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1.1BULK CUSTOMER BOOKING:

% INDIA POST Point of Sale
“ User Name: Gopala H R(10015884) PO Name: BNPL Mysore Counter No:1 Date & Time:16 Nov 2016 11:26:08 AM

4 Mail Booking ‘J'? International Mail Money Remittances 0.1 Product Sales @ e - Payment

Inland Speed Post

F5

- - Ll
Weight* gme. | PINE [ Fa | |Pre-paid Artice No L=
Bill Hold B
Sender Address Addresses Address
Name* |F8 Name* ca
= — Postage 0.00
Address® * |Address* + EREEER AR AR R R RE R
Net Amt 0.00 Additional
R AR R AR AR AR AR A nfo
Total Amt 0.00
City/Dist L F8 City/Dist® Fa
State — Select — State* —Select —
PIN Code* | F& PIN Code* F8
Mobie No F8 Mobile No F&
E-mail E-mail

Insurance

" Proof of Delivery

Receipt No. Date 16 Nov 2016 Quantity 0 Total Amount 0.00

e All customer are identified with Customer-ID , contract will be created based on service availed.

e Add Customer (F5) to select the customer prior to booking after selecting any service in POS.
e Select Non POSB, Enter Customer ID and press F8 to display Customer name & available
contract. Details of the customer will be displayed. Select the row with Contract number.

Customer Detalls

(@ Non POSB (" poSB (" PDA
Customer Id 6000000017 F8
Customer Name Contract No Contract Type Available Balance coD EVPP Taxable
KARNATAKA SATE ... = NA NA NO NO YES
KARNATAKA SATE ... 0040000118 BNPL 7301309.22 NO NO YES

e BNPL booking cannot be made by Selecting Customer row without contract number.

e Available balance in contract corresponds to available credit for BNPL & available balance for
advance customers.

e After adding customer, Sender address will be auto filled in POS booking screen. After
completing all bookings [which can be viewed in cart(F11)], select Payment(F12) option.

e POS Detailed report shall display Customer ID for which Booking is made.

e Confirm Customer details with number of bookings in the Payment window.

e If Contract is selected, BNPL Mode of payment is selected b default.

e For a contractual customer, any payment mode other than BNPL should not be accepted.
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e Submit to complete payment(BNPL Mode of payment is selected b default).

10 1 = = TR

= INDIA POST Point of Sale

B User Name: Gopala H R(10015884) PO Name:BNPL Mysore Counter No: 1 Date & Time:16 Nov 2016 12:13:51 PM

Payment
Receipt No: 5L0000670011479278094 Date: 16 Nov 2016
Bill Details Payments | Hindi print
- Amount Due : 40.26 Total Quantity : 1

Customer
KARNATAKA SATE OPEN

UNIVERSITY

(6000000017)

BNPL o — F10 |
D=
Amount * 40.26 il Chsaue

Sales Total
M3 CustomerD = 6000000017 Fi1
Tax Amount
5.26 Direct
o Contract Id * 0040000118 Credit
Commission Amount
0.00 Customer Name * A SATE OPEN UNIVERSITY
Discount
0.00

Transaction Amount

Amount Paid 0.00 Amount To be Returned 0.00

Note:

1. Bulk Customer booking requires active network connection (Web Service).

Booking procedure is same for advance customers & BNPL customers. Prepaid booking
to be avoided.

3. Customer cannot be searched in add customer option. Hence Customer ID list must be
available with the operator.

4. Article booked to bulk customer can be cancelled. Cancel transaction is available after
booking & before closing of article. Payment mode cannot be changed after booking is
confirmed.

5. Contract Bookings with cash mode shall be treated as BNPL Bookings for all purpose and
leads to POS CAH GL non zero. So donot select cash mode with contract..
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1.2. BULK EXCEL UPLOAD:

Bulk excel upload can be made through POS in Business Service=> Upload Bulk option.

i 3

INDIA POST Point of Sale
User Name: Manjunatha B(10021885) PO Name: BNPL Mysore Counter No: 1 Date & Time:10 Dec 2016 03:53:31 PM

Upload Bulk Customer Integrated Successfully =
=
"=
Bill Hold o
Sender Address
Name* E OPEN UNIVERSITY | rs Service Type*™ inlnd.Speed Post............ ¥ | AgentID |- Select — v F6
% | Weight / Ttem
Address*  NGOTHRI MYSORE 06/  + ig L[
Info
Dedaration
City/Dist  MYSORE 8
Browse Flle*
State Karnataka v L
PIN Code* 570006 | Fa
E-mail
Customer ID - OPEN UNIVERSITY (6000000017)
Contract No 0040000118

Avalable Balance  [7235701.42

Receipt No. Date 10 Dec 2016 Quantity 0 Total Amount 0.00

e Select Service type viz Inland Speed Post, Express Parcel and add the customer.

e Check POD box if all the articles to be uploaded are attached with POD.

e Browse for the excel file prepared in required format & select upload.

e All the articles inside file will be processed. In case of no errors, application prompts to continue
of Payment (F12).

e In case of any error, below message will be displayed. Select Submit(Enter) button to continue.

REAY. U . =
TN - IO

File Imported Successfully.Ref No - KARN-0040000118-7747 Contains Erroneous Records,Click Enter to Pro

ime: Manjunatha B(10021885) PO Name: BNPL Mysore Counter No: 1 Date & Time:10 Dec 2016 03:58:50 PM

Bill Hold

8 Service Type* | select | AgentID  — Select — v

e All the Erroneous records need to be processed individually before booking the same.

o A reference number will be created after successful import which can be accessed directly by
pressing Enter or navigating to Business Service> Process Bulk option.

e Uploaded file cannot be deleted if any single erroneous article is processed.

e Processing of correct articles is not required.

e Erroneous articles can be fetched 10 items at a time & can be processed by selecting each
article.

e Partially processed upload cannot be deleted & can be processed any number of times based on
the availability of the article.
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Booking can be confirmed for correct / partially processed records by proceeding for payment
only after processing at least 1 error record in the below screen.

=

s e

INDIA POST
User Name:Manjunatha B(10021885) PO Name: BNPL Mysore

Point of Sale
Counter No:1  Date & Time:10 Dec 2016 04:03:14 PM éé 0.00

Process Bulk Showing Top 10 Records

P |
‘ Serial # | | Fe Barcode | |r8 City| |F8 Pin| |F8 Reference No. | e
Additional
Info
Barcode Addressee Name Addressee Address PIN Amount

F12
PATMIENT

Customer ID
Avaliable Balance  7235701.50

6000000017 Correct Article (]

Not Barcoded Artice 0

Ttems Scanned 0

Contract No Error Count 0

0040000118 Erronious Article 149

10 Dec 2016 Total Amount 0.00

Enter
Subic

A pop up will be displayed marking the error in red which can be corrected for processing.

Receipt No. Date Quantity 0

Payment screen remains same as normal bulk booking.

Separate template available for Prepaid domestic, International Articles.

City name of the PIN should match with the name in POS database, hence refer the excel for
CITY name correction if any before uploading to reduce error correction time.

Incase error is “Please select propr file”, copy the template from below link and copy the Article
data without changing header and upload.

Procedure for uploading bulk excel for prepaid articles is same, but upload option & excel sheet
format is different. Business Service> Upload Prepaid Bulk option

Bulk excel formats can be obtained in any machine where POS counter is installed by navigating
to below link

C:\POS\Application\Counter\build\help\html\help_files\BULK_UPDATED_FILE
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2.BNPL REPORTS:

All BNPL operation viz Reporting, Billing, Payments other than booking & closing of articles will be

done through SAP ECP application. Data will be available only if Mobilink Synchronisation is successful

in POS server machine & processed in SAP server.

2.1. Detailed Booking report of the Booking Unit:
Tcode : ZREV

[Z program Edit Goto System  Help

v v | « ece =
Booking Revenue
& o

Booking Revenue

Circle 1D 21 ﬂ
Facility ID BN21350000650 ﬂ

Date 29.05.2017 to
I~ =t

Product Code L [l |

Customer ID =3 |

HE @R

KARNATAKA

MYSURU BNPL

SPEEDPOST, BP, EP etc

Execute (F8) the report with all the relevant entries to see details of bookings made in your facility for

all the services made through POS.

2.2. Customer wise Detailed Booking report:
Tcode : ZBNPL_NEW

[ program Edit Goto System Help

@ v |« Qe =
Contract Monthly Report
@ (o
Contract Monthly Report
Customer Mo &000000017
Contract Mo 40000118
Date 01.05.2017
® ALV Display
" PDF Display

HE @

T30.05.2017|(F =3
= - —

Alv can be exported to excel sheet, to print the file select pdf & execute(F8) the transaction.

CEPT S&D Team

Salesndist.cept@indiapost.gov.in



CSI BNPL MASTER GUIDE v2.0

2.3.1. Report for advance customer transactions:
Tcode : ZADVANCE

[ program Edit Goto System  Help
v/ "l «H e@he = HE @
Monthly Account Statement
& [
Monthly Account Statement
Customer Mo 3000000020
Contract No 40000014
Month 01 to 04
fo1] _
Year 2017
L =
Qutput type

(&) E£ Balince Summary in ALV
&3 MONTHLY STATEMENT

-Balance summary provides balances & deductions date wise for selected month.
-Monthly statement provides consolidated credits, debits with opening & closing balances for any
month.

2.3.2. Advance deposit:
Tcode : ZADVANCE_DEPOSIT

@ "«H e@e

Advance Deposit for Customer and Update Contract

HE @F

Posting Date

Customer

Contract Nurmber
Material Group
Contract Value
Valid from
Distribution Channel
Special G/L ind.
Payment Mode
Amount

Rerrarks

0&.07.2017 Facility 1D BN21350000650| Mysuru BMPL
Profit Center 2133909200
3000000020 Mysore Race Club
Mysore N

40000016 |Iterm |000010

SP | Speed Post

133,172.00 INR

18.02.2014|to 17.02.2018

P3| Sales Division MO | Mail Operations

W| Advance From Customer

DOP Main Cash vﬁ = : =
Payment Mode DOP Main Cash ]
1000/[1HR Theaue i
'_SPEED POST ADVANCE MRd 7 [electdrop downfor POSqCa h
5
- 4 [cQ/DoP Cash DOP Main Cash

]
Enter Customer ID, Contract Number , Item (Always 00010) & Save the Transaction (Cntrl +S) to

recharge. Document number will be created upon Save. Balance can be seen instantly in POS.

CEPT S&D Team
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2.3.3. Advance deposit receipt:
Tcode : ZADVANCE_PRINT

Report for Advance Deposit
@
Document Number 4100221276 ZADVANCE PRINT
Fiscal Year 2017 Execute (F8) transaction to Print the pdf receipt.

CPrint Preview

(i
(=) Print
L

2.4. List of Customers as per Booking office:
Tcode : ZCUSTCON

Enter Booking office Facility ID to fetch list of Customer IDs authorised to book through POS

2.5 Customer Contract Balances:
Tcode : ZCONIN

Enter Customer Id to see Current Balance(As per POS Web service)

Target Value+ Total recharge till Date
Value released: Total Amount till last Billing
Balance = Target Value- Value released- Current Month Bookings(Unbilled as per zbnpl_new report)

3. Customer Contract Modification:

Tcode : VA42

Following modifications can be made in contract level for any customer in VA42
(a) Changing target value (credit limit) for BNPL customers

(b) Changing contract period for all customers.

(c) Allotment of Barcode series for all customers (YA series for COD).

Change Contract: Initial Screen

smnSales e Ttemn overview e Ordering party Contracts Fr i

Fill the contract number (can be obtained from ZBNPL_NEW
Contract 40000264 report or POS) press enter & select | to continue.

Search (

I_
Purchase m I_k:onsiderthe subseguent documents
WBS Elg

(i}

Continue (Enter)
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3.1. Changing Target Value (Increasing credit limit for BNPL customer):

Change Contract 40000264: Overview
B & & Contracts

Contract 40000264 Net value 0.00 |INR
Sold-To Party ﬁ A M Enterprises / 138 KEB COLONY 12TH CROSS UDAYAGIL/ . B
Ship-To Party &763 A M Enterprises / 138 KEB COLONY 12TH CROSS UDAYAGIL/ ..
PO Number PO date @J
Sales - Item overview Item detal -~ Ordering party - Reason for rejection
Description Edit the value so that credit limit & available credit balance of
p— BNPL customer will be changed for BNPL customers. This changes can be
All items seen instantly in POS Webservice upon save.
Item | Target Value Curr. |Value released Assortment module | Description Product hierarchy
10:65,501.00 jIN'R 56,972.00

I!!! This value should not be changed for advance customers 1! I

Should not be done for Advance contracts.
3.2 Changing contract period for all customers:

Change Contract 40000264: Overview
@? é (fjj Contracts

Contract 40000264 Net value 0.00 ||INR
Sold-To Party 6763 A M Enterprises / 138 KEB COLOMY 12TH CROSS UDAYAGL/ .. :
Ship-To Party 6763 A M Enterprises / 138 KEB COLOMY 12TH CROSS UDAYAGL{ ..

PO Number PO date @

_F Sales ﬂItem overview  Item detal | Ordering party | Reason for rejection

O click on sales after entering

Description - — contract no in VA42
Contract start 27.05.2016]01 Contract end 26.05.2017]21 = Change date or select Z1 box
Biling block ¥ | Pricing date 27.05.2016 to alter end date

After entering contract number in VA42, click on sales tab & alter contract end date as per the
agreement. POS booking is not possible for any customer contract from the contract end date. After

changing the contract en d date save the contract by clicking save or (Cntrl +S).

3.3. Allotment of Barcode series for all customers (YA series for COD):

Sales . Item overview |' Item detail - Ordering party  Reason for rejection

Description
| Double click on 10(ltem) to open Sales Document ltem |
Al itpms
Ite Target Value Curr.  |Value released Assortment module Description
1065,501.00 INR 56,972.00
I} A
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After Entering contract number in VA42, double click on Item 10 box to

Change Contract 40000264: Item Data

see contract details.

I 7 I S e - A A = )
Sales Document Item 10 Item category |ZIWEN Value Contract Item
Material CON_MAT Contract Material
" Sales A } Sales B Contract data | Shipping | Biling Document  Conditions - Assortment module \.l B
® Sales A
Order Quantity and Delivery Date Sales B
Target Value ;_|65. 501.00 J'INR Contract data
Delivery time hd Shipping
Biling Document
General Sales Data conditions
Net value 0.00 |INR Exch. Rate 1.00000 Account assignment
Pricing date 27.05.2016 Partners
Material entered CON_MAT Order Data
EAN/UPC Assortment module
Usage hal Status
Bus.transaction type Structure
Reason for rejection ¥ |JPr Additional data A
Alternative to ftem Additional data B
Click on :. to open drop down & click on Additional data B option.
Change Contract 40000264: Item Data
M4 » M T IB @ BHE HS
Sales Document Item 10 Item category |ZWEN| Value Contract Item
Material CON_MAT Contract Material
Conditions © Account assignment  Partners + Order Data | Assortment module - Status  Structure | Additional data A - Additional data B
Contract details
[v|COD Indicator ["1POD PC Payment Post Office
["|Proof of del EPost ["IProof of delivery SP Bill Raising Office BN21350000650
Payment Method Advance =| []Contact Person Check Delivery Office
— Enter BARCODE allocation details here with allocation date
Barcode Range 111111111 to 999999999 Bar Code Pre Fix YA

Allocation date

;_Z'TI'.US.ZUIGJI o |26.05.2017

through POS.

for COD barcode. Enter barcode series with range allong
with with circle barcode series will be allowed for booking

Frrbark Darenn

In Additional data B option, enter Barcode Range with prefix & save the contract. This may be done only

for COD customers to allot YA series barcodes.

CEPT S&D Team
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4.BNPL BILLING:

4.1. Generate Invoice(On or after gt Day of subsequent month of Booking):
Tcode : VF24

Navigate to Goto-variants->Get...

[Z Invoice st  Edit |E Settings  Systemn  Help
@ - | Variants 3 Get... IZ_|
Back Display...
Edit Work List for Invoicel  Delste...

Save as variant...
(%7 Display work list for invoice lists  [TIDwpym.

Biling Data
=

—1—| ————
Biling Date from | To 06.07.2017
LI i

(Note: This transaction should not be executed with customer IDs in group)

Double click on SPEED_POST variant name.

1ype w

Wi (S ABAP: Variant Directory of Prograrm SDINVLDL

|[EJFIER i
t| Variant Catalog for Program SDINVLDL 1

Variant name Short Description
| [BP_EP_BILL ]BP EP OCT 2016

Lt SPEED_POST SPEED POST BILL OCT 2016

Edit Work List for Invoice Lists

@ Display work list for invoice lists EF:I DisplayVariants

| Biling Data - Change the date with VF06
= . . i
Biling Date from Jo1.11.2016]7 To [03.11.2016 Execution date for any customer

Biling Type ILV to |

Biling Document to E ZLV - Speed Post
ZLB - Business/Express Parcel

After selecting SPEED_POST variant, change the date range with VFO6 date & select Display work list for
invoice lists (F8)

Edit Work List for Invoice Lists

a vy LHETEETE [#%  Indwidual biling document  Collective biling document & Collective biling doc./online

:ES BlCat SOrg. Biling Date Sold-to pt/BillT  DstC Document DChl Dv DocCa Address Name of sold-to party Sold-toLoc So
I_;:X@:F‘. DOPI  04.07.2017 8048 ZLV  IN 800002796 PS5 MO M DCCB_CHIKKAMAGALURLU MYSORE

Line items will be displayed in Yellow for selected customer. Click on "Collective billing doc./online"
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[Z Invoice st Edt Goto Header Item  Environment  System  Help

V] «H eqae DNhan N0 e

Invoice List (ZLV) Create: Invoice List Items Overview

Spartner S Conditions S 0Output il Log

Payer FBU43 DCCB_CHIKKAMAGALURU
Biling date |10.07.2017|
Net Value | 60.00 |TNR
Tax amount | 10.80 |
RListCond | 0.00 |
Condition Tax 0.00 |
Final amount | 70.80 |
All invoice list items
B Item  Bil.Doc. Sold-to pt Name
il 900002796 8048 DCCB_CHIKKAMAGAL

[ ]
Click on Save to generate the invoice for the selected customer. An invoice number will be

generated which can be noted down for reference.

Document 950001354 has been saved

System will popup Print dialogue box for printing the invoice/bill. A copy of PDF may be saved or bill may

be printed as per the requirement.

4.2. FINDING BILL INVOICE NUMBER:
Tcode : VF25

List of Invoice Lists

[iDisplayVariants  Further sel.criteria  Organizational data  Partner function...

Payer leoas

 Document data E :
Invoice lists from [10.n6.2017] To [10.07.2017] | BILL DATE

; Selection criteria

Sales organization

Enter the customer ID, Enter Date of Billing(VF24 date) & press Enter. Enter DOPI in sales organisation to
see the list of Invoice generated for selected customer in the date range.
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List of Invoice Lists Print_ (Ctri+P)
A2FTPE ™

List of Invoice Lists

Payer 0000008048
DCCB_CHIKKAMAGALURU
MYSORE
10.06.2017 to 10.07.2017

Biling Doc. ITtem S Created by BT Net Curr. SOrg. | DChl DstC SDst CGrp Payer Mame of the payer
?50001354: 1 10063546 ZLV 60.00 INR DOPI PS 8048 DCCB_CHIKKAMAG)

Billing Doc. is the invoice number, which can be copied to print the copy of bill. BillT-> ZLV denotes
Speed Post Billing. Billing Doc 950001354 in this case can be printed in transaction VF23.

4.3. PRINT/DISPLAY INVOICE LIST(BILL):
Tcode : VF23

= Invoice list | Edit Goto  Header Ifem  Environment  System  Help

é Create shift+F11 |y @ @ = @
Change Shift+F12 i
Display Display Invoice List

Display from archive
8 : [ .f D s Invoice list items s Accounting
Cance

Edit work list for invoice lists

il s —
telease ToAccounting Invoice List 1950001354 _'I

Issue Output To
Exit Shift+F3

Enter the Invoice number retrieved in VF25, click on Invoice list drop drown & select Issue Output To
| Display Invoice List

& [ Aalnvoice list tems 44 Accounting

[& Output output

1 | Output
| | Message type  Mame |Created on Created at  Process.status | Transm. Med... [T
_Lmﬂ J’Cﬂntract Inv. List 10.07.2017 12:46:48 1 1 G
| =
LR L B

[v)[3¢)i= @3 print options )

Print (Ctriep)
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List of Invoice Lists Print  (CErl+P)

HETTEMD

List of Invoice Lists

Payer 0000008048
DCCB_CHIKKAMAGALURU
MYSORE
10.06.2017 to 10.07.2017

Biling Doc. Item|S |Created by BillT
[9500013543 1

Met Curr. SOrg. | DChl DstC SDst CGrp Payer Mame of the payer
10063546 ZLV o0.00 INR DOPI PSS 8048 DCCB_CHIKKAMAGALURL

5. PROCESSING INCOMING PAYMENT:
T-code: F-28

Post Incoming Payments: Header Data

Process Open Items

Document Date 10.07.2017| Type DZ Company Code DOPT

Posting Date 10.07.2017| Period

Document Number

Currency/Rate INR
Translatn Date

Reference Cross-CC Mo.
T = — BANK CODE AS INSTRUCTED BY
PsCode/BankCode |_| J RarBusmiren YOUR DIVISION/CIRCLE
Clearing text
Bank Data S REMITTANCE BANK OR POR G/L FOR €Q AS INSTRUCTED)
Account 4 e DOP CASH G/L FOR FOR CASH PAYMENT
f— RS- [ACTUAL AMOUNT OF Co/CASh ]
Bank charges LC Charges
Value Date Profit Center I PROFIT CENTRE OF BOOKING FA(ILITY'
Transactn Type Assignment ~—[CQNUMBER FOR REFERENCE]
| :
Open Item Selection Additional Selections "
Account (='None
Account Type (0] ["|other accounts ) Amount
Specil G/L Ind. [v|Standard Ols ()Document Number
Prmnt advice no. ()Posting Date
|| Distribute by age ()Dunning Area
[] Automatic search (C10thers

After making all the entries in the above fields, the month for which payment is made by the customer
will be selected in Additional selection option available in Open Item selection section.

Generally Items can processed by selecting None, Posting date & reference only. Select desired radio
button(None is selected by default) & click on Process Open Iftems button on the top to compare
payment with billing on the selected customer.

e None : For processing all the current outstanding bills on the customer.

e Posting date : For processing bills based on billing date.

e Others->Reference : For processing bills based on Invoice number on the bill.

CEPT S&D Team

Salesndist.cept@indiapost.gov.in



CSI BNPL MASTER GUIDE v2.0

Double click on Posting Date/ Others & then select Reference & enter to filter the bills for processing.
Payment can be accepted for any previous month by making custom selection in Posting date/reference.

Selecting none & processing items will consider all the outstanding payments receivable from the
customer.

After selecting other-> reference, following window will be displayed to enter invoice number.

Reference

From To String Initial walue

I 1 - -
0550001354 [] [
15 ]

Enter single or multiple invoice and click on Process Open Items button on the top to compare.

Post Incoming Paymenis Process open items
s [# Distribute Difference & Editing Options @& Cash Disc. Due

Standard Partial Pt Res.Items - WH Tax

Account items 8048 DCCB_CHIKKAMAGALURU

Document... D.. Text Document... P.. Bu... Da... Purchasing... Li... Item S INR Gross

9000002523 RV SLO000190041498827473 04.07.2017 01 1013 0 1 0 70.80
1 »
@Eﬁ Amo...] Iﬁi‘l Gross<... Hﬁnﬁ Currency] lf Items IV Items J lf Disc. IV Disc. I
Processing Status
Nurnber of tems 1 Amount entered 71.00 =—|C0OfCASH AMOUNT
Display from item 1 Assigned 70.80 c——| BILL/INVOICE AMOUNT
Reason code Difference postings
Display in clearing currency Mot assigned 0.20 —lDIFFERENCE AMGUNTI

In this case, Amount entered :Rs 71.00
Assigned(Billed amt) : Rs 70.80
Not assigned(Diff) :Rs 0.20(+ve)
In order to complete the process, difference amount (Rs 0.20) needs to be adjusted/charged. If "Not

assigned" amount is Rs 0/-, the document can be saved Elto clear the outstanding on the customer.

Select "Charge Off Difference" option on the top to open Line item entry screen.
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Post Incoming Payments Display Overview

@ Process Open Items  Choose open items E:t}lsplay Currency Account Model III Taxes

Document Date 10.07.2017 Type E Company Code DOPI
Posting Date 10.07.2017 Period 4 Currency INE
Document Mumber | INTERNAL Fizcal Y1 2017 Translatn Date 10.07.2017
Reference Cross-CC Mo.
Doc.Header Text |410/012 Part.Bus.Area [

Itemns in document currency

PE Buslk hcct INE Amount Tax amnt

001 40 1013 4867700111 Remitte Bank-CLg 71.00

50 if ""Mot assigned"' is +ve

40 if ""Mot assigned"' is -ve
Long Text CoCd G/L Acct
‘Biller clearing A/c | DOPI 4200030001
D 71.00 C 0.00 71.00 * 1 Line items
Other Line Izems
—i I T— — — —
PKey S0 Account I_|e12!:|I:||:|3|:|l:||:|1 _Ii,I'L Ind.| |ATT Mew Comp.Coc

Since "Not assigned' is +0.20 in the case, Pkey is selected as 50, select Biller Clearing A/c 4200030001 &
press enter to continue.

Post Incoming Payments Correct G/L account item

s &Y [2 [0 Choose open items  Process Open Items & More data Account Model

G/L Account 4200030001 Biler clearing &/c
Company Code DOPI | Department of Post India

Itemn 2 / Credit entry / 50
I =1
Amount k.20 INR
L 4 B
Tax Code [ | Calculate tax
Business Place
Fund
Cost Center
Funds Center 2132610000 Commitrment Item [HC4200030001

= More

Miserrlbamism s Fia -

=
Enter the difference amount, click on to select profit center/fund centre. Simulate the
transaction by selecting Document-> Simulate (In drop down).
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Itemns in document currency

FE Busi Acct INR
001 40 1013 48267700111 Remitte Bank-Clg
002 50 1013 4200030001 Biller clearing
003 15 1013 0000008048 DCCE CHIKERMAGRAT.URDT
D 71.00 C 71.00
Other Line Items

St

PKey J lcount SGfL Ind. |ATT

Amount Tax ammnt
71.00
0.20-
T0.80-

0.00 =* 3 Line items

Mew Comp.Coc

Following line items can be seen on simulation, D & C indicates Debit & Credit which matches with Rs

71.00. Save Ethe transaction to post the incoming payment. A document number will be generated
after posting. With this method, payment can be processed for any mode, any combination & for any
month. SAP also supports accepting single payment from multiple customers.

6.Advance Customers Discount Credit(After Billing):
1. Navigate to VA43 with Contract number.

2. Click on Environment, Changes

[E salesdocument Edit Goto Extras | Environment | System  Help
D) < H @ B TE em
List
Display Contract- BP/EP 40(  Dipky Originals
Cchanges
B & 1@ | contracts Display document: flow F5
Contract- BP/EP 40053974 Status overview 0.00 |INR
Sold-To Party 3000028258 KUNJ INTE BAGH / 11..
Ship-To Party 3000028258| KUMJ INTE Transportation info BAGH [ 11..
PO Nurmber PBC/KG/056 Display material F8 |§J|
Ayailabiity
Sales - Item overview Ttem detail Substance reports n
Order report
Description Cost report
Analysis
All tems
Irem  Target Value Curr. | Walue released Assortment module Description

- a
10331,809‘10 JIN'R 264,836.00

3. Click on Execute, (Contract number shall be auto filled in Document Text box)

Display Document Changes
&/ G

Execute (F8)
Sales document
Document [40053974 jQ
Item
Schedule line

Scope of display Sorted

V| Overview
| Additional info

) Time of change

«)Document items

4. Report shall be generated as below:
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Changes in Contract 40053974

Choose

Changes in Reguest 0040053974

ID |Date Item| SLNo|Action User

] 09.02.2019 10 Target Value for Outline Agreement in Document Currency changed|10203186
] 05.03.2019 10 Target Value for Outline Agreement in Document Currency changed|10067852
] 10.04.2019 10 Target Value for Outline Agreement in Document Currency changed|10067852
] 25.04.2019 10 Target Value for Jutline Agreement in Document Currency changed|SAESD FF
] 25.04.2019 10 Target Value for OJutline Agreement in Document Currency changed|SAPESD FF

e User with DOP employee ID 102* denotes Advance customer recharges those processed
through ZADVANCE_DEPOSIT.

e Double click on Dates (Date of Transaction) to know the previous Balance and updated balance
after recharge. Old Balance of first entry should always be zero (Or 1) which is Target Value

Inserted during contract creation. Tcode will be ZADVANCE_DEPOSIT
[E Changes in 40053974 000010 0000 x

Item:000010

Target Value for {(u ipe Agreement in Document Currency
o1d: &

Hew: 36,250.00 INR

Table|Field|User Transaction Code|Date Time

VBAF |ZWERT|10203186| ZADVANCE DEPOSIT|09.02.2019(14:32:

Re 1is the Initial Balance Without Recharge
e Entry with User SAPSD_FF denotes Discount credited against contract. Discount contains Actual
Discount (as per Bill) + Tax difference. Tcode: ZADVANCE_CREDIT

[= Changes in 40053974 000010 0000 x

Item:000010
Target Value for Outline Agreement in Document Currency

Old: 320,342.14 INR New-0ld will be Credited
Hew: 331,809.10 INR Amount
Table|Field|User Transaction Date Time

VBAF |ZWERT|SAFSD_FH EAJ:NANCE_CREDIT}S.’JLE’HQ 11:15:0

e Advance customers Discount+Tax difference should be credited within last day of Billing month,
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7) BNPL Reports

e Tcode: FAGLLO3

[ Menu Edit Favorites Extras System  Help

@ lFAGLLUB ~J| «<H e@Qe aH 8n

iSo#PEasyAcceﬁs
RE & YW éd | v a

¥ [ Favarites
» 37 G/L Account Line Itemns (New)
* 3¢ Customer Line Ttems
* ¥ Tcode for ZMO_BMAIL VALIDATION repor
* ¥ Edit Work List for Invaice Lists
* 3 Maintain HR Master Data
* 3 Office Schedule Maintenance

¢ Select ‘BNPL” variant

1G/L Account Line Item Display G/L View
[5] )8 fchoose Ledger F[Entry View  Data Sources

GIL account selection
_G,fL account

[= Find Variant

Company code
Variant i : i
 Selection using search £nyironment E [-—
searchhep D | created by 3y S
Search string Changed by a
Search heb | original language ]
[ Line Item Seler:tio_n 3 3 L

Status
O Open Items

G/L Account Line Item Display G/L View
@ [ ¥ fﬂchunse Ledger EHEntry View  Dats Sources

Line Item Selection
| Status
(s)Open Items
Open at Key Date Eﬁﬁ
() Cleared Items
Clearing Date | to
O Al Ttems
Posting Date | to ,
Type

Ledger faﬂ
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1. Custom Selections for more details selection viz Posting Date, Profit Centre (Mandatory which is
always office of Booking).
2. Open items are Unpaid & Unsettled Bills. At key Date is status as on selected Date.

3. Cleared Items are Paid /Settled Bills.

4. Allitems shall include Both Open and Cleared ltems.

For Ex: To generate list of BNPL Bills generated for Bookings of Oct 2019, Posting Date or All Items Date
should be from 01/11/2019 to 30/11/2019

»  After BNPL Variant selection click on =2 %= posting Date shall be Bill Postings Date which
is always next month Dates for Booking Month. Select your Profit centre. Save(Cntrl+S)

(/] - «H @@ HE @@=
Free Selection

Single Values Only  &'m New Field Selection  [4]

Dynamic selections

G/L Account Line Items

= e i

Posting Date 01.11.2019 to  30.11.2019 =
! g =

Document Type to |'=P |

General Ledger Line Itemns

Fiscal Year ' to |3 |

Profit Center 2133909200 to | |

¢ Above selection for generating list of Bills of Oct 2019. Click Save

F i |
(e Dpen Items
s 4

Open 3t Key Date 1012 : 2019

(%) Cleared Items

Clearing Date ) ) to ' |i_'_f\_> |
(&1 All Ttems
Posting Date [01.11.2019] to  [30.11.2019] =]

e Open Item With Current Date: Display only Unpaid & Unsettled Bills as on Selected Date.

e Cleared Items : All paid Bills of Oct 2019 generated on Nov 2019(As Nov19 date selected
in Custom selection)

e All ltems: List all paid and Unpaid Bills of Oct 2019 generated on Nov 2019(As Nov19 date
selected in Custom selection)
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Note: For all items: Posting Date is not required in Custom selection as the same is selected in All
Items menu.

S:|Cu31:mner |Cnm:racr. |Reference |Dncu.mem:Nn|Dnc. Date |Iy'p|PK| Amt in lnc.cur.|meit Cr.r|c1mg dnc.|<:1€aring |Iex1:

O 4000011871] 40055983 0950026406 (9012550070(04.11.2019|RV |01 1,534.00 (2133909200 SLO000&T0031571318687
@ 4000037703| 40011882 05850177383 (9013556696(04.11.201% RV |01 2,666.80 | 2133909200 SLO000&T0021570278991
@ | s000000001] 40000141 0950166034 [90135562844[04.11.2019|RV |01 171.10 [2133909200 SLO000&T0021572095601

1. Customer is Customer Id
2. Contract is Contract Number
3. Reference Denote Invoice Number:
¢ Ref starting with 095 is Invoice number can be printed through VF23 (Bill Format).
e Ref starting with other series denotes Bill not generated ie VF24 to be executed.
4. Document number is Financial document number

5. Doc Date is date of Bill generated which is always at least next month date of Booking
month.

6. Typis Document Type and RV denotes Revenue Document which is BNPL Revenue

7. PKis posting Key with 01 as Customer Debit(Billing), 11 as Customer Credit(Bill reversal).
8. Amtin Local Curr. Is Bill amount.

9. Profit ctr is Office details as entered in Customer selection.

10. Clrng Doc is Payment document for BNPL customer(starting with 4 if DZ) and
Settlement Document for advance customer (Starting with 1 if settled through F-32)
11. Clearing is Payment or settlement Date on which RV document is cleared

12. Text denotes random POS Booking id of the customer which should always starts with
SL for BNPL Invoices.

13. Each customer and contract combination can have multiple line items for same month ie
Document numbers with Different Text(SL id) however refrence starting with 095 shall be
same as bill is same which is based on office of Booking ie Profit centre. Line items are
multiple because of diffent discount structure ie

e Soft Copy Bookings for SP/BP/EMS Doc and EMS Merch

¢ Hard Copy Bookings for SP/BP/EMS Doc and EMS Merch
If Speed post customer books SP and EMS with Hard Copy and Soft Copy then Four

Documents shall be posted with common Reference. FAGLLO3 shall display same customer
contract in four lines.

Release Date: 16/01/2020
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