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Government of India
Ministry of Communications
Department of Posts

* Kk kK

Dak Bhawan, Sansad Marg
New-Delhi 110 001
Dated: 19th September 2025

To,

1. All Chief Postmasters General/Postmasters General

2. CGM BD Directorate/Parcel Directorate/PLI Directorate
3. Director (RANKPA)/GM (CEPT)/ Director of all PTCs
4. Addl. DG, Army Postal Services, New Delhi

Subject: Revision of Induction Training STP for Postman Cadre-regarding.
Sir, |

| am directed to refer to this Department’s letter of even number dated
19.10.2020 (copy enclosed) on the subject mentioned above and to say that based
on one-man commitiee headed by CPMG, Maharashtra Circle, constituted by
Training Division, Department of Post, the existing Induction Training period for the
Postman Cadre (Postmen/Postwomen) is hereby revised from two week
(existing) to three week. The module plan of training is also enclosed.

2. This issues with the approval of the Competent Authority.

Yours sincerely
Digitally signed by
Vinod Kumar

Date: 19-09-2025
(Vinod Kumar)

| 17:05:19

Assistant B?rector General (SPN)
Encls: As above.
Copy fo:

1. Director (Training) w.r.t letter No. 01-64/2009-Trg dated 11.09.2025.

2. GM (CEPT) for uploading along with Annexure on the India Post website.

3. SO (Admin) for uploading on e-office portal for kind perusal of Officers and
Staffs.
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Government of India
Ministry of Communications
Department of Posts
Dak Bhawan, Sansad Marg,
New Delhi- 110 001,
Dated (A 'October, 2020.
To, .
1. All Chief Postmasters General/Postmasters General
2. CGM BD Directorate/Parce] Directorate/PLI Directorate
3. Director (RANKPA)/GM (CEPT)/ Director of all PTCs
4. Addl. DG, Army Postal Services, New Delhi

Subject: Institutional/Induction Training for direct recruit and promotee officials
of Department of Posts.

Madam/Sir,

I am directed to refer to this office letter no. 60-09/2009-SPB-I dated
25.09.2014 and letter no. 7-10/2017-SPN-11 dated 29.01.2019 on the above
mentioned subject wherein instructions were issued regarding appointment of
candidates, by direct recruitment and Departmental Examination, to the posts of
Postal Aésistant/Sorting Assistant (PA/SA) and Inspector Posts,

2. To. speed up and streamline the-appointment process it “has been
decided that candidates qualifying -in  Limited Departmental Competitive
Examination for promotion to higher posts and the candidates recommended by
Staff Selection,Commi'sSioyn (SSC) for direct recruitment to the posts of Postman,
Mail Guard, Stenographers, Postal Assistant, Sorting Assistant and Inspector
Posts shall be ~appointed straightaway after completing pre-appointment
formalities without waiting for completion of prescribed institutional induction

training. ' e s ~ ' o

3. Similarly, Gramin Dak Sevaks (GDS) selected for appointment to the
- Posts of Multi Tasking Staff, Postman, Mail Guard, Postal Assistant and Sorting
Assistant, whether through competitive examination or seniority, shall be
- appointed straightaway after completing pre-appointment formalities without
waiting for completion of prescribed institutional induction training.,

4, Circles are requested to take immediate action to ensure. that the pre-.
appointment formalities are completed at the earliest. Further, Circles may liaise
with the concerned authorities of the States / UT, where-ever required, so that
,all,'pre,—a‘ppointm”exn‘tfk"forjmalities"are completed at the earliest. This would
~ motivate théfs_éjl‘e'éte‘d;Q’,a“hyd‘idates to join the Department of Posts immediately,
5. ~ Pending prescribed institutional training, such candidates shall neither
be posted in sensitive posts nor be deputed to man the counters and may be
posted in non-sensitive posts under supervision. However, in case ‘there is
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on the resources available with them. The in-house training imparted by the
Circles to the Postal Assistant/Sorting Assistant and Inspector Posts shall in no
way be treated as a substitute for the formal training imparted by the PTCs. An
indicative, Circle level in-house training programme for MTS, Postman, Mail
Guard, Postal Assistant, Sorting Assistant and Inspector Posts has been prepared
for this purpose, enclosed as Annexure A, which shall be followed by Circle to the
extent possible. '

6. Appointing authorities shall ensure that official thus appointed under
these instructions are sent for institutional induction training at the earliest but
not later than one year of joining. However, if any such candidate is not
accommodated by the PTC for training within one year of joining, due to
unforeseen circumstances, such candidate shall be given priority in training slots
available thereafter.

Yours faithfully,

Encl: Circle level in-house training programme \
tq{ W
(Muthuraman C)
Assistant Director General (SPN)

Copy to
: 2.Sr PPS to Secretary (Posts) / Sr.PPS to Dxrector General Postal Services
3. PPS/PS to Addl. DG(Co-ordination) / Member(Banking) / Member(0)
~ /Member(P) / Member (Planning & HRD) / Member (PLI) / Member (Tech)
4.Sr. Deputy Director General (Vlgllance) & CVvO / sr. Deputy Director
General(PAF) '
- 5. All Deputy Directors General ‘ ‘
6. The CPMG PunJab Circle w.r.to letter No STA/1- 13/114/2020 dated
24, 04.2020.
~ 7.GM (CEPT) to upload the !etter anngw:th Annexure on the Indla Post
website. o
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