Standard Operating Procedure- DMSL Schedule Creation/ Modification

Schedule Creation

1. Login to TM system.

S

ZFTS- Foot Schedule
ZMMS-MMS Schedule
ZOTH-Other Schedule
ZRMS-Rail Schedule

ZRTC
New

(@ Continus

-RTC Schedule

press Enter

Schedule Type: |ZWNS]

]

ZNMMS  WKS Schedules, 5

More Values (F4)...

7. Maintain the following Fields:
General Data Tab:

Enter Tcode NWBC.SAPGUI screen will open up and select NWBC again over there.
Now Click on “ZS:TMS TRANSPORTATION MGR 2” then go to Master data tab.
Select create schedules.
A new screen appears.
Enter appropriate schedule type
ZAIR- Air Flight Schedule

a. Schedule: Combination of Source Destination locations and Departure Time

suffixed by Schedule Type.

Source_Destination_DepartureTime(HHMM)_MMS Ex: BLR_Chennai_2130_MMS.

b. Description: Details of the Schedule, ex:-Bangalore Chennai MMS Schedule 2130
c. Valid From: Date and Time: Validity of Schedule
d. Valid To: Date and Time: Validity of Schedule
e. Carrier
New MMS Schedule
[Gsave | o Concel | Edit | [a | B & &\
+ General Data
Schedule Data Capacity
Schedule: | [MYNSHGNRTBODMMS ] weght [ |
Description: | [Myscre NSH to Chamrajnagar MMS st 1600 vowme: [ | [l
Valid From: | [28172018 B [000000 | moia Pieces: [ |
L o 142021 Y noi S —  —
Type: ZMMS MMS Schedule
Shipping Type: 7 Administrative Data
Transportstion Mode: (21 DoP Wods Changed By
MesnsofTranspot [ 9 Changed On:
Trensportation Group Crested By
Deletion Flsg:  [] Crasted On:
Carrier Data User data
) (— R Pamentmace by e
scac [ [ Bmot [ [ [
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Standard Operating Procedure- DMSL Schedule Creation/ Modification

8. Standard Stop Sequence Tab:
a. Click “Create” and Enter the Location Facility Code in field “Location”. Or you
can search and add by Clicking on F4.
b. Enter the distance between the two locations in field “Distance”.
c. Enter the Transit Duration and Length of Stay between the two locations.

= Standard Stop Sequence

Ceazalnl &
iy [Eeauence | Loostion Tocation Aodress Transit Duration (Days) |[Franst Durstion (Hours) | Transit Durstion (Minutes) | Distence | Distance Unitof M. | Length of Stay (| Length of tay (Hours) | Length of Stay (Minutes]
10 SP21308000850  Mysuru NSH 1/ 570001 Mysuru-Mysuru 0 1 o 40,000 KM i
20 POZ1300101000  BannurS.0.// 871101 Mysuru-Mysuru 0 ] a5 35,000 KM ] 0 00
30 PO21309115000 T Narasipura 5.0/ 571124 Mysuru-Mysuru 0 ] ) 25,000 KM ] 0 01
40 PO21302114000  Senthemaranahalli .0/ 571116 Chamsin 0 o 20 10,000 KM 0 0 151
50 PO21309102000  Chamarsjanagera 5.0/ 571313 Chamrajn... 0 o 2 15,000 KM o 0 01
80 PO21300118000  Yelandur S.0/1 571441 Chamrajnagar-Ch... 0 1 o 45,000 KM o 0 101
70 SP21308000650  Mysun NSH /5670001 Mysuru-Mysuru |
7

9. Departures (Departure Rule) Tab:
a. On Departure Tab (Departure rule), Click “Create” Button. The Stage will
automatically appear in Departure Tab.
b. Check mark the Days on which schedule is operational.

w Departures

Departure Rules (1) |  Departures (0

bi BT | Crests | | Auto Fill Times: Generate Departures
Ty Stage Rule vy of Validity Last Day of WValidity - Monday = Tuesday Wednesd.. Thursday = Friday Saturday Sunday | Factory ..
* SP21308000650 - SP21308000650 118 26.11.2021 [¥] [¥] [¥] [¥] [¥] [¥] O
« SP21302000850 - PO21308101000 18 26.11.2021 [ & )] )] =] =] ]
= PO21309101000 - PO21308115000 1 26.11.2021 [+] [+] [+] [+] [+] [+] [m]
= P0O21309115000 - PO213009114000 1 26.11.2021 [+] [+] [+] [+] [+] [+] 0
1

c. Maintain the Departure Time and click on Enter: this will automatically update
the Arrival Time based on the Transit Duration.

 Departures.

Departure Rules () | Depariures 0}

by M| Crste | 1] | AuoFilTimes: Generste Departures 4 %
Ty Stage Rule ‘ridsy | Saturdsy = Sunday | Factory .. | .| Departure Time eparture Time Zo...  Amival Offset (Days) Amival Time Agrival Time Zone Source Location
* GSP21308000850 - SP21308000650 1K v | 16:00:00 INDIA 0 21:05:00 INDIA SP21302000850 L
* S5P21208000850 - PO21300101000 ¥ [ [ 16:00:00 INDIA 0 17:00:00 INDIA SP21302000850
+ P021308101000 - PO21308115000 ¥ [ [ A7:10:00 INDIA 0 17:55:00 INDIA P021300101000
+ PO21308115000 - PO21300114000 ¥ [ [ 18:05:00 INDIA 0 12:35:00 INDIA P021300115000 -

1 ]

Creating Departure:

d. Select the Stage on Departure Tab and click and then Select Validity Period
Option:

+ Departures

Departure Rules (1) | Departes (1)

b M | Greste | i} | Auto Fill Times: [es » | Generste Depertures 4

Ty Stage Ruig ForVelidity Period inday | Factory.. ..  Deparure Time Departure Time Zo...  Arrival Offset (Days) Armvel Time
 SF21308000850 - SP21303000650 For Spediic Tme Periad | - 180000 INDIA 0 210500
+ 5P21303000850- PO21308101000 [ [ | 16:00:00 INDIA 0 17:00:00
+ POZ1309101000- PO21302115000 v [ | 0 174000 INDIA 0 175500
+ PO21309115000- PO21309114000 v [ | 0 130500 INDIA 0 18:38:00
q
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Standard Operating Procedure- DMSL Schedule Creation/ Modification

e. This will automatically create departures for all the valid period of schedule.
Departures Created can be viewed on Departures (Departures)Tab:

~ Departures

Departure Rules (1) Departures (625)

Creste | [ B &
"n Date Time Time Zone Maans of Transport Rule..  Weight Weight U.. Valume Valume Uohd Fiaces Piaces Unit of Measure Fieces 2
30.11.2018 18:00:00 INDIA
02.12.2019 18:00:00 INDIA E
03.12.2019 18:00:00 INDIA
04.12.2010 18:00:00 INDIA =)
05.12.2019 18:00:00 INDIA
4 »

Actual Stop Sequence

Creste | &
w Locsti. | Locafion A | TransiDursfion (D | Transit Durstion (H. | TrensDursfion (M. | De. | De. | Amw. | Am. | Di. | Dist UoM Ca. Ca. Av. Av
10 SP213080. Mysuru NS a 1 020112 18:00. 40000 KM 2011200000
20 PO213081 Bannur S.0... 0 0 45/20.11.2 17:10:0 26.11.2 17:00:C 35,000 | KM 20.11.200:00:0 20.11.2 00:00:0
| 30 PO213091 T Narasipur... a a 30/28.11.2 18:05.C 26.11.2 17:65:0 25,000 KM 20.11.200:00:0 30.11.2 00:00:0
| 40 PO213081 Santhemar. a a 20/28.112 18:50C 28.11.2 18:35:C 10,000 KM 26112 00:00:0 30.11.2 00:00:0
50 PO213081 Chamarsie... a a 35 20.11.2 18:20.C 20.11.2 18:10:0 15.000 KM 20.11.200:00:0 30.11.2 00:00:0

f. Click to save the Schedule.

Save (Cirl+5)
l, — edule MYNSH_CNR_1600_MMS

ESM | Cancel | Edit | |T_‘|‘ | ﬂ'

PR rreeeey

Dizplay Message Log

+ General Data

Schedule Data Capacity

Schedule:  [MYNEH_CNR_1800_MMS 5]

Description:  [Mysore NSH to Chamrajnagar MMS at 1800 |

Valid From:  [20.11.2019 B [00:00:00 | oA

Valid To:  [28.11.2021 T [0000:00 | mNDIA

Modify/Edit Schedule:
1. Carry the same step of schedule Creation till SI No: 3, then Select Edit schedules.
SAP Easy Access - User Menu for TESTCEPT13
RE| & Yt | v a
~ [ Favorites
© Schedules -> Carrier Schedule -> Create Carrier Schedule
[ {27 Schedules -> Carrier Schedule -> Edit Carrier Schedule]
@ Schedules -> Carrier Schedule -> Display Carrier Schedule
i TTor TESTCEP 1T
+ 2 Launch NWBC
dJ @ Enterprise Repository Browser
2. A new screen appears.
3. Enter appropriate schedule ID.

| Continue |

@ Continue

* Schedule: | JRNEISIRE N GIRTAN, X ()

4. Maintain the following Fields:
General Data Tab:
a. Schedule: Which is Read only cannot be editable.
b. Description: Details of the Schedule, ex:-Bangalore Chennai MMS Schedule 2130

IPVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure- DMSL Schedule Creation/ Modification

c. Valid From: Date and Time: Make sure that from date should be Present date
d. Valid To: Date and Time: Validity of Schedule should not be more than 2 Years.

~* General Data

Schedule Data
Schedule:
Description:
Valid From:
Walid To:
Type:
Shipping Type
Transportation Mode:

Means of Transpart

MYNSH_CNR_1600_MMS

[Mysore NSH to Chamrejnagar MM st 1600

[28.11.2021 M [oo0000 | DA
ZMMS MMS Schedule

z1 DoP Made

Standard Stop Sequence Tab:

a. Stop sequence is read only.
b. To modify the stop sequence, delete the departures and Departure Rules
in Departures Tab.

Capacity

Administrative Data

Weight:
Volume:
Fieces:

Fieces 2:

Changed By:

Changed On:

I
i

TESTCEPT13

20.11.2010 14:40:22

~ Standard Stop Sequence
i) Sequence | Locafion Lacation Address Transit Duration (Days) || Transit Duration (Hours)  Transit Durstion (Minutes) | Distance Distance Unit of M. ength of Stay (..
10 SP21308000650 Mysuru NSH / / 570001 Mysuru-Mysuru 1 0 40,000 KM
20 PO21309101000 Bannur 5.0 1/ 571101 Mysuru-Mysuru a 45 35,000 KM 1
30 PO21309115000 T Narasipura $.0 { { 571124 Mysurs-Mysuru [ 30 25,000 KM 1
40 PO21309114000 Santhemaranahalli 5.0 // 571115 Chamrsjn. a 20 10,000 KM 1
50 PO21309102000 Chamarsjanagara 5.0 // 571313 Chamrajn. .. ] 35 15,000 KM 1
80 PO21309118000 “felendur 5.0 // 571441 Chamrsjnsgar-Cha. .. 1 0 45,000 KM 1
70 SP21308000850 Mysuru NSH / / 570001 Mysuru-Mysuru
v
~ Departures
Departure Rule] D=l=te L |artures (625)
Py BT | cresip | [§ | AdeFil Times:[ves =] Generste Departures 4
| Stage Rule  First Day of Validity Last Day of Validity . | Mondsy | Tuesdsy | Wednesd.. | Thursdsy | Fridsy | Ssturdsy Sundsy | Factory ..
""" i = SP21308000850 - SP21208000650 1 20.11.2019 28.11.2021 [ [ [#] [#1 [ [¥] (m}
+ 5P21308000850 - FO21308101000 28112018 28.11.2021 [ [+ [+ [« ¥ [¥] [m]
» PO21308101000 - FOZ1300115000 20.11.2019 28.11.2021 ¥ [ [¥] [ [ ¥ [}
*  PO21308115000 - PO21308114000 28.11.2021 i) [+ [+ 1 7] ) [m}

c. Modify the stop sequence, by adding the Location

28.11.2018

“Location”. Or you can search and add by Clicking on F4.

d. Following action can be performed for the stop sequences already created.

i. New stop sequence can be inserted by clicking Create Icon.
ii. Unwanted stop sequence can be deleted by delete Icon.

iii.

be inserted by entering the ‘Sequence ‘'number as 15, 25 etc..
e. Enter the distance between the two locations in field “Distance”.

f. Enter the Transit Duration and Length of Stay between the two locations.

» Standard Stop Sequence

Facility Code in field

Additional stop sequence between two intermediate stop sequences can

Craste | i g;_

iy Sequence | Location Location Address Transit Durstion (Deys) ~ Transit Quretion (Hours)  Trensit Durstion (Minutes) | Distznce Distance UnitofM... = Length of Stay (.. | Length of Stey (Hours)  Lengthc

10 SF21308000850 Mysuru NSH 1/ 570001 Mysuru-Mysuru 0 1 0 40,000 KM
i L o e 0 0 53
25 SP21303000850 Mysuru NSH /| 570001 Mysuru-Mysuru 0 0 55 % 45 KM 0 0
30 PO21308115000 T Narasipurs 5.0 /1 571124 Mysuru-Mysury 0 0 kil] 25000 kM ] d
40 PO21308114000 Santhemaranshalli 5.0 // 571115 Chamrejn. 0 0 0 10,000 KM 0 0
50 PO21300102000 Chamarsjanagara 5.0 /(571313 Chamrgjn... 0 0 % 15,000 KM 0 0
80 PO21308118000 Yelandur 5.0/ 571441 Chamrajnagar-Cha
{ ¥
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Standard Operating Procedure- DMSL Schedule Creation/ Modification

Departures (Departure Rule) Tab:
a. On Departure Tab (Departure rule), Click “Create” Button. The Stage will
automatically appear in Departure Tab.
b. Check mark the Days on which schedule is operational.

w Departures

 Departure Rules (1) | Depsriures (0)

by BT | Creste | | Auto Fill Times: [Yes  + | Generate Deperiures
Ty Stage Rule vy of Validity Last Day of WValidity - Monday = Tuesday Friday ¥ Sunday | Factory ..
|+ SP21308000850 - SP21208000650 118 26.11.2021 7| Tl 7| 7| 7| 7| O
. 5P21308000850- PO21308101000 18 26.11.2021 ] & )] )] =] =] ]
+ P0O21308101000 - PO21308115000 18 26.11.2021 [¥] [#] [¥] [¥] [¥] [¥] (]
= P0O21309115000 - PO213009114000 1 26.11.2021 [+] [+] [+] [+] [+] [+] [m]
1

c. Maintain the Departure Time and click on Enter: this will automatically update
the Arrival Time based on the Transit Duration.

 Departures.

/' Departure Rules (1) | Departures {0}

b BT | Cesle | [ | AuoFilTimes: [Ves ]| Generte Departres o %
Ty Stage Rule ‘ridsy | Saturdsy Sunday | Faclory..  ..| Departure Time eparture Time Zo...  Armival Cffst (Days) Arival Time Aprival Time Zone Source Location
. EP21308000850 - SP21302000650 1K v 0o 16:00:00 INDIA 0 21:05:00 INDIA SP21308000850 L
[ - SP21208000850 - PO21308101000 ¥ [¥ m} 16:00:00 IHDIA 0 17.00:00 INDIA SP21308000850
+ P021308101000 - PO21308115000 ¥ [ C A7:10:00 INDIA 0 17:55:00 INDIA P021308101000
+ PO21308115000 - PO21300114000 ¥ [ C 18:05:00 INDIA 0 12:35:00 INDIA P021308115000 -

1 ]

Creating Departure:
a. Select the Stage on Departure Tab and click and then Select Validity Period
Option:

+ Departures

/' Departure Rules (1) | Deperiures (0)

ki BT | Creste | [§ | AutoFil Times:[ves + | Generate Departures «

| Stage Rulg For Valdity Period nday | Factory.. | .. | Depariure Time Departure Time Zo...  Amival Offset (Days) Arrival Time
~ SP21308000850 - SP21303000850 For Speific Time Period | — 18:00:00 INDIA 0 21:05:00
+ SP21303000650 - PO21308101000 ¥ v C 16:00:00 INDIA 0 17:00:00
+ PO21309101000 - PO21309115000 v v C 0 17:10:00 INDIA 0 17:55:00
+ PO21308115000 - PO21309114000 v v C 0 18:05:00 INDIA 0 18:35:00
q
b. Click to save the Schedule.
| Save (Cirl+5) ' :
I edule MYNSH_CNR_1600_MMS
ESM | Cancel | Edit | |T_"|4 | 'ﬂ'
dlodiceazassd - Display Message Log
+ General Data
Schedule Data Capacity
Schedule:  [MYNSH_CHNR_1800_MMS &

Descripfion: |Mysor& MEH to Chamrajnagar MMS at 1800

Velid From:  [20.11.2018 T [00:00:00 | iNDa

Valid Te:  [26.11.2021 T [00.00.00 | Mo

IPVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure- DMSL Schedule Creation/ Modification

Schedule Deletion in PTM:
a. Carry the same step of schedule Creation till SI No: 3, then Select Edit schedules.

b. Select Edit schedules.
SAP Easy Access - User Menu for TESTCEPT13

RE & ewd v a

v [ Favorites

Q] Schedules -> Carrier Schedule -> Create Carrier Schedule
{0 Schedules -> Carrier Schedule -> Edit Carrier Schedule]
@) Schedules -> Carrier Schedule -> Display Carrier Schedule

[ UTor TESTCEP 13
+ & Launch NWBC
J @ Enterprise Repository Browser

c. A new screen appears.
d. Enter the schedule.

| Continue |

@ Confinue

* Schedule: | NAVETAIR N GARTN X ()

e. Click on Delete
Edit MMS Schedule SDNAGAR. HY LETTER
[ElSave | 3 Gancel | Edit | I'D.i

* General Data

Schedule Data Capacity

Schedule: SDNAGAR_GHY_LETTER

Description:  [SDNAGAR_GHY_LETTER

f Schedule got deleted in PTM.

Pulling of Schedules from TM to ECP
1. Go To T-code ZMOSCHDWNLD in SAP ECP

Download Schedules from TMS
@

Schedule 1D ; £ to

K
Dlspla}r log

2. Enter Schedule ID that is created in SAP PTM, Select Display LOG and Execute.

Download Schedules from TMS

Download Schedules from TMS

Schedule data downloaded successfully

IPVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure- DMSL Schedule Creation/ Modification

Schedule Deletion in ECP:

The schedule deleted in PTM is to be downloaded to ECP for effecting deletion in ECP.
During Download system will check the schedule in PTM, if schedule is available it will
download else deletion of schedule will be effected in ECP.

Download Schedules from TMS
-

Download Schedules from TMS

o Schedule data to download

Schedule Maintenance:

Navigate to IPVS main screen. Tcode: ZMOIPVS

Click Dispatch Schedule option under Due Mail Sort List.

Select the schedule which is required to be maintained.

Select the Bag type that is allowed in the schedule from the dropdown.

Enter the Bag closed to locations for each bag type separately in the Closed to
Office ID Textbox.

e o0 o

)

Dispatch Schedule

Bap Dispatched To | (MO21350000553 | Mysuru Sorting L1U
* Bag Type ] ~
Expected Transit Timq | Directorste Genersl

Express Parcel ~
oty Parcel Bag

Clased To Office 1D ||

View ([Stendard Vie

Ty Fadility ID

Dispatch Schedule

+ Bag Type i
Expecied Transi T Register Bag

Bag Closed To Detaifs.

Closed To Office 1D (||

View: [Standard Vied] | o

7| Facility ID
MO21250000684 Mysurs CRC L1R

[PVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure- DMSL Schedule Creation/ Modification

Dispatch Schedule

Speed Post Bag

* Bag Type
Expected Transit Time}

Bag Closed To Details.

Closed Ta Office ID Search & Add

Ve[S ] )| ot vasen gors 5 |
Ty Fecilty ID | Facilty 1D Description E
‘SP21302000650 Mysuru NSH

Dispatch Schedule

| (Esee || Do)

Schedule Details

Bag Dispatched To
* Bag Type

P0O21308136000  Mysuru Sorting
-

Expected Transit Time

Bag Clesed To Details

Closed To Office ID ||

View: [[Standard View]

Insured Parcel
Letter

Mail - M

Ordinary Mail
Paper cover
Packet

Parcel

Registered
Registered Packet

=}

Facility ID | Mail -
I

s

~

<

Ordinary Mail Bag

Dispatch Schedule

Schedule Details

Bag Dispatched To
* Bag Type

P0O21308136000 | Mysuru Sorting

-

Expected Transit Time

Bag Closed To Details

Closed To Office ID | |

View: [[Standard View]

61| Facility ID l

Paper cover
Packet

Parcel

Registered
Registered Packet
Mail -3

Special

Speed post
Transit

World net express

~

Transit Bag

[PVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure- DMSL Schedule Creation/ Modification

Dispatch Schedule

\_hgsave]hﬂDelele]

Schedule Details

Bag Dispatched To [BO21308122005 | Jayapura B.O
*= Bag Type =

Expected Transit Time |/Account

Airmail -~
sanchofice  <"—— | Branch Office Ba
bussiness parcel
Cash

Camp

Closed To Office ID Mail - D hdd
Deposit

View: [[Standard VIew] | o o cigrate General port 4 Ls |

L] | Facility 1D ! Express Parcel =

Bag Closed To Details

g. Click Save button.

h. To delete an entry from the table, select the entry by clicking highlighted
control, Click Delete button.

i. To View a schedule, select the schedule from the list, Click View button.

EDD related Data entry:
e Dispatch Cut Off time
e Delivery Cut off time

Dispatch Cut off time:

a) Navigate to IPVS Schedule Maintenance Screen using the Tcode “ZMOIPVS”—> Despatch
Schedules option.

b) Facility ID of the Office to be entered.

c) The Schedule for which despatch Cut Off time to be entered is to be selected.

d) Despatch Cut off time to be updated to all departures as shown below.

e) After successful completion of fata entry for despatch cut off time , Save icon to be
clicked.

Dispatch Schedules

Office Details

* Office ID | SP21308000850 | Mysuru NSH

Schedules.
iew; [*[tondord View] ]| Euperta
| Schedule ID b | Schadule Dascription Scheduls Type | Destination Offica Depariure Time | Cut off Time | Expacted Transit Time | Valid From Dsta/Time | Valid To Data/Time. | Monday ‘ Tuesday | Wednesday | Thursday | Fridey

MYNSH_CNR_1600_MMS Mysore NSH to Chamrajnagar MMS st 1800 ZMMS Bannur 5.0 18:00:00 15:30.00 100  20.11.201900:0000 26.11.202100:0000 X x x x x

|| MYNSH_GNR_1800_MMS Mysore NSH to Ghamrsjnagar MMS st 1800 ZMMS Chamarsjanagara 5.0 18:00:00 15:30.00 165  20.11.201900:0000 25.11.2021 000000 X ® % * x
MYNSH_GNR_1800_MMS My=ore NEH to Ghamrajnager MMS at 1800 ZMMS SanthemaranahaliS.0  18:00:00 15:30.00 175 28.11.201800:0000 2.11.202100:0000 X ® x * x
MYNSH_CNR_1800_MMS Mysora NSH to Chamrsjnagar MMS st 1800 ZMMS T Narasipura 5.0 18:00:00 15:00:00 145  20.11201900:0000 25.11.202100:0000 X x x x x
MYNSH_GNR_T800_MMS  Mysore NSH to Ghamrajnagar MMS at 1600 ZMMS Yelancur 5.0 12:00:00 15:00:00 230 20.71.201900:00:00 26.11.202100:0000 X x x x x

Sawve Dispatch Cut-off Time

[[Z msintain | [ & view |[[ T Delete

IPVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure- DMSL Schedule Creation/ Modification

Delivery Cut Off Time

Configuration of Delivery Cutt Off Time for Delivery Post Offices.

a. Navigate to Delivery Cut-Off Time Capturing screen. Using Tcode : ZDCUT.
b. Enter Appropriate Facility ID Circle, Region, Division and Facility ID.
Delivery Cut-off Time capturing

®
Circle i =] |?|
L = S—
Region |i|
Division E3
Fadiity 1D E3
c. Enter Division Facility ID.
Delivery Cut-off Time capturing
&
Circle |?|
Region =
Division Dmnnsnnnnnnj = |
Faciity 1D Ed

d. A new screen appears.
e. All the Delivery Post Office under that Division will be displayed.

f. Enter the Time (Delivery Cut off Time).
Delivery Cut-off Time capturing

8 2TP ¢ DITERT B L

Circle Circle Description Region Region Description | Division Division Description Facility ID Facility Description Time
CR21000000000 Karnataka Circle RM21100000000 Bengaluru HQ Region DV21103000000 Bengaluru South Division HO21103100000 Basavanagudi H.O [14{:I]EI:I]I]|?:'J\'I
CR21000000000 Karnataka Circle RM21100000000 Bengaluru HQ Region DV21103000000 Bengaluru South Division HO21103200000 Jayanagar H.Q 00:00:00
CR21000000000 Karnataka Circle RM21100000000 Bengaluru HQ Region DVW21103000000 Bengaluru South Division PO21103101000 Adugodi 5.0 00:00:00
CR21000000000 Karnataka Circle RM21100000000 Bengaluru HQ Region DV21103000000 Bengaluru South Division P021103103000 Bnagalore Viswavidakya 5.0 00:00:00
CR21000000000 Karnataka Circle RM21100000000 Bengaluru HQ Region DV21103000000 Bengaluru South Division P021103104000 Carmelram 5.0 00:00:00
CR21000000000 Karnataka Circle RM21100000000 Bengaluru HQ Region DV21103000000 Bengaluru South Division P021103105000 Chamrajpet 5.0 (Bengaluru) go:00:00
CR21000000000 Karnataka Circle RM21100000000 Bengaluru HQ Region DV21103000000 Bengaluru South Division P021103106000 Chickpet 5.0 00:00:00

g. Click on Save.

[E List Edt Goto Views Settings System  Help
V] «H e@e|=M HE @

Save (Ctrl+S)

Delivery Cut-off Ti.
3 2TV @ BTET0 B G

Circle Circle Description Region Region Description | Division Division Description Fadility 1D Facility Description Time
CR21000000000 Karnataka Circle RN21100000000 Bengaluru HQ Region DV21103000000 Bengaluru South Division HO21103100000 Basavanagudi H.Q [144:00:00@]
CR21000000000 Karnataka Circle RM21100000000 Bengaluru HQ Region DV21103000000 Bengaluru South Division HO21103200000 Jayanagar H.O 00:00:00
CR21000000000 Karnataka Circle RN21100000000 Bengaluru HQ Region DV21103000000 Bengaluru South Diision PO21103101000 AdugodiS.0 00:00:00
CR21000000000 Karnataka Circle RM21100000000 Bengaluru HQ Region DV21103000000 Bengaluru South Division PO21103103000 Bnagalore Viswavidalaya 5.0 00:00:00

Similarly if Circle, Region is entered all the Delivery Post Office under that Circle/ Region
will be displayed.

h. Enter Post Office Facility ID.

IPVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure- DMSL Schedule Creation/ Modification

Delivery Cut-off Time capturing

>
Circle =
Region g
Division o
—
Facility ID I |Po21308122000|(F = |
1.

Enter the Time (Delivery Cut off Time).
Delivery Cut-off Time capturing

4 2aF 7 @ AIT4ExT B L
Circle Region Description Division

Division Description Facility ID Facility Descriptioh | Time
CR21000000000 Karnataka Circle RM21300000000 South Karnataka Region DV21308000000 Mysuru Division P021308122000 Mysuru South S. "08:00:00 @'
j.  Click on save.

& st Edt Goto Views

Circle Description Region

Settings  System  Help

o - I @(Eﬁ&|£-ﬂﬁ HE o
Deli Cut-off Ti |Save  (Ctr+s)

R4 &FF ¢ ITEH T B L

Circle Circle Description Region Region Description Division Division Description Facilty 1D Facility Description | Time
CR21000000000 Karnataka Circle RM21300000000 South Karnataka Region DV21308000000 Mysuru Division P0O21308122000 Mysuru South 5.0 [US:UU:UU @j
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Standard Operating Procedure- DMSL Schedule Creation/ Modification

Sort List

[.  Prerequisites
a. The user should have supervisor role.
b. Facility should be HO, BO, PO, PC, BN.

II. MenuPath
a. IPVS Main Screen>DMSL = Sort List.

III. Procedure
a. Startthe transaction from the IPVS main screen

b. Click Sort List label

IV. India Post Visibility System - Main Screen

India Post Visibility System - Main Screen

Transactions Reports Forms Bag Miscellangous Article Miscellaneous Due Mail Sort list Master Data
Bags Receive Bags Received Print Bags Receive Report Capture Bag Damage Set Article Priority Dispatch Schedules IPVS Configuration
Bag Open Articles Received Print Bag Manifest Report Bag Lost Capture Article Damage Receive Schedul

Bag Close Virtual Sort Print Bags Dispatch Report Set Baq Priority Article Barcode Change Sort List

Bag Reopen Bags Dispatched Print Mail List Bag Barcode Change Report Arficle Lost

Bags Dispatch Articles Dispatched Capture Carrier Dispatch Article Destination Pincode Change

Bags Dispatch Cancel Expected Workload Report Article Found

Insured Bag Verification Bag Discrepancy

Insured Article Verification Article Discrepancy

Bag Transfer Office Abstract

Deposit Bag Close Insured Article

Bulk Addressee Baq Dispatch Late Bas

Bulk Addressee Bag Delivery Confirmation Transmission Analysis

Set Discrepancy

a. Click Create button.

Sort List |

(FTae Grladn
* G B BENSESHE ¥
Fors inle
ot iLimt
- i B
it S BegTyee  Semewy Ty ie Fejuda wr T el i aied frw
E ] i |
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Standard Operating Procedure- DMSL Schedule Creation/ Modification

Sort List

u EH save
Office Details
Bag Type =
Delivery Type Crdinary hisil - |
* Closed To Office 1D Paper c (#) Search & Add
Packet
Parcel
Registered
Sort List Pincode Detal Registered Packet
=il - S
From Pincode | To B ]
Special
] Speed Post |
| Trarnsit [+]
I

b. Select Bag type from the dropdown E.g. Speed Post

c. Click control Town Delivery.

Sort List
| B Save

Hfice Details

Bag Type
Delivery Type

Sort List Pincocle

From Fincocde

=

|Speed Post

- |

* Closed To Office ID |[T2wn Delivery

@ Search & Acd

Mon Towen Delivery
Station
Madal

Detai Irternational

T Pincoce E|

d. Enter the town delivery pin codes in the table.

Sort List

Office Details

Bag Type
Delivery Type
* Closed To Offic

From Fincode

[Speed Post
[Town Delivery

~]

~]

eIl [SP21308000650 |

Sort List Pincode Details

To Pincode | =/

| | |s70020

s7ooso| |

e. ' Click Save

button.

Mysore (#) Search & Add

IPVS Team, ipvs.cept@indiapost.gov.in
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V.

Standard Operating Procedure- DMSL Schedule Creation/ Modification

Non-town delivery should be maintained in the sort list for every town delivery. Click
Create button on main Sort List Screen.

Sort List

Sert List successfully updated
office Details

* Office ID [SP21308000850 Mysore NSH
Pincode  [£70001
SortList

View: [[Standard View] ~] | Print Version

Export « &
Closed To Office | Bag Type | Delivery Type | From Pincode | To Pincode | Created By | Created date | Created Time |||
|| mysore st Speed Post Town Delivery 570020 570080 TCSBETI42 12.022015 101054

a. Select the same bai iie as maintained for town delivery i.e. Speed Post.

B save
-
Office Details
Bag Type [ >
Delivery Type Crdlinary hiad | &
* Closed To Office ID || 7= © (#)Search & Add
Packet
Parcel
Registered
Sort List Pincode Detal Registered Packet
Mail - =
From Pincode | ToFR i
%
r_ Speed Post |
| . Transh =
= ] | [t

b. Click control Non Town Delivery.

Sort List

| B save

Office Details

Bag Type Speed Post |

Delivery Type |~

* Closed To Office Ip _T0wn Delvery (#)Search & Add
Man Town Delivery
Station
Modal

Sort List Pincode Detai Irternational

From Fincode | To Pincode )
[ 3

IPVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure- DMSL Schedule Creation/ Modification

c. Fornon-town deliveri iin codes need not be entered. Click Save button.

o Ig Save

Office [[ S2ve

Bag Type [Speed Post -]

Delivery Type [Mon Towwn Delivery]  [+]

* Cloged To Office ID :SF‘21 308000550 Mysore @ Search & Add

Sort List Pincode Details

From Pincode | To Pincode | |

|
|
I
|_ =

To delete an item from the Sort list, select the item by Click Mysore NSH list item by
clicking on the item to be deleted E.g. Mysore NSH

Sort List M
office betaiis

* Office ID [SP21208000850 Mysore NSH

Pincode 570001

xport 4 Bs
From Pincode | To Pincode | Created By | Created date | Created Time:
s70020 570080  TCSBET342 13.03.2015  10:10:84

TCS867242 12.02.2015 1011337

[[fCess] [HBe]

a. Click Delete button.
b. Click yes button.

Maintenance sorting list for direct bag closing
a. Direct Bag closing in BNPL units, sort list should be maintained in that BNPL
units to respective destination Hubs and Delivery Post Offices.
b. Enter the Closed to Office and appropriate TD/NTD Pin range as follows.
» To Close Bags for all Hubs, Enter the Delivery type as NTD , Closed to

Office and appropriate Pin range for that destination HUB as in Point
V.

IPVS Team, ipvs.cept@indiapost.gov.in
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Standard Operating Procedure- DMSL Schedule Creation/ Modification

» To Closing bags to Delivery Post Office, Enter the Delivery type as TD
,Closed to Office and appropriate delivery post office Pin range as in

Point III.

Office Details
* Office ID | PO21305122000 Mysuru South 5.0

Pincode

Sort List

Wiew: | [Standard Wiew] - | | Print Wersion Export «

Closed To Office Bag Type | Delivery Type =

I:l Py=uru H.O

| | MysuruGRG L1R  Registered NMon Town Delivery 570001
560001

| | coRc Bengaluru  Registersd

[ [} Create | [ T Delete |

From Pincode To Pincode

Registered Town Delivery ST0001

Created By
1000997
1000997
10009937

e
Created date | Created Time
03.02.2018  10:01:12
03.08.2019 095835
03.08.2019  09:59:08

Modified on 06-03-2020
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