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Confidentiality Statement 

This document contains information that is proprietary and confidential to Tata Consultancy Services 

Limited, which shall not be disclosed outside Department of Posts, transmitted or duplicated, used in 

whole or in part for any purpose other than its intended purpose. Any use or disclosure in whole or in 

part of this information without express written permission of Tata Consultancy Services is prohibited.  

Any other company and product names mentioned are used for identification purposes only and may be 

trademarks of their respective owners. 

© Copyright 2021, Tata Consultancy Services (TCS) 

 

TATA Code of Conduct 

We, in our dealings, are self-regulated by a code of conduct as enshrined in the ‘TATA Code of Conduct’. 

We request your support in helping us adhere to the code in letter and spirit. We request that any 

violation or potential violation of the code by any person be promptly brought to the notice of the Local 

Ethics Counsellor or the Principal Ethics Counsellors or the CEO of TCS. All communication received in this 

regard will be treated and kept as confidential. 
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Document Release Note 
 

 

Customer: Department of Posts (DoP)  

Project: Core System Integrator (CSI) Program 

 

 

The documents or revised pages are subject to document control.  

Please keep them up-to-date using the release notices from the distributor of the document.  

These are confidential documents. Unauthorized access or copying is prohibited. 

 

Document Approvals 
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1. File Creation 
 

1) Open a Excel file 

 

2) Enter the data as shown below in the screen shot 

 

 
 

 

3) Save the file with a uniquely identifiable name 

 

4) The filename should be with extention “.csv” as shown in below screenshot 
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5) The file values are as below 

S.No Name 

Values 

(Examlpe) Remarks 

1 Bank Key KASBM0189 
This is the Bank Key of the Bank for which 
Reconciliation is to be done 

2 Bank Account Number 64057480234 

This is the Bank Account number. Use either drawings 

account or remittance account number in one file 

3 Currency INR Indian Rupees 

4 Statement Number 00002’ 
Statement Number of that Calendar Year. It has to be 
in 5 digit 

5 Statement Date 01.09.2019 Date on which postings is done 

6 Transaction Key DP01 

Use DP01 for remittance, DP02 for drawing if bank 
accounts are different for drawing and remittance, or 

as per the case relevant for each unit  

7 Profit Center 2132610000 
Profit Center of the location for which reconciliation is 
done 

8 

Check Number/Bank 

Reference ECT~~1 

Check number or value in the Assigment field of the 

line items of Bank G/L for reconciliation 

9 Amount 50,000.00 

Use “-“ sign for drawing item and no sign for 
remittance item, for example :- 15,000.00- for drawing 

and 7,777.00 for remittance 

10 Document Date 01.04.2019 Document date of the line item 

11 Scroll Date 01.04.2019 Scroll Date in the statement received from BANK 
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2. ZFF67 
 

1) Execute T-Code ZFF67 

 

2) Select the parameters in the screen as shown below. This is a one time step. 

 

 

 

 

 

 

 

 

 

 

 

 

3) In the next screen upload the .csv file for bank reconciliation in the Select File option 
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4) Select the .csv as shown in the below screen shot 

 

 
 

 

5) Press Enter once the file is selected or click on the button as shown below 
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6) Click on “Allow” button to upload the file 

 
 

7) The file will be uploaded. 

8) The details of the file will appear on the screen as shown below 

 
9) Click on Save Button 
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10) Click Enter for any Warning messages shown while saving the statement 

 

 
 

11) Statement/list will be saved 
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12) The statements saved are then picked and processed automatically though background jobs in a 

sequential manner (FIFO). The offices can verify the status of the statements uploaded after 

sometime or on subsequent day through FEBAN. 

  



DoP – CSI Bank Recon User Manual   
 

                  TCS-DoP Confidential Page 13 of 13 

3. Checking statement status in FEBAN 
 

1) Check entries in FEBAN 

 
 

2) Enter Company Code, House Bank and Account ID based on your bank account 

3) Entries will be seen against the statement number as showm below 

 

 

 

 


