages) - lt will include wages of labourers and of staff at present paid out of contingencies

Wages Subject to the provisions of FRSR, FHB, Nodal Ministry orders/
instructions/ rules like the Central Civil Services (Medical

Attendance) Rules, CentralCivil Services Pension Rules etc.

llFA 
consultation is not required unless explicitly mandated by

lGovernment Rules, Manuals, Policies, Guidelines, Procedures,

lor 
Directions etc.

Full Powers

Obiect Head - 04 [Pensionary Chargesl - lt will include all pensionary benefits including payment of pensions and gratuity in all forms to the Government

employees, members of Parliament, freedom fighters, etc. lt will also include contributions to service funds and contributory provident funds and payment

of leave encashment at the 6me of retirement or death, termination of service, etc. lt will also include Government's contribution payable under National

Pension System (NPS) for covernment employees. This will, however, not include social security expenditure such as old aBe pension.
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Pensionary Charges Full Powers bject to the provisions of FRSR, FHB and rules/ orde

nstruction issued by any Nodal Ministry/ Department an

DoP

FA consultation is not required unless explicitly mandated b

rnment Rules, Manuals, Policies, Guidelines, Procedures,

r Directions etc

Obiect Head - 05 (Rewards) - lt will include rewards under a scheme given to the Government employees in addition to their pay and allowances, lt will also

include payment of bonus and cash awards for Hindi Pratiyogita, etc.

4 Payment of cash awards for Hindi Pratiyogita
etc.

,lAs per the limit fixed

lo"n"rtr"nt 

ot cor/ ooc
llsubject to any rules/ instructions issued by any Nodal

lDepartment/ DoP

I

llFA 
consultation is required.

by Noda

object Head-07 {Allowances} -ltwill include asapplicable the Dearness Allowance, House Rent Allowance, Transport Allowance, Foreign Allowance, Non

Practicing Allowance, Deputation (Duty) Allowance, Personal Pay, Family Planning Allowance, special compensatory (Hill Areas) Allowance, Tribal Area

Allowance, Hard Area Allowance, Headquarter Allowance, Overtime Altowance, Children Education Allowance, Reimbursement of Tuition Fee, Ration

Allowance, Cost of Ration given in cash, Constituency Allowance, Uniform and ClothinB Allowance, Entertainment Allowance, Project Allowance, Special

compensatory (Remote Locality) Allowance, Bad Climate Allowance, Washing Allowance, Special (Duty) Allowance, Night Outy Allowance, Risk Allowance,

Sunderban Allowance, Cash Handling Allowance, Caretaking Allowance, Split Duty Allowance and any other allowance in addition to above which is payable

to the Government employees in addi6on to their pay.

5

IFA consultation is not required unless explicitly mandated by

Government Rules, Manuals, Policies, Guidelines, Procedures,

or DirPations etc

ull PowersExpenses on allowances mentioned in the Obje

Head-07 of DFPR, 2024
Eubject to any rules/ instructions issued by any Nodal

Department/ DoP
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ct Head - 08 {Leave Travel Concession} - lt will include air/rail/bus fare/fare of any other mode of transport entitled under LTC Rule

6 Leave Travel Concession Full Powers Subject to any rules/ instruction issued by any Nodal

Department/ DoP

IFA consultation is not required unless explicitly mandated by

Government Rules, Manuals, Policies, Guidelines, Procedures,

or Directions etc.

IFor example - DoPT oM No. 31011/12/2022-Estt.A-lv dated

29.08.2022 (.) ) provides that ,i', cose of unovoidoble

circumstances, wherc the booking ol ticket is done from
unouthorized trovel ogent/website, the Finonciql Advisors oJ

the Ministry/Depottment ond Heod of Depdrtment not below

the runk of Joint Secretory in subordinate/ottoched offices ore

outhorized to gront reloxotion.)

Obiect Head - 09 {Training Expenses) - lt will include expenditure on cost of training such as fees paid, contingencies, materials, etc., for participating in the
training, workshops but exclude expenditure on domestic or foreiBn travel expenses.

7 Training expense Rs.2 Lakhs in each case on any domestic

training

Full Powers in respect offoreign training
expenses are subject to prior approval

of the competent authority.

Rs.2 Lakhs in each case with IFA consultation on any domestic

traininB expenses subject to any rules/ instructions issued by
any Nodal Department/ DoP.

The full powers in respect of foreign training expenses are

subject to prior approval of competent authotity [Secretory
(Posts) ot Hon'ble MOC or Scosl in terms of the DOE OM No.

4(4)/E.Coord/2015 dated 05.01.2016 (,t:' ) and subsequent

instructions, if any, issued by the nodal department/ DOP
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biect Head - 11 [Domestic Travel Expenses] lt will include travel expenses on official tours and transfers of the Government employees within lndia. Thi

ll also include expenditure on TA/ DA to non- official members on account of travel in lndia. lt will also include transfer TA payable to pensioners at the time

retirement.

ubject to any rules/ instructions issued by any Nodal

Department/ DoP

IFA consultation js not required unless explicitly mandated by

Government Rules, Manuals, Policies, Guidelines, Procedures,

or Directions etc.

Full Powers8. Domestic Travel Expenses

Object Head - 12 [Foreign Travel Expensesl - it includes expenses on official tours and transfers of the Government employees outside lndia. This will also

include expenditure on TA/ 0A to non- official members Boing on official tour abroad.

tull powers are subject to prior approval of competent

authoritv [Secretsry (Posts) or Hon'ble MOCorsCoS] in terms

of the DOE OM No. 4(4)/E.Coord/2015 dated 05.01.2016

(,:l ) and subsequent instructions, if any, issued by nodal

ldepartment/ 
DoP

llFA 
consultahon is not required

Full Powers9 Foreign Travel Expenses

Object Head - 13 [Office Expenses] - lt will include all recurring and non-recurring contingent expenses incurred for the maintenance ofoffice establishment

such as, stationery, postage charges, courier charges, telephone charges, internet charges, cable connection charges, electricity charges, water charges, service

agreements, security, expenditure relating to hiring ofGovernment servants on short term contract basis, outsourced office attendants, office assistants/Data

Entry Operators(DEO), house-keeping, liveries/uniforms, hot and cold weather charges, pest control, refreshment, books and periodicals, hospitality expenses

including entertainment of foreign delegates, gifts and souvenirs and conferences/ seminars/workshops/meetings convened by office including all related

expenses on study material/ kits, refreshments, study tours, etc, lt will also include purchase of office equipment, furniture and fixtures not exceeding the
threshold limit of one lakh rupees or three years of useful life, either of the two, as decided by the Government from time to time. The office equipment and

furniture and fixtures exceeding the threshold limit as decided by the Government from time to time should be classified as 'capital' expenditure under the

relevant Object Head 'Machinery and Equipment' and 'Furniture and Fixtures'. Purchase of vehicles, howevec irrespedive of its usage (office or otherwise)

shou ld be classified as 'capital' expenditure under the relevant capital object Head 'Motor Vehicles'.
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i) Contingent Expenditure (Recurring):

ay sanction items of recurring continge Rs.50,000/- per month in each case ubject to any rules/ instructions issued by any Nodal
penditure on any item for which no scale g Department/ DoP

IFA consultation is not required
imit to the power of sanction is prescribe

lsewhere

(ii) Contingent Expenditure (Non-recurring):

May sanction non-recurnng contingent
expenditure unless another Iimit is specified for
any particular item in this Schedule provided

there is nothing novel, doubtful or irregular in

the character of the expenditure and subject to
provisions of the Delegation of Financial Powers

Rules-2024 and subject to the availability of
funds.

Rs. 50,000/- in each case ubject to any rules/ instructions issued by any Nodal

Department/ DoP

IFA consultafion is not required

(iii) May sancton fixed contingent allowance fo
Record offices and Divisional Offices Department/ DoP

IFA consultation beyond Rs. 2 lakhs in each case is required

Full Powers as authorized by th
Directorate from time to time

ubject to any rules/ instructions issued by any Noda

(iv) Electric, Gas, Water charBes, telephone
charges, internet charges and cable connection
charges

Subject to any ceiling limit prescribed by the Government ol
lndia.

Full Powers

IFA consultation beyond Rs. 2 lakhs in each case is required

(v) Petty local purchase of articles of stationery Rs. 1.5 Lakh per annum

Department/ DoP

IFA consultation is not required

ubject to any rules/ instrudions issued by any Noda
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vi) Purchase of fixtures and furniture s.2 Lakh in each case. i) The Financial power delegated is subject to the prescribe

le or other conditions that may be prescribed by th
ment from time to 6me

ii) Furniture and fixtures not exceeding the threshold limit
e lakh rupees or three years of useful life, either of the two
decided by the Government from time to time can only b

ured in this Object Head-13-Office Expenses.

IFA consultation is required beyond Rs.75,000/- in each case

Maximum expenditure up to Rs. 2 Lakh on each occasion

IFA consultation is not required

viii) Workine Lunch

Up to the ceiling limit of breakfast, lunc

Department of Expenditure or DoP

vii) Meals supplied to staff detained in the offi

maintain regular and essentjal services in a

merSency

nd dinner prescribed by th

lFull Powers subject to any orders issuedlsubject to any rules/ instructions issued by any Nodal

krom time to time lDepanmenV DoP

ll
I llFA 

consultation beyond Rs.2 lakhs in each case is required.

(ix) Local Purchase of Rubber Stamps

(x| Purchase of office equipment not exceedinE

threshold limit of one lakh rupees or three years

of useful life, either of two, as decided by the
Government from time to time

(ii) The office equipment exceeding the threshold limit as

decided bv the Government from time-to-time should be

classified as'Capital' expenditure under the relevant Object

Head'52-Machinery and Equipment'

IFA consultation is required beyond Rs.75,OOO/- in each case.

Up to Rs.2 Lakh in each case (i) Office Equipment does not include any item defined under
object Head-19.
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Commission charges for Auction of Stores p to Rs 10,000/- on any occasion a ubject to any rules/ instructions issued by any Noda

es not exceeding those paid by PW

State Government concerned.

Department/ DoP

IFA consultaton is not required unless explicitly mandated

overnment Rules, Manuals, Policies, Guidelines, Procedures

r Directons etc.

Note: Where it is possible to do so, sliding scale of commissio

hould be adopted. The following model scale is given fo
uidance but it may be departed from to meet loca

nditions provided that limit laid down is not exceeded

a. For the first Rs. 200 - 5 percent

b. Rs.300 - 4 percent

c. Rs.500 - 2 percent

d. Rs. 1000 - l percent.

(xii) Stationery Allowances to GDS Staff - MavlFull Powers authorized by
sanction a stationery allowance per month forlDirectorate from time to time
each extra Dept. Branch Office and Extra Dept.l

Sub Office for meeting the cost of articles ol
stationery except carbon paper and sealing wa{
required for the use of those offices. 

I

I

I

I

the ubject to any rules/ instructions issued by any Noda

IFA consultahon is not required unless explicitly mandated

ment Rules. Manuals, Policies, Guidelines, Procedures

Department/ DoP

Direchons etc.
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xiii) May also sanction a stationery allowance

he GDS

Full Powers as authorized by th
Directorate from time to time

ubject to any rules/ instructions issued by any Nodal

partment/ DoP

IFA consultation is not required unless explicitly mandated

overnmentRules, Manuals, Policies, Guidelines, Procedures

r Direcfions etc.

Department/ DoP

IFA consultation is not required unless explicitly mandated by

Government Rules, Manuals, Policies, Guidelines, Procedures,

or Directions etc,

irectorate from time to time
xiv) Fixed stationery charges: Fixed statione

harges for any post office and for the office o
Full Powers as authorized by th

epartmental formula for determinatjon of such

harges other than ED Bo/so.

the Superintendent of Post Offices within th
maximum admissible limit under th

ubject to any rules/ instructions issued by any Nodal

Up to Rs. 50,000/- on each occasion

IFA consultation is not required

(xv) Foundation Stone laying ceremony a i) Subject to any rules/ instructions issued by any Nodal

partment/ DoP

ii) The expenditure should not exceed the limit at all including

penditures of contingent nature like printing of invitations,

ision of shamianas, refreshments, garlands, photographs

opening of public buildings and other occasion

like inauguration of new service and celebration

of PostalWeek etc.

(xvi) Funeral Expenses ubject to any rules/ instructions issued by any NodalMay sanction expenditure of funera

xpenses, incidental to the death

Departmental Premises or on duty
utstahons where their bodies can

be disposed of by relafive or friends u
a limit of Rs.7500/- in each case

Department/ DoP

IFA consultation is not required
epartmental employees i
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i) Payment for the provision of escorts fo Full Powers

onveyance of cash
ubject to any rules/ instruction issued by any Noda

Department/ DoP

Circular No. 18/45(59)-Cl dated 05.09.1960

IFA consultation is not required unless explicitly mandated
overnment Rules, Manuals, Poiicies, Guidelines, Procedures

r Directions etc.

xviii) Other Miscellaneous Expenditure

FA consultation is not required
ach item of recurring expenditure

penditure and Rs. 3,000/- a year o partment/ DoP

Up to Rs. 20,000 non-recurrin ubject to any rules/ instruction issued by any Noda

15,000/- in each case

occastons F
(xix) lllumination of Buildings on important

IFA consultation is not required

(ii) ln case where the maintenance of the office building

ElectricalWing, it should be desirable to utilize that agency

ntrusted to Central Public Works Department, Postal Civi

iii) The expenditure would be met from the sanctioned gran

aced at their disposal

(i) Subject to the orders/instructions issued by the Ministry
Housing & Urban Affairs, MOF, DOP etc.

Obiect Head - 14 [Rent, Rates and Taxes for Land and Buildingsl- lt will include expenditure on rent for buildings (non-residential or residential or structures
other than buildings), municipal rates and taxes and lease charges for rented land and buildings, the ownership of which is not transferable to Government.
However, lease charges for land and buildings, the ownership of which is transferable to Government, will be classified as tapital' expenditure under the
relevant Object Heads 'Land' and 'Buildings and Structures'.

t'
Class city - Rs. 75,000/- per month FA consultation is requiredI
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a Required for Administrative and

Operative Offices including lnspection

Room/ Rest Houses etc.

b. Required for Office-cum - Residence

Class city - Rs.S0,000/- per month

Class city - Rs.25,000 per month Restrictive conditions

i) Whenever the accommodation is hired, it has to b

nsured that accommodation is as per approved schedule o

ommodation and approved scale. Besides, whenever th
ommodation is hired, it should be ensured that certifi

reasonableness of rent is obtained from Postal civil Wing

Rent Control Authority, as the case may be

ii) No accommodafion may be hired under these powers a

Delhi, Mumbai, chennai, Shimla and Kolkata for any offi
hich is entitled to general pool accommodation provided i

hese places by the Ministry of Housing & Urban Affairs.

iii) Where the Central Public Works Department operates,

hall invariably be consulted and required to give a certifica

non-availability of Govt. Accommodation within
reasonable time consistent with the urgent needs of th
public service and also as to the reasonableness of the rent.

iv) Private accommodaton should normally be hired fo
ce purposes only. Where, however, such accommodatio

the proper scale and according to requirements of offic
cerned is not available or, where special circumstance

ist, accommoda6on may be hired for office-cum-residence,

residence or other purposes. Where the accommodation i

hired for office-cum-residence purposes, the residential
portion shall be allotted to a specific post and thereafter,

hall be incumbent on the Government servant holding t
post to occupy the residential portion until altern

accommodation is secured for office also vide Supplementa

Required for residential & othe
purposes

c class city - Rs. 20,000/- per month

Class city- Rs.15,000/- per month

Class city - Rs.10,000/- per month

Page u of 31 [Schedule ll-B] -g?&



ules 311, 312. Only such accommodation as is surplus of th
ce requirements may be set apart as residentia

ccommodation and allottinB it to any post, it should

nsured that the residential accommodation is not excess

hat is appropriate to the status of the incumbent of the

ccording to the prescribed standard subject to a variation u

5 per cent.

v) The standard License Fee for the residential portion of th
ccommodation as pe instructions issued by Governme

m time to time may be recovered

vi) Accommodation shall not be hired for a period exceedin

years at a time.

vii) These powers will be further subject to assessment o

nt by the appropriate Departmental Committee (FRAC)

viii) Renting of accommodation includes renting of land also

e monetary limit for exercising ofthe above said powers wil
epend on the purpose for which land is hired i.e. for offi
um-residence or residence.

ix)The accommodation ofthe categories mentioned at item

5 below should be regarded as office accommodation.

r as renting of garage is concerned, the power to b

cised should be determined by their location, whether a
part of office or part of residence. ln regard to open land al

e same powers for renting building according to the use

ich the land is intended to be put to:

a. Garages
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b. Store Godowns

c. lnspection Room

d. lnspection Quarters

e. Canteen, Recreating rooms, Dining halls, Dormitories

Libraries, Reading rooms etc.

f. Training classes

g. Open ground for any authorized purpose.

ese powers are further subject to any rules/ instructio

ued by any Nodal Department/ DoP from time to time.

ii) Renting of residential accommodation for th
ostal Staff in the Project Areas/ New Township

Rs. 75,000/- in each case

sanction renting

mmodation for the Postal

oned in these areas from Proje

uthorities/ Railways/ S

ment and Central Governme

epartment.

i) Rent of the building does not exceed 8% of the capital co

ii) Type of accommodation to be rented for staff correspond

the terms laid down by the Department for officials

rious pay groups subject to variation up to 5%.

iii) Percentage provision of residence of Postal staff is n

more than the percentage which the project authorities etc.

have themselves provided to their own staff at the station.

iv) Recovery of rent from the staff to whom these quarte

re allotted should be as per the instructions issued by

overnment from time to time & the difference, if a

the building

IFA consultation is required

Restrictive conditions:
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between the rent paid to the landlord and that recovered

rom the allottees will be borne by the Government

(v) While calculating non-returnable contribuion
uarantees, in respect of the Post Offices provided in th

project areas/ townships etc. loss involved in renting such

residence should also be taken into account.

ese powers are further subject to any rules/ instruction

issued by any Nodal Department/ DoP from time to time.

(iii) Reduction or discontinuance of

Rents.

May sanction reduction or

discontinuance of rents paid by Govt.
(i.e. Postal Department) for buildings
includinE rest houses runners'huts and

accommodation for placing mail chest

at Railway stations leased to the Postal

Department subject to the restrictions
given in Rule-436 of P&T F. H. B. Vol.l

Note: The restrictions in Rule 436 of Financial Hand Book, Vol.l

are not applicable to cases of reduction or discontinuance o{

rents paid by Govt. for buildings, huts etc. when it is

sanctoned by Head of Circle/ PMG.

{iv) Rent for examination hall Rs.5000/- Subject to any rules/ instruction issued by any Nodal

Department/ DoP

IFA consultation is not required

(v) Advance Payment to
Educational Authorities
recruitment examination.

the University or
for conducting

Full Powers to the extent of the amount

likely to be incurred subject to
adjustment in the final bill at the close

of examination

Subject to any rules/ instructions issued by any Nodal

Department/ DoP

IFA consultation is required.

(vi) Municipaland other rates and taxes Full powers IFA consultation is not required
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bject to any rules/ instructions issued by any Noda

partment/ DoP

(vii) Property Tax to the Municipalities/
Panchayat/ Local Boards in respect of rented
buildings where owners of building failto pay the
same; the amount so paid will be recovered by

the Department in full from the future rents

payable to the owner.

Full Powers

(ii) The recovery should commence from the rent bill for the
month following one in which that tax is paid to the

municipalities etc.

(iii) This power will be exercised only in respect of the
buildings for which leases in the prescribed form have been

executed by the Department with the owners.

(i) Subject to any rules/ instructions issued by any Nodal

Department/ DoP

IFA consultation is required

Conditons:

Obiect Head - 15 [Printing and Publication] - lt will include expenses on printing of valuables, printing of audit and accounts reports, forms, statonery, office
codes, manuals and other documents, newspaper and magazines including e-books, e-magazines, digital printing, pen drive, CD, etc., but exclude expenses

on prinbng of publicity material which shall be classified under Advertising and Publicity.

Printing and Binding through Directorate
of Printing.

b. Expenditure on Printing for essental and

non-essential forms through Private
presses.

a

(i) Printing and Binding- s. 1 Lakh in each case subject to any rules/ instruction issued by any Nodal

Department/ DoP

IFA consultation is not required.

72.

(ii) Official and non- official publications Rs. l Lakh in each case IFA consultation is not required
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Restrictive conditions:

(i) Subject to any rules/ instrudions issued by any Noda

Department/ DoP

(ii) The distribution of unpriced publications of the Centra

overnment should be controlled by the Heads of Circl

responsible for their issue. The distribution list should b

d by them before the printing is undertaken. The vetti
hould be done by an officer not below the rank of a Directo

(iii) Maps produced by the Survey of india shall be purcha

in accordance with the rules issued in this regard by th
urveyor General of lndia

(iv) Non-official Publica6ons include books, newspapers,
periodical publications etc.

iii) Sanction of expenditure on local purchase

aper for printing of forms

sron

o

mpetitive
months

tender
requirement
basis on ea

Upto4

i) Subject to any rules/ instructions issued by any Noda

(ii) That the paper for printing of forms is not available from
he Central Stationery Office, Kolkata or other Governme

(iii) That the quantity of paper so purchased locally i

intimated to the central Stationery Office, Kolkata and Postal

IFA consultation is required

urce

Restrictive conditions:

Department/ DoP
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irectorate for effecting corresponding reduction in the

emand placed on that office;

iv) That the expenditure remains within the budge

llotment

Subject to any rules/ instruction issued by any Nodal

Department/ DoP

IFA consultatjon is not required.

Rs. l Lakh in each case(iv) Printing of examination papers and forms

Object Head - l8 [Rent for othersl - lt will include expenses on rent for equipment and other various items like office equipment, transport, computer and

ancillary equipment, communication equipment, air-conditioning, heating and refriBerating equipment, security equipment, broadcasting and recordinB

equipment, construction equipment, agricultural equipment, horticultural equipment, medical equipment, furniture and fixtures. lt will also include lease

charges for equipment and other items, the ownership of which is not transferable to the Government. However, lease charges for equipment and other

items, the ownership of which is transferable to Government will be classified as tapital' expenditure under the relevant Object Heads.

(i) Subject to any rules/ instruction issued by any Nodal

Department/ DoP

(ii) All places within the area in which the CPWD/ Postal

Electrical Division operates, that department is responsible

for supplying electric fans (other than table fans) required for

use in any office or department and power to hire such article

may be exercised by subordinate authorities only in case

where the cPWD/ Postal Electrical 0ivision is unable to supply

them.

IFA consultation is not required

13 (i) Expenses on renting of equipment and other
various items like office equipment, computer

and ancillary equipment, communi€ation

equipment, air conditioning, heating and

refrigerating equipment, security equipment,

broadcasting and recording equipment,

furniture and fixtures etc.

Rs.2 Lakh in each case
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ii) Rent for Transport (lnspection Vehicle/ Sta Rs.2 Lakh in each case

ar5

ubject to any rules/ instructions issued by any Nodal

Department/ DoP

IFA consulta6on is requrred

Obiect Head - 19 [Digital Equipment] - lt will include expenses to be classified as revenue expenditure on procurement or development of hardware and
software where the cost of individual item does not exceed the threshold limit of one lakh rupees or three years of useful life, either of the two as decided
by the Government from time to time. The threshold limit will, however, not apply to the consumables like toner and cartridge for printer shall be classified
under revenue expenditure.

4. (i) Expenses in this Object Head are classified as revenu

expenditure

(ii) Cost ofthe individual items does not exceed the threshol
limit of one lakh rupees or three years of useful life, either (

he two as decided by the Government from time to time.

iii) The threshold limit will, however, not apply t
onsumables like toner and cartridge for printer shall b

lassifi ed under revenue expenditure

Rs.2 Lakh in each case

IFA consultation is required beyond Rs.75,000/- in each case

Procurement of Digital Equipment as defined
under Object Head-19 of DFPR, 2024

Obiect Head - 24 [Fuels and Lubricants]- lt will include expenditure on petrol, oil, lubricants and other fuels like CNG, diesel. etc.

15. Expenses on petrol, oil, lubricants and othe
fuels like CNG, diesel, etc.

ull Powers

IFA consultation is required beyond Rs. 2lakh in each case

ubject to any ceiling limit of fuel charge prescribed by a

dal Department

Object Head - 27 [Minor Civil and Electric Works] - lt will include expenditure on repairs and maintenance of minor civil and electrical works of office
buildings, residential buildings, other buildings and expenditure on running operation and maintenance (ROM) of diesel genset, etc., maintained by the cPwD.

15. (i) Minor Civil and Electrical works - Governmen
Buildings

loenartment/ 
ooe

Rs.2 Lakh in each case
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IFA consultation is not required

(ii) Minor Civil and Electrical works - Rented

Building
Rs.2 Lakh in each case

(i) Such expenditure may be incurred only if the landlord

relused to meet the charges himself and when the building is

released, Government should have the right to remove the

installation material added to the building.

(ii) Any expenditure incurred on repair/ alteration of hired/
rented building should be recovered from the rent payable in

terms of Para 9(j) of Part-A of this Department's OM No BDG-

20 l3/2}27-BelldingDoP dated 18.02.2022.

(iii) The annual limits apply to the expenditure on each

building.

(iv) Such expenditure should be undertaken only if the
landlord refuses to meet the charges himself, or in accordance

with the agreement of hiring the building and there is

reasonable certainly that Department shall continue in

possession of building for next five years.

[hese powers are further subject to any rules/
instruchons/policies issued by the Nodal Department/ DoP

lfrom time to time-

IFA consultation is required

Restrictive Conditions:
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iii) Minor
nstallation

Electrical works - Purchase an

of removable fittings -
Rs. 50,000 in each case.

uildings

IFA consultation is required

ubject to any rules/ instructions/policies issued by any Noda

Department/ DoP

y expenditure incurred on repair/ alteration of hire
rented building should be recovered from the rent payable i

erms of Para 9U) of Part-A of this Department's OM No BDG

o I 3 / 2O27-BL|]dingDOP dated 18.02.2022

(iv) Expenses on running operation and

maintenance (ROM) of diesel gensets, etc.
lSubject to any rules/ instructions issued bv any Nodal

lDepartment/ 
DoP

llFA 
consultation is not required.

Up to Rs. 2 Lakh in each case

object Head - 28 [Professional Services] - lt will include expenses on engagement of professionals, consultants, artists, banks, etc., for providing services to
the Government which include legal services, consultancy fees, audit fees, teaching and training Fees, payments to artists, remunerations to question setters
or invigilators or guest speakers, payments to other departments for services rendered, payment or expenses to agencies for conducting departmental
examination.

(i) Payment to the Ld. Law Officers, Government
Counsels, Pleaders, Arbitrators & Umpires

Full Powers subject to the ceiling limit/
conditions prescribed by M/o Law &
Justice and any Department of
Government of lndia

Subject to any rules/ instructions issued by any Nodal
Department/ DoP.

IFA consultation is required.

(ii) Reimbursement of Legal expenses incurred
by Govt. Servants in cases arising out of their
official duties

ubject to any rules/ instrucfions issued by any Nodal

Department/ DoP

IFA consultation is required

Full Powers

(iii) Other Legal Charges Powers for prosecution of law suit vest rn the department of
the Central Government or any other subordrnate authority
authorized in this behalf under any law rules or order for the
time being in force.

Rs. 10,000/- in each case

7.
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Heads of Circle are competent to initiate prosecution in non

nizable criminal cases

onsent of DGPS is necessary for defence or for the institutio
of Civil Cases.

IFA consultation is not required

Reference to arbitration is made in the name of President and

by the officers empowered to make such references under

Article 77(2) of the Constitution or by any other officer
uthorized in this behalf under any law rules or orders for the

therwise Rs.10,000/- in each case

FA consultation is required

time being in force

Full Powers in case of authorities vested

rbitrationj
ith powers to refer cases to

Rate of the honorarium for setting question papers, valuing

answer papers and payment to supervisors, invigilators for

various departmental examinations will be governed by the
orders issued from time to time by the Postal Directorate/

Government of lndia.

IFA consultation is not required

Obiect Head - 29 [Repair and Maintenancel - lt will include expenses on repair and maintenance (including all maintenance contract) of equipment such as

machinery and equipment, office equipment, equipment for other functional use, digital equipment for office use, digital equipment for functional use,

furniture and fixtures for office, furniture and fixtures for other functional use, vehicles (including motor vehicles and non-motor vehicles like bicycle, rickshaw

carts, trolleys and boat, etc., for office orfunctional use), infrastructural assets (lt will include expenses on preventive, operating maintenance of lnfrastructural

assets other than minor civil and electrical works like lines, bridges, rolling stocks of railways, roads, highways, ports, ships, aircrafts, helicopters, radars,

hovercrafts, airports or other infrastructures), tools and plants, arms and ammunitions, etc., but exclude expenditure on upgradation, midlife rehabilitation,

retrofi ttinB and or reconditioninB.
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se

i) Offjce equipment including computers

ii) Digatal equipment for office use,

iii) Furniture & Fixtures

iv) Tools & Plants

(v) Vehicles (including motor vehicles and non

motor vehicles like bicycles, rickshaws, carts

lleys and boats, etc.)

pair and maintenance for official or functiona Up to Rs.2 Lakh in each case ubject to any rules/ instructions issued by any Noda

epartment/ DoP

FA consultation is not required

Obiect Head - 39 [Bank and Agency Chargesl- it includes bank service charges, agency charges, MDR charges, direct benefit transfer charges to banks and

any other charges for convenience fee performing monetary transactions

19. Bank and Agency CharBes Full Powers Subject to any rules/ instructions issued by any Nodal

Department/ DoP.

IFA consultation is required beyond Rs. 2 lakhs in each case.

Obiect Head - 49 [Other Revenue Expenditure] [lt will include payment out of discretionary grant, other discounts, fees and fines, custom duty compensation,
commitment charges, notional value of gifts, re-imbursement of newspapers purchased or supplied to officer's residence and purchase or re-imbursement

of briefcase or ladies purse to Government servants', etc. Any other expenditure which cannot be classified under any of these specified object heads will be

debited to this head. lt will also include expenditure in respect of schemes, sub-schemes or organizations not elsewhere classified.l

20. (i)Freight charges ull Powers IFA consultation is not required.

Condition:

Sanction for airlifting should be accorded by the Secretary
(Posts) only in consultation with Financial Adviser.
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Full powers subject to each cas

exceeding Rs. 1000/- should b

reported to DG posts

(ii)Demurrage/ Wharfage Charges FA consultation is required

dition:

ir liftin8 of stores should be restored to only in rare cases ol

rectorate annually

reme urgency and such cases should be reported to the

IFA consultation is not required.

Subject to any instructions/ guidelines issued by Postal

Directorate
me

ssued by the Directorate from time to

(iii) Compensation of losses: Subject to th
general rules, may sanction compensation

(1) For the loss of or damage to inland insu

articles;

Full Powers as per the instructions

letter, packet or parcel or its contents, or of a
damage caused thereto in the course

transmission through the post.

(2) For loss of an inland uninsured registe

IFA consultation is not required.

All the cases in which there is any dispute between the lndian

Post Office and any other postal Administration should be

submitted to the Directorate.

(iv) Compensation within the prescribed limit for

the loss or damage to insured and registered
articles or parcels sent to and received from
foreign countries provided that such

compensation is payable under rules,

Full Powers

(v) Reimbursement of newspapers Ourchased or]

supplied to officer's residence and purchase or]

re-imbursement of briefcase or ladies'purse to
Government servants', etc.

lFull Powers subject to ceiling prescribedllFA consultation is not required.

||l;jLi"o"' 
Department/ DePartmenisubiect to any instruction/ suiderines issued by postar

I lDirectorate.
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biect Head - 52 [Machinery and Equipmentl [lt will include procurement of machinery and equipment (other than motor vehicles and lcl equipment),
lectrical and electronic equipment, medical appliances, precision and optical instruments, watches and clocks, musical instruments and sports goods etc.,

st of which exceeds one lakh rupees or three years of useful life, either of the two, need to be booked under this head.l

2!. Fire Protection appliances Rs.2 Lakh in each case (i) Fire Protection appliances, the cost of which exceed one

lakh rupees or three years of useful life, either of the two,
need to be booked under this head.

(ii) Full Powers are subject to any rules/ instrudions issued by

any Nodal Depanment/ DoP

IFA consultation is not required.

Object Head - 74 [Furniture & Fixturer] [lt will include expenditure on purchase of furniture and fixture exceeding threshold limit of one lakh rupees or three
years of useful life, either of the two, for office use and functional use.l

Procurement of furniture and fixture for official/
functional use

Rs.2 Lakh in each case IFA consultation is required

Conditions:

(i) Furniture and fixtures exceeding threshold limit of one lakh

rupees or three years of useful life, either of the two can only
be procured in this Object Head-74 [Furniture & Fixture]

(ii) Subject to any rules/ instruction issued by any Nodal

Department/ DoP

object Head - 77 [Other Fixed Assetsl [lt will include procurement of other fixed assets like library books and publications, trees, crops and plants, whose
natural growth and regeneration is under the direct control, responsibility and management of institutional units, non-motor vehicles like bicycle, rickshaw,

cart, trolleys, boat, etc.l

23 Purchase of battery or electric cart (battery

operated cars, trolleys etc. for conveyance of
mail but not for motor vehicles)

Up to Rs, 2 Lakh in each case subject to any rules/ instructjons issued by any Nodal

Department/ DoP

IFA consultation is not required.
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OTHER FINANCIAL POWERS OF INDEPENDENT DIRECTORS

sl.

No.

Item of Expenditure Extent of Financial Powers Delegated F,
fn"

es, orders, Authority restriction or Scales to which
Expenditure shall be lncurred

24 conveyance of Mails

{a) by Road

(i) Upto Rs. 9 Lakhs per annum (Rs.75,000/

per month) in each case where norma

procedure of invitjng tenders is adopted

IFA consultation is required

{iD Upto Rs.50,000/- per month in each ca

without inviting tenders in case of emergen

only.

Provided the work is temporarily entrusted

Restridive Conditions:

(i) Subject to any rules/ instructions issued by any

Nodal Department/ DoP

(ii) The extant provisions of GFR 2017 and orders
any nominee of the Ministry of Externa issued by the Directorate on the subject from time to
Affairs or of State Government or to me should be observed
monopolist transport operator or to Civi

Aviaton company.
iii) The expenditure should be within the allotment of

nds to the circles by the Directorate. ln no case the
(iii) Upto Rs.50,000/- per month in each cas nditure should be incurred without
for a period of not exceeding six mont
without calling for tenders in emergent cas

where the normal procedure of inviti

orresponding budget allotment

tenders is likely to cause delay o

administratve inconvenience subject to th
condition that reasonableness of the rate i

certified by the sanctioning authority.
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) Conveyance of Mails - All contingent charge Full Powers
ncurred for the diversion and conveyance of mail

ing to breaches, floods and accidents over t
ilway lines and on road

ubject to any rules/ instructions issued by any Noda

Department/ DoP

IFA consultation as required beyond Rs. 2lakhs in eac

Refund:

Earnest Moneya

(i) The refund of the earnest money deposited by

Itenderers 
in respect of contracts immediately after

Itheir tenders are rejected.

(ii) The refund of earnest money deposited by the
successful tenderer after the agreement has been

executed and security for its due performance

deposited, unless otherwise provided for in the
contract itselI

Full Power i:::::::-" 
sn"requred5.

r

b. Postage Charges IFA consultation is required.

Conditions-

Full Powers subject to the following

(i) MaV sanction at his discretion the refund ofthe face

value of-

Unused but spoilt postage stamps, both
ordinary and service, subject to a reduction of
6%%, provided that no claim to refund is

considered in respect of any but complete
sheets of such stamps, and

Full Powers

a
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b. Unused but spoilt postal stationery subject

a reduction or 20% provided that the clai

relates to not less than a complete ream

such stationery

Note, Refunds shall not be granted in respect

unused and serviceable postage stamps tendered

e face value in cash.

c. Refund of the value of postage stamps fou

loose in letter boxes or at post office counte

d. May sanction refund of postage on a.count

impressions of the framing machine made i

error (less a deduction of 5% or the face value

on the surrender of the envelops or th

wrappers provided that impression is legible

the envelope or wrapper is produced and th
the claim is preferred within three months

the date of the first impressions.

May sanction refund in respect of unuse

units of postage in a franking machine whic
e

has been condemned or the use of which

been discontnued before the fullvalue of
postage for which the machine has been

by the Post Offices has been exhausted,

h

th

provlded that the claim is preferred withi
three months of the date on which

machine has been condemned has bee

discontinued.
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(ii) May sanction:

Refunds of postage on articles, which ha

been maliciously sent unpaid for the purpos

of annoying the addressee.

Note:- Every application for the refund of postage o

rticle should be accompanied by the original cove

r wrapper except in the case of artjcle addressed to a
ign country,

b. Refined of commission on money orde
wrongly accepted by the post offices fo
transmission to a place where there is n

moneY order exchan8e.

Refunds of unused postcard, empty unuse

embossed envelopes, current coin or curre
note found in letter boxes or at post

counters, the value of which has been credite
in the account of the post orfice concerned.

d. Refunds of amount overpaid by or short pai

to a member of the public while transacti
business with the post office and found i

excess in the account.

Refund to the addressee of a value payabl

a

c

e

article of the sum of money recovered fro
him, if the PMG is rully satistied after enqui
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that the article was sent with the intention o

def rauding the addressee.

f. Refund of amounts on account of the value

perishable and dead articles sold by Returne

Lette r Office

g. Refund of telegraph charges

h. Refund to the public for loss caused by mon

having been misappropriated by a Posta

official or fraudulently obtained from the po

office by an outsider (vide clause I Rule-223

P&T Manual Vol. V).

i. Refund of amount of a money order (includi

the commission when the refund is made

the remitter instead of the payee) in ca

where money received for the issue of th
money order has been misappropriated by a

Postal official (Vide clause (2) of Rule-222

Refunds in each case (Up to the amount whic

the Head ofthe Circle can write off in the cas

of loss of cash or stamps) of losses caused t
the remitter of an ordinary or a telegraphi

money order in consequence of deceptio

having been practiced upon such remitter,

k. Refund of commission on telegraphic o

ordinary money orders which cannot be pai

owinB to the fault of service. Such refund

should be granted in very exceptional
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circumstances and not in cases of ordina

loss or delay.

l. Refunds to the sureties of a Postal official

any amount recovered from them to adju
losses caused to Government, when th
amount of loss is subsequently recovered.

m. Refunds of supplementary fee of a telegraphi

money order in cases where the telegraphi
charges is refunded to the remitter due to th
fault of the service.

Refunds of value and poundage of lost Britishn

Postal Orders to the Postal official or official
from whom the same were recovered in t
first instance subject to the conditions lai

down in Article 319 P&T lnitial account Cod

Vol. l.

o Refunds of air surcharges or the differen

between the Airmail fee -cum- hostage an

surface postage.

p. Full refund of postage on account
impressions of franking machines made
postal article when such articles cannot eit
be posted or if posted are returned to
licensee due to suspension of service in tha
area provided that:-

o

he

th
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(i) Sufficient prior notice to the public abo

suspension of the postal service was n

givenj and

(ii) That the entire envelopes, wrapper of th

address labels are produced an

surrendered, the impressions are legible an

the claim is preferred with three months

the date of impression.

Refund of Fee for duplicate SB passbookc

alized under Rule 22 of the Post offi
aving Bank in case, the original passbook i

und before the duplicate is actually iss

IFA consultation is not required

MOF/Postal Directorate on the subject.

nd the loss was reported under a Bonafid

isapprehension

May sanction refund of the fee alrea

ubject to any orders/instructions issued

ull Powers

involved due to the loss of its contents afte

case of loss of uninsured Postal articl

FA consultation is not required

irectorate
bject to any instructions/ guidelines issued by Postal

d. Refund to the sender of a mis-deliv

uninsured postal articles, the amou

the same has been recovered from th
wrong recipient and for compensation i

where loss/ theft by tempering has bee

established and flat rate of compensatio

has been decided by the Dte

May sanction refund of the Advertisemen

charges

e

up to Rs.5,000/- in each case

nction the refund ofadvertisement cha IFA consultation is not required

Department/ DoP

ubject to any rules/ instructions issued by any Noda
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SCHEDUTE II.C

SCHEDULE CONTAINING FINANCIAL POWERS OF SENIOR DDG (PAF), GENERAI. MANAGERS (FINANCE} AND DIRECTORS OF ACCOUNTS (POSTAL)

sl

No

Item of Expenditure Extent of Financial Powers Delegated Rules, Orders, Authority,
Restrictions or Scales to
which the Expenditure shall

be lncurred

Remarks

Sr. DDG (PAF) GM (Finance) DAP

Object Head - 01 (Salaries) - lt will include pay of the Government employees as defined under FR 9(21), honorarium to Government servant and stipend

to interns. lt will also include expenditure on emoluments and allowances of Heads of States and other high dignitaries including Sumptuary Allowance,

salary payable to the staff of Departmental canteens and leave encashment on LTC.

1 (i) Salaries Full Powers Full Powers Full Powers Subject to the provisions of
FRSR, FHB, Nodal Ministry
orders/instructions/rules like

the Central Civil Services

(Medical Attendance) Rules,

central civil Services Pension

Rules etc.

IFA consultation is not
required unless explicitly
mandated by Government

Rules, Manuals, Policies,

Guidelines, Procedures, or
Directons etc.

(iii) Payment of Pay and Allowances

claimed on behalf of deceased

officials

Full Powers Full Powers Full Powers IFA consultation is not
required unless explicitly

mandated by Government

Rules, Manuals, Policies,
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uidelines, Procedures, o

Directions etc

(iii) Honorarium and Rewards to the
Government servant

Up to the limit
prescribed by the
Gol/ DoP

Up to the limit
prescribed by

the col/ DoP

Rs.4,000 Subject to anv rulesf
instructions issued by any trtodall

Department/ DoP 
I

IDOPT OM No. uo11 l3lgt-tst.l
(Allowance) aatea rz.OZ.rSSSl

and anv subsequentlvl
instruction thereofl ]

IFA consultation is required

beyond Rs.2500/- in each

Object Head - 02 (Wages) - lt will include wages of labourers and of staff at present paid out of contingencies

2 Wages Full Powers Full Powers Full Powers Subject to the provisions of
FRSR, FHB, Nodal Ministry
orders/ instructions/ rules like

the Central Civil Services

(Medical Attendance) Rules,

Central Civil Services Pension

Rules etc-

IFA consultation is not
required unless explicitly
mandated by Government
Rules, Manuals, Policies,

Guidelines, Procedures, or
Directions etc.

Obrect Head - 04 lPensionary Charges] - lt will include all pensionary benefits including payment of pensions and gratuity in all forms to the Government
employees, members of Parliament, freedom fighters, etc. lt will also include contributions to service funds and contributory provident funds and payment

of leave encashment at the time of retirement or death, termination of service, etc. lt will also include Government's contribu6on payable under National

Pension System (NPS) for Government employees. This will, however, not include social security expenditure such as old age pension.

3 Pensionary CharBes Full Powers Full Powers Full Powers Subject to the provisions ol

FRSR, FHB and rules/ orders/

instructions issued by any Noda

Ministry/ Department and DoP

IFA consultation is not
required unless explicitly
mandated by Government

Rules, Manuals, Policies,
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uidelines, Procedures, o

irections etc,

Object Head - 05 (Rewards) - lt will include rewards under a scheme given to the Government employees in addition to their pay and allowances. lt will
also include payment of bonus and cash awards for Hindi PratiyoEita, etc,

4 Cash award for Hindi Pratiyogita, etc As per the limit
fixed by Nodal

Department of
Gol/ DoP

As per the limit
fixed by Nodal

Department of
Gol/ DoP

As per the limit
fixed by Nodal

Department of
Gol/ DoP

Subject to ceiling limit/ rates asllFA consultation required

declded bv the tlodall
Department of Government o{
lndia/ Department of Posts I

I

Object Head-06 (Medical Treatment)- lt will include amount paid towards medical reimbursements/treatment of the Government
employees/pensioners.

a(a) Reimbursement of Medical Bills

se

akh in

10

each

Upto Rs. 10lakh i

each case.

Upto Rs As perthe instructions issued byl

Ministry of Health & Family

Wplfarc vide OM No

t7o1o/ 4 12O26-EHS (838s254)

dated 16.02.2026

Subject to any

rules/instructions issued by any

Nodal Department/DoP

IFA consultation exempted
as per the said OM.

Obiect Head - 07 {Allowances} - lt will include as applica ble the Dea rness Allowa nce, House Rent Allowance, Transport Allowa nce, Fo reign Allowance, Non

Practicing Allowance, Deputation (Duty) Allowance, Personal Pay, Family Planning Allowance, Special Compensatory (Hill Areas) Allowance, Tribal Area

Allowance, Hard Area Allowance, Headquarter Allowance, Overtime Allowance, Children Education Allowance, Relmbursement of Tuition Fee, Ration

Allowance, Cost of Ration given in cash, Constituency Allowance, LJniform and Clothing Allowance, Entertainment Allowance, Project Allowance, Special

Compensatory (Remote Locality) Allowance, Bad Climate Allowance, WashinE Allowance, Special (Duty) Allowance, Night Duty Allowance, Risk Allowance,

Sunderban Allowance, Cash Handling Allowance, Caretaking Allowance, Split Duty Allowance and any other allowance in addition to above which is payable

to the Government employees in addition to their pay.
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Expenses on a lowances mentioned i ull Powers Full Powers Full Powers

he Object Head-07 of DFPR, 2024

FA consultation is no

tnstructions issued by any Noda quired unless explicit

Department/ DoP andated by Governmen

Rules, Manuals, Policies

uidelines, Procedures, o

Direcions etc

bject to any ru

Object Head - 08 {leave Travel Concession} - lt will include air/rail/bus fare/fare of any other mode of transport entitled under LTC Rule

6 Leave Travel Concession Full Powers Full Powers Full Powers Subject to any rules/
instructions issued by any Nodal

Department/ DoP

IFA consultation is not
required unless explicitly

mandated by Government

Rules, Manuals, Policies,

Guidelines, Procedures, or
Directions etc.

lFor example - DOPT OM

No. 3101U12/2022'Estt.A-

lV dated 29.08.2022 (a )

provides that in cose oJ

unovoidoble circumstonces,

where the bookinq ofticket is

done from unouthorized

trovel ogent/website, the

Finsnciol Advisors ol the

Ministty/Depqrtment ond

Head of Deportment not
below the ronk of Joint

tsecretory in

ls u bor d i n o te/a ft a ch e d o ffi ce s
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te outhorized to gron

laxotion.l

Obiect Head - 09 {Training Expenses} - lt will include expenditure on cost of training such as fees paid, contingencies, materials, etc., for participating in the

training, workshops but exclude expenditure on domestic or foreign travel expenses.

up to Rs 1,00,000

on each occasion.

up to Rs 75,000

on each

occasion,

up to Rs 50,000

on each

occasion.

Subject to any rules/lFA consultation is required

instructions issued by any Nodall

Department/ DoP 
I

7 Training expenses

Obiect Head - 11 [Domestic Travel Expensesl - lt will include travel expenses on official tours and transfers of the Government employees within lndia.

This will also include expenditure on TA/ DA to non- official members on account of travel in lndia. lt will also include transfer TA payable to pensioners at

the time of retirement

I Domestic Travel Expenses Full Powers Full Powers Full Powers

instructions issued by any Nodal
Subject to any rules IFA consultation is not

required unless explicitly

mandated by Government

Rules, Manuals, Policies,

Guidelines, Procedures, or
Directions etc,

Department/ DoP

Obiect Head - 12 [Foreign Travel Expenses] - lt will include expenses on official tours and transfers of the Government employees outside lndia. This will

also include expenditure on TA/ DA to non- official members going on official tour abroad.

Full Powers Full Powers Consultation with IFA is not

required as IFW consultation

is invariably done before

seeking approval of

Secretary (Posts) or Hon'ble

MoC or SCoS in terms ofthe
DOE instruction.

Full powers is subiect to prior]

approval of competeni
authoritv lsecretary (Posr] or]

Hon'ble MoC or SCoSI in terms
of the DOE OM No.

Al llE.cootdl{ots a"t"a]
05.01.2015 (f ) and

subsequent instructions, if any,

9 Foreign Travel Expenses Full Powers
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issued by nodal departme
DOP

Obiect Head - 13 [Office Expensesl - lt will include all recurring and non-recurring contingent expenses incurred for the maintenance of office establishment
such as, stationery, postage charges, courier charges, telephone charges, internet charges, cable connection charges, electricity charges, water charges,
service a8reements, security, expenditure relating to hiring of Government servants on short term contract basis, outsourced office attendants, office
assistants/Data Entry Operators(DEO), house-keeping, liveries/uniforms, hot and cold weather charges, pest control, refreshment, books and periodicals,
hospitality expenses includinB entertainment of foreign delegates, gifts and souvenirs and conferences/ seminars/workshops/meetings convened by office
including all related expenses on study material/ kits, refreshments, study tours, etc. lt will also include purchase of office equipment, furniture and fixtures
not exceeding the threshold limit of one lakh rupees or three years of useful life, either of the two, as decided by the Government from tme to time. The
office equipment and furniture and fixtures exceeding the threshold limit as decided by the Government from time to time should be classified as 'capital'
expenditure under the relevant Object Head 'Machinery and Equipment' and 'Furniture and Fixtures'. Purchase of vehicles, however, irrespective of its
usage (office or otherwise) should be classified as 'capital' expenditure under the relevant capital Object Head 'Motor Vehicles'.

(il Contingent ExpenditurelRs. 1,25,000
(Recurring)- 

leach 
case

May Sanction items of recurrinl
contingent expenditure on any iteml
for which no scale or limit to thq
power of sanction is Drescribedl
elsewhere 

I

ach case

Rs. 1 Lakh in Rs. 60,000 in
each case

IFA consultation beyond
Rs.75,000/ per case is

required in respect oI
sr.DDG (PAF) and GM (Fin)

IFA consultation beyond

Rs.30,000/- per case is

required in respect of DA(P)

0

(ii) Contingent {Non-recurring
expenditure) -

May sanction non- recurring]

contingent expenditure unlessl

another limit is specified for anq
particular item in this Schedulel
provided there is nothing novel,l

2 Lakh in each tnln.

I
se

lRs. 2 L"t,r,

1"".h."r"
Rs. 1.5 Lakh in
each case

IFA consultation beyond

Rs.1,00,000/- in each case is

required.
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oubtful or irre8ular in the characte
f the expenditure.

(iii) Electricity, Gas, Water charges,

telephone charges, internet charges

and cable connection charges

Subiect to any ceiling limitllFA consultation beyond
prescribed by the GovernmentlRs.2,00,000/- in each case is

of lndia. lrequired.
I

(iv) Petty local purchases of articles of
stationery

Rs. 4 Lakh per

annum
Rs, 3 Lakh per

annum
Rs. 2 Lakh per

annum

IFA consultation beyond
Rs.2,00,000/- per case is

required in respect ol
sr.DDG (PAF) and GM (Fin)

IFA consultation beyond

Rs.1,00,000/- per case is

required in respect of DA(P)

(v) Purchase of fixtures and furniture Full power is

subject to the
prescribed scale

or other
conditions that
may be
prescribed by the
Government from
time to time.

Full power is

subject to the
prescribed

scale or other
conditions that
may be
prescribed by

the
Government

from time to
time.

Up to
Lakh

annum

approval

CPMG

required

beyond

limitl

Rs.2.5

per

Iprior
o{

is

this

{i) Furniture and fixtures no{lFA consultation is required

exceedin8 the threshold limit oflbeyond Rs.75,000/- in each

one lakh rupees or three yearslcase.

of useful life, either of the two,l

as decided bv the Governmend

from time to time can onlv bel

procured in this Obiect Head-l

13-Office Expenses. I

(iil Subiect to "ny ,rl"r/
instructions issued by any Nodall

Department/ DoP I

I

(vi) Meals supplied to staffdetained in

the offjce to maintain regular and

essentjal services in an emergency

Up to the ceilinE

limit of breakfast,
lunch and dinner

Up to the
ceiling Iimit of
breakfast,

Up to the
ceiling limit ol
breakfast,

consultation beyond
7,25,OOO/- per case is

Subject to any rules/tfA
instructions issued bv any trtodallns.

Department/ DoP 
I
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vii) Working Lunch rescribed by th lunch and unch a

tnner tnner
prescribed prescribed

he

Department
Expenditure

DoP e

required in respect of Sr.D

(PAF) and GM (Fin)

IFA consultation beyon

s.1,00,000/- per case i

quired in respect of DA(P)
Department o
Expenditure o

DoP

partment
penditure

DoP

(viii) Local Purchase of Rubber Stamps Full Powers

subject to any

orders issued

from time to time

Full Powers

subject to any

orders issued

from time to
time

Full Powers

subject to any

orders issued

from time to
6me

Subject to any rules/
instruc6ons issued by any Nodal

Department/ DoP

IFA consultation beyond

Rs.1,25,000/- per case is

required in respect oI
5r.DDG (PAF) and GM (Fin)

IFA consultation beyond

Rs.1,00,000/- per case is

required in respect of DA(P)

Rs. 2 Lakh in
each case,

(i) Office Equipment does not
include any item defined under

object Head-19.

(ii) The office equipment
exceeding the threshold limit as

decided by the Government

from time-to-time should be

classified as 'Capital'

expenditure under the relevant

Object Head '52-Machinery and

Equipment'

IFA consultation is required

beyond Rs.75,000/- in each

ca5e.

(ix) Purchase of office equipment not
exceeding threshold limit of one lakh

rupees or three years of useful life,

either of two, as decided by the
Government from time to time

Full Powers Full Powers

Page 8 of 28 [Schedule ll-C] -!Clb#-L



x) Commission charges for Auction
tores

Upto Rs 10,000/ pto

n any occaston 0,000/- on an

rateS n ccaSron

xceeding th es es

paid by PWD o ed ing eeding

tate G hose paid b e paid

ncerned

bject to any rulesRs pto IFA consultation is

O,OOO/- o nstructions issued by any Noda required unless explicitl

ny occaston a partment/ DoP by

no

mandated
Manuals,

Rules,

Policies,

uidelines, Procedures o

Directions etc-

WD or St

ovt
WD or State

ovt
ncerned. ncerned

(xi) Outsourcing of data entry
operator for Circle PAO for general

Data Entry

Rs.50 Lakh per

annum (With
Due approval
of cPMG)

- Rs.25

Due approval

kh pe

annum (w

CPMG)

i) The expenditure should be

within the allotted fund. ln no

case the expenditure should be

incurred without correspondine

budget allotment.

(ii) Outsourcing of services

should be regulated as per the

work-load not exceeding the

number of vacancies for which a

proper review should be

conducted at circle level and

approval of CPMG, with the

consultation of CIFA, should be

obtained for manpower

required to be deployed.

(iii) A proper manuscript record

of outsourced manpower, as

deployed as per (ii) above is to
be maintained to regulate and

monitor the trend ol

IFA consultation is required
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penditure and fund

ilability/
rcises.

budgeta

(xii) outsourcing of HousekeepinE

and security of office

Rs.75 Lakh per

annum

Rs. 50 Lakh per

annum (With

due approvalof
CPMG)

Rs. 30 lakh per

annum (With

due approval

of CPMG)

(i) Subject to any rules/

instructions issued by any Nodal

Department/ DoP.

(ii) The expenditure should be

within the allotted fund. ln no

case the expenditure should be

incurred without corresponding

budget allotment.

IFA consultation is required

IFA consultaton is required(xiii) Outsourcing of MTS

(Skilled/ Semi-skilled/ Unskilled)

Rs.1.5 Crore per

annum

Rs. 75 Lakh per

annum (with
Due approval
of CPMG)

Rs.50 Lakh per

annum (with
Due app;oval
of cPMG)

(i) The expenditure should be

within the allotted fund. ln no

case the expenditure should be

incurred without corresponding

budget allotment.

(ii) OutsourcinS of services

should be regulated as per the
work-load not exceedinB the
number of vacancies for which a

proper review should be

conducted at circle level and

approval of CPMG, with the
consultation of clFA, should be

obtained for manpower

required to be deployed.

(iii) A proper manuscript record

of outsourced manpower, as
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eployed as per (ii) above is

e maintained to regulate an

onitor the trend
nditure and fun

lability/ budgeta

rseS

(xv) Refreshments, books and
periodicals, hospitality expenses

including gifts/ souvenlrs and

conferences/
seminars/workshops/meetings

convened by office including all

related expenses on study material/
kits, study tours, etc.

Full financial
powers up to the
ceiling limit
prescribed by the
Government ol
lndia.

Full financial
powers up to
the ceiling limit
prescribed by

the
Government oI
lndia.

Full financial
powers up to
the ceiling limit
prescribed by

the
Government oI
lndia.

instructions issued by any Noda

Subject to any rules IFA consultation is required

beyond Rs.2,00,000/- in
ach case..Department/ DoP

(xvi) Funeral Expenses May Sanction expenditure of funeral expenses,

incidental to the death of the departmental
employees in departmental premises or on duty at

outstations where their bodies can not be

disposed of by relatives or friends up to the limit
of Rs. 25000/- in each case.

Subject to any rules

instructions issued by any Noda required.

IFA consultation is not

Department/ DoP

(xvii) lllumination of buildings on

important occasions

Rs. 3 lakh in

each case

Rs. 2 Lakh in

each case

subject to any rules4lFA consultation is required

instrucdons issued bv anv Nodall

Department/ DoP I

I

Note (1): ln case wherel
maintenance of the officel

burldrng is entrusted to Centrall

Public Works Departments,l

Postal CiviU Electrical wing, i{

Page 11 of 28 [Schedule ll-Cl



ould be desirable to utilize th
gencY

(2): The expenditu

uld be met from th
nctoned grant placed at thei

isposa l.

(3): This expenditu
ould not exceed the limi

including expenditure

contingent nature like printin

of invitation, provision

shamianas, refreshme

rlands, photographs etc

l(xviii) Security Deposits for Supply of

lftu.tri.itV & water for installahon ol
Electric and Water meters.

Full Powers Full Powers Full Powers Sub.iect to any rules/
instructions issued by any Nodal

Department/ DoP

Note (1): These powers shall be

exercised only when the local

bodies and State Government
have not agreed to accept the
letters of guarantee for the safe

custody of meters and for the
regular payment of electricity
and water charges.

Note (2): lf the companies

accept Departmental
Guarantee, letters can be issued

by the officers concerned

FA consultaion beyond Rs 2

Lakh each case is required in

pect of ST.DDG (PAF) and

IFA consultation beyond

Rs.1 Lakh each case i

uired in respect of DA(P)

M (Fin)
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ub.iect to the conditions th
e allottees desirous of availin

emselves of the concess;o

rnishing an undertaking in th
prescribed by th

Directorate. This issue of suc

letters may cover no

permanent Governmen

ervants also subject to thei
producing

permanent
sureties

Governmen

ervants for purpose

payment of bills

e accounting procedures wil
be as prescribed in FHB i

respect of Co-operati

ieies and the recoveri

hould be kept out of officia

ccount5.

Object Head - 14 [Rent, Rates and Taxes for Land and Euildings]- lt will include expenditure on rent for buildin8s (non-residential or residential or structures

other than buildings), municipal rates and taxes and lease charges for rented land and buildin8s, the ownership of which is not transferabte to Government.

However, lease charges for land and buildings, the ownership of which is transferable to Government, will be classified as 'capital' expenditure under the
relevant Ob.iect Heads'Land' and'Buildings and Structures',

11. Municipal and other rates & taxes lsubject to anv rules/ instructionl

lissued by any tlodall

loenartment/ 
oor 

I

IFA consultation is not
required.

Full powers ull powers

Page 13 of 28 [Schedule ll-C]
-gq\qa--



bject Head - 15 [Printing and Publication] - lt will include expenses on printing of valuables, printing of audit and accounts reports, forms, statione
codes, manuals and other documents, newspaper and magazines including e-books, e-magazines, diEital printing, pen drive, CD, etc., but excl

penses on printing of publicity material which shall be classified under Advertising and Publicity

and Non-official(i) Official
Publications

Full Powers Full Powers Full Powers Subject to any rules/ instrucion
issued by any Nodal

Department/ DoP

IFA consultation bevond Rs 2

Lakh each case is required in

respect of ST.DDG (PAF) and

6M (Finl

IFA consultation beyond

Rs.1 Lakh each case is

required in respect of DA(P)

(ii) Printing and Binding through
Directorate of printing

ull Powers Full Powers ull Powers Subject to any rules/ instruction
issued by any Nodal

Department/ DoP

IFA consultation beyond Rs 2

Lakh each case is required in

respect of ST.DDG (PAF) and

GM (Fin)

IFA consultation beyond Rs,1

Lakh each case is required in

respect of DA(P)

P

(iii) Prin6ng of valuables, printing of
audit and accounts reports, forms,

stationery, office codes, manuals and

other documents, newspaper and

magazines including ebooks, e-

magazines, digital printing, pen drive,
CD, etc., but exclude expenses on
printing of publicity material which
shall be classified under Advertising
and Publicity.

Full Powers Full Powers Subject to any rules/ instruction
issued by any Nodal

Department/ DoP

IFA consultation beyond Rs 2

Lakh each case is required in

respect of Sr.oDG (PAF) and
GM (Fin)

IFA consultation beyond Rs.1

Lakh each case is required in

respect of DA(P)
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Head - 18 [Rent for othersl - lt will include expenses on rent for equipment and other various items like office equipment, transport/ computer an

ncillary equipment, communication equipment, air-conditioninE, heating and refrigeratinB equipment, security equipment, broadcasting and recordin

quipment, construction equipment, agricultural equipment, horticultural equipment, medical equipment, furniture and fixtures. lt will also include lea

harges for equipment and other items, the ownership of which is not transferable to the Government. However, lease charges for equipment and othe

tems, the ownership of which is transferable to Government will be classified as 'capital' expenditure under the relevant Obiect Heads

(i) "Hiring of vehicles" in lieu of stafl

cars/ in:pection vehicles

Rs.2 Lakh per

month per vehicle

Rs.2 Lakh

month

vehicle

per

per
Rs.1 Lakh per

month per

vehicle

instructions issued by any Nodal

Department/ DoP

Subject to any rules IFA consultation is required

(ii) "Hiring of vehicles" in emergent

cases up to 3 months.

Rs.2 Lakh per

month per vehicle

Rs.2 Lakh

month

vehicle

per

per

Subject to any rules/lFA consultation is required

instructions issued by any ttodallbeyond Rs.75,OOO/- in each

Department/ DoP 1."r".
I

Subject to any rules

instructions issued by any Noda

Department/ DoP

FA consultation beyond Rs 2

akh each case is required in

M (Fin)

spect of sr.DDG (PAF) and

FA consultation beyond Rs.1

Lakh each case is required in

spect of DA(P)

(iii) Hire of Computer & peripherals ol
all kinds

Full Powers Full Powers Full Powers

subject to any rules4lFA consultation beyond

instructions issued by any NodallRs.2,00,000/- in each case is

Department/ DoP lrequired
I

13.

(iv) Hiring of Fixtures and furniture for

official use only
Full Powers Full Powers tnRs.2 Lakh

each case

Obiest Head - 19 (Digital Equipment) - lt will include expenses to be classified as revenue expenditure on procurement or development of hardware and

software where the cost of individual item does not exceed the threshold limit of one lakh rupees or three years of useful life, either of the two as decided

by the Government from time to time. The threshold limit will, however, not apply to the consumables like toner and cartridBe for printer shall be classified

under revenue expenditure.
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t4. Procurement of Digital Equipment Full Powers ull Powers

ned in Object Head-1g of DFP

024

i) Expenses in this Object Hea FA consultation is required

ach case re classified as revenu eyond Rs.75,000/- in eac

ase.nditure

ii) Cost of the individual item

oes not exceed the threshold

imit of one lakh rupees or thre
rs of useful life, either of th

o as decided by th
Government from time to time.

(iii) The threshold limit will,
however, not apply

nsumables like toner and

cartridge for printer shall

lassified under revenu
penditure

2 Lakh i

Obiect Head - 24 [Fuels and Lubricants]- lt will include expenditure on petrol, oil, lubricants and other fuels like CNG, diesel, etc.

15. Expenses on petrol, oil, lubricants and

other fuels like CNG, diesel, etc.

Full Powers Full Powers Full Powers Subject to any ceiling limit o1

fuel charge prescribed by an!
Nodal Department.

IFA consultation beyond Rs 2

Lakh each case is required in

respect of ST.DDG (PAF) and

GM (Fin)

IFA consultation beyond Rs.1

Lakh each case is required in

respect of DA(P)

Obiect Head - 27 lMinor Civil and Electric Worksl - lt will include expenditure on repairs and maintenance of minor civil and electrical works of office
buildings, residential buildings, other buildings and expenditure on running operation and maintenance (ROM) of diesel genset, etc,, maintained by the
CPWD.
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6 Minor Civil and Electrical works Rs. 10 lakh in each 1.75 Cto Rs. 10 Lakh i

overnment BUildings n each case

bject to any rules IFA consultation is require

beyond Rs.2,00,000/- i

each case.

caSe case nstructions issued by any Nodal

epartment/ DoP

object Head - 28 [Professional servicesl - lt will include expenses on engagement of professionals, consultants, artists, banks, etc., for providing services

to the Government which include legal services, consultancy fees, audit fees, teachinB and training Fees, payments to artists, remunerations to question

setters or invigilators or guest speakers, payments to other departments for services rendered, payment or expenses to agencies for conduding
departmental examination.

(i) Payment to the Ld. Law Officers/
Government Counsels/Barristers/
Advocates/ Pleaders/ Arbitrators/
Umpires.

(ii) Legalcharges

Full Powers

subject to the
ceiling limit/
conditions
prescribed by

M/o Law &
Justice.

Full Powers

subject to the
ceiling limit/
conditions
prescribed by

M/o Law &
Justice.

Full Powers

subject to the
ceiling limit/
conditions
prescribed by

M/o Law &
Justice.

Subject to any rules/
instructions issued by any Nodal

Department/ DoP

IFA consultation is required7

(iii) Other legal charges Full powers Full Powers IFA consultation is requiredFull Powers

(i) Powers for prosecuton of law

suits vest in the department of
the Central Government or any

other subordinate authority
authorized in this behalf under
any law rules or order for the
time being in force.

(ii) Heads of Circles are

competent to initiate
prosecution in non-cognizable

criminalcase.

Conditions
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(iii) Consent of DGPS i

necessary for defence or for th
institution of Civil case.

iv) Arbitration Cases Full Powers Subject to any rules

instructions issued by any Nodal

Department/ DoP

Reference to arbitration is mad

such references under Articl
77(2) of the Constitution or b

any other officer authorized in

this behalf under any law rule

or orders for the time being in

force.

FA consultation is required

in the name of President and

officers empowered by ma

(v) Reimbursement of Legal expenses

incurred by Government servants in

cases arising out of their official duties

Full Powers Full Powers Full Powers Subject to any rules{lFA consultation is required

instructions issued by any Nodall

Department/ DoP I

I

(vi) Engagement/ HirinB of
Professionals such as Chartered

Accountant, Artists, GST Consultants

etc.

Rs. 50 Lakh per

annum
Rs. 20 Lakh per

annum
Rs.20 Lakh per

annum
Subject to any

rules/instructions issued by any

Nodal Department/DoP

IFA consultation is required

Object Head - 29 [Repair and Maintenancel - lt will include expenses on repair and maintenance (including all maintenance contract) of equipment such

as machinery and equipment, offic2oe equipment, equipment for other fundional use, digital equipment for office use, digital equipment for functional
use, furniture and fixtures for office, furniture and fixtures for other functional use, vehicles (including motor vehicles and non-motor vehicles like biclcle,
rickshaW carts, trolleys and boat, etc., for office or functional use), infrastructural assets (lt will include expenses on preventive, operating maintenance oI
lnfrastructural assets other than minor civil and electrical works like lines, bridges, rolling stocks of railways, roads, highways, ports, ships, aircrafts,
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helicopters, radars, hovercrafts, airport5 or other infrastructures), tools and plants, arms and ammunitions, etc., but exclude expenditure on upgradation

midlife rehabilitation, retrofitting and or reconditioning.

18 Repair and maintenance for official or
functional use:

(i) office equipment including

computers

(ii) Digital equipment for office use,

(iii) Furniture & Fixtures

(iv) Tools & Plants

(v) Vehicles (including motor vehicles

and non-motor vehicles like bicycles,

rickhaws, carts, trolleys and boats,

etc.)

Full Powers Full Powers Full Powers Subject to any rules/
instructions issued by any Nodal

Department/ DoP

IFA consultation beyond Rs 2

Lakh each case is required in

respect of ST.DDG (PAF) and

GM (Fin)

IFA consultaton beyond

Rs.1 Lakh each case is

required in respect of DA(P)

Obiect Head - 49 [Other Revenue Expenditurel - lt will include payment out of discretionary grant, other discounts, fees and fines, custom duty

compensation, commitment charge s, notional value of gifts, re-imbursement of newspapers purchased or Supplied to officer's residence and purchase ol
re-imbursement of briefcase or ladies purse to Government servants', etc. Any other expenditu.e which cannot be classified under any of these specified

object heads will be deblted to this head. lt will also include expenditure in respect of schemes, sub-schemes or organizations not elsewhere classified.

Full Powers Subject to any instructions/
guidelines issued by Nodal

Department/Postal Directorate

Without IFA consultation.19 (il Notional value of gifts, re-

imbursement of newspapers

purchased or supplied to officer's
residence and purchase or re-

imbursement of briefcase or ladies
purse to Government servants', etc.

Full Powers
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ii) Payment out of discretiona Full Powers

rant, other discounts, fees and fi
ustom duty compensaton
ommitment charges and any othe

nditure which cannot b

lassified under any ofthese specifie
bject heads will be debited to th
ead. lt will also include expenditu
n respect of schemes, sub-scheme

r organizations not elsewhere
lassified

bject to any instructio ithout IFA consultation

idelines issued by Noda

epartment/Postal Directorate

Object Head - 52 [Machinery and Equipment] - lt will include procurement of machinery and equipment (other than motor vehicles and ICT equipment),
electrical and electronic equipment, medicalappliances, precision and optical instruments, watches and clocks, musical instruments and sports goods etc.,

cost of which exceeds one lakh rupees or three years of useful life, either of the two, need to be booked under this head.

20 (i) Fire Protection appliances Full Powers ull Powers ull Powers Fire Protection appliances, the
cost of which exceed one lakh

rupees or three years of useful

life, either of the two, need to
be booked under this head.

Full Powers are subject to any

rules/ instructions issued by any

Nodal Department/ DoP

IFA consultation beyond Rs 2

Lakh each case is required in

respect of ST.DDG (PAFI and

GM (Fin)

IFA consultation beyond

Rs.1 Lakh each case is

required in respect of DA(P)

(ii) Procurement of machinery and
equipment (other than motor
vehicles and ICT equipment),
electrical & electronic equipment etc.

Full Powers Full Powers Rs. 2 lakh in

each case.

Machinery and equipment, thqlFA consultation beyond Rs 2

cost of which exceed one lakhllakh each case is required in

rupees or three years of usefullrespect of ST.DDG (PAF) and

f 
ru (rin)
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life, either of the two, need

be booked under this head.

IFA consultation beyond

1 Lakh each case

Full Powers are subject to a

rules/ instructions issued by a

Nodal Department/ DoP

uired in respect of DA(P)

obrect Head - 55 [Loans & Advances] - lt will include loans and advances given by the Government

(i)To be regulated in accordance

with Rule -322 of GFR read with
Rule 342 and 343 of FHB - Vol. L

Amount of Advance will be

based on the average monthly

contingent expenditure of the

office for preceding 12 months.

(ii) Subject to any rules/

instructions issued by any Nodal

Department/ DoP

Conditions: IFA consultation is required.Full powers Full powers(i) Permanent Advance

IFA consultation is not
required unless explicitly

mandated by Government

Rules, Manuals, Policies,

cuidelines, Procedures, or

Directions etc.

Full Powers Full Powers Subject to any rules/
instructions issued by any Nodal

Department/ DoP

(ii) Personal computer Advance

IFA consultation

required unless

is not
explicitly

Full Powers

subject to
Shall be regulated with
reference to orders issued from

zL.

(iii) House Building Advances Full

subject

Powers

to
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instructions

issued by t
nstructions

issued by th
overnment overnment o

lnd ia lnd ia

time by the Ministry andated by Governme
Housing and Urban Affairs les, Manuals, Policies,

uidelines, Procedures, o

irections etc.

iect Head - 54 lwrites Off of Losses] lt will include write off of irrecoverable loans, trading losseslob

2 i) Write off loss of irrecoverabl
osses of stores or of public money.

50000 in eac

ase for loss

res not due

nly

Rs.20000/-

ach case

heft, fraud o

egliSence. ln

her cases, t
power shoul

ese powers are subject to the
nditjons prescribed by the
E through OM No.

71741/2076-E. ll(A) (Part-lll)

ated 01.04.2024

This power may be exercised

by a Subordinate Authority in

accordance with the provisions

of the General Financial Rules,

wherever applicable and
provided that:-

(a) The loss does not disclose a

defect in rules or procedure, the
amendment of which requires

the orders of higher authority or
the Finance Ministry;

(b) Ihere has not been any

serious negligence on the part
of any Government servant
which may call for disciplinary
action by a higher authorityj

IFA consultation is required
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(c) Before the decision is take

write-off
ministrative

a loss, th
Ministry

Department etc, should make

orough and search

investigation of the cases. Th

lessons learnt therefrom shoul

applied to prevent

currence of such cases i

re;

d) A quarterly statement o

rite-off losses should b

itted to the lnteg

nance Division indicating t
asons for the loss, nature

he loss and the remedia

easures taken to prevent th
rrence of such type of loss

"Each case" to be reckone

th reference to the total valu

stores to be written off o

ne occasion

3. The term "each case" used i

Schedule in regard to write
off of irrecoverable losses o
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preciation in the value
re included in stock an

her accounts, should
nterpreted with reference to

n point of time. lf, on

articular occasion, a number

tems of stores are to be writte
ff, the powers of th
nctioning authority should b

ckoned with reference to th
al value of stores intended t

e written off on that occasio

nd not with refence

individual articles constitutin
at lot. ln this context, loss

rising out of one inciden
hould not be split up a

n off separately o

ifferent dates in order to avo

anction of the higher authori
Losses due to one specific caus

like fire, theft, flood, etc., shoul
be written off at one time only

ere is, however, no objecti
losses arisinE out of mo

han one cause being written o

t one time. The competence

he officer writing off the
ill depend on the amou

ritte n off each time.
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(ii) Write off loss due to deficiencies Rs. s0,000/-
nd depreciation in the value ofstore each case

Similar conditions as mentioned IFA consultation is required

at Sl No.22 (i) above
(other than motor vehicle o

motorcycle) included in the stock an

her account including losses o

od grains, sugat etc.

Obiect Head - 71 Unformation, Computer, Telecommunications (lCT) equipmentl - lt will include procurement of information, computer,
telecommunications (lCT) equipment such as computer hardware and telecommunications devices (computer/laptops, projectors, etc,) and computer
software exceeding the threshold limit of one lakh rupees or 3 years of useful life, either of the two, electromagnetic spectrum which is used in the
transmission of sound, data and television.

(i) Purchase of Desktop ComputerslRs. 5 Lakh in each

and Peripherals for office use undelcase
non-scheme I

I

Rs. 5 Lakh in

each case

Rs.2.5 Lakh in
each case

Subject to any rules/
instructions issued by any Nodal

Department/ DoP

IFA consultahon is required

(ii) Purchase of Desktop ComputerslRs.

and peripherals for replacement to beleac

incurred under non- scheme I

I

20 Lakh in

h case

Rs. 20 Lakh in
each case

Rs.10 Lakh in

each case

Subject to any rules/

instructions issued by any Nodal

Department/ DoP

IFA consultation is required

23

(iii) Procurement of laptop / notebook[he cost of the
and similar devices for eligible officersldevice shall be

on functional requirement lnr.f,OO,OOO/- +'I
Itaxes. However,

for devices with

lMake-in-lndia
l(Mll) component

lof 
more than 40%,

Ithe 
price ceiling

lshall be Rs.

11.30,000/_ +

ftaxes. The above-

Subject to the conditions

mentioned in DOE OM No.

03(20)/2022-E.ll(A) dated
27.07.2023 and subsequent
instructions, if any, issued by

DO E.

IFA consultation is required
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ce celling i

nclusive of cost o

anda rd

are

(iv) Procurement of Laptops for
use only and not {or issue to individua
officers

r annum

Upto Rs. 5 Lakh {i) Subject to urgency/ necessity

for functional/ official
requirement to be recorded by

sr DDG (PAF).

(ii) Procurement process as per

the GFR has to be followed.

(iii) Cost of a Laptop should not
be more than the ceiling limit
prescribed by the DOE OM NO.

0312O)12O22-E ll(A) dated

21.07.2023 fot eligible officers.

IFA consultation is required

obiect Head - 72 [Buildings and structuresl - lt will include office buildings, residential buildings, other buildings and structures like hospitals, laboratories,

auditorium, light houses, shelters etc., public monuments like statues, fountains established at public places, and land lmprovement.

24 Rs.2 Lakh in

each case

applicable only
for office

Buildin8s &
residental
buildings

Rs.1 Lakh in

each case

applicable only

for office
Buildin8s &
residential

buildings,

Subject to any rules/

instrucdons issued by any Nodal

Department/ DoP

IFA consultation beyond

Rs.50,000 each case is

required in respect of DA(P)

IFA consultation beyond Rs

75,000 each case is required

in respect of ST.DDG {PAF)

and GM (Fin)

replacement of installations buildings

Addition, alteration includin

uildings

sidenhal

.2 Lakh in each

se applicable

nly for office

ildines &

Obiect Head - 74 [Furniture & Fixturesl lt will include expenditure on purchase of furniture and fixture exceeding threshold limit of one lakh rupees ot

three years of useful life, either of the two, for office use and functional use.l
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rocurement of furniture and fixtu Frrll Powers ull Powers ull Powers conditions:

r official/ functional use

IFA consultaton is required

i) Furniture and fixture
eding threshold limit of o

akh rupees or three years

seful life, either of the two ca

lybep rocured in this Ob

ad-74 [Furniture & Fixture]

ii) Subject to any rule

nstructions issued by any Noda

Department/ DoP

bject Head - 77 lother Fixed Assetsl - lt will include procurement of other fixed assets like library books and publication

rees, crops and plants, whose natural growth and regeneration is under the direct control, responsibility and management o

nstitutional units, non-motor vehicles like bicycle, rickshaW cart, trolleys, boat, etc

Rs.2,00,000/-
per annum

2

n

d

1

n

Subject to any

instructions issued by any

Department/ DoP

26 Procurement of other fixed assets tike

library books and publications, trees,

crops and plants

Rs.5,00,000/- pe

annum per annum

s.5,00,000/-
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OTHER FINANCIAI, POWERS OF SR. DDG (PAF), GM (FINANCE) AND DAP

sl

No

Item of Expenditure Extent of Financial Powers
Oelegated

Rules, Orders, Authority, Restridions or Scales to which the
Expenditure shall be lncurred

Remarks

Sr. DDG

(PAF}

GM

(Finance)
DAP

7 Refund of Earnest Money
(EMD) and Security Deposit
(e-PBG).

Fu ll

Powers

Full Powers Fu ll

Powers

Conditions:

(i) The refund of the Earnest Money deposited by tenderers in

respect of contracts immediately after their tenders are rejected.

(ii) The refund of earnest money deposited by the successful tenderer
after the agreement has been executed and security for its due
performance deposited, unless otherwise provided for in the contract
itsell

(iii) The refund of security deposit after successful completion of
works.

IFA consultation
is not required.
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sl.

No.

Item of Expenditure Extent of Financial

Powers Delegated

Rules, Orders, Authority, Restridions or
scales to which the Expenditure shall be

lncurred

Remarks

Object Head - Ol (Salariesl - lt will include pay of the Government employees as defined under FR 9(21), honorarium to Government servant and stipend to

interns. tt will also include expenditure on emoluments and allowances of Heads of States and other high dignitaries including Sumptuary Allowance, salary

payable to the staff of Departmental canteens and leave encashment on LTC.

(i) Salaries Full Powers Subject to the provisions of FRsR, FHB, Nodal

Ministry orders/instructions/rules like the

Central Civil Services (Medical Attendance)

Rules, CentralCivil Services Pension Rules etc.

IFA consultation is not

required unless explicitly

mandated by Government

Rules, Manuals, Policies,

Guidelines, Procedures, or

Directions etc,

(ii) Ad-hoc payment of Arrears of Pay and

Allowances

Up to

Rs.5,00,000/-

Restrictive conditions

(i) May sanction ad-hoc payment not
exceeding Rs.50,000/- of arrears of pay

allowance where pay fixation was duly

verified by the Account Officer concerned but

the arear claims arising there from cannot be

verified by the Circle Accounts office due to
destruction of records.

(ii) Heads of Circles are competent to
authorize investigation of claims for arrears ol
pay and allowances which are more than six

years old and in respect of which the

IFA consultahon is not
required unless explicitly

mandated by Government

Rules, Manuals, Policies,

Guidelines, Procedures, or
Directions etc.

SCHEDULE II-D

SCHEDUTE OF FINANCIAL POWERS DELEGATEO TO GM (sALES & MARKETING, PARCEL DIRECTORATE)
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nnected records are not available in Circl

counts Office up to the delegated financia
powers

(iii) Payment of Pay and Allowances claimed on

behalf of deceased officials
IFA consultation is not
required unless explicitly

mandated by Government

Rules, Manuals, Policies,

Guidelines, Procedures, or
Directions etc.

Full Powers

(iv) Honorarium and Rewards to the
Government servant

Upto Rs.25ool- in each caselSubject to any rules/ instructions issueJ btrlFA co.sultatto" 
"ot

lany 

Nodal Department/ DoP 
lrequiredeup 

to Rs.250Ol in

llDoPT oM No. 17011/3/97,Esn. (Allowance)l

ldated fz.o;.fssa and any subsequentlyl

linstruction 
thereofl 

I

Object Head - 04 [Pensionary Charges] - lt will include all pensionary benefits including payment of pensions and gratuity in all forms to the Government
employees, members of Parliament, freedom fighters, etc. lt will also include contributions to service funds and contributory provident funds and payment of
leave encashment at the time of retirement or death, terminatjon of service, etc. lt will also include Government's contribution payable under National Pension
system (NPs) for Government employees, This will, however, not include social security expenditure such as old age pension.

Pensionary Charges Subject to the provisions of FRSR, FHB and

rules/ orders/ instructions issued by any

Nodal Ministry/ Department and DoP.

IFA consultation is not
required unless explicitly

mandated by Government
Rules, Manuals, Policies,

Guidelines, Procedures, or
Directions etc.

Full Powers

obied Head - 07 {Allowances} - lt will include as applicable the Dearness Allowance, House Rent Allowance, Transport Allowance, Foreign Allowance, Non
Practicing Allowance, Deputation (Duty) Allowance, Personal Pay, Family PlanninB Allowance, Special Compensatory (Hill Areas) Allowa nce, Tribal Area Allowance,
Hard Area Allowance, Headquarter Allowance, Overtime Allowance, Children Education Allowance, Reimbursement of Tuition Fee, Ration Allowance, Cost ol
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given in cash, Constituency Allowance, Uniform and Clothing Allowance, Entertainment Allowance, Project Allowance, Special Compensatory (Remote

ocality) Allowance, Bad Climate Allowance, Washing Allowance, Special (Duty) Allowance, Night Duty Allowance, Risk Allowance, Sunderban Allowance, Cas

andling Allowance, Caretaking Allowance, Split Duty Allowance and any other allowance in additjon to above which is payable to the Government employee

n addltion to their pay.

IFA consultation is not
required unless explicitly
mandated by Government

Rules, Manuals, Policies,

Guidelines, Procedures, or
Directions etc.

Expenses on allowances mentioned in the
Object Head-07 of DFPR,2024

Full Powers Subject to any rules/ instrucions issued by

any Nodal Department/ DoP

5

Object Head - 08 {teave Travel Concession} - lt will include airlrail/buslareltare of any other mode of transport entitled under LTC Rule.

IFA consultation is no!
required unless explicitly]

mandated by Governmeni

Rules, Manuals, Policies,

Guidelines, Procedures, or
Directions etc.

{For example - DOPT OM

No. 37077/!2/2022-
Estt.A-lV dated 29.08.2022

(ar ) provides that rn cose

of unovoidoble

circumstonces, where the

bookinq of ticket is done

from unouthotized trovel

ogent/website, the

Finonciol Advisors of the

Ministry/Deportment ond

Full Powers subject to any rules/ instructions issued bv]

any Nodal Department/ DoP

5 Leave Trave I Concession
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eod of Department n

low the ronk of lo
cretory

ubordinote/ottoched
ces ore outhorized

ront reloxotion.)

obiect Head - u IDom€stic Travel Expenses] - lt will include travel expenses on official tours and transfers of the Government employees within lndia. This will
also include expenditure on TA/ DA to non- official members on account of travet in lndia. lt will also include transfer TA payable to pensioners at the time oI
retirement

7 Domestic Travel Expenses Full Powers ubject to any rules/ instructions issued

ny Nodal Department/ DoP

IFA consultation is not
required unless explicitly
mandated by Government

Rules, Manuals, Policies,

Guidelines, Procedures, or

Directions etc.

Objed Head - 13 [Office Expensesl - lt will include all recurring and non-recurring condngent expenses incurred for the maintenance of office establishment
such as, stationery, postage charges, courier charges, telephone charges, internet charges, cable connection charges, electricity charges, water charges, service
agreements, security, expenditure relatinB to hiring of Government servants on short term contract basis, outsourced office attendants, office assistants/Data
Entry Operators(DEO), house-keeping, liveries/uniforms, hot and cold weather charges, pest control, refreshment, books and periodicals, hospitality expenses
including entertainment of foreign delegates, glfts and souvenirs and conferences/ seminars/workshops/meetings convened by office including all related
expenses on study material/ kits, refreshments, study tours, etc. lt will also include purchase of office equipment, furniture and fixtures not exceeding the
threshold llmit of one lakh rupees or three years of useful life, either of the two, as decided by the Government from time to time. The office equipment and
furniture and fixtures exceeding the threshold limit as decided by the Government from time to time should be classified as tapital' expenditure under the
relevant Object Head 'Machinery and Equipment' and 'Furniture and Fixtures'. Purchase of vehicles, howevet irrespective of its usage (office or otherwise)
should be classified as 'capital' expenditure under the relevant capital Object Head 'Motor Vehicles',

9 (i) Contingent Expenditure (Recurring)- 
IUO 

to ns.SO,OOO in eactr casef

May sancton items of recurring contincentllllef"edinB 
Rs 2lakhsperl

expenditure on any item for which no ,.rt"" ol.l"nn" l

not
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imit to the power of sanction is prescribe

lsewhere

IFA consultation

required

not(ii) contingent (Non-recurring expenditure) -

May sanction non- recurring contingent

expenditure unless another limit is specified for
any particular ltem in this Schedule provided

there is nothing novel, doubtful or irregular in
the character of the expenditure.

Up to Rs. 50,000 in each case

not exceeding Rs. 2 lakhs per

annum.

notIFA consultation

required

(iii) Electric, Gas, Water charges, telephone
charges, internet charges and cable connection

charges

Up to Rs. 2 lakh in each case Subject to any ceiling limit prescribed by the

Government of lndia.

notIFA consultation
required

(iv) Petty local purchases ofarticles ofstationery Up to Rs.2 lakh in each case

and Rs.10 lakh per annum.

(v) Meals supplied to staff detained in the office
to maintain regular and essen6al services in an

emergency

IFA consultation
required

not

(vi) Working Lunch

Up to Rs.2lakh in each case

Up to the ceiling limit of breakfast, lunch and

dinner prescribed by the Department of
Expenditure or DoP

Full Powers subject to any orders issued from
time to time

notIFA consultation

required

(vii) Local Purchase of Rubber Stamps Up to Rs.50,000 in each case

-s?4fu
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viii) Funeral Expenses sanction expenditure bject to any rules/ instructions issued consultation is

eral expenses, incidenta Nodal Department/ DoP q u ired.
the death of departmenta

mployees in Departmenta

remises or on duty
utstations where thei
odies cannot be disposed

relative or friends up to
imit of Rs.25,000/- in

-"?,#-t
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sl.

No,

Item of Expenditure Rules, Orders, Authority, Restrictions or Scales to which the
Expenditure shall be lncurred

Object Head - 01 (Salaries) - lt will include pay of the Government employees as defined under FR 9(21), honorarium to covernment servant and stjpend to
interns. lt will also include expenditure on emoluments and allowances of Heads of States and other high dignitaries including Sumptuary Allowance, salary
payable to the staff of Departmental canteens and leave encashment on LTC.

1 Salaries Full Powers Subject to the provisions of FRSR, FHB, Nodal Ministry
orders/instrudions/rules like the Central Civil Services (Medical

Attendance) Rules, Central Civil Services Pension Rules etc.

lf Eovernment rules, manuals, policies, guidelines, procedures, or

directjves explicitly mandate IFA consultation, the matter must be

referred to concerned HOD/ HOC.

Object Head - 02 (wages) - lt will include wages of labourers and of staff at present paid out of contingencies

-, WaBes Full Powers Subject to the provisions of FRSR, FHB, Nodal Ministry orders/
instrucdons/ rules like the Central civil Services (Medical

Attendance) Rules, Central Civil Services Pension Rules etc.

Page 1of 12 [Schedule llll

SCHEDULE]II

FINANCIAI. POWERS DELEGATED TO THE HEADS OF POSTAI. DIVISIONS, HEADS OF RMS DIVISIONS, CHIEF POSTMASTER (GPO), SUPERINTENDENT

PSD/PSFS/CSD, Sr Manager/Manager(MMS) AND SENIOR POSTMASTER lN THE DEPARTMENT OF POSTS.

Extent of Financial Powers

Delegated
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lf government rules, manuals, policies, guidelines, procedures, o

irectives explicitly mandate IFA consultation, the matter must b

referred to concerned HoD/ HOC.

Obiect Head - 04 [Pensionary Chargesl - lt will include all pensionary benefits including payment of pensions and gratuity in all forms to the Governmenl

employees, members of Parliament, freedom fighters, etc. lt will also include contributions to service funds and contributory provident funds and payment

of leave encashment at the time of retirement or death, termination of service, etc. lt will also include Government's contribution payable under National

Pension System (NPS) for Government employees. This will, however, not include social security expenditure such as old age pension.

ubject to the provisions of FRSR, FHB and rules/ orders/

instructions issued by any Nodal Ministry/ Department and DoP

lf government rules, manuals, policies, guldelines, procedures, or

directives explicitly mandate IFA consultation, the matter must be

referred to concerned HOD/ HOC.

Full Powers3 Pensionary Charges

Object Head-06 (Medical Treatment)- lt will include amount paid towards medical reimbursements/treatment of the Government employees/pensioners.

As per the instructions issued by Ministry of Health & Family

Welrare vide OM No. 11030/a/2026-EHs (8385264) dated

76.O2.2026

Subject to any rules/instructions issued by any Nodal

Department/DoP

Upto Rs. 2 lakh in each case3 (a)- Reimbursement of Medical Bills

Object Head -07 {Allowances} - lt will include as a pplica ble the Dearness Allowa nce, Ho use Rent Allowa nce, Tra ns port Allowa nce, ForeiEn Allowa nce, Non

Practicing Allowance, Deputation (Duty) Allowance, Personal Pay, Family Planning Allowance, Special Compensatory (Hill Areas) Allowance, Tribal Area

Allowance, Hard Area Allowance, Headquarter Allowance, Overtime Allowance, Children Education Allowance, Reimbursement of Tuition Fee, Ration

Allowance, Cost of Ration given in cash, Constituency Allowance, Uniform and Clothing Allowance, Entertainment Allowance, Project Allowance, Special

Compensatory (Remote Locality) Allowance, Bad Climate Allowance, Washing Allowance, Special (Duty) Allowance, Night Duty Allowance, Risk Allowance,

Sunderban Allowance, Cash Handling Allowance, Caretaking Allowance, Split Duty Allowance and any other allowance in addition to above which is payable

to the Government employees in addition to their pay.

-fiuga
PaEe 2 of 72 [Schedule lll]



Expenses on all the allowances mentioned in th Full Powers

bject Head-07 (Allowances)

bject to any rules/ instructjons issued by any Nodal

Department/ DoP

lfEovernment rules, manuals, policies, guidelines, procedures, o

irectives explicitly mandate IFA consultation, the matter must b

ferred to concerned HOD/ HOC.

Object Head - 08 {Leave Travel Concession} - lt will include air/rail/bus fare/fare of any other mode of transport entitled under LTC Rule

5 Leave Travel Concession Full Powers Subject to any rules/ instructions issued by any Nodal

Department/ DoP

lf government rules, manuals, policies, guidelines, procedures, oI
directives explicitly mandate IFA consultation, the matter must be

referred to concerned HOD/ HOC.

lFor example - DOPT OM No. 3fOL!/f2/2O22-Estt.A-lV dated

29.OA.2O22 (d ) provides lhat in cose of unovoidoble

circumstonces, where the booking of ticket is done from
unduthorized trovel agent/website, the Finonciol Advisors of the

Ministry/Deportment qnd Heod of Depottment not below the

ronk of loint Secretory in subordinote/ottoched olfices ore

outhorized to gront reloxotion,l

obiect Head - 11 [Domertic Travel Expensesl - lt will include travel expenses on official tours and transfers of the Government employees within lndia. This

will also include expenditure on TA/ DA to non- official members on account of travel in lndia. lt will also include transfer TA payable to pensioners at the tme
of retirement.

6 Domestic Travel Expenses Full Powers Subject to any rules/ instructions issued by any Nodal

Department/ DoP
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f government rules, manuals, policies, guidelines, procedures, o

irectjves explicitly mandate IFA consultation, the matter must b

ferred to concerned HOD/ HOC

Obiect Head - t2 [Foreign Travel Expenses] - lt will include expenses on official tours and transfers of the Government employees outside lndia. This will
also include expenditure on TA/ DA to non- official members going on official tour abroad.

7 Foreign Travel Expenses Full powers are subject to prior approval of competent authority

Isecretqry (Posts) or Hon'ble MOC or SCoSI in terms of the DOE

oM No. 4(4)/E.Coordl2OL5 dated 05.01.2016 (:') and

subsequent instructons, if any, issued by nodal department/ DoP

Full Powers

Obiect Head - 13 [Office Expenses] - lt will include all recurring and non-recurring contingent expenses incurred for the maintenance of office establishment
such as, stationery, postage charges, courier charges, telephone charges, internet charges, cable connedion charges, electricity charges, water charges, service

agreements, security, expenditure relating to hiring of Government servants on short term contract basis, outsourced office attendants, office assistants/Data

Entry Operators{DEO), house-keeping, liveries/uniforms, hot and cold weather charges, pest control, refreshment, books and periodicals, hospitality expenses

including entertainment of foreign delegates, gifts and souvenirs and conferences/ seminars/workshops/meetings convened by office including all related

expenses on study material/ kits, refreshments, study tours, etc. lt will also include purchase of office equipment, furniture and fixtures not exceeding the
threshold limit of one lakh rupees or three years of useful life, either of the two, as decided by the Government from time to time. The office equipment and

furniture and fixtures exceeding the threshold limit as decided by the Government from time to time should be classified as 'capital' expenditure under the
relevant Object Head 'Machinery and Equipment' and 'Furniture and Fixtures'. Purchase of vehicles, however, irrespective of its usage {office or otherwise)

should be classified as'capital'expenditure underthe relevant capital Object Head 'Motor Veh icles'.

8. (i) Contingent charSes (non-recurring)-

May sancdon non-recurring contingent expenditure
unless another limit is specified for any particular item
in this Schedule provided there is nothing novel,

doubtful or irregular in the character of the
expenditure and subject to provisions of the
Delegation of Financial Powers Rules-2024 and

subject to the availabilitv of funds.

ubject to any rules/ instrucfions issued by any Nodal

epartment/ DoP

Upto Rs.25,000/- in each cas

not exceeding Rs. 3 lakh pe

a nn um.
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ii) Electric, Gas, Water charges, telephone charges Full Powers

nternet charges and cable connection charges

ubject to any ceiling limit prescribed by the Government o

lndia

(iii) Hot and cold weather charges Up to Rs. 10,000/- in each case Subject to any rules/ instructions issued by any Nodal

Department/ DoP

(iv) Purchase of fixtures and furniture Upto Rs. 1,00,000/- in each

case not exceeding Rs. 10 lakh

per annum.

(i) Subject to the prescribed scale or other condihons that may be

prescribed by the Nodal Department/ DoP from time to time.

(ii) Furniture and fixtures not exceeding the threshold limit of one

lakh rupees or three years of useful life, either of the two, as

decided by the Government from time to time can only be

procured in this Object Head-13-Office Expenses.

(v) Holding of customer meets: preparation folders,

hiring/transport of equipment/ staff, teal
coffee/other soft drinks & snacks, and other activities
necessary for conducting customer meets charges

Up to Rs.25,000/- for each

meet with a ceiling ol
Rs.5,000/- on hiring, Rs.200/-
per head on tea, snacks etc.

and Rs.100/- per head on

station€ry and ancillaries.

Working Lunch - Rs.500/head
(with a ceiling limit of Rs. 1 lakh

per annum.)

Subject to any rules/ instruction issued by Posta Directorate

(vi) Purchase of office equipment not exceeding

threshold limit of one lakh rupees or three years of
useful life, either of two, as decided by the
Government from time to 6me

Upto Rs.50,000/- in each case

not exceeding Rs. 5 lakhs per

a nnum,

(i) sub)ect to any rules/ instruction issued by any Nodal

Department/ DoP

(ii) Office Equipment does not include any kind of Computer

(iii) The office equipment exceeding the threshold limit as

decided by the Government from time-to-time should be
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lassified as 'capital' expenditure under the relevant object Hea

52-Machinery and Equipment'

{vii) Fixed stationery charges Full Powers as authorized
the Directorate from time
time

UylSuU;ect to any rules/ instructions issued by any Nodal

tolDepartment/ DoP

I

{viii) Emergent purchase of articles of stock &
stationery not ordinarily available in the stock

Up to Rs, 2 lakhs per annumlsubject to any rules/ instructions issued by any Nodal

after obtainine non-availabilitylDepartment/ DoP

certificate from PSD I

I

(ix) May sanction expenditure on carriage of mails by

modes other than rail and air transport
Up to Rs. 5O,0OO in each caselsublect to any rules/
not exceeding Rs. 6 lakh perlDepartment/ DoP

annum. I

I

instruction issued by any Nodal

(x) Embedding of cash / mail chests, purchase ol
technical books/ maps painting of letter boxes, sign

boards notice boards etc.

Up to Rs.1O,OOO/- in each case lsubject to any rules/ instructions issued by any Nodal

lDepartment/ DoP

I

I

(xi) Police escort charges for carriage of cash. lsubject to any rules/ instructions issued by any Nodal

loeoartment/ 
oon

I

Full Powers

Object Head - 14 [Rent, Rates and Taxes for Land and Buildlngs]- lt will include expenditure on rent for buildings (non-reside ntia I or residential or structures

other than buildings), municipal rates and taxes and lease charges for rented land and buildings, the ownership of which is not transferable to Government,

However, lease charses for land and buildinss, the ownershiD of which is transferable to Government, will be classified as tapital' expenditure under the
relevant Obiect Heads'Land' and'Buildines and Structures'.

9 (i) Renting of buildin8s for office use Without FRAC-

'X'class cities up to Rs.15,0

per month
i) Subject to any rules/ instructions issued by any Nodal

Department/ DoP
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class city- Up to Rs. 12,000/ ii) This is subject to hiring of building as per soA, prevailin

per month rket rate of rent being paid by Government/ Sem

overnment organization for similar type of accommodation an

overnment approved rate of rent for the locality.

'class cities- Up to Rs.,8
(iii) A quarterly report on all such hiring cases should be sent

per month
MG with a copy to the DAP These cases should also be seen a

he time of inspection

instructions issued bY anY Nodal

and for other purposes e.g. holding customer meed lDepartment/ DoPetcll
(iii) May sanction all rates and taxes legally assesse

on buildings and vehicles in their charge

bject to any rules/ instructions issued by any Nodal

partment/ DoP

ls,

1,"

Full powers

Obiect Head - 16 [Printing and Publication] - lt will include expenses on printing of valuables, printing of audit and accounts reports, forms, stationery office

codes, manuals and other documents, newspaper and magazines including e-books, e-magazines, digital printing, pen drive, CD, etc., but exclude expenses

on printing of publicity material which shall be classified under Advertising and Publicity.

Subject to any rules/ instructions issued by any Nodal

Department/ DoP

Printing and Binding

Printing of rate charts, mailers, brochures ana otfref
material required for publicizing the products,

services and initiadves of the Department - and

distribution to post offices, marketing executives and

customer5

Up to Rs.20,000/- per annum

for all actjvities taken to8ether.

Object Head - 18 [Rent for othersl - lt will include expenses on rent for equipment and other various items like office equipment, transport, computer and

ancillary equipment, communication equipment, air-conditioning, heating and refrigerating equipment, security equipment, broadcasting and recording

equipment, construction equipment, agricultural equipment, horticultural equipment, medical equipment, furniture and fixtures. lt will also include lease

charges for equipment and other items, the ownership of which is not transferable to the Government. However, lease charges for equipment and other
items, the ownership of which is transferable to Government will be classified as 'capital' expenditure under the relevant Object Heads.

Page 7 of 12 [Schedule lll]

10.



1 Expenses on renting of equipment and other variou Rs. 2 Lakh per annum
items like office equipment, computer and ancilla
quipment, communication equipment, ai

nditioning, heating and refri8erating equipmen
curity equipment, broadcasting and recordi

quipment, furniture and fixtures etc

bject to any rules/ instructions issued by any Nodal

epartment/ DoP

Obiect Head - 27 [Minor Civil and Electric Worksl - lt will include expenditure on repairs and maintenance of minor civil and electrical works of office
buildings, residential buildings, other buildings and expenditure on running operation and maintenance (ROM)ofdieselgenset, etc., maintained bythe CPWD.

(i) Minor Civil and Electrical Works - Government
Buildings

Up to Rs.1,00,000/- in each

case not exceeding Rs. 5 lakh

per annum.

lsubject to any rules/

loeoartment/ 

ooe
instructions issued by any Nodal12

(ii) Minor Civil and Electrical Works - Rented Building

(i) Such expenditure may be incurred only if the landlord refused

to meet the charges himself and when the building is released,

Government should have the right to remove the installation

material added to the building.

(ii) Any expenditure incurred oq repair/ alteration of hired/
rented building should be recovered from the rent payable rn

terms of Para 9(j) of Part-A of this Department's OM No BDG-

20/3 /2021-Butdinp)OP dated I 8.02.2022.

(iii) The annual limits apply to the expenditure on each building.

(iv) Such expenditure should be undertaken only if the landlord
refuses to meet the charges himsell or in accordance with the
aBreement of hirinB the building and there is reasonable certainlv

that Department shall continue in possession of building for next

five years.

Restrictive ConditionsUpto Rs.30,000/- in each case

for non-scheme.

Upto Rs.50,000/- in each case

for scheme.
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ese powers are subject to any rules/ instructions/policie
ssued by any Nodal Department/ DoP from time to time

in each casel(i) subject to any rules/ instructions issued by any Nodal

3 lakh perlDepartment/ DoP

I

l(ii) Any expenditure incurred on repair/ alteration of hired/

lrented building should be recovered from the rent payable in

Iterms of Para 9U) of Part-A of this Department's OM No BDG-

l2O/3 / 2O27-BuildineDOP dated 78.O2.2022.
I

nnum

(iii) lvlinor Electrical works - Purchase and installatio

of removable fittings - Rented Buildings
Upto Rs. 30,000/-
not exceeding Rs

Obiect Head - 28 [Professional Services] - lt will include expenses on engagement of professionals, consultants, artists, banks, etc., for providing services to
the Government which include legal services, consultancy fees, audit fees, teaching and training Fees, payments to artists, remuneratiors to question setters
or invigilators or guest speakers, payments to other departments for services rendered, payment or expenses to agencies for conduding departmental
examination.

13 lvav incur an amount payablel(i) subject to any rules/ instructions issued by any Nodal

lat the rate and scale fixed bylDepartment/ DoP

khe Government from time tol

L,r". l(ii) 
Subject to maximum ceiling of Rs.2 Lakh in each case.

tt

Legal Charges and obtaininB copies ofjudgements

sl

No,

Item of Expenditure Extent of Financial Pow

Delegated

erslRules, orders, Authority
lrestriaion or Scales to which

Ithe Exeenditure shall be

llncurred

OTHER FINANCIAT POWERS OF DIVISIONAL HEADS
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74. und:

a Refund of earnest money received from tenderers with their tenders in respect
contracts

ull Powers in respect ubject to any rules/ instruction

ompetency of divisiona

ead

nders within th issued by any Nodal

Department/ DoP

Refund of air surcharge or the difference between the air mail fee-cum-postage, inlF

case of surcharged air mail articles which are subjected to delay beyond the timel
ordinarily taken for the delivery thereof consequent on such articles being sent byl

the surface route due to fault of service 
I

I

Subject to any rules/ instruction
issued by anv Nodal

Department/ DoP

ull Powersb

lsubject to any rules/

linstruchons issued by any Nodal

loeoartment/ 
ooc

Refund of postage on articles which have been maliciously sent unpaid for th
purpose of annoying the addressee

ull Powersc

Refund of coins, currency notes, unused loose postage stamps, unused postcards,lFull Powers

empty unused embossed envelopes or stamp booklets found in the letter boxes orl

at post office cou nters a nd cred ited in the accou nts of the office. 
I

lsubject to any rules/

linstructions issued by any Nodal

loeoartment/ 
ooe

d

lsubiect to anv rules/

linstructions issued by any Nodal

loeoartment/ 
ooz

Refund of amounts over paid by or short paid to a member of the public and foun
excess in the accounts of an office

ull Powerse

Compensation of loss or damage or non-delivery as specified by administrative
instructions.

lsubject to any rules/

linstructions issued by any Nodal

loenartment/ 
ooc

ull Powersf

obied Head - 19 {Dipital EquiDment} - lt will include expenses to be classified as revenue expenditure on procurement or development of hardware and

software where the cost of individual ltem does not exceed the threshold limit of one lakh rupees or three years of useful life, either of the two as decided

by the Government from time to time. The threshold limit will, however, not apply to the consumables like toner and cartridge for printer shall be classified

under revenue expenditure.
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5 Procurement of Digital Equipment as defined in Object Head-19 of DFPR" 2024 Upto Rs.20,000/- in each Expenses in this object Hea

case re classified as reven

end itu re

i. Subject to any rule

nstruction issued by any Nodal

epartment/ DoP

Obiect Head - 24 [Fuels and Lubricants] - lt will include expenditure on petrol, oil, lubricants and other fuels like CNG, diesel, etc

16 Expenses on petrol, oil, lubricants and other fuels like CNG, diesel, etc lSublect to any rules/ instructon

l,ssued bV any Nodal

loeoartment/ 
ooe

Full Powers

Obiect Head - 25 [Advertising and Publicityl - lt will include expenses including commission to agents for sale and printing of publicity material on advertising
and publicity through various media such as print media, TV media or outdoor media or lnternet or mobile network or other audio-visual publicity or fairs

and exhibition.

t7 Expenses on advertising and publicity through various media such as print media, TV media
or outdoor media or lnternet or mobile network or other audio-visual publicity or fairs and

exhibition

lsublect to any rules/

linstructions issued by any Nodal

loeoartment/ 
ooc

case

Upto Rs. 20,000/- in each

Obiect Head - 29 [Repair and Maintenance] - lt will include expenses on repair and maintenance (including all maintenance contract) of equipment such as

machinery and equipment, office equipment, equipment for other functional use, digital equipment for office use, digital equipment for fundional use,

furniture and fixtures for office, furniture and fixtures for other functional use, vehicles (including motor vehicles and non-motor vehicles like bicycle, rickshaW

carts, trolleys and boat, etc., for office or functional use), infrastructural assets (lt will include expenses on preventve, operating maintenance of lnfrastructural
assets other than minor civil and electrical works like lines, bridges, rolling stocks of railways, roads, highways, ports, ships, aircraft, helicopters, radars,

hovercrafts, airports or other infrastructures), tools and plants, arms and ammunitions, etc., but exclude expenditure on upgradation, midlife rehabilitaton,
retrofi tting and or reconditjoning.

18 Repair and maintenance for official or functional use

i. Office equipment including computers

Upto Rs. 25,000/- in eac

case.

hlsubject to any rules/

linstructions issued by any Nodal

loenartment/ 
ooR
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ii

iii

Digital equipment for office use,

Furniture & Fixtures

Tools & Plants

Vehicles (including motor vehicles and non-motor vehicles like bicycles, rickshaws

carts, trolleys and boats, etc.)

FINANCIAL POWERS OF HEADS OF FOREIGN POST OFFICE

sl

No

Item of Expenditure lExtent of

lrinanctal towers

lDelecated

Rules, Orders, Authority restriction
or Scales to which the Expenditure

shall be lncurred

19 Refund

(a) Refund of air surcharge or the difference between the air mail fee cum-postage, in case o

surchar8ed air mail articles which are subjected to delay beyond the time ordinarily taken for th
delivery thereof consequent on such articles being sent by the surface route due to fault o

service.

(b) Refund of postage on articles which have been maliciously sent unpaid for the purpose

annoying the addressee.

(c) Compensation of loss or damage or non-delivery as specified by administrative instructions

ull Powers Subject to any rules/ instructions

issued by any Nodal Department/
DoP
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