
F. No.6-zlzoz5-FA(P)
Government of India

Ministry of Communications
Department of Posts

(Integrated Finance Wing)
*****+

Dak Bhawan, New Delhi - 11ooo1

Dated: 09 June, zoz6

Addendurn III

Subject: Delegation of Financial Powers to Heads of Circles (HOC),
Heads of Departrnent (HOD) and Divisional Heads of Department of Posts

The undersigned is directed to refer to this Department's Office Memorandum
of even number dated z8.o3.zoz5 and Addendums dated zz.og.zozg and.

o8.o9.2o25, delegating the financial powers to Heads of Circles (HOC), Heads of
Department (HOD), Independent Directors, Sr. DDG (PAF), GM (F), DsAP, and
Divisional Heads in four different Schedules (i.e. Schedule II.A, Schedule II.B,
Schedule ILC and Schedule III).

2. After a thorough evaluation ofthe requests from various Functional Divisions
and Circles regarding modifications to the items of expenditure listed in the OM dated
28.o3.2o25 and the addendums issued on ze.05.zoz5 and o8.o9.2o25, it has been felt
necessary to revise/ add/ remove certain items of expenditure.

3. In view of the above, the following definitions/ items of expenditure listed in
the various Schedules issued vide OM dated 29.og.2o2; and addendums dated
zz.o5.zoz5 and o8.o9.2o25 are modi{ied/ added as follows.

(A) Schedule - II
Note: 1- For the purpose ofthe Schedule, the 'Head of Department' includes Secretary
Postal Services Board, Chief Post Masters General, Chief General Managers, Director,
Rafi Ahmed Kidwai National Postal Academy, Post Masters General, Sr. DDG (PAF),

General Managers (PAF), General Manager (CEPT), Chief Engineers, Director
(Foreign Post) and Director Postal Services (HQ).

(E) The heading of Schedule-Ill in OM dated z8.o3.zoz5 and subsequent
Addendums dated zz.o5.zoz5 and o8.o9.zoz5 may be read as, "Financial Powers
delegated to Heads of Postal Divisions, Heads of RMS Divisions, Chief
Postmaster (GPO), Superintendent PSDs and Senior Postmaster in the
Department of Posts".
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Item of Expenditure Extent oI
Financial
powers
delegated

Sl.No.r(ii) - Ad-hoc payment
of Arrears of Pay and
Allowances

Up to
Rs.5,oo,ooo/-

€sr Ordrrrs,
thority,

ctions
es to wh

e Bxpendi
hall be Incurr ed

- It will include pay of the Gove :nment employees as

ned under FR 9(zr), honorarium to Government servant and stipend to interns. I
I also include expenditure on emoluments and allowances ol' Heads of States an
er high dignitaries including Sumptuary Allowance, salary trraynlls to the staff
artmental canteens and leave encashment on LTC.

(i) May sanction ad-
c palrnent no
ceeding Rs.r La

(HOC) tn
Rs.So,ooo/- (HrD)
f arrears of
llowance where

tion was clul
ed by th
unt Office

ncerned but
r claims ari:;i

ere from cannot
erified by the Circle

unts Office Cue

destruction
cords.

ii) Heads of Cir:les
competent

uthorize
nvestigation o

aims for arrears o

y and allowar,

4J'4")

marks

FA consultatio
not requi

less explicitl

vernment
ules, Manuals,

uidelines,

rections etc.

o

andated

olicies,

ures,

hich are more t ra

(C) Schedule - II.A (Financial Powers of HOC and HOD)

Restrictive
conditions
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six years old and in
respect of which the
connected records
are not available in
Circle Accounts
Office up to the
delegated financial
powers.

Object Head - os (Rewards) - It will include rewards under a scheme given to the
Government employees in addition to their pay and allowances. It will also include
pal,rnent ofbonus and cash awards for Hindi Pratiyogita, etc.

Sl.No.+(i) - Cash Award to
Postal Employees - In any one

case for display of exceptional
courage and devotion to duty
in saving or protecting Go\.t.
property in civil disturbances
or in face of enemy action or
detection of fraud.

Rs.z5,ooo/- Subject to any rules/
instructions issued

by any Nodal
Department/ DoP

IFA consultation
is required.

Sl.No.+(ii) - In any one case

to GDS for display oI
outstanding courage and
devotion to duty in protecting
Gor,t. property in civil
disturbances or in face oI
enemy action. (Cases of death
or injury due to enemy action
will not be considered under

Ithese orders)

Rs.z5,ooo/- Subject to any rules/
instructions issued
by any Nodal
Department/ DoP

IFA consultation
is required.

Sl.No.+(iii)
persons not
Service-

- Rewards to
in Government

For furnishing information
leading to detection and
conviction of offenders in
criminal cases

Rs.ro,ooo/- Subject to any rules/
instructions issued
by any Nodal
Department/ DoP.

IFA consultation
is required.
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Sl.No.a(iv)
persons not
Service-

- Rewards to
in Government

In any individual case to both
official and non- official
informers for especially good
work in particular case of
detection and prosecution in
connection with anticipatory
activities.

Rs.ro,ooo/-

Ite

Medical
ow

l.No.+(a)

Reimburseme
ills

- New
Sl.No.4
nt of

p
akh

to
in

Rs.ro
each

ubject to any rules/
structions issu
y any N<dal

artment/ Do P

b ect FI edical treatm - It will include amount paid towards
edical reimbursements /treatment of the Government emplo)'ees/ pensioners.

per the
nstructions iss

y Ministry o
ealth & Farnil
elfare vide O

Nolto3o I 4lzoz6-
EHS (8385:164)

ted r6.oz.zozri.

Subject to any rules/
nstructions iss,u

y any N,ilal
artment/ DoP

H - It will include all recurring and non
ng contingent expenses incurred for the maintenance o[ office establishmen

uch as, stationery, postage charges, courier charges, telephr>ne charges, intern
rges, cable connection charges, electricity charges, wz.ter charges, servi

ents, security, expenditure relating to hiring of Governnrent servants on sho
rm contract basis, outsourced office attendants, office assistants/Data En
perators(DEO), house-keeping, liveries/uniforms, hot and cold weather charges,
t control, refreshment, books and periodicals, hospitalitr expenses includi

entertainment of foreign delegates, gifts and souvenirr; and conferences
eminars/workshops/meetings convened by office including all related expenses o

y material/ kits, refreshments, study tours, etc. It will als,r include purchase
fiice equipment, furniture and fixtures not exceeding the threshold limit ofone la
pees or three years of useful life, either of the two, as decided by the Governmen
m time to time. The ofEce equipment and furniture and fixtures exceeding the

hreshold limit as decided by the Government from time to tirr.e should be classifi

ry and Equipment

4€,4t-/

FA consultatio
s required.

A consultatio

.1,oo,ooo/- i
ach case

required.

nd

'capital' expenditure under the relevant Object Head 'Machine
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and 'Furniture and Fixtures'. Purchase of vehicles, however, irrespective of its usage

(office or otherwise) should be classified as 'capital' expenditure under the relevant
capital Object Head 'Motor Vehicles'.

Sl.No.ro(i) - Contingentl
Expenditure (Recurring)- 

|

May Sanction items oIl

recurring contingent]
expenditure on any item for']

which no scale or limit to the
power of sanction is prescribed
elsewhere

HOC- Up to
Rs.5 l,akhs in
each case not

lexceeding

l*.uo Lakhs

lper annum.

I

I

lnoo - up to
lR..s Lukh i,
leach case not

lexceeding
lRs.So takhs

ln"t 
ut nu-.

IFA consultation
beyond
Rs.r,oo,ooo/- in
each case is
required.

Sl.No.ro(ii) - Contingen
(Non-recurring
expenditure) -

OC- Up to
Rs.5 Lakhs in

case not

May sanction non- recurrin
ng

contingent expenditure unl
Rs.so Lakhs

another limit is specified fo
annum.

any particular item in th
Schedule provided there HOD - Up to

Rs.3 Lakh innothing novel, doubtful o
irregular in the character ofthe
expenditure.

ach case not
xceeding
.3o l,akhs
r annum.

IFA consultation
is required
beyond
Rs.r,oo,ooo/- in
each case.

Sl.No.ro(iv)
purchases of
stationery

Petty local
articles of

HOC-Up td
Rs.r5 Lakh pei
annum

HOD -Up to
Rs.ro Lakh per
annum

Secretary
(PSB) - Up to

IFA consultation
is required
beyond
Rs.z,oo,ooo/- in
each case.

"f74r"d
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Rs.ro Lakhs in
each case not
exceeding
Rs.4o Lakhs
per annum.

Sl.No.ro(x) - Commission
charges for Auction of Stores

HOC- Upto
Rs. z Lakh on
any occasion at
rates not
exceeding
those paid by
PWD MSTC or
State Gor,t
concerned.

HOD - Upto
Rs. r Lakh on
any occasion
at rates not
exceeding
those paid by
PWD MSTC or
State Govt
concerned.

Sl.No.ro(xvii) - Foundation
Stone laying ceremony and
opening of public buildings
and other occasions like
inauguration of new service
and celebration of Postal
Week, illumination of building
etc.

Up to Rs. 10

Lakhs on each

occasion. This
includes other
miscellaneous
expenditure
such as

illumination of
building and
all other
incidental
expenses.

Subject to any ruLes/
nstructions issu

any Nr
Department/ Do P

ubject to any rules/
structions issu
y any Nodal

Department/ Do P

ote :rhi
nditure shc,ul

exceed the limi
uding

penditure
ntingent nal

printing
vitation, provir;io
f shamia.ras,

ents,
arlands,
hotographs etc.

4/L#,./

IFA consultation
is not required
unless explicitly
mandated by
Government
Rules, Manuals,
Policies,
Guidelines,
Procedures, or
Directions etc.

IFA consultation
required beyond
Rs.z,oo,ooo/- in
each case.
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Object Head - t6 (Printine and Publication) - It will include expenses on
printing of valuables, printing of audit and accounts reports, forms, stationery, office
codes, manuals and other documents, newspaper and magazines including e-books,
e-magazines, digital printing, pen drive, CD, etc., but exclude expenses on printing o{
publicity material which shall be classified under Advertising and Publicity.

Sl.No.rz(i)
Binding

c) others

Printing and Upto Rs. 5
Lakh per
annum

Subject to any rules/
instnrc-tions issrred

[u, any Nodal
Department/ DoP

IFA consultation
beyond
Rs.5o,ooo/- in
each case is
required.

fihese powers will be
exercised in respect
of all cases oi
printing at private
presses where the
rates to be paid do
not exceed those
admissible under
the schedule of rates
maintained for the
time being by the
Directorate nt]

Printing.

Printing of certain
special forms and
Foreign post bag
labels may,
however, be
sanctioned by
Heads of Circles.

H li - It will include expenses
including commission to agents for sale and printing of publicity material on
advertising and publicity through various media such as print media, TV media or
outdoor media or Internet or mobile network or other audio-visual publicity or fairs
and exhibition.

47%4
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Sl.No.tZ(i) - Advertising
Charges - Advertisements to
be released through BoCl
DAVP only

Upto
Lakh
CASE.

Rs. 10

in each

Sl.No.rZ(ii) - Expenses on
advertising and publicity
through various media such as

print media, TV media or
outdoor media or Internet or
mobile network or other audio-
visual publicity or fairs and
exhibition.

5
each

Rs

in
Upto
Lakh
case.

l.No.r8(iv) - Dismantling o
uilding

Up to Rs. 50
Lakh in e

l.No.rq(ii) - May sancti
n-recurring contingen
penditure for market survey

ies, hiring of consultan
r functional requirements.

HOC
Rs. 5
in eac

M

M (P

kh

(BD)
(PD)

and
Upto

ubiect to any ru [es/
nstructions issue

any N<r

partment/ Do P

ubject to any rutes
nstructions issu
y any No

artment/ Do P

Subject to any rules/
tnrctions issrr

any Nodal
Department/ Do P

- It will include expenses on
ement of professionals, consultants, artists, banks, etc., for providing services

e Government which include legal services, consultancy fees, audit fees, teaching
nd training Fees, payments to artists, remunerations to question setters o

tors or guest speakers, paynents to other departments lbr services rendered,
alment or expenses to agencies for conducting departmental examination

Subject to any rutes/
tructions iss

any Nodal
Department/ DoP

-!9'44

IFA consultation
is required
beyond
Rs.z,oo,ooo/-
in each case.

IFA consultation
is required.

FA consultation
required.

FA consultation

Rs.z,oo,ooo/- in

required
yond

ch case.
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Object Head - zz (Minor Civil and Electric Works) - It will include
expenditure on repairs and maintenance of minor civil and eler:trical works of office
buildings, residential buildings, other buildings and expe nditure on running
operation and maintenance (ROM) of diesel genset, etc., mainta ined by the CPWD.



Object Head - sr (Motor Vehicles) - It will include procurement of motor vehicles
on road like buses, cars, trucks, motorcycles, irrespective of their usage.

Sl.No.zS(i) - Procurement I powers fo Subiect to any
operational vehicl placement tructions/new

against the condemn
operational vehicle.

idelines issued in
ndemnation s matter by the

nly odal Department/

[This power Department oI

delegated
HOCand

osts.

or
D/o Post's OM No.
1-3/2o16-MV dated
16.05.2018

(RAKNPA)
nlvl

IFA consultation
is required.

Obiect Head - zr (Information. Cornputer. Telecommunications (ICT)
equipment) - It will include procurement of information, computer,
telecommunications (ICT) equipment such as computer hardware and
telecommunications devices (computer/laptops, projectors, etc,) and computer
software exceeding the threshold limit of one lakh rupees or 3 years of useful life,
either of the two, electromagnetic spectrum which is used in the transmission o{

sound, data and television.

Sl.No.z7(v) - Procurement HOC- Up Subject to urgency/
necessity forlaptops for office use only an Rs. 5o

not for issue to in
officers

ctional/ officialannum.

HOD- Up
requirement to be

rded byRs. 25
OC/HOD only.

r annllm.
ii) Procurement
rocess as per the
FR has to be

ollowed.

iii) Cost of a laptop
d not be more

IFA consultation
is required.

4W
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case. 
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an the ceiling li
rescribed by the

DOE OM No.
os(zo)/zozz-E
I(A) d:rt
2t.o7.2o23 fo

Ie ofiicers.

- It will include office buildings
dential buildings, other buildings and structures like hcspitals, laboratories,

uditorium, light houses, sheiters etc., public monuments liJre statues, fountains
tablished at public places, and land improvement.

Restrictive
nditions:

(i) These powers
not apply in res

of a case

acquisition

l)e

o

t

tt

urchase of lan
an estinrat

t forms part :f
project which h
not received th
anction in adva n

a special case.

(ii) The pov

relating
Residential
Buildings uill
exercised subjec
he condition :ha

e scale o
accommodation
does not exceed ,ha

hich is prescri
r different clar;se

-q<?/d"t

Sl.No.z8(i) - Sanction of
project estimates with
reference to construction or
reconstruction work of all
types of postal buildings or
staff quarters

HOC - Up to
Rs. zo Crores.

HOD - Up to
Rs. to Crores.

FA consultation
required.

staff.
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Note-r: The above
[imit includes BrP
charges in respect of
lbuilding works
carried out by
CPWD, State PWD
or other agencies.

Note-z: The limits
laid down when
applied to building
works carried out by
the Civil Wing or
when applied to
works of electric,
sanitary and water
supply installation
carried out
departmentally
should be taken as

inclusive of freight
lbut exclusive of
share of
establishment and
stores keeping
charges.

(iii) The power oIl

HOC/HOD as

defined in this nrle
also applies in
respect of sanitary,
water supply and
electric installations
in building.

(iv) While
sanctioning projects
the following
restrictions should
also be observed:

4?q,
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(a)For olfice
building the
scale laid down
for post oflice,
RMS offices,
Rest Horrces

and standtrrds
that will be
prescribed fi:om
time to time for
other offices
should also be
followed in
determining the
total floor irea
to be provi<led.

In this
connection
accommodation
to be provided
should be
approved as per
the prescribed
schedule oI
accommodation
in consultation
with Internal
Financial
Adviser.

(b) For
residential
building the
plinth ilrea
prescribed for
various type s oI
quarters should
be followec. in
consultation
with IFA. A
variation in the
plinth area up
to S% due to

'9<?^&)
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Sl.No.z8(ii) - Addition,
alteration including
replacement of installations to
non- residential buildings

Up to Rs. 5
Crores
excluding
overhead
charges in each
case. (HOC
andHOD)

In case of
heritage
buildings, up
to Rs. 20
Crores to
HOC only
excluding
overhead
charges in each
case.

Restrictive
Conditions-:

(i): Expenditure
should be incurred
subject to
instructions issued
by the Directorate
from time to time.

(ii): The powers of a
Head of Circle as

defined in this rule
also apply in respect
of sanitary, water
supply and electric
installations in
buildings including
residential
buildings. The limits
laid down in rule
when applied to
works of electric,
sanitary and water
supply installations
carried out
departmentally
should be taken as

inclusive of freight
but exclusive of
share oI
establishment and
store keeping
charges.

IFA consultation
is required

Head- 6 -It will include write off ofirrecoverable
loans, trading losses.

Offof

-g<?w
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is, ho*"r"r,l
allowed. 
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