
F.No.116-1 912015-5B
Government of India

Ministry of Communications & lT
Department of Posts

SF Order Nq,l9/,201[

Dak Bhawan, Sansad Marg,
New Delhi-l10001.

Date: 03.05.2016
ADDENDUM

To
AII Heads of Gircles/Regions
Addl. Director General, APS, New Delhi.

lmplementation of Pradhan Mantri Jeevan Jyoti and Suraksha Bima Yojnas (PMJJBY&PMSBY)
in CBS Post Offices.

.-

The undersigned is directed to refer to this office letter of even nuniber dated 04.09.2015 on the
subject.

2. lt is further informed that now solution for joint account has been developed an{ accounting
procbdure has also been approved by DG df Audit (P&T). All CBS HOs and SOs can now start enrollment of
PMSBY and PMJJBY for all types of savings account i.e Single and Joint. For Jolnt Account, CIF lD has to be
cumpulsory entered. Following reports are now available in Finacle under HFINRPT monu:-

(i) Administrative Report for Social Security Schemes (For Gircles & HOs)
(ii) Post Office Report for Social Security Schemes (For Post Offices)
(iii) Statistical Reports for Social Security Schemes (For circles)

3. Accounting procedure is enclosed for informalion and may kindly be circulated to all GBS Post
Offices for guidance and necessary action.

This has approval of competent Authority. 
'

Subject:-

Sir / Madam,

Encl:- as above

Copy to:-

Yours faithfufly,

ft.
, (Babuldl Barolia)

Ass istant Director (SB-l)

1l l:DDG (Flil/DDG (VlG/JS&FA/DDG (PAF)/DDG (RB/DDG (Estt.)/DDG(PG & tnspections)/ DDG (PcO)2l Director (FS)/Dlrector(GBS), Dak Bhawan,
3) Director of Audit (P&T), Dethi.
4l Af f Directors lDy. Directors of Accounts, postaf
5) Diiector, RAKNPA, Ghaziabad.
.,6) Alf Directors, Postal Training Centres.
7l Dir.ector CEPT Mysore for uploading the sB order on India post web site.
9) Dy. Director !EPJ, DMGG/SDC O/o CPMG T.N.Circle for executing necessary changes in Finacle andF Sinchay Post sofwares
9) AD/lnspection/PF/Vigitance
10) All Accounts Officers |CO(SB) I

11) All recognized unions.
12) MOF(DEA), NS-tt, North Btock, New Dethi
13) Director, Nsl, cco Gomplex,'A'wing,4th Floor, seminary Hills, Nagpur-440006
14| PS.to Member (Banking & HR)
15) PPS to Secretary Posts.
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.,,dho. No.6-L /2015 -10-pA (Tech-l)
DEPARTMENT OF POSTS

PA WING: TECH-| BRANCH
DAK BHAVAN: SANSAD MARG

NEW DELHI-110001.

\-

(S.Sekar)

or General
(Accounts)

,Direct

I

.{-b

\ e q3(

Sub: Regarding Operational and Accounting Procedure for New Scherne called
"Pradhan Mantri Jeevan Jyoti Bima yojna,, (pMJjBy). .

Sir,

The Provisional Accounting Procedure prepared on the basis of Standard
Operating Procedure for the scheme called "Pradhan Mantri Jeevan Jyoti Bima
Yojna" (P,$!jBY) was forwarded to Director General of Audit (p&Tg Delhi vide
this office letter of even No. D-226-228 dated 28,og.z0i.5 for seeking Audit
a pp rova l/concu rrence.

Director General of Audit (p&T0 Delhi vide its letter No. No. Report
DoP/Heads of Account/F .1,51,/21,5/dated 17,1.L.201,5 has sent the Audit
Approval on the Accounting Procedure for opening of Sub and Detailed Heads
of Accounts for the New Scheme in the Boqks of the Department of posts. The
same is forwarded for information, guidance and necessary action at your end.

Engl: As above

Asstt.

irector (SB-f ), F.S Division

o+'crl e Ut6
Dated--W



Copy for information and necessary action to:

ACAO (Book) along with copy of Accounting Procedure and Standard
Operating Procedure for the scheme for information and necessary action, The
Accountint8 Heads are concurred by DGP&T Audit Delhi vide No. Report
D o P/H ea&of Acc o u nt / F .Lst / 2t5ld ate d t7 .I1,.2O1,5 .

Asstt. Chief Accounts Officer
(rechlBPR)
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AccountingProcedurefor"PradhanMantrireevan'::::Yojna"

''*'il;';,standardoperating.lT:i::'.:1,*ff 
:[:!:iiil]f ]H.Jl

reevan Jyoti Bima;;;J' (t*l':.,:l No. F. No.115-lelzorio":1.:Tt 
201s

this Directorate. u'it'*ot" ot-fi. 
No. F. No.116-rld iiiuand other records

re ceive d th rou gn F!-o ivi si o n ca':.t::'ol i;til.1ffi;i;;;" r nti n g P ro ced u re ror

,ffi;,y.:'Jlil:Hilj:il.'#i$tfii:irJf;K j*;,til'j:''*
the Scheme calleu.. '--^;r.,nosed to be allotted/

;"rr,*n *e transactions are propo 
from saving Account of the

2. When the amount is withdrawn by Postmaster

I

:
:i

....

'j'
.t: :

;|'"
iI,,;
;lli i

:1. ,;

i r.l !.';lri 
,'.

'i ,' ,:i

tr.ll:' 
.:i

.: 1; 
,.,lii

iii . rl

. j:,1' ,'r:

': :'r. is

r i.,: !.
.-. i.:r, .;,
' '.r.",:..!r

" 
';l''1"1:1

. . ,lii '!lf

I li'ri:
.i!r"._ '..,.ii

. j,,.r.

,t; .ri.: . :I

l', ,t,i,.
r,. ,ilir

, ,,rfl]; .il
', '.'.9i,:' ; ;;,

i " ",fi:t''i[l....:lir..: , .:#
. ;;,l|:,.." 

11i1'!

l' ,,tli' ,l'rt 4,. :.t,. i rj

.: .il' i i;
r :|, 'l
'i r.r , i..,

.., i ,i

,t:':
'. i
.r l

. . .:r 
'.i,

l,

,I

.t

t'I

:

'I

i'
rl

.,i

i

I

i;:.!'!.
:j,
t,

'i

i

.I
l.

i
i
I
i

Custorner'
iU tt"ior Head-
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02-Deduct- Incentive payable to staff entrusted with the
work of Pradhan Mantri Jeevan |yoti Bima Yojna IPMJIBY)

3. Accounting Procedure: Role of different units of the Department relating
to the Scheme as far as accounting procedure is concerned, is furnished below.

i) Role of Sub Post Offices/Head Post Offices:

(a,) On close of each day, the Sub Post Offices/HOs will account for the amount

withdrawn @ Rs. 330/- per Enrolment Form from the Saving Account of the

Customer on the Receipt side of the Sub Office/HO Summary and SO/HO Cash

Book distinctly indicating "Withdrawal on account of Pradhan Mantri Jeevan

Jyoti Bima Yojna (PMJJBY) Premium. Similarly, amount to be remitted to LIC @

2891-per per Enrolment Form should be accounted on payment side of the

SO/HO Summary and Cash Book. At the end of each month, progressive totals
under this Head should be intimated to Hos/Divisional Head by SO/HOs

respectively. Rs. 4L/- beinglncome share of DoP on account of incentive payable

to Fostal staff entrusted with the work of Pradhan Mantri Jeevan Jyoti Bima

Yojna (PMJJBY) and other expenses relating thereto will be retained by HO for
making payment of incentive and other expenses.
. ;: , 

tLt lnPvt 
'JUJ'

(b) For this purpose, HO will prepare a monthly schedule" as' prescribed in
Annexure-A in triplicate showing the details of amount withdrawn from the
Saving Bank Account of the Customer, amount to be remitted to LIC and share

of DoP to be retained at HPO and he.yvill ensure that total of column 3&4 of the

Annexure is tallied with column 2 and send a copy of the same to its Postal

Accounts Office along with Cash Account, another copy to its Divisional Office

and retaining third copy as office record.

(ii) Role of Nodal Head Post Office:

The Sansad Marg Head Post Office which has been nominated as the Nodal

Office under the Scheme will watch the credit of amounts received from various

Head Post Offices of Delhi Circle and from the HOs of the rest of the country

through System generated statements, consolidate the same and arrange to
remit the same to LIC under Pradhan Mantra Jeevan Jyoti Bima Yojna(PMJJBY)

and send its details to FS Division of Postal Directorate for monitoring purpose
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Annexure-A

Mont heduf e showing detaif s of amount
Acc o u n t or . r, 

" 
c,'* ;;;' : ff iil JJ#:,:T,:', # :i: : j",""T :I il g B a n k

,:::ii1:,:?:ra 
-yojna 

(pMrrBy),, in respect of
to LIC under ,,pradhan 

Mantri
Head Post office for the month of

Note: lt must be
and there should

ensured that totaf of cof u;,
be no variation at any cost.

2 shourd be agreed to totar of corumn 3&4

signature of Head Postmaster
& Office Seaf

Copy to: j.. pAO concerned.
z, Divisionaf office concerned

t
-.grri

51. No. &
Date

Amount withdrrm Arnount to befrom Customer Saving
Banf< Account as
Premium under pMJJBy 

/

@ Rs. 330/-per 
l

rem itted to LIC

@ Rs. 289/-per
Enrofrnent Form

Lnrolrnent Form

Share of Dop to
be retained at
HPo @ Rs. 4r/-
per i enrofment
Formi

Remarks if any
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Annexure-B

Month|ySchedu|eshowingCirc|e-wisedetailsofamountremittedto
,,pradhan Mantri Jeevan Jyoti Bima Yojna (PMJJBY)" by sansad Marg

Head Post Office for the month of ----------------- -----

.|-#

i Amount
I

LIC under
Nodal

Remarks if anY
l-me of Circle

lreceived from

I Oif.rent H Pos

I or the

l.oncerned Circle

i o Rs. 2B9l -pe r
i

i Enrolment Form

:

Note: lt must be ensured tiiat total of colgmn 3 should be agreed with column 4'and there

should be no variation at any cost'

signature of Head Postmaster

Sansad Marg HO & Office Seal

CopY to: 1i PAO Delhi'

Clf S Division, Posta I Directorate '

Amo u nt

remitted to Llc -

@ Rs. 7891-Per

Enrolment Form

Sl. No. &

dD"
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),J'h,

D?94U

sub: Regarding operational and Accounting procedure for New scheme called,,FradhanMantriSurakshaBimaYojna,,(PMsBY).

Sir,

The Provisional Accounting Procedure prepared on the basis of standard

l;:ri,ffi ;i:f ;L*"Ti:T;,::i5l.J;:,Tlntil,**;:**:
this office letter of even No. D-233-235 dated 13.10.2015 for seeking Auditapprova l/concu rrence.

Director General of Audit (p&T) Delhi vide its letter No. No. ReportDoP/Heads of Account/F.t5L/23s/dated L4.tz.2ors has sent the Audit
Approval on the Accounting proceduru to.. ";.;;;f sub and Detaired Heads
of Accounts forthe New Scheme in the Books of the o.p.rtr.* 

"ir"irs. Thet.tt,u is forwarded for information, guidance and necessary action at your end.

Encl: As above '

Asstt.

Asstt. Director (SB-ll, F.S Division

No .6-2 /ZOL5 -16-pA (Tech-l) /
DEPARTMENT OF POSTS ;

PA W|NG: TECH-| BRANCH
DAK BHAVAN: SANSAD MARG

NEW DELHI-11OOO1 Ir/
Dated--0 1.-2016

1M6u-4*
,, ]l

I
I
II '.

.a ttl.

I h/tr

(S,Sekar)

Director General
(Accounts)



Copy for information and necessary action to:
I

ACAO (Book) along with copy of Accounting frocedure a,nd standard

Operating Procedure for the scheme for informationiand necessary action' The

Accounting Heads are concurred by DGP&T Audit Delhi vide No' Report

DoP/HeadsofAccount/F.t5t/235/datedL4,t2.2ot5.;

'ffiI)*",,Asstt. Chief Accounti Officer
(Tech/BPR)


