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Standard Operating Procedure - Facility Profiling and DWS

Standard Operating Procedure for Facility Profiling

Facility Profiling is used to maintain the master data and pin ranges for DWS/PNOP
machines sorting. These pin ranges data will be uploaded into DWS/PNOP machines and

according to these pin ranges, Workstations & bins will be allocated to articles while

scanning

This can be done by following below said procedure:

1. Facility Profiling Master Data Maintenance — To mark facility ID as “DWS” / “PNOP”.

Facility Profiling Pincode Mapping - Mapping of facility ID for which bag to be closed.

Facility Profiling Master Data Maintenance

To get the System assisted sorting, first a Facility ID should be marked as “DWS” /
“PNOP”.

Menu: ZMOFP_MAS, ROLE: FAC_PROFILING. Preferably at Divisional Level.

a. DWS - Offices in which Dynamic Weighment System was implemented
b. PNOP - Offices in which Dynamic Weighment System not implemented but
require the System assistant sorting feature.
@ | ZMOFP_MAS - || « Qe SHK ONLN PR 0

SAP Easy Access - User Menu for PUNEETH K H .
RE S ks va

~ = Favorites o — e —

- Y ZDOP_MAIN - DOP Main Screen v T g o - =

- 5.7 SE16N - General Table Display

- 37 ZLSS - Labor Scheduling System

- Y7 ZMOIPVS - India Post Visibility System

~ [£= User Menu for PUNEETH K H .

» [3YC:SRO_SORT_ASST

» [OYs:ALLL

Type “ZMOFP_MAS”
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Standard Operating Procedure - Facility Profiling and DWS

Facility Profiling Master Data Maintainance
@

Selection screen
Facility 1D SP21308000650 Mysuru NSH
(«)DWS
(JPNOP
{ JDelete
|| Delete Facility Profiling

DWS / PNOP: As per the preference selects “DWS” / “PNOP”.

Execute.

Facility Profiling Master Data Maintainance
(&
glbxecte (78)
Facility ID [8p21308000650 [F [Mysuru NSH
“DWs
CIPNOP

“Delete
" | Delete Facility Profiling

Mysuru NSH is maintained as DWS office

Message will be shown in the screen with type of Office.

Facility Profiling Master Data Maintainance
@
Selection screen

Facility ID $P21308000650 Mysuru NSH

_IDWS
(JPNOP

__|Delete Facility Profiling

Delete: This deletes only the Office name from DWS / PNOP mapping.
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Standard Operating Procedure - Facility Profiling and DWS

SAP
@ [l & G

Facility ID SP21308000650 Mysuru NSH will be
deleted, Do you want to Proceed?

I Yes ﬂ No ‘

Confirmation popup will be shown in the screen. Click on “Yes” to proceed.

Deleion completed successfully for Mysuru NSH

Message will be shown after deletion.

Delete Facility Profiling

Facility Profiling Master Data Maintainance
()

Selection screen
Facility ID PH21250000761 Gulbarga PH
IDWS

IPNOP

()Delete

[ Delete Facility Profiling

Delete Facility Profiling: First select “Delete” and select “Delete Facility Profiling. This deletes both
office Name mapping from “DWS” / “PNOP” and facility profiling already done.

Facility Profiling Master Data Maintainance
@

Selection screen
Facility ID PH21250000761 Gulbarga PH
IDWS
CIPNOP
() Delete
[/ Delete Facility Profiling

Execute.
2. Facility Profiling Pincode Mapping —

After completing “Facility Profiling Master Data Maintenance”, this option is to be used.
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Standard Operating Procedure - Facility Profiling and DWS

This option is used to make the CSI system to understand the mapping of Pincode with
Destination office (ie. Offices to which this Facility ID is proposing to close the bag)

By using this option, Facility Profiling can be done for a particular facility ID and Set.

Menu: ZFAC_PROFILING, Role: FAC_PROFILING

Ol ZFAC_PROFILING  + |<< QU 2 ONOH T 0=
SAP Easy Access - User Menu for PUNEETH K H .

RE & eRsd v a

- [ Favorites . —
- 37 ZDOP_MAIN - DOP Main Screen bl L
* 37 SE16N - General Table Display
* ¥7 ZLSS - Labor Scheduling System
* ¥ ZMOIPVS - India Post Visibility System
~ [ User Menu for PUNEETH K H .
» CJYC:SRO_SORT_ASST

[ S

Type ZFAC_PROFILING

Facility Profiling Pin Range Mapping
@

Source Facility ID PH21250000761 Gulbarga PH
Bag Type Parcel -
Set Number Spegd Post
(%) Display/Delete Data E:Eé;:ere‘j
()Direct Upload

)Excel Upload
()Display Single pincodes

Source Facility ID: Based on the user login credentials and role assignment, a user can

configure the facility ID eg. DO user with FAC_PROFILING role can do facility profiling for any office
under their control.

Bag Type: Configuration can be done for each Bag Type (Parcel / Speed Post / Registered /
Parcel), separately.

a. Excel Upload: Facility Profiling mapping can be uploaded from “Excel” in the prescribed
format.

b. Direct Upload: Facility Profiling mapping by single entry posting.
Display / Delete Data: To View / Delete already mapped data.

Display Single pincode: Gridview will display Destination office with Pincode, which can
be used to upload in DWS machine.
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Standard Operating Procedure - Facility Profiling and DWS

Facility Profiling Pin Range Mapping

>
Source Facility ID PH21250000761 Gulbarga PH
Bag Type Parcel -
Set Number GEN1 [~]
#)Display/Delete Data GEN1
) Direct Upload
" JExcel Upload

Display Single pincodes

Facility profiling need to be done for each SET separately. By this, each set can handle
different type of articles (Speed / RL / Parcel). If all sets are handling same type of articles for each
Set, same data must be uploaded.

a. Excel Upload

Facility Profiling Pin Range Mapping
@

Source Facility ID PH21250000761 Gulbarga PH
Bag Type Speed Post
Set Number GEN1 -

(" Display/Delete Data

“Direct Upload

(®)Excel Upload

(")Display Single pincodes

File name D:\Testing\AMPC\28032022\Workatation_SP.xlsx

Prepare data in the format mentioned in the below said templates.

) (=1 -

wWork Station Bin MNumber Drestination Office Facility 1D
L.y 5 i PH11250000761
aAB > PH114500007&1
o = PH115500007&51
L. 2L PH12250000761

Facility Profiling Pin Range Mapping
&
Execute (F8)

Source Facility 1D [Ea21250000761 7] [Gulbarga PH
Bag Type Speed Post  +
Set Number GEN1 -

(") Display/Delete Data

_\Direct Upload

(e)Excel Upload

\Display Single pincodes

File name D:\Testing\AMPC\28032022\Workatation_SP.xIsx
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Standard Operating Procedure - Facility Profiling and DWS

Select the file and Execute.

Data updated successfully

Message will display as “Data updated successfully.

b. Direct Upload

Facility Profiling Pin Range Mapping
)

Source Fadility ID PH21250000761 Gulbarga PH
Bag Type Parcel -
Set Number GEN1 -

(" Display/Delete Data

(&) Direct Upload
()Excel Upload
(") Display Single pincodes

Work Station(AA-77) AR
Bin Number(1-99) 1
Destination Facility ID PH21150000761 Bengaluru Parcel Hub

Select “Direct Upload”
Execute

Work station: From AA to ZZ.
Bin Number : From 0 to 99.

Destination Facility ID : Enter the Facility ID (Search option available).

Facility Profiling Pin Range Mapping

Source Facility ID PH21250000761 Gulbarga PH
Bag Type Parcel -
Set Number GEN1 -

(" Display/Delete Data

() Direct Upload

(" Excel Upload

(" Display Single pincodes

Work Station(AA-ZZ) RA

Bin Number(1-99) 1

Destination Facility ID :_PH211500007 El::lj Bengaluru Parcel Hub
Execute.
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Standard Operating Procedure - Facility Profiling and DWS

Work Station(AA-Z7) AR
Bin Number(1-99) 1
Destination Facility 1D PH21150000761| Bengaluru Parcel Hub

Data updated successfully

Message will displayed “Data Updated successfully.

c. Display/Delete Data.

Facility Profiling Pin Range Mapping
@

Source Fadility ID PHZ1250000761 Gulbarga PH
Bag Type Parcel -
Set Number GEN1 -

| («)Display/Delete Data
()Direct Upload
(Excel Upload
(Display Single pincodes

Select “Display/Delete Data.

Facility Profiling Pin Range Mapping
&

Source Facility ID PH21250000761 Gulbarga PH
Bag Type Parcel -
Set Number GEN1 -

= Display/Delete Data

_Direct Upload

“Excel Upload

" Display Single pincodes

Execute.
C. (i). Delete

Facility Profiling Pin Range Mapping
@ D‘LD‘L ER—T :’t@ T[_:ﬂ ﬁDeletE

I | ECT (1) 320 = | BTECCI

acility ID Set Number Bag Type WS BN From Pin To Pincode Destination Ofc Created By Created date Crted Time Sync
PH21250000761 GEN1 PP AA 1 560000 562999 PH21150000761 Bengaluru Parcel Hub 10035642 30.03.2022 14:07:36
PH21250000761 GEN1 PP AA 1 563000 563999 PH21150000761 Bengaluru Parcel Hub 10035642 30.03.2022 14:07:36
PH21250000761 GEN1 PP AA 1 572000 5720999 PH21150000761 Bengaluru Parcel Hub 10035642 30.03.2022 14:07:36

Select the row which to be deleted.
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Standard Operating Procedure - Facility Profiling and DWS

Facility Profiling Pin Range Mapping
BB 2T AR

Facility ID Set Number Bag Type WS BN From Pin To Pincode Destination Ofc  Destination Desc Created By Created date Crted Time Sync

| ‘PH2125DDD[)761 GEN1 PP AA 1 560000 562999 PH21150000761 Bengaluru Parcel Hub 10035642 30.03.2022 14:07:36
PH21250000761 GEN1 PP AA 1 563000 563999 PH21150000761 Bengaluru Parcel Hub 10035642 30.03.2022 14:07:36
PH21250000761 GEN1 PP AA 1 572000 572999 PH21150000761 Bengaluru Parcel Hub 10035642 30.03.2022 14:07:36

Select Individual Row

Facility Profiling Pin Range Mapping
RER &FTTF & -TE | moelete

acility ID Set Number Bag Type WS BN From Pin To Pincode Destination Ofc  Destination Desc
PH21250000761 GEN1 SP AA 1 504000 505000 SP11150000650 Warangal NSH
PH21250000761 GEN1 SP AA 1 505001 505999 SP11150000650 Warangal NSH
PH21250000761 GEN1 SP AA 1 506000 506999 SP11150000650 Warangal NSH
PH21250000761 GEN1 SP AA 2 500000 503000 SP11250000650 Hyderabad NSH
PH21250000761 GEN1 SP AA 2 503001 503322 SP11250000650 Hyderabad NSH
PH21250000761 GEN1 Sp AA 2 503323 503999 SP11250000650 Hyderabad NSH
PH21250000761 GEN1 Sp AA 2 508000 SP11250000650 Hyderabad NSH
PH21250000761 GEN1 Sp AA 2 508001 508999 SP11250000650 Hyderabad NSH
PH21250000761 GEN1 SP AA 2 509000 509999 SP11250000650 Hyderabad NSH

Select all Rows.
Click on “Delete”.

d. Display Single Pincode:

Facility Profiling Pin Range Mapping
£

Source Fadility ID PH21250000761 Gulbarga PH
Bag Type Speed Post =
Set Number GEN1 -
() Display/Delete Data
()Direct Upload
(JExcel Upload

I (=) Display Single pincodes I

Created By Created date
10035642 01.04.2022
10035642 01.04.2022
10035642 01.04.2022
10035642 01.04.2022
10035642 01.04.2022
10035642 01.04.2022
10035642 01.04.2022
10035642 01.04.2022
10035642 01.04.2022

Crted Time Sync
10:11:49
10:11:49
10:11:49
10:11:49
10:11:49
10:11:49
10:11:49
10:11:49
10:11:49

Execute.

Facility Profiling Pin Range Mapping
Xa2FF o V) &T0a B

Facility 1D Set Number Bag Type WS BN From Pin |Destination Office

PH21250000761 GEN1 SP AA 1 504000 SP11150000650

PH21250000761 GEN1 SP AA 1 504001 SP11150000650

PH21250000761 GEN1 SP AA 1 504002 SP11150000650

PH21250000761 GEN1 sP AA 1 504003 SP11150000650
1

PH21250000761 GEN1 sP AA 504004 SP11150000650

Dest Dsc

Warangal NSH
Warangal NSH
Warangal NSH
Warangal NSH
Warangal NSH

This will display Facility Profiling mapping for each pin code. This will help the field units to

upload the facility profiling in DWS system.
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Standard Operating Procedure - Facility Profiling and DWS

Dynamic Weighment System & System assistant sorting feature.

Procedure to use DWS feature in offices where it is implemented

Menu: ZMODWS, Role: IPVS Operator (YS: MOIPVS_OPERATOR).

@ | zmopbws - ||« @ e DN N INE 0=

SAP Easy Access - User Menu for PUNEETH K H .
QE & fafgd v a

~ [ Favorites

- Y7 ZDOP_MAIN - DOP Main Screen

- Y SE16N - General Table Display

- 37 ZLSS - Labor Scheduling System

- Y ZMOIPVS - India Post Visibility System
~ [£5 User Menu for PUNEETH K H .

» (IYC:SRO SORT ASST

Type “ZMODWS”

India Post visibility system for DWS has the following transactions.

1. Bag Receive — Receive the incoming bags for this the office.

2. Bag Open — Apart from the existing Bag Open option, workstation ID(Sorting Table)
and Destination office of the articles received will now be displayed against each
article/item.

3. Add Articles to Bag — New feature. When articles are received/scanned, it will show
the BIN (Pigeonhole) number and the Destination.

4. Bag Close — After selecting the Bag Type and Destination based on “Bag Open” and
“Add Articles to Bag”, all articles for that Bag type and Destination will be displayed.

DWS/PNOP - Main Screen User name: PUNEETH KH.
Transactions Reports Forms Bag Miscellaneous  Article Miscellaneous Tracking Information
Bags Receive Bags Received Print Bags Receive Report Capture Bag Damage Set Article Priority Bag Tracking
Bag Open Articles Received Print Bag Manifest Report Bag Lost Capture Article Demage Bag Tracking (3 Months)
Add articles to Bag Virtual Sort Print Bags Dispatch Report Set Bag Priority Article Barcode Change Article Tracking OER
Bag Close Bags Dispatched Print Mail List Bag Barcode Change Report Article Lost Article Tracking
Articles Dispatched Capture Carrier Dispatch

Bags Dispatch Arficle Destination Pincode Change

Expected Workload

Bags Dispatch_Cancel Bag Deletion Report Article Found
Insured Bag Verification Bag Discrepancy DB Set Change Article Type Modification
Insured Article Verification ~ “Tticle Discrepancy Change Bag Status Altering an Opened Bag
Deposit Bag Close EmeeRiahact Unlock Bag ID Electronic Proof Of Delivery

Consolidate Abstract
Insured Article

Recall Article Label Generation

Late Bags
Transmission Analysis
Set Discrepancy

Bags Missing Scans

[PVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure - Facility Profiling and DWS

a) BagReceive

Select Bag Receive.

To Office ID: [PH21350000763
Bag ID: CBK2156365412
= Weight 1,000

= From Office ID: (Bmer PH

Schedule ID: [BAN_RTC_1818
* Bag Destination: [REcelved At Destinat... ~

Select Destination Office and Enter Weight.
Click on Receive.

a) Bag Open

In this option, for each article number, the system will show the Workstation ID
and Destination office, based on the Facility Profile mapping.

m

Bag Details.
* Office ID tysuru PH set
* BagID Bags ready to Open
S |Yelandur 5.0 | Created By [tes212F ]
Article Number [ ] (CEner]
Artilce Number CK725068201IN
Destination Office
Work Station Need to Handle in IPVS (Pincode not mapped in facilty profiling)
[Expected Articles Scanned Articles
View [[Standar Vil ~|| Export 4 & View ([SNGar Viewl  ~|| Export. Check Append Row Inserl Row Delsle Row
Bag 1D / Aricle Mumiber | EBaoking Office | Aricke type Aricle Weight | Recever Pincade | Insured Flag | Pririty || Bag ID  Aricle Number | Faciity ID Descripion | Aricle type | Arfcle/Biag Weight | ToPIN code | Work station | Insured Flag | Pric
CKT725063246IN Yelandur SO Registered Parce! 1,100 580003 [m} [ CK Yelandur S.O Registered.. 0,530 577428 () |m}
CK; Yelandur SO Registered Parcel 0960 734101 [u] [u]
Scanned Articles Count 1 Total Articles 3 Total Articles Weight 0,580 Kgs
| Bag Open Operations
|

Select Bag Open.

Scan the Received Bag number.

IPVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure - Facility Profiling and DWS

Bag Open

Bag Details

* Office ID PH21350000763 Mysuru PH

* Bag ID CBKS005688846 Bags ready to Open
Source Yelandur S.0 Created By [test212F

Article Number | ]
Artilce Mumnzl CK7250682011N

Destination Office] PH21150000761
Work Station| AC

Bengaluru Parcel Hub

Expected Articles

View: [IStandard View] || Export . IR
Bag ID / Article Number | Booking Office | Arficle fype
CK725068248IN
CK725085250IN

Article Weight | Receiver Fincode | Insured Flag | Priority
1,100 580003 [m] [m]
0960 734101 ] [m]

Yelandur SO Registered Parcel
Yelandur SO Registered Parcel

Scan Article number.

Set GEN1

Scanned Articles

View: |[Standard View] ~|| Export. Check AppendRow InsertRow Delete Row

Bag ID / Aricle Number | Faciity ID Description | Aricle type | Article/Bag Weight | To PIN code | Work station || Insured Flag | Pri
CK725068201IN Yelandur S .0 60001 AC (m] )

Destination office and workstation ID will be displayed.

Bag Open
Bag Details
* Office ID PH21350000763 Mysuru PH
* Bag ID CBK5005683846 Bags ready to Open
Source Yelandur 5.0 Created By |lest212F

Article Number ]

Artilce Number CK725068250IN
Destination Office PH32350000761 Siliguri PH

Work Station AF
Expected Articles.
View ([Standard View] = || Export &

Bag ID / Aricle Number | Booking Office | Ariicle fype
CK7250682461N

Aicle Weight | Receiver Pincode | Insured Flag | Priority

‘elandur SO Regislered Parcel 1,100 580003 [u] [m]

Bag Open Operations

set [GENT

Scanned Articles.

View: | [Standard View] ~|| Export. Check AppendRow InsertRow Delete Row

Bag ID / Article Number | Facility ID Description | Arficle type = Article/Bag Weight | To PIN code | Work station | Insured Flag | Pr
734101 AF m] m]
560001 AC | 0

CK725068250IN
CK725068201IN

Yelandur 5.0
Yelandur 5.0

Scanned Articles Count 2 Total Articles 3 Total Articles Weight 1,540 Kgs

There is an option available to update the article received without Pincode and to

modify the available Pincode against the article scanned.

Based on the article number, the Destination office and workstation ID will be

displayed.

To guide the user better, the status of the last scanned article will be shown in “Red”

colour. Also, this information will be available on the Right-side Grid View.

If the user fails to update the Pincode, the same will not be available in the DWS bag
handling. These should be handled through the existing Bag Closing.
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Standard Operating Procedure - Facility Profiling and DWS

Legacy Bag Open

Bag Details

* Office ID PH21350000763 Mysuru PH

= Bag ID CBK2156365412

Bag received from |Agra PH PH30150000761
= Atticle Type  |PARCEL -|

Article Number [ ] Enter

Article Numbef CK5465465T8IN
Destination Offics
Work Statiol Need to Handle in IPVS (Pincode blank)

Article Details
View: |[Standard View] || Exports B
Bag ID/ Aricle Mumber = Article type: Article/Bag Weight To PIN code | |Work stafion | Insured Flag Priority | Bag Destinafion Facility ID Description
CKS46546578IN m m

Similarly, in "Legacy bag open", the Destination office and Workstation ID will be
blank if booking data is missing.

Legacy Bag Open

Bag Details
* Office ID PH2 1350000763 Mysury PH
* Bag ID CBK2156365412
Bag received from Agra PH PH30150000761
* Article Type |PARCEL -/
Article Number | ] Enter
Article Number|CK546546578IN
Destination Officel PH2 1150000761 Bengaluru Parcel Hub
Work i C
Article Details
View: |[Standard View] =|| Export B
Bag ID/ Aricle Number = Arficle type Article/Bag Veight To PIN code | Work station  Insured Flag = Priority = Bag Destination Facility |D Description
CK546548578IM 560001 AC " [ ]

Update the Pin code for scanned article.
Destination office and Workstation ID will be displayed.

If the user fails to update the Pincode, the same will not be available in the DWS bag
handling. These should be handled through the existing Bag Closing.

b) Add Article(s) to Bag

This option helps to identify the article for which Bin and Destination it relates.

Note: Articles received without Pincode will not be available in this processing. It
should be handled in the existing Normal Closing Bag option.
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Standard Operating Procedure - Facility Profiling and DWS

Add Article(s) to Bag

Invoice Articles for Bag

Source Office: [PH21350000763 |
Work Station: [AC |

Mysuru PH

Article Mumber: || |
Article] CK546546578IN
Destination Office:| PH21150000761 Bengaluru Parcel Hub
Bin Number:| 03
Scanned Articles
Wiew: |[Standard View] ~|| Export . B
Facility ID Description | Set Number = Article Number Facility ID Description | Work station  Bin Number
Mysuru PH GEN1 CK546546578IN  Bengaluru Parcel Hub  AC 3
Mysuru PH GEM1 CK445345545IM  Hubballi PH AC 5
l:l Mysuru PH GEN1 CK725067223IN  Hubballi PH AC 5

Scanned articles 1

Select Add Articles(s) to bag.

Scan Article numbers.

Destination office and Bin numbers are displayed for the Scanned article.

Add Article(s) to Bag

Invoice Articles for Bag
|PH21350000763 | Mysuru PH

[aC_ ~|

Source Office:
Work Station:
Article Numbper: (| |
Article CK546546581IN
Destination Office: PH21150000761
Bin Number: 03

Scanned Articles

Bengaluru Parcel Hub

View: [[Standard View] ~|| Export .
Facility ID Description | Set Number | Arficle Number Facility |1D Description = Work station
l:l Mysuru PH GEN1 CK546546581IN  Bengaluru Parcel Hub  AC
I:l Mysuru PH GEM1 CKS46548573IN  Bengaluru Parcel Hub  AC
,—l Mysuru PH GEM1 CK445345548IN  Hubballi PH A
GEN1 CK725067223IN  Hubballi PH AC

|| mysurupH

Scanned articles 2

Sort the Articles to respective BIN.

c) BagClose

B
Bin Number

Womw

When articles are sufficient to close a Bag. Users must select this option.
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Standard Operating Procedure - Facility Profiling and DWS

Bag Close

Selection Screen

Facility D |PH21350000763 Wysura PH
* Bap Type: hd

+ Destination Office:

Bog 1| |InEured Parcel

Farcel L
= Bagweisht] | pegictarad k|
peed post Filter

Article Typ: & | L a2
Transport Mode: TS T

Glose Close & Print manifest Generate Bag Barcode & Close
Scanned Articles

Asticle Number- | |
Add
View |[Stencerd View] =] | Frint Version Export 4

'E)| Faoility ID | Set Number | Aricke Number | Article Type | Destination facility ID | Work station | Bin Number | Received By Recsived Date | Received Time

Click Bag Close.

Select Bag type.

Bag Close

Salction Scresn

Facility I} [PH21350000763 Myurns PH

view: [[Standnrd View) ~1| Printvarsion Export 4

)| Facility ID | Set Mumber | Adicls Number | Aticle Type | Destinstion facility 1D | Vork staton | Bin Mumber

Select Destination office.

Bag Close

Selection Screen

Facility ID: |PH21350000783 Mysuru PH
* Bag Type: [Parcal bl
+ Desination Office: [gegud 5.0 |
Bsg ID: | |
= Bag weight | 0.000]
Fiter

Asticle Type: O | o =
Transport Mode: < Surface () Air

Close Close & Print manifest Generste Bag Barcode & Close

Scanned Articles

Received By | Received Date | Received Time

Add
View: | [Standsrd View] ~|| Frint Version Export + =
rﬁ Facility ID Set Number | Arficle Number Arficle Type Destination facility I Work station | Bin Number | Received By Received Date = Received Time
|| Prz1zs00007es GENT CK485457006IN  Repistered Farcel FO21308110000 18:50:40
| | Prz13s0000783  GEN CK485487010IN  Registered Parcel FO21308110000 18:52:51
| | Prz13s0000783  GEN FRK485487ET0IN  Repistered Printed ook PO21308110000 18:54:35

Articles added to that destination office will be displayed.

Users must compare this information with physical articles. If any article
out, use the “Add” option to add this article. Also, users have an option to “Delete” an

article.

is found left
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Standard Operating Procedure - Facility Profiling and DWS

M

Selection Screen
Facility ID: |PH21350000763 Wysuru FH
* Beg Type:
* Destination Office: [1Eig=gud 5.0 ]
BagID:
* Bag w=ight
Article Type: @ [ a e
Transport Mode: (%) Surfsce () Air
Close & Print manifest Generste Bag Barcode & Close
Scanned Articles
View: | [Standard View] || Print Version Export 4 &

T1| Faility ID |SdN|-nbE(|ArIi=IeN|.nh! Article Type |Mmm|ﬂ|mm Bin Number | Recefved By | Recsived Date | Recsived Time | |

FH21360000763 GENT CK4B5487008IN  Registered Parcel FO21302110000 BC 11000881  15.00.2022 18:50:40

FH21360000763 GENT CK4B5487010IN  Registered Parcel FO21302110000 BC 11000881  15.00.2022 18:52:51

PH21350000763 GEN1 RK465487ET0IN  Registered Printed Book  PO21308110000 BC ] 11000851  15.09.2022 18:54:35

Article Type Filter:

Common bag has two colors of bag label- Orange and Blue. Orange will for Air
Connectivity (First Class mails -Speed Post Parcel and Registered Parcel Paid with Air
Surcharge) and Blue for surface connectivity (Second class mails- Business Parcel/Registered
Parcel/RPs ).Hence first class mails )Speed Post parcel , Register Parcel with Air Surcharges)

are filtered by second class mail in Article Filter option.

Click on Article Type.

Click on Filter.
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Standard Operating Procedure - Facility Profiling and DWS

Facility ID:
+ Bag Type:
ination Offica:

= Dy

SHETSEE0007ES

iHigegus 5.0

Miysuns PH

Bag ID:
= Bag weight

0.000

Asticle Type: & [

SE

Transport Mode:- (= Surface () Air
(Gioze] (Giose & Frint meniiest] [Benersie Bag Barcase & Gisse |
e

aicleMumber: ]

View: [{Stendars View] ]| Frint version Export 4 2 |
o[ ooty i | Set Number | Ariele Number | Aniole Tyne [ ommtimtion faiy 15 [ ot sioisoms || i Mommtoer || Fomive B | Femsmivest D || Recmived T ]
Frziosopanres wen Crsostoanzam  Regimtares Parcel rosisontioonn s - tiosossr  toomaozs  to.anis
[T ——— o - 1000 2022

CH405438030IN  Registered Parcel

Inianc Spesd Post Parcel
Ragistersd Farcel

Select Article types.

Click on Ok.

Click on Filter.

Selection Soreen

Facility 1D:
+ Bag Type:

= Dastination Offica:
BagiD:

= Sag weight

Enzzszrene
s 55 <

My=surs P

Asticle Type: 4%&9'

Transport Moda: CE
[(Sioss & Frint manifest] [Genersts Sag Bareose & Giosa
Scanned Articles

AtcleNumeer: ]

* Bag weight

\iewr: [[Stansard View] ~| | Print Version Export 4 2 |
T Factiy 1D | Set Number | Artcie Number || Tyoe T festination racti 1o | ors staton | Bie Numises | Receivad By | Facelved Date | mecerved Time |

PH21250000762 GEM1 CK485428022IN [Registered Parcel toz1308110000 Bc B 11000851 1e.0e.zoz2 10:47:12

PH21350000762 GEN1 CK465485028IN [Registered Paroe! boz1308110000 BC E 11000851 18082022 10:47:08

PHZ1350000762 GEM1 EK485457968IN finland Speed Post Parcel  §021308110000 BC s 11000851 16082022 10:45:33

FHz1350000762  GEMI E405457871IN finisna Speed Post Farcel §021308110000 sc ° 11000851 1o.08z0z2 10:4582
Selection Soreen

Facility ID: [PH21350000763 Mysuru PH
= Bag Type:
+ Destination Office: [Ifig=gud 5.0 ~]
L

Article Type: [8] E&gisle!ed Farcal ol = I

Transport Mode: (=) Surfsce () Air

[Clos= ]
Seanned Articles

AricleNumeer: [ ]

View:[[Stanasrd View] <] | Print Version £

=

By

bort .

Rl ety 0|t rhmmier | i e | | At Type | |amttion ey 15 | Work simios | S e | ety | e i | et e
Frzrasicoores GENT  Crassesrecam| Repisteres Fareel [FO21208110000 Tiouest  1soszz  iesod
FH213500007623 GEN1 CK485487010IN Registered Parcel P021308110000 Bc L 110008861 15.00.2022 18:52:51

IPVS Team, ipvs.cept@indiapost.gov.in

Centre for excellence in Postal Technology
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Standard Operating Procedure - Facility Profiling and DWS

Scan the Bag number.

Bag Close

Selection Screen
Faciity 1D |PH21350000763 Mysuru PH

* Bag Type: [Parcel
=

+ Destinstion Office: [figegué 50 =
Bag ID:| | CBK5473738087 |
g =

Article Type: 85| [Registered Parcel
Transport Mode: « Surface Air
| [Glose | | I | Close & Print manifest | I [ Generate Bag Barcode & Close |
Scanned Articles
Arice Number: | )
=)
Wiew: |[Stendard View] || Frint version Export 4 B85
Set Number | Article Number Article Type Desfinstion facility ID | Work station | Bin Number | Received By Reoceived Date | Received Time
CK4B542708IN  Registered Parcal  PO21308110000 BC 5 11000861 15002022 16:50:40
BC 5 11000851 15002022 16:52:51

5| Faility ID
D FH21350000763 GEN1
D FH21350000763 GEN1

Scan the Bag number.

CK485437910IN  Registerad Parcal  FO21308110000

Enter Bag weight
Click Close and print manifest/close

A Manifest will be generated based on the Bag Close.

System Generated Bag Barcode:

Bag Close

Selection Screen
Wysuru PH

Facility ID: |PH21350000763
+ Bag Typs: |Parosl
-

* Destination Offce: [WgegudsO )
Beg ID
=Bagweight| 1]
Fifter
Article Type: 55| i Farcal s
Transpart Mode:
[Glose & Print manifest | [Generate Bag Barcade & Ciose |

Giose
Scanned Articles
Anticle Number: | ]
Add
18:50:40

|| Print Version Export 4
Set Number | Arficke Number | Article Type Destination fagility ID| Wk stafion | Bin Mumber | Reosived By | Reoeived Date | Received Time
CK4B54E7008IN  Registered Parcal  PO21308110000 Bc 8 11000851 16.08.2022
B [ 11000851 15082022 18:52:51

CK465457810IN  Registered Parcel  PO21308110000

Vigw: ([Stendard View]

T Faiity ID
|| Przi3sonoorez sEMt
|| Prziasonaorez smvn

Enter Bag weight.
Select transport Mode (Either Surface or Air).

Click on Generate Barcode and close.
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Standard Operating Procedure - Facility Profiling and DWS

Bag Type:Parcel (Surface)

Destination Office:Ittigegud S.O

Closure Date/Time: 16/ 09/22 10:04:24
Weight: 1000 Kg

Closed By:1TTOMMEBSI(USERS1 KS1)

O G 2 WD WD 77
Bag Closing Office: Miysurua PI—I1

Manifest and Bag label will be generated based on the Bag Close.

Note:

1. The remaining India Post Visibility System transactions, Miscellaneous
Transactions and Reports holds good as defined in IPVS Transactions in the link:
https://utilities.cept.gov.in//CSI/CSI-SOP/IPVS _SOP.pdf .

2. Users have an option to shift from DWS transactions to normal IPVS based on
their need.

3. But transactions initiated in normal IPVS can’t be processed in DWS transactions

Modified on 18.09.2022
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