
MinistryofCommunications

DepartmentofPosts,India(T� f)T�(�, a[Tg�f��, �(-4400001

�o GeneralManager(PA&F),MaharashtraCircle,Nagpur-440001

HT NO.ADMN.ILDCE/MTS to LDC/ 25- Oct/2025/|254 Dated: 15.09.2025

Notification

1�� subieet:Limited Departmental CompetitiveExaminationforpromotionof M>
(12" ClaSS passed) to LDCs inPAOs to be held,on 25"October,2025.

As pertheCalendarofExaminations2025,the above-mentioned examinationisscheduled
tobe heldon25th October,2025. The time-tableisas follows:

PAPER SUBJECT DAY & TIME'
DATE

Essay,PrecisWriting,DraftingandGrammar 25/10/2025 10.00AM to 12.30

English/Hindi.(WithoutBooks) Saturday AM

QuantitativeAptitudeand GeneralAwareness 25/10/2025 01.30PM to 04.00

Hindi/English(WithoutBooks) Saturday PM
IIIType Test(On Computer)(35wpm inEnglish/30wpm in 25/10/2025 05.00 PM to

Hindi)The totalnumber ofmistakesshould notexceed Saturday Onwards
10% fordeclaringa candidatequalified. (DurationI5Mts)

IfrequiredPaper-IImay be heldon additionalshiftsthatshould be informedindue
course.

The scheduleofdifferentactivitiesrelatedtoconductof aforesaidexaminationisgivenas
below,Itshouldbe strictlyadheredto:
SI. Activity Date
No.

DateofNotification 15.09.2025
1. Last date of receiptof applicationforms at 26.09.2025

DivisionalOffice/ControllingUnitfrom eligible
candidates

2. Receiptof dulyfilledapplicationforms atOloThe 03.10.2025
GM(PA&F), Nagpur to be sent by Divisional
Office/ Unithead dulyverified.

3. DateofissueofAdmit Card by OloThe 10.10.2025*
GM(PA&F), Nagpur

4 DateofExamination 25.10.2025*

*May changedue toadministrativereasons.lNote:
(1)The ExaminationCentrewillbe atNagpur.

Contd...
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L minimum qualifyingmarks fordeclaringa personsuccessfulinthe examinationisA00,
each for Paper -l & Paper-I.With regardto Paper -IIIi.e.Type teston Computer,thetotal
number ofmistakesshouldnotexceed10% fordeclaringa candidatequalifed,The syllabus& patternof examinationas per the AnneXure-IIof Dte CircularNo 2
o0/2022PACE/DE/3211-3235,dated03.04.2024(Annexure-C)is enclosed herewith.

4) The Categorywisevacanciesas on 01.01.2025isfurnishedas below:

Cadre UR SC ST
MTS 03 00

Total
00

03

Eligibility:

(1)The candidateshouldbe 12"classpassed and has two yearsofregularserviceinMTS cadre ason 01 January,2025.
(2)As perextantrules&& guidelinesofGOI,an officialwould be eligibleforpromotiononlyaftercompletionofrequisiteservice& aftersuccessfulcompletionofprescribedprobationperiodas oncrucialdatei.e.01"Januaryofthevacancyyear.

The eligiblecandidatesmay submittheirdulyfilledapplicationform (AnnexureA) and AdmitCard (AnnexureB) along withrecentpassport size photographs inprescribedform on orbefore26.09.2025totheconcernedcontrollingauthority.

Encl.:Annexure A toC'

(KoteshwarRao Tella)

Sr.AccountsOfficer/Admn.aq.d��T �/ Copy forinformationto:-
1)StenotoDirector.
2) NoticeBoard(2copies).
3) The Assist.DirectorPostalServices(Rectt.),O/o CPMG, MaharashtraCircle.

Mumbai-400001, With requestforcirculationof noticeamong the unitsin
MaharashtraCircle(ApplicationFormatisenclosed)and itisalsorequestedto
informthe unitsto verifythe eligibilityofapplicantswiththe officerecordsin

respectofapplicationsreceived.Allsuch applicationsmay be forwarded to the

Sr.AO, Admin,O/o GM(PA&F), Nagpur on or before 03.10.2025 by the

controllingunit.
4) The PMG, Ch. SambhajiNagar/Goa/MM/Mumbai/Nagpur/NaviMumbaiPune

Region.

5) The Director,MumbaiGPO, Mumbai-400001

6) The Sr.Manager/ Manager,MMS, Mumbai/ Pune/ Nagpur

7) The APMG(Staff),O/oChiefPMG, MaharashtraCircle,Mumbai.

8) The SSPOs/SPOs/SSRMs/SRMsinMaharashtra
Cirele.

9) The Supdt.,AlIPSDs.

10)The ADPS (A&V),ForeignPost,Mumbai.



Annexure-A

3q4� /APPLICATIONFORM
aTf�tra(12 � )� utfefastarftt

#teafaTf ufr� �fterl

LimitedDepartmentalCompetitiveExaminationforpromotionof MIS
(12hClasspassed) to LDCs inPAOs

1)Name ofthecandidate

(Blockletters)
2)Designation

3)Date ofBirth

4)Name of Division/Unit:
5)EducationalQualification

6)Date ofAppointmentas MTS.

5)Totalserviceason 1Jan.,2025 inMTS cadre

7) Category(UR/SCIST/Others)

8) Medium optedforansweringthe

followingpapers

i)Paper-IEssay,PrecisWriting,
Draftingand Grammar English/Hindi.(VWithoutBooks)

i)Paper-IIQuantitativeAptitudeand GeneralAwareness

Hindi/English(WithoutBooks)

ii)Paper-IIITypeTest(OnComputer)

(35wpm inEnglish/30wpm inHindi)

:

Paste your

PassportSize

Photograph

Here & attested

by

Divisional/Unit

Head

I,... ...herebydeclarethattheparticularsfurnishedby me

inthisformabove aretrue,complete and correctto thebestofmy knowledgeand belief

and willbe supportedby theoriginaldocuments as and when required.Ifullyunderstand
that in case of False/ Incorrectinformation found at any stage, my

candidature/appointmentwillbe summarilyrejected/ terminatedand appropriateaction
wouldbe takenagainstme.

Place:

Date :

MobileNo.

EmailID:

Signatureoftheapplicant

I,certifythatIhave verifiedtheparticularsofcandidatefronm servicerecordand

found correct/notcorrect.The candidatureof applicantis RECOMMENDEDINOT
RECOMMENDED. Incasenotrecommended,reasonsthereof.

Date:

Place:

Signatureof Divisional/UnitHead withdesignationstamp



Annexure-B

Ministryof Communications

Departmentof Posts,India
HT��� (3 � fan) Ti, RI� fd, �g-4400001
�0 GeneralManager (PA&F),MaharashtraCircle,Nagpur-440001

ADMIT CARD
Affixa recent

passportsize

photo

(dulyattestedby

UnitHead)

Name ofthe Examination:LimitedDepartnmentalCompetitiveExaminationfor
promotionof MTS (12thClass passed)toLDCsinPAOs

Name oftheCandidate

SignatureoftheCandidate:

(ForOfficeUse Only)

RollNo MH

Venue O/oGeneralManager(PA&F),Nagpur.

Signatureofthe

candidatewithdate

Papers Date & (tobe signedinthe
Time presenceofthe

invigilatorinthe

ExaminationHall)

Paper-I: Essay,PrecisWriting.25.10.2025

Draftingand Grammar 10.00Hrs to

English/Hindi.( WithoutBooks) 12.30Hrs

Paper-II: QuantitativeAptitude 25.10.2025

and GeneralAwareness 13.30Hrs to

Hindi/English(WithoutBooks) 16.00Hrs

Paper-[lI:Type Test(On 25.10.2025

Computer) (35 wpm in 17.00Hrs

English/30wpm inHindi) Onwards

(Duration15 Minutes)

Signatureofthe

invigilatorwithdate

Signatureand stamp oftheissuingofficer



INSTRUCTIONS

1-You shouldbringwith
you thisHallpermitinorigina.

2- OnlyQuestionPaperand Answer
sheetwillbe provided.



No.309/2022,/PACE/DE,B21-B235
Govermnentofh�ia

MinistryofComsgnication
Department of Posts,PAWing

DakBhavwan,New Delhi-11000
DatedC3.04.2024

OFFICEMEMORANDUM

Sub:-RevisedsyllabusfortheDepartrnentalEsAnimaionsheldinPAOS- reg

Kindreferencéisinvitedtovwards leterno,3iPACE/242 dated06.11.1976&
.3-21/90-PACE/1529dated31.42.1990.The sylabusforthe below mentioned

DepartmentalExaminationshetdinPAOs have beentevisedinvew ofthe revised

mauals,rulesandpreceduresoftheDepartmeni
(i) DepártnéntadConfrmatory Examinationfor DârectRecraitjunior

Atcountants(AsperArnéxiteL
� DepartmertalEamnationforFEraotdfLower EieisiCerksto

JuniorAccountantsiaPAOs (Asper Anaexre )

(ii)DepartrmeritalExaminatiorforprozotionô Sertersand kTS as Løwer

DivisionCerksinPAOs(Äsper AnieKare H

(9}LimitedDepartnehtalConpeitiveEannnatiofrpronotionof MIS
Qnalified(12hclasspassed)as LowerDirisionCaksinPAOs (Asper

Annéxurei).
2 The revisedsyilabuswillcomieiitofatceErom he aminatonscheduledfor

theyear2024 onssands.Alithetulesfmstrücios/guideinesissiedincosnection
withaforesaidexaminains,asamended omie tatnewilbaldgood.
3 The contentsof hisÖimay peasebe givenwidepublicityamong all
concerned.

Thisissueswih theapprovalofconpetentauhority
HindiVersionwillfollaw

Enci.:Asabove (Annexate&ANexure

D

Ta,
AlHeadsofPAOS,

Copy to:

GM, CEPT Mysoñe;forupfoadingthe OM oR websiteoftheDepartment



Annexure-II

SyllabusforDepartmentalExaminationsforPromotionof Multitasking
staff/Sorter to Lower DivisionClerks & LDCE for promotion o�

Multitaskingstaff(12thpassed}toLowerDivisionClerksinPostalAccounts
Offices

Paper-�

Essay,Preciswriting,DraftingandGrammar

Hindi/Engish(WithoutBoks
Max Marks: 100

Duratien 2.5Hours

S.No.

1

2.

3.

Topic
Essay

Preciswriting

Drafting

Grammar

Weightage
20Marks

20 Marks

20 Marks

40 Afarks

Detais

Àshertessa ofabout500 words to

bewrittenon one ofseveralsimple

topics.

Preciswritingonanytopic.
Draftingofvariotustypesofefficial
& �emi-officialcommunications.

StmpiequestionsofEngish/Hni
grammar ofMatriculationstandard.

S.No.

1.

2.

Paper-I
QuantitativeAptitudeandGeneralAwareness

Hindi/English(WithoutBooks)

Max.Marks 100
Duraion 2.5Hours

Topic Weightage Betails
Quantitative 50 Marks

Simple questions of
Aptifude

quantitative aptitude'of

GeneralAwareness 50 Marks
Matriculationstandard.

Simplequestionsto testthe
knowledgeofcurrentevernts
andofsuch mattersofday-to
day observation and
experiernceas any educated
person may be expectedto
know.



Max Marks:

Duration:

Paper-HITypeTest(Oncemputer)

Hindi/English

Qualifying
15MinItes

S.No.

1

Topic

Type test

Detais

Type testforanumum speed of35 wpm

inEnglishor 30 wpmn inHindi.
hepassagefortypetestwiHconsistof525
wordsinEnglishand 450 words inHindi.
The totalnumber of mistakesshouldnot
EKeed 10% for declaringa candidate
qualiífied.


