
To
The All Head of Circles

Subiect: Calling for willingness to work in Directorate on Posting in Headquarter/

#ffii.;il;"eJ strenittr ot oirectorate/ attachment basis'

Sir/Madam,

|tisinformedthatinDirectorate,mixblend.ofofficials.areworking.FieldUnitStaffs

"," dri"l'i;;;;L"i"g oi th"ii ;;rk Lxperience for formulatins of policies'

2. Guidelines for posting of field level officials 
, 
uo to the level of Assistant

superintendent ot po'tt.in"o'iL"Iotui"-on :pot-tilg^?t^Ittdou"rter' and 'Attachment'

basis have been issued '#"ti#'"l!; 
ldinolzlspN-ll dated 16032023' After

management of cadre "t 
rillidi;' tr'litt"J irom 

- 
circte level to Directorate level and

Directorate being treated 
'"t'Lp"* Unit for transfer and posting of IP/ASP'

ouidetines for posting of tplAii ilt."o!;. ilsueO viOe letier No 7/1b/2021-SPN-ll dated

"ol.Ot 
.ZOZS and 27 .05 2024

3. Accordingly, for posting in Directorate' willingnes.s from elioible officials upto the

cadre of Assistant srplri",I"j"ii-.i po.i" ,(i.e 
postil Assistanusorting

AssistanuLSG/rpllsprstellgrai'ili brtoe-rrt ul"- 1"'"b' 
called for' to prepare a

i"""i'"i-"tti.,"rs to be oJsiJ i; Directoraie^€n:r":tly;l"X""X'#'"T:X:t1lii
lI"Jiion"o slrength of Directorate/attachment basrs ar

p"."i 
"i "fr"irf = 

s"hall be valid up to 31 03 2026'

4. All willing officials are also advised to go throuoh ouidelines and ensure their

elisibility before submitt'ilg Ii;t"*liitin""i wirtinl Jfficers shall submit their

aoolication to their parenl 
'i'"iVij".,"f 'Cii.i". 

in 
"n.tos"E 

oioforma After verification of

"ilsiuitity 
criteria, Circle offl;$;iii;aro tne apptication with their recommendation

to the Directorate.

5, This issues with the approval of Competent Authority'

No. X-7l1/2025-SPN-|l (Part- 5)

Government of lndia

Ministry of Communications
DePartment of Posts

Dak Bhawan, Sansad Marg
New Delhi - 110 001

Dated: 01-08-2025

Encl: Proforma application x 224
(Rajesh Kumar M u a

Section Officer (sPN-ll)

Copv to

sore with request to place this letter on lndia Post website

.e-4

J

I

G

General Manager, CEPT, MY

qL

g \.s-



Name of the official

Employee ID

Date of Birth3

Date of entry in DepartmentI

Cadre in which initialiy
appointed

i)

Present Unit & Circle

Cadre in which Presen tly working

with date of joiningalong
Educational qualification8

Technical/Profession
ualification, if anY

al

q
I

ProficiencY in working on10

Designation and Place o

since aPPointment

f posting
11.

handled within DePartment
Details of anY specific project12.

APAR grading for Iast five years

Details of achievements rn servrce

career
14.

Details of trainings undertaken15.

Field of interest for working in

Directorate
Any other information17

I working as herebY declares that

;fir**r-*;ided above bv me is true to the best of mv knowledge'

Date:
PIace

(Signature of aPPlicant)

PROFORMA APPLICATION FOR POSTING IN DIRECTORATE

1.

2.

6

computer

13.

16.


