
No. 4-1(4) 12025 - Pension
Government of India

Ministry of Communication
Department of Posts

(Pension Section)
Dak Bhawan, Sansad Marg

New Delhi - 110001
Dated: 1\ March,2025

To
All Heads of Postal Circles
Chief General Manager, BD Directorate / Parcel Directorate / PLI Directorate
All Regional Postmasters General
Director, Rafi Ahmed Kidwai National Postal Academy, Ghaziabad
All DirectorslDy. Directors ofAccounts (Postal)

Subject: Timelines for completion for various activities in the process of authorization of
pension and gratuity on retirement on superannuation of a government servant.

Sir/Madam,

I am directed to forward herewith a copy of the O.M. No. llll5l2022-P&PW(H) - 8363
(IV) dated 25 .10.2024 of Department of Pension and Pensioners' Welfare, Ministry of Personnel,
Public Grievances and Pensions regarding the aforesaid subject for information and necessary
compliance.

Yours faithfully,

-[rhd("r(Amit Ranjan)
Assistant Director General (Pension)

Encls.: As above (2 pages)

Copy along with enclosures to:

1. PPS to Secretary (Posts)/DG(Posts)
2. PPS to Member (Banking & DBT) lPlg.& HRD/Tech./Pers./Ops./PLVAddl. DG(Cord.)
3. AS & FA/ Sr. DDG(PAF)
4. Secretary GSByAll DDsG
5. All Regional Postmasters General/GM(GyDA(PyDDA(P)
6. All Postal Training Centres
7. Director, CEPT Mysore-for uploading on the offrcial website of the Dept. Of Posts

8. Guard File



I I ll sl20:?-P&Pw(l I)-8363 ( IV)
(iovurnmcnt ol'India

Ministry o{' I}crsonncl, I)ublic (iricvanccs and l)cnsions
I)cpartrncnt oI' Pcttsion and Pcnsiol"lers' WcIl'arc,

3''l ltloor. l.ok Nayak llhawan,
Khan Nlarkcr. Ncw'I)c'lhi-110 003

I)atc: 25 -10-2024

OI F'l(]]. ]I11]I()ltAN DL,]'l

Subjcct: 'l'inrclincs lirr complction ol' r,aricxrs activitics in thc procsss ol'

auth<lrizution ul'pcnsinn anri grutuity on rcLirurncnt on supcrannuation ol'

a govcrnrlrcnt scrvanl..

'l hc undcrsigncd is dircctcd to rclbr to this Dcpartmcnl's OM No.

lli l5i?022-P&l'W(ll)-t1363 (1) datcd 2tl-10.2022 on lhc abovcr subjcct andto say

that thc pr'occss ol'authorization ol'pcnsion and gratr-rity' involvcs various activitics

to bc pcr"lilrrlcd h.v dificrr:nr olljccslar-rthoritics. 'l'imciincs havc bcen prcscribcd in

thc (lcntral Civil Scrvicc (l'cnsion) I{ulcs, 2021 lbr conrplction of each of thcsc

activiiics.'l'hcsc activitius includc:

A. As pcr Itulc -:,1, cvcry Ilcacl ol'I)cpiirtrncnl (llol)) is rcquircd to irave a iist

prcparctl hy l5'l'day ol'uycry'nonlll, of all (iorrcrnnrunL scrvants, who arc duc to
rctircd rvithin thc r"rcxl Iilicu:r'r nrontirs oi-that ciaLc.

I). As pr:r [{ulc 55. (]orn}rlctc tictails rcgarding thc (iovcrnmcnt accorttnrodation are

rucluirrcl to bc obtainctl li'oru tirc (iovcurnrcut scrvant nllga$Lelc1$ar b*lbrc thc

anl.icipalcti ciatc ol' rctircrncnt and scnd thcsc dctails l)ircctoratc of' Iistates fi:r
issr-ring a 'No dcmancl ccr-tillcatc' in rcspccl ol'thc pcriod prcccding cighth months

ol'thc rctircrncnt ol' thc (ior.crnrncnt scrvant.

C. i:lahoratu proccdurc iras bccn laicl dou'n in ltulcs 56 and 57 lbr prcparatory

rvork lbr proccssing o1'pcnsion ca.\c on suilcrannuation dq[gg_[hg-pcliod_gf onc

ycaq [:clirt'c tc!it.Unc]l!. 'l'his ir:cluclcs vcrilication ol*scrvicc, making good thc

omissiorrs, irnpcrll'ctions or dcllcicncics in thc scrvicc btltlk.

I). As pcr l{ulc 59 & 60, thc ll()() is lccluirud to scnd thc pcnsit)r'r casc to thc Pay &
Accounts Ollicc n,ith a covrring lcttcr in ljorruat I0 ,rl,ithin trvo months liom thc

tlatc o1'r'ucr:ipt ol-pt'nsiorr lirrr"ns ilrrnr tl:c (iovurnmont scrvant.



-?-

11. On rcr,uipt of ptnsiotl casc tl:c Acrounts Ol'liccr shal] apply thc rcquisitc chccks
anrl issuc ll'r* ptnsir)n payllrcnl olclr-:r'nol litlqr tiran tr.r,o r:ronlh in utivancu ol'tirc
datu *lrclirr-:tncirt ol'a (ierv*rnmcnL scrvant on attaining thc ugc olsupcrannualion.

I;. 'l'ht Accnunls Olllccr shall k:nvarrl a copy of thc i)ension Payurcnt Ordcr to thc
Ctntral Pcnsion Accounlit:g {)ilicc, u,itirin trvo mont}rs kom rhc datu of reucipt of
pcnsion pilpcrs fitt:r thc II(X). 'l'[rc (]PAO shall issuc thc Spccial Scal i\r"rtlrority
anri lbrrvard thc salnc lo thr: Ilc'nsiun l)isi:ursing Authrrit,l, along r.vitl"r th* copy ol
thc l)cnsjon llaytncnt ()rdcr vu,ithin tu,cnty onc days li'orn thc <iatc of'rcccipt ol'the
Ilctrsior: Ilaymcnl {)rclcr. "l hc Pcnsion i}isi:rursing Ar"rthor"ily sirall therealicr take

aclitln to riisblrrsc thc prnsion to thc rctirctl (]ovcrnmcnl scrvant on tlrc dalc ori

which it bcr:omcs clr:s.

?. All Ministrics/l)cpartnr*cnts arc, tlrurclorc. rcclucstud tlrat thc alrovc
prt:visit:tt$ Inily bt blouglrt to lhr: noticc ol' tl:c pcrsonn-*l dcaling urith th*
punsiotuit'y hcnclits itr thc Ministryll)cparltncnt ilncl attaci"rcrj/suhordinatc ol]iccs
thuruundcr I r:r cot"r"rpl iancr:

tr

LI Chandcr)
[-:ndm' Sr:crctart' 1o tlrc Govl. ol India

"l'clc. No. 2464463 ]
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A l l Ni i n i stri cs/l)c5:nrtrucnt sr'Ol'gani /nli(ins i As pcr stnndard l i st )


