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0/o General Manager (PA&F), Maharashtra Circle, Nagpur-

- 7 i
TEIT /NO.ADMN.ULDCE/MTS to LDC/ 25- Oct.2025/ [ 254 Dated:  15.09.2025
Notification

%

1E

ﬁ'ﬁm /Subject : Limited Departmental Competitive Examination for _promotion of MTS
(12" Class passed) to LDCs in PAOs to be held,on 25"October, 2025.

As per the Calendar of Examinations 2025, the above-mentioned examination is scheduled
to be held on25™ October, 2025. The time-table is as follows:

v —_— e ——Y

PAPER SUBJECT PR DAY& | TIME' {
: & G DATE S 0 e Vi it

1 Essay, Precis Writing, Drafting and Grammar | 25/10/2025 | 10.00 AM to 12.30 |
English/Hindi. ( Without Books) Saturday oA '

1 Quantitative Aptitude and General Awareness [ 25/10/2025 01.30 PM to 04.00 {
Hindi / English (Without Books) Saturday S Ipa PM s }

111 Type Test (On Computer) (35 wpm in English/30 wpm in | 25102025 | 05.00 PM to l
Hindi) The total number of mistakes should not exceed Saturday Onwards !

10% for declaring a candidate qualified. SRR e e (D,ufu,“"ﬂ H_““l___'

If required Paper—IIl may be held on additional shifts that should be informed in due
course.

The scheduleof different activities related to conduct of aforesaid examination is given as
below, It should be strictly adhered to: e

Sl Activity 0T TR R . e 5l
No. s U |
Date of Notification B i [ARm2028. . . @ o
1. Last date of receipt of application forms at|26.09.2025 T
Divisional Office / Controlling Unit from eligible ;
candidates ‘
2 Receipt of duly filled application forms at O/o The | 03.10.2025 ‘f

| GM(PA&F), Nagpur to be sent by Divisional I
Office / Unit head duly verified. '

3. - | Date of issue of Admit Card by O/o The | 10.10.2025* o s
GM(PA&F), Nagpur ] |
4. Date of Examination LoET02ms: T T —__:
*May change due to administrative reasons.
T2/ Note:-
(1) The Examination Centre will be at Nagpur.
Contd....




i

% inimum qualifying marks for declaring a person successful in the examinatiop is 409,

rhe ';.:)r Paper -1 & Paper—Il. With regard to Paper —11I i.e. Type test on Computer,the tot

Nw:,:h,_\r of mistakes should not exceed 10% for declaring a candidate qualified,

3 ;‘:Z syllabus & pattern of examination as per the Annexure-I] of Dte Circular No. 3.
09/2022/PACE/DE/3211-3235, dated 03.04.2024 (Annexure-C) is enclosed herewith.

4) The Category wise vacancies as on 01.01.2025 is furnished as below:

s ST C;]ler'g S e : l;”i_,__“ ____ic_ ‘V‘S—T*r——»-» Total
[ L T R 00 e e

Eligibility :

(1) The candidate should be 12" class
on 01 January, 2025,

(2) As per extant rules & guidelines of GOI, an offic
completion of requisite service & after successful ¢
crucial date i.e. 01" January of the vacancy year.

2) al

passed and has two years of regular service in MTS cadre as

ial would be eligible for promotion only after
ompletion of prescribed probation period as on

The eligible candidates may submit their duly filled application form (Annexure A) and Admit

Card (Annexure B) along withrecent passport size photographs in prescribed form on or
before26.09.2025 to the concerned controlling authority.

N
Encl.: Annexure ‘A to C’ : W

HITYL AT AT
(Koteshwar Rao Tella)
T JGT AAFTAY g9rraT

; Sr. Accounts Officer/Admn.
Qﬁﬁﬁ, AT %?[ / Copy for information to:-

1) Steno to Director.
2) Notice Board (2 copies). e

3) The Assist. Director Postal Services (Rectt.), O/o CPMG, Maharashtra Circle.
Mumbai-400001, With request for circulation of notlce. a_mong the units in
Maharashtra Circle(Application Format is ellcl?sed) anfi It is also requested .m
inform the units to verify thg eligibility of ap[.)llc:fnts wnth’ the ofﬁ.ce records in
ot of applications received. All such applications may be forw ard_ed t_o the
;‘:‘SP:O Admin, O/0 GM(PA&F), Nagpur on or before 03.10.2025 by the

: ) )

Cﬂl:ltr;:\l;'ég lgll:t. SambhajiNagar/Goa/Ml\'l/Mumbai/ Nagpur/Navi Mumbai’Pune
) The s
‘Region. :
R e Diraitop, Munbel GPO,I\T!JII‘IS“II)\%/‘!::?SB:; lPime/ Nagpur
i ' r/ Manager, » ; ; .
:g:e iré}xé'(“‘s‘f:m’ O/o Chief PMG, Maharashtra Circle, Mumbai.
ane Al

" 8) The SSPOS/SPOS/SSRMs/SRMs in Maharashtra Circle,

e Supdt.,All PSDs.
Th: AD!‘)PS (A&V), Foreign Post, Mumbai.




Annexure-A

HTEEH 99 /APPLICATION FORM
ST O sTaterat § A (12 St war et ) @ Frer it fofes we § gerid &g
witfaa faumfra wfairmenss oiier |
Limited Departmental Competitive Examination for promotion of MTS
(12" Class passed) to LDCs in PAOs

Paste your
1) Name of the candidate Passport Size

(Block letters) Photograph

Here & attested
’) . -
2) Designation by

; Divisional/Unit
3) Date of Birth : lmHead

4) Name of Division/ Unit
5) Educational Qualification

6) Date of Appointment as MTS.
5) Total service as on 1% Jan., 2025 in MTS cadre
7) Category (UR/SC/ST/ Others)
8) Medium opted for answering the
following papers

i) Paper-I Essay, Precis Writing,
Drafting and Grammar English/Hindi. (Without Books)
i1) Paper-II Quantitative Aptitude and General Awareness
Hindi / English (Without Books) 2
iii) Paper-11I Type Test (On Computer)
(35 wpm in English/30 wpm in Hindi)

] 050 bOBROHOB N OB 0R0S hereby declare that the particulars furnished by me
in this form above are true, complete and correct to the best of my knowledge and belief
and will be supported by the original documents as and when required. I fully understand
that in case of False/ Incorrect information found at any stage, my
candidature/appointment will be summarily rejected / terminated and appropriate action
would be taken against me.

: Signature of the applicant
Place : Mobile No.

Date : Email ID :

I, certify that I have verified the particulars of candidate from service record and

found correct/not correct. The candidature of applicant is RECOMMENDED/NOT
RECOMMENDED. In case not recommended, reasons thereof.

Date:
Place:
Signature of Divisional /Unit Head with designation stamp



T e i

WIS Y (STeh i@t o ot

o
v f

o . L
Ministry of Communications

i

Annexure-B

WA gren fervmT
Department of Posts, India

) T ShTaTeTd

, ATTAT-4400001

-

, HEWTSg

O/o General Manager (PA&F), Maharashtra Circle, Nagpur-440001
ADMIT CARD

Affix a recent
passport size
photo
(duly attested by
Unit Head)

Name of the Examination : Limited Departmental Competitive Examination for

promotion of

MTS ( 12" Class passed) to LDCs in PAOs

Name of the Candidate
Signature of the Candidate:
(For Office Use Only)
Roll No MH-
Venue O/o General Manager (PA&F), Nagpur.
Signature of the Signature of the
candidate with date invigilator with date
Papers Date & (to be signed in the
Time presence of the
invigilator in the
| Examination Hall)
Paper-I : Essay, Precis Writing, | 25.10.2025 B
Drafting and Grammar 10.00 Hrs to
English/Hindi. ( Without Books) | 12.30 Hrs
Paper-II : Quantitative Aptitude | 25.10.2025 3
and General Awareness 13.30 Hrs to
Hindi / English (Without Books) | 16.00 Hrs
Paper-I11 : Type Test (On 25.10.2025 A EpRiR
Computer) (35 wpm in 17.00 Hrs
English/30 wpm in Hindi) Onwards
(Duration 15 Minutes) el

Signature and stamp of the issuing officer




INSTRUCTIONS - L

1 & . . . ;
You should bring with you this Hall permit in original.

20 | | '
nly Question Paper and Answer sheet will be provided.

x
i
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No. 3-09/ 2022/ PABSDEf351~ 3035
Govem ufii&
Mmh'y of Cox ‘

Dated 03.04.2024
Sub: - Revised syllabus for the Departmental Exmimations beld in PAOs- reg.

Kind refezmwmvmm&s etter nio, 3 PACE/ 242 dated 08.11.1976 &

3.21/90 PACE/15%. dawed 31.43.2990, “He sgﬂabﬂs b By Intess o

Departmental Examination: Keld in PACS Have beghsevised i view of the revised
manuals, rules and precedures of the Department. . :
(i) Departméntal Confirmatory Examtinatioe for Direct Recruit Jumior
Arcouiitarits tﬁﬁ@rémexma :
(i) Depasimental Bxginipation %ng&m%m
Junior %v:mm;mtsm PAOs {As per ‘Anpexare §.
(iiijDepartmental Examiriation for promstion of Somers and WIS as Lower
DivisionClerks mP%ZB {As per mﬂ}
(iwjLitnited Deperte et spvination for promsotion of MTS
Onalified (12% c.iass,passed) as m sion Cletks in PAOs {As per
Annexue H). :
i The revised. syﬁabas wrﬂ:gome-rﬁ w faE
the year 2024 onwatds. All @3 '.?,,, es/ MsiracHonsfguidelines. issmad |
with aforesaid exanminatins ed from Hete'to fime will hald good.
3, %mm%afﬁusiﬁﬂmmkg{&m@&pn%tyammgan
concerned. ;
4, mlsxssues mth &wv,




Annexure-i]

Svllabus for Departmental Examinatiens for Promotion of Mulﬁtasking
staff/ Sorter to Lower Division Clerks & LDCE for promotion of
Multitasking staff (12t passed) to-Lower Division Clerks in Postal Accounts
Offices

v Paper-1
Essay, Precis writing, Dza&mg;aﬂd Grammar
Hindi/English (Without Books}
’viax Marks: 100
Dugation: 2.5 Hours
SNo. | Topic Weightage | Details
1. “Essay T Maks | Ashone essay of abot 500 words fo
i : ' 1 be avritten on one of several simple
2.  Preciswriting |20 Maﬂes | Precis'writing on any topic.
| Drafting 20Marks | Drafting of various types of official
: & demi-official communications.
4. | Grammmar -| 40 Marks | Simpie - qtzes’rmns of Enghsh;’ H}nd'l
' : | grammar of Mairiculation standard.
¥ Paper-11
Quantitative Aptitude and General Awareness
Hindi/English (Without Books)
Dugration 2.5 Hours
SNa. | Tapk ’Degaﬂs
- I Qua'ntitaﬁve | 50 Marks | Simple queshons of |
Aptltude ! quanhtame aptitude ' of
. jGeneral Aw e - tl.hiamwahon standard.
: : areness | 50 Marks Simple questions to test e
‘ knowledge of current events
and of such matters of day-to- r
day observation and
eXperience as any educated |
person may be expected to
T ’  Besk o know,




Max Marks:

Duration:

Paper-II-Type Test (On computer)
Hindi/ English -
15 Mis stes

S.No.

Topic

Dega,gs : —

1

| Type test

Type test for a mumimum speed of 35 wpm |
in Eiglishige 3w in Hindi (
 The passage for type test will consist of 525 | -
: ‘words i English and 450 words in Hindi, |
The total number of mistakes should not |
exeed 8% for dedlaring a candidate |
| qualitied. ‘

7.4



