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Introduction:

The Purpose of this document is to enable user to make Payment against Epayment collections within

Csl.

With CSI E-Payment:

1. Accounting document posted against collection office profit centre after POS collection will be

processed directly (Pan India) for making Payment.

Tracking of Epayment collection with Payment details introduced.

No change in collection process & few modification in Payment process:

a.
b.
c.
d.

Collection File generation (ZEPAY_FILE & ZEPAY_REPRINT).
Payment due report (FBL5N).

Posting Payment (F-58).

Payment Details (ZFI_EPAY).

Payment of Collections made at Non-CSI Office (Including TNF) continues.

5. CEPT Epayment site reports will not include the collections/payments of CSI Offices.

6. Any files related to Collections/payments for billers to be generated at nodal Office only. Hence

no download currently possible at CEPT Epay site for Billers.

7. Payment of CQ collections at POS is not subjected to clearing/reconciliation. All collection

Offices may be intimated accordingly.

8. Allinformation to the biller Reg Collections & Payments to be shared by Payment Office only.
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A. Pre-requisite:

SAP Role: “E-Payment”

Select Provisioning SAP
Search for a provisioning role

Search for a provisioning role
where #)|Name v | = j”Payment* |= lj-)SLrt'hl
Insert Before
Search Resulis

Select| « Name

| |E-Payment

Above role to be assigned to user by concerned divisional head for processing payment for Epay Billers.

Processing Payment to Epay Biller:

B. Payment Due report:

T-Code: FBL5N

Customer Line Item Display @

@]E[ [i] Data Sources

Customer selection

[= Find Variant

Variant

Environment ‘

g

2 |

Created by '_smail—T E"l
Changed by IT—TI =

[]

Original lEnguage

Status

1. Click on “Get Variant”

2. Clear your User ID “Created By” Text field and Enter “SAP”.
3. Click on Execute
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[ ABAP: Variant Directory of Program RFITEMAR

(EJF]RE)

Variant Catalog for Program RFITEMAR

Wariant name Short Description Environment Protected Created by Created on  Changed by
SAPRAUDIT Audit A SAP 22.05.2000  SAP
— — ——

APEIMET1 Internet: Open Items A SAP SAP
nternet: Lleare G ] SAP

SAPRIMETZ Internet: Sales/Purchases A CAP 18.01.2000 SAP

4. Double Click on “SAP&INET1”. This will enable Open Items in FBL5SN main screen as shown
below.

Customer Line Item Display

@* ET:' ]E[ [i] Data Sources _@

Customer selaction

" 1
Customer account 3020 to
Company code DOPI to

Selection using search help
Search help ID 7l
Search string

L—? Search help

Line item selection
Status

(#)Open tems
s
Open at key date LU?.Ug.znlaJ

() Cleared items
: 1 1
Clearing date to

Open at key date

List Qutput

’ﬁ—.
Layout I—..-‘EPP;Y_DUE J
—

Maximum number of items

5. Enter Biller ID in Customer account.

6. Enter Current date so as to see Payment due as on date. Open Items are nothing but unpaid
liabilities.

7. Type Layout as “/EPAY_DUE” as shown above in FBL5N screen “List Output” Layout. Then
execute(F8)
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Note: Open Item Date can be older date and system display due list as on Entered Date (Even though

amount is paid!!). However the same cannot be paid if generated for older dates.

Customer Line Item Display

M 4 » M &G & EE0

M) PE&ET EBEHEw &%HE DO A

@D

Text

Profit Ctr

Customer 24478

Company Code DOPI

Hame PANJAE UNIVERSITY

City ® O CHANDIGRRH

8

DocumentNo |Typ |Doc. Date Imt in loc.cur.

-1

- 9011744972 |BV |28.09.2018 1,575.00-
9011744972 |BV |28.09.2018 157500
90117445972 |EV |28.059.2018 1, 57500~
9011744972 |BV |2E8.09.2018 1;575.08=
9011744972 |BV |28.09.2018 1,575.00-
9011744972 |BV |28.09.2018 157500
90117445972 |BV |28.09.2018 1,575.00-
9011744972 |BV |2E8.09.2018 1;575.08=
9011744972 |BV |28.09.2018 1,575.00-
9011744572 |BV |28.059.2018 157500
90117445972 |BV |28.09.2018 1,575.00-
9011744972 |BV |2E8.09.2018 1 575.08=

5L.0148040031538119723
SLO1480400315381197239
5L.014804003153811972

SLO0148040031538119723
5L.0148040031538119723
5L0148040031538119723
5L014804003153811972

SLO0148040031538119723
5L.0148040031538119723
5L01480400315381197235
5L014804003153811972

SLO01480400315381197238

2732110800
2732110800
2732110800
2732110800
2732110800
2732110800
2732110800
2732110800
2732110800
2732110800
2732110800
2732110800

8. Document type should always be RV only which is Epayment Liability Document Posted at

Collection Office profit centre. “/EPAY_DUE” Layout is prepared to generate RV Open Items

only. Layout can also be selected in above screen by pressing “Cntrl+F9” if not selected in step 7

before execution of FBL5N.

9. Document Date is Collection Date; this can be sorted to know the date of Collection “From & to”

which is available as due for payment.

10. Amount with Credit entry (-) denotes amount payable to Biller. Text includes POS receipt

number.

11. Collection Office Profit centre is available to filter required collection Office RV documents only.

Payment possible based on Collection office profit centre wise.

- 9010876530 |RV |05.09.2018 2,550.00-|5L00250500515361284846
| 9010876530 |RV |05.09.2018 B0.00-|5LO02505005153612584846
— 9011016840 |BV |05.09.2018 211.00-(5LO024870011536123723
| 9011019104 |RV |05.09.2018 1,071.00-|5L00248900115368127125
9011019104 |EW |05.09.2018 245.00-|5L00248900115361358145
* @—@ 90, 386.00- _®
** Mecount 3020 91, 360.00-

12. Scroll down the report to see Total Amount Payable after deduction of Commission & GST if any.

13. Make sure Red Item available which Denotes Open ltem (Payable).
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C. Posting Payment:

T-Code: F-58

Process remains the same as clearing any other Liability Document and Drawing CQ.

Payment with Printout Header Data

DZ @ Company Code DOPI

Process Open Items

Document Date @ 07.09.20

Document Mumber

2018| Type
Posting Date 07.09.2018| Period 3 Currency/Rate INR
Translatn Date
Cross-CC no.

Referance
Doc.Header Text

Trading Part.BA

Clearing text

Bank posting details

Amount 91380 Business Area

Value Date 07.09.2018 Assignment

Text

Payee

Vendor Company Code DOPI

Customer 3020 @ Payee | j

Payment on acct  Pmnt on acct

Paid items
| Standard Ols
Special G/L ind

1. Payment Date.

Additional selections
“INone
“yAmount

-
#) Others
L
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Document Type should always be “DZ”. In case of wrong doc type, postings will happen however
the same will not reflect in Daily account.

Amount for which CQ to be drawn. Amount as per Payment Due report.

Biller ID for whom Payment is made.

Select Others, Click On “Process Open ltems” = ‘Document Type”—> Enter RV and Select
Process Items again.(Only RV document to be processed!!!).

Confirm Assigned Amount (Due Amount) and Entered Amount, Post the Document to draw the
ca.

Process to handling 999 line item issue while making payment and reduce number of Payment

documents:

CSl, Sales & Distribution Team

Export Due report to Excel, sort profit centre in ascending order.

Identify 990th profit centre number in the list(Using remove duplicates in separate sheet).
Note down total amount payable for 990 profit centre collections.

Process only those profit centre liabilities as in point 5-> Others-> Profit centre(From & To).
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D. Payment Details:

T-Code: ZFI_EPAY

FICO : E-Payment Done Report for Ebiller
&

Input Criteria
'« Payment Office
" Collection Dffice

Payment Office Selection Criteria

Billar ID 3020

Payment Document Mumber 4117365651

Payment Date 07.059.2018
Payment Office:

Page 6 of 12

e Payment Offices can generate Report based on Biller ID, Paid Document Number & Paid Date

e Executing report with above selection will display all the collections for which Payment is made.

FICO : E-Paymeni Done Report for Ebiller
@ E2FTE @ 8 BT HE4E

Collection Office Name Collection Date Counter Receipt Number Armount LC Commission  CGST SGST UTGST Met Payab

Kulur 5.0 07.09.2018 SL0025220021536305329 420.00 0.00 0.00
Hampankatt 07.09.2018 5L0025370011536292998 1,064.00 0.00  0.00
Hampankatt 07.09.2018 5L0025370011536292998 331.00 0.00 0.00
Hampankatt 07.09.2018 SLO025370011536307748 97.00 0.00 0.00
Boloor 5.0 07.09.2018 SL0024870011536296125 2,432.00 0.00 0.00
Boloor 5.0 07.09.2018 SL0024870011536302153 1,023.00 0.00 0.00
Boloor 5.0 07.09.2018 5L0024870011536302365 430.00 0.00 0.00
District C 06.09.2018 SL0024890011536219657 150.00 0.00 0.00
District C 07.09.2018 SL0024890011536295021 188.00 0.00 0.00
Fichariag n7.na.2nia SINN24910011 536305340 BA.00 n.on . n.on

€O : E-Payment Done Report for Ebiller
SFTFE @ N BT HEE

tion Circle Field 1 Field 2 Field 3

taka Circle 0396253000 G.MANOIRAQ 132228014136

taka Circle 1805353000 G MANO] RAO 132228014137

POS during epay collection.

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
n.nn

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
n.nn

k2 Reference Numbe
420.00 DBEF59

1,064.00 MG103443
331.00 MG105997
07.00 DB8105

2,432.00 22285

1,023.00 90259
430.00 MGL5170

150,00 MG104197

188.00 8981

BA.O0 RG20

Field 4 Field 5
REVEMUE
REVENUE

e C(Click on Net Payable Header and Summation symbol to obtain Total amount Paid.

Collection Docu
9010703752
9010703754
9010703754
9010703754
8010703759
8010703759
9010703759
9010854890
9010933698
anina4qs49

Field 6

Field 1 to Field 10 after Circle name column contains all the onetime customer data captured at

o Reference number will be key field for Biller and Collection Document will be RV liability.

e Layout can be saved with required columns & Summation for required amount fields keeping

rest of the columns hidden. Layout may be saved as User specific so as the same shall not be

available / visible for other users.
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E. E-Payment Track & Trace:

T-Code: ZFI_EPAY

This option enables Collection Offices to track the payment particulars of any Epayment Collections
based on Biller ID, Collection Date & Collection Office profit centre. POS receipt number is optional
which can be used to track specific receipt.

Note: Result will be displayed only if collection is paid. Incase no result displayed, cross check selection
entries & take-up with Payment Office.

FICO : E-Payment Done Report for Ebiller
@

Input Criteria
i Payment Office
) Collection Office

Collection Office Selection Criteria

Biller ID 3020

Collection Date 06.09.2018 Ma ndatury
Profit Center ZElSEEEEEGGEQ

Counter Receipt Mo. SL002522002133621 ..

Payment Date

FICO : E-Payment Done Report for Ebiller
Ra&aTFE @ B BT BHESE

Collection Office Name Collection Date Met Payable Documentio Fayment Document Payment Date
[Kulur 5.0 |§_|I-'DEL.EIQ.2I318 660.00 9010898057 4117365651 07.09.2018
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F. List of Payments made to the Biller:

T-code: FBL5N

1. Enable “SAP&INET1” as shown in Payment Due report, Cleared Item to be selected to See Paid
Documents.

Line item selection
Status
« Open items

FBL5N

Open at key date

) Cleared ftems

Clearing date to |?|
Open at key date

Fa
u
(]
Lad
P
[}
=
o

2. “Open Item” in SAP is nothing but due amount and “cleared item” is nothing but Paid item &
Clearing document is the payment document. Clearing date in Payment Date.

3. Enter Biller ID, Clearing Date & Execute (F8) to generate list of Documents Paid/cleared/adjusted
along with its Payment/cleared details.

4. Below Document type can be generated. Sl 1 & 3 are Clearing Documents.

Sl | Doc Type Doc Details
1 | Dz Payment Document

RV Collection Document

5. Click on Typ - Filter, To filter Document Types.
Customer Line Item Display
M4y M & & FE -:E-Hﬂéjé.%' HEwm B %% 5 G

Customer 3020
I_C‘c:mpa:l}-‘ Code DOPI
L
Name MESC MANGUDDA-240017
City MRNGALORE
5t |Assignment Dnc‘.umentNL Typ )nc. Date |5|DD imt in loc.cur.|LCurr|Clrng doc.|Iext
S
: = 4116724296 |DZ |04.09.2018 13,521.00 [INR |411672429&
- (] 4116724296 |DZ |04.09.2018 7.,470.00 |INR |4116724294
™ 4116724296 |1DZ 104.09.2018 3.478.00 |INR 14116724294

Click F4 to see list Of Document Types available for selection. Select DZ to see Payment
Documents Only.

mas 2GuE@ o
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Select “Sub Total” and “Collapse All” To see Payment Documents & Amount, Document Date
denotes Payment/Transaction date as selected in F-58.Further by clicking on Overview % or
navigating to Tcode FB03, more details of the Payment Document viz Debit & credit G/L,
Payment Office Profit centre & Created By user can be seen.

Select.
Document Type BV to I |!£’_|P
T —
Clearing Document L411?493942L' to |.J:_-'> |

[ ) S ¢

Select RV & Clearing Doc to generate List of Collections which is paid against any Payment Doc
number which is also available in “ZFI_EPAY” report.

G. Payment of Non-CSI Collections through Legacy channel:

Existing process may be continued to pay Non-CSI collections
T-Code: ZFI EPAYMENT

FI: Display Biller Details

& o

Selection Criteria
Profit Center |2132521000/
Biler ID 3023

Selected Option

Options
[ZINon NPS Biler
() Summary Report
("1 Detailed Report
[~]CoD Biller
(e Summary Report

e Enter Payment Office Profit centre and Biller ID, Select Non NPS Biller. Detailed Or
Summary report can be selected & Executed to view Actual Amount to be paid.

e If Data available to payment, click on Post Document which displays F-58 Screen. Enter
relevant Details and process Open Items.

e This transaction displays collection details received from CEPT (i.e. Non-CSI & TNF
Collections).

e Post the document to draw CQ.

e Relevant reports can be downloaded from ZFI_EREPORT.

e Separate CQ will be drawn for Non- CSI collections & CSI Collections.
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H. Colle

ction File Configuration: (Onetime Configuration)

Configuration of the fields to be made Onetime in order to download the collection Files though

zepay_File/zepay_reprint.

All the f
require

ields are made available in the payment report. Configuration may be done in case if Biller
collection data separately and does not require to match the same with payment data.

User with Epayment Role can access below Tcode.

T-Code: ZEPAY_CONFIG

Biler ID 4863 Deimittar . | Frequency [Monthly ~| Fle Type [cov = Header [Display Header = |enTER]
Field Hame Fiedd Label
DATE OF TRANSACTION

FACILITY

CHEQUE NUMBER

PAYMENT MODE
RECEIPT HUMBER
TRANSACTION DATE AND TIME

1 &

1D

TRANS CODE
PINCODE
ACCOUNT ID
CUSTOMER_MAME
BILL ID
BILL_DATE
PURPOSE
AMOUNT
[suBmMIT
e Fill up all fields as required. Frequency can be any selection however download has no
restriction and not depending on the frequency selected.
e Click enter button to enable Field Name drop down Items.
e Select Field Names in the sequence of columns required in the file and Provide Label name.
e Maximum of 10 field name may be selected.

After completing selection, click on Submit to save the configuration.

Incase required to change the configuration, restart the process however previous configuration
is not retrieved and fresh configuration will be overwritten.

Facility ID denotes name of the Collection Office.

Payment Mode denotes Mode of Collection at POS.

Please crosscheck Biller ID before Submitting the configuration.

This file cannot contain details of Payment made to Biller.
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I. Collection File Generation: (Not Mandatory For all billers)

T-Code: ZEPAY_FILE

e Collection File generation is not mandatory for Billers.

e This file has no link with Payment made to biller.

e Collection data of Post Office for which Day End is received at SAP will be available in the
collection file.

e Enter Biller ID & Execute to generate File.

e latest Data available at SAP during the time of generation will be populated in the file.

Note: Do not make any selection in Mail required & Download Data. Data can be downloaded through
ZEPAY_REPRINT.
Program for Epayment file Creation

©

Biller Id: 3021

1_: Mail Required
E-Mail Address to
| |Download Data

%

Directory

Note: Do Not make any selection here

| File Created Successfully

o If, in case “No data Found” is displayed, cross check whether file is generated in reprint
transaction for any date.

CSl, Sales & Distribution Team salesndist.cept@indiapost.gov.in



CSI E-payment V6.5 Page 12 of 12

T-Code: ZEPAY_REPRINT

Program for Epayment file Re-print

&
I~ 1
Biller ID Boz1
= |
Date 07.058.2018 to

/| Mail Required

E-Mail Address csicct.cept@indiapost...| to |F|
| Download Data o
Directory C:A\T3ERSNADMINISTRATORNDESKTIOPN\EFAY NEWHOTOS

Note:

1. Date will be “Date of File generation” through ZEPAY_FILE; here Date range cannot be more
than 7 days. This is to cross check previous file generated and download.
Required Email ID may be entered to receive File through Email. Multiple Emails can be entered.
Path can be selected in field “Directory” for Downloading file locally.

4. Execute to see list of file generated if any.

Program for Epayment file Re-print

@é??@@@@&@

Biler ID Gen Date Collection File
[3021]0?.09.2018 ePayment20180907102814_0000003021.C5V

5. Select File Name and Click on “Reprint” to download file as per selection.
6. Make sure downloaded file is in required format. Otherwise raise a service desk ticket with
details of File.

Release Date: 06/03/2019
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