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Schedule Creation  

1. Login to TM system. 

2. Enter Tcode NWBC.SAPGUI screen will open up and select NWBC again over there. 

3. Now Click on “ZS:TMS TRANSPORTATION MGR 2” then go to Master data tab. 

4. Select create schedules. 

5. A new screen appears. 

6. Enter appropriate schedule type  

ZAIR-  Air Flight Schedule 

ZFTS- Foot Schedule 

ZMMS-MMS Schedule 

ZOTH-Other Schedule 

ZRMS-Rail Schedule 

ZRTC-RTC Schedule     press Enter 

 
7. Maintain the following Fields: 

General Data Tab: 

a. Schedule: Combination of Source Destination locations and Departure Time 

suffixed by Schedule Type.   

Source_Destination_DepartureTime(HHMM)_MMS Ex: BLR_Chennai_2130_MMS. 

b. Description: Details of the Schedule, ex:-Bangalore Chennai MMS Schedule 2130 

c. Valid From: Date and Time: Validity of Schedule 

d. Valid To: Date and Time: Validity of Schedule 

e. Carrier  
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8. Standard Stop Sequence Tab: 

a. Click “Create” and Enter the Location Facility Code in field “Location”. Or you 

can search and add by Clicking on F4. 

b.  Enter the distance between the two locations in field “Distance”. 

c. Enter the Transit Duration and Length of Stay between the two locations. 

 
9. Departures (Departure Rule) Tab: 

a. On Departure Tab (Departure rule), Click “Create” Button. The Stage will 

automatically appear in Departure Tab. 

b. Check mark the Days on which schedule is operational. 

 
c. Maintain the Departure Time and click on Enter: this will automatically update 

the Arrival Time based on the Transit Duration. 

 
Creating Departure: 

d. Select the Stage on Departure Tab and click  and then Select Validity Period 

Option: 
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e. This will automatically create departures for all the valid period of schedule. 

Departures Created can be viewed on Departures (Departures)Tab: 

 
f. Click to save the Schedule. 

 

 

Modify/Edit Schedule: 

1. Carry the same step of schedule Creation till Sl No: 3, then Select Edit schedules. 

 
2. A new screen appears. 

3. Enter appropriate schedule ID. 

 
4. Maintain the following Fields: 

General Data Tab: 

a. Schedule: Which is Read only cannot be editable. 

b. Description: Details of the Schedule, ex:-Bangalore Chennai MMS Schedule 2130 
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c. Valid From: Date and Time: Make sure that from date should be Present date 

d. Valid To: Date and Time: Validity of Schedule should not be more than 2 Years. 

 
 

Standard Stop Sequence Tab: 

a. Stop sequence is read only. 

b. To modify the stop sequence, delete the departures and Departure Rules 

in Departures Tab. 

 
c. Modify the stop sequence, by adding the Location Facility Code in field 

“Location”. Or you can search and add by Clicking on F4. 

d. Following action can be performed for the stop sequences already created. 

i. New stop sequence can be inserted by clicking Create Icon. 

ii. Unwanted stop sequence can be deleted by delete Icon. 

iii. Additional stop sequence between two intermediate stop sequences can 

be inserted by entering the ‘Sequence ’number as 15, 25 etc..  

e. Enter the distance between the two locations in field “Distance”. 

f. Enter the Transit Duration and Length of Stay between the two locations.  
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Departures (Departure Rule) Tab: 

a. On Departure Tab (Departure rule), Click “Create” Button. The Stage will 

automatically appear in Departure Tab. 

b. Check mark the Days on which schedule is operational. 

 
c. Maintain the Departure Time and click on Enter: this will automatically update 

the Arrival Time based on the Transit Duration. 

 
Creating Departure: 

a. Select the Stage on Departure Tab and click  and then Select Validity Period 

Option: 

 
b. Click to save the Schedule. 

 
 



Standard Operating Procedure- DMSL Schedule Creation/ Modification 

 

IPVS Team, ipvs.cept@indiapost.gov.in 
Centre for excellence in Postal Technology Page 6 
 
 

Schedule Deletion in PTM:  

a. Carry the same step of schedule Creation till Sl No: 3, then Select Edit schedules. 

b. Select Edit schedules. 

 

c. A new screen appears. 

d. Enter the schedule. 

 

e. Click on Delete 

 

f. Schedule got deleted in PTM. 

 

Pulling of Schedules from TM to ECP  

1. Go To T-code ZMOSCHDWNLD in SAP ECP 

 
2. Enter Schedule ID that is created in SAP PTM, Select Display LOG and Execute.  
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Schedule Deletion in ECP:  

 The schedule deleted in PTM is to be downloaded to ECP for effecting deletion in ECP. 

During Download system will check the schedule in PTM, if schedule is available it will 

download else deletion of schedule will be effected in ECP. 

 

  

Schedule Maintenance:  
a. Navigate to IPVS main screen. Tcode: ZMOIPVS  
b. Click Dispatch Schedule option under Due Mail Sort List.  
c. Select the schedule which is required to be maintained.  
d. Select the Bag type that is allowed in the schedule from the dropdown.  
e. Enter the Bag closed to locations for each bag type separately in the Closed to 

Office ID Textbox.  
f.  

 

 
 

 
 

Parcel Bag 

Register Bag 
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Speed Post Bag 

Ordinary Mail Bag 

Transit Bag 
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g. Click Save button. 
h. To delete an entry from the table, select the entry by clicking highlighted 

control, Click Delete button.  
i. To View a schedule, select the schedule from the list, Click View button. 
 

 

EDD related Data entry: 
 Dispatch Cut Off time  
 Delivery Cut off time 

 
Dispatch Cut off time: 

 
a) Navigate to IPVS Schedule Maintenance Screen using the Tcode “ZMOIPVS” Despatch 

Schedules option. 
b) Facility ID of the Office to be entered. 
c) The Schedule for which despatch Cut Off time to be entered is to be selected. 
d) Despatch Cut off time to be updated to all departures as shown below. 
e) After successful completion of fata entry for despatch cut off time , Save icon to be 

clicked. 
 

 
 
 

Branch Office Bag 
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Delivery Cut Off Time 

Configuration of Delivery Cutt Off Time for Delivery Post Offices. 

a. Navigate to Delivery Cut-Off Time Capturing screen. Using Tcode : ZDCUT.  
b. Enter Appropriate Facility ID Circle, Region, Division and Facility ID.  

 
c. Enter Division Facility ID. 

 
 

d. A new screen appears. 
e. All the Delivery Post Office under that Division will be displayed.   
f. Enter the Time (Delivery Cut off Time). 

 
g. Click on Save. 

 
 
Similarly if Circle, Region is entered all the Delivery Post Office under that Circle/ Region 

will be displayed. 
 
h. Enter Post Office Facility ID. 
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i. Enter the Time (Delivery Cut off Time). 

 
j. Click on save. 
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Sort List 
 

I. Prerequisites  
a. The user should have supervisor role.  
b. Facility should be HO, BO, PO, PC, BN. 

 
II. Menu Path  

a. IPVS Main ScreenDMSL  Sort List. 
 

III. Procedure  
a. Start the transaction from the IPVS main screen  
b. Click Sort List label  

 
IV. India Post Visibility System - Main Screen  

    
a.  Click Create button.  
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b. Select Bag type from the dropdown E.g. Speed Post  
c. Click control Town Delivery.  

 
d. Enter the town delivery pin codes in the table.  

 
e. Click Save button.  
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V. Non-town delivery should be maintained in the sort list for every town delivery. Click 
Create button on main Sort List Screen.  

 
a. Select the same bag type as maintained for town delivery i.e. Speed Post.  

 
b. Click control Non Town Delivery.  
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c. For non- town delivery pin codes need not be entered. Click Save button.  

 
 
VI. To delete an item from the Sort list, select the item by Click Mysore NSH list item by 

clicking on the item to be deleted E.g. Mysore NSH  

   
a. Click Delete button.  
b. Click yes button.  

 
VII. Maintenance sorting list  for direct bag closing  

a. Direct Bag closing in BNPL units, sort list should be maintained in that BNPL 
units to respective destination Hubs and Delivery Post Offices. 

b. Enter the Closed to Office and appropriate TD/NTD Pin range as follows. 
 To Close Bags for all Hubs, Enter the Delivery type as NTD , Closed to 

Office  and appropriate  Pin range  for that destination HUB as in Point 
IV. 
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 To Closing bags to Delivery Post Office, Enter the Delivery type as TD 
,Closed to Office  and appropriate delivery post office Pin range as in 
Point III. 
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