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N Government of India

Ministry of Personnel, Public Grievances & Pensions
(Department of Personnel & Training)

New Delhi, Dated 15" March, 2017
To

1. The Chief Secretaries of All the State Governments / Union Temtones
\2/ All the Cadre Controlling Authorities (as per standard list).

Subject:- =~ Amendments to All India Service (Discipline & Appeals) Rules, 1969- ‘Guidelines
‘ ' regarding adherence to tlmelmes for Departmental Proceedings.

Dear Sir / Madam,

Reference is invited to this Department’s Notification dated 20.01.2017 vide which

amendments were made to the All India Service (Discipline & Appeal) Rules, 1969 by providing
specific time frames for different stages of the inquiry process.

‘ 2. The salient features of the amendments are:

i.  Introduction of time frame in Rule 8(5) providing the Charged Officer (CO) a period of 30,
| days for submission of his representation on the chargesheet served on him. The period may
| * be extended by another 30 days by the Disciplinary Authority (DA) for reasons to be recorded

l : in writing. Under no circumstances, the extension shall exceed 90 days from the date of
, receipt of the Articles of Charge.

ii.  Insertion of new Sub-rule 8(25) (a), (b) & (c) whereby the Inqumng Authority should

* conclude the inquiry and submit his report within six months from the date of appointment.

Any further extension of time would be permissible, six months at a time with the approval of

the DA or any authority authorised by the DA on his behalf for reasons to be recorded in
writing by Inquiring Authority.

iii.  Introduction of time frame of 15 days for submission of the representation by the charged
officer on the advice of UPSC regarding quantum of penalty proposed. This period can be
extended by 15 days by the DA for reasons to be recorded in writing. Under no circumstances,

~ the extension shall exceed 45 days from the date of receipt of the Articles of Charge.

3. In view of the introduction of time frames as elaborated in paragraph 2, all the State
Governments / Union Territories and Cadre Controlling Authorities are advised to adopt the following

easures so that the time frames can be strictly adhered to and the inquiry process can be completed
xpeditiously.

i.  All listed documents on the basis of which the proposed disciplinary proceedmg is to be
“initiated must be in the custody of the DA.

ii.  In case disciplinary proceedings are initiated s1multaneous]y with criminal proceedings on the
same set of charges, a copy of all the documents and files should be kept in the custody of the
DA prior to handing over the records, in case the said records are to be submitted in a court of

* law. In this regard, CVC OM No. 3(v)/99/7 dated 6™ September, 1999 may be referred to.

iii.  Care may be taken to ensure that all listed documents are provided to the charged officer along
with the chargesheet to enable him to submit his representation within the stipulated time.

iv.  The date of serving notice on the CO seeking his representation should be duly noted and
acknowledgement of the same should be retained in records as well as communicated to the

| 2; ' Central Government in case departmental proceedings are initiated by the Centra] Govemmen .
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Vii.

Viil.

vi.

Ix.

xi.

as well as in the departmental proceedings forwarded to the Central Government for
imposition of major penalties under rule 6. ‘ .

The charéesheet / advice of UPSC served on the CO may clearly indicate that ip the absence

During the course of inquiry, where the CO seeks additional documents, the 10 may decide on
the relevance of the documents so sought expeditiously. The IO may be advised to procure the
permitted additional documents from the custodian Department / Ministry and supply copies
of documents to CO within one month. In case of delays at the level of the Department /
Ministry, the same may be brought to the notice of the DA by the IO to resolve the issue
expeditiously and DA should issue a non-availability certificate with regard to the documents

. which are not available.

Yours faithfully,

' (Kavitha P fanabhan)

Deputy Secretary to the Government of India
Telefax: 011-23092483

Copy for information to:
1.
2.

3.

Prime Minister’s Office
Cabinet Secretariat ,
Central Vigilance Co'mmi‘ssjior‘;



